
COLUSA	UNIFIED	SCHOOL	DISTRICT	
745	Tenth	Street	
Colusa,	CA	95932	

(530)	458‐7791				FAX	(530)	458‐4030	
	

AGENDA	
Board	of	Trustees	Regular	Meeting	

DISTRICT	OFFICE	CONFERENCE	ROOM	
August	11,	2015	

6:00	p.m.	Open	Session	with	Closed	Session	to	Follow	
	

PUBLIC	COPY	OF	BOARD	PACKET	IS	AVAILABLE	FOR	INSPECTION	
	AT	THE	CUSD	DISTRICT	OFFICE	LOCATED	AT	745	TENTH	ST.,	COLUSA	

	
All	meetings	of	the	Governing	Board	are	open	to	the	general	public,	with	the	exception	of	the	Closed	Sessions,	which	are	held	to	consider	
those	items	specifically	exempt	under	the	Ralph	M.	Brown	Act.		Anyone	planning	to	attend	a	meeting	who	has	a	disability	and	needs	special	
assistance	should	call	the	Superintendent’s	Office,	458‐7791,	at	least	3	days	in	advance	to	make	special	arrangements.	
	
Spanish	translation	is	available	at	Regular	Session	Board	Meetings.		To	arrange	for	translation	services,	please	call	the	Superintendent’s	
Office,	458‐7791,	at	least	3	days	in	advance.	[Se	ofrece	traducciǿn	en	Español	para	la	junta	regular	de	la	mesa	directive.		Para	solicitor	
servicios	de	traducciǿn	al	español,	por	favor	llame	a	la	Oficina	del	Superintendente,	al	458‐7791,	con	3	dias	de	anticipaciǿn	por	lo	menos.]	
	

6:00	P.M.		OPEN	SESSION	
	
A. Call	to	Order		
	
B. Pledge	of	Allegiance	

 
	
C. Hearing	of	Public	for	items	on	the	Agenda	

The	Board	encourages	public	comment	concerning	any	item	of	importance	and	will	recognize	requests	to	speak	before	the	item	is	discussed	
or	voted	upon.		To	assure	your	right	to	address	any	action	item,	please	notify	the	Superintendent’s	Office	of	your	desire	to	speak	by	noon	of	
the	day	prior	to	the	Board	Meeting.		Those	requesting	to	address	the	Board	in	advance	will	be	granted	up	to	five	minutes	to	speak.			Others	
will	be	limited	to	a	total	of	three	minutes.	

	
D. Hearing	of	Public	for	items	not	on	the	Agenda	

The	Board	encourages	public	comment	concerning	any	item	of	importance	and	will	recognize	requests	to	speak	on	items	not	appearing	on	
the	Agenda.		Speakers	should	be	aware	that	the	board	may	not	be	prepared	to	comment	on	the	issues	they	raise,	but	may	request	those	items	
to	be	properly	agendized	for	inclusion	in	the	discussions	at	a	future	meeting.	 	Those	requesting	to	address	the	Board	 in	advance	will	be	
granted	up	to	five	minutes	to	speak.			Others	will	be	limited	to	a	total	of	three	minutes.	

	
	

E. Reports:	 	
1. Student’s	Report	–	Ann	Kalisuch		

	
2. Recognitions	&	Celebrations	

	
3. President's	Report	

a. Board	of	Trustee	Time	–	this	is	the	time	for	individual	Trustees	to	report	on	their	Committee's	activities	and	
to	specify	any	items	they	would	like	to	see	on	the	agenda	for	the	next	meeting	

1. CRAF	–	Charles	Yerxa	
2. Friends	of	Music	–	Terry	Bressler	
3. Friends	of	Ag	–Kathie	Whitesell	
4. SELPA	–	Terry	Bressler	&	Kathie	Whitesell		
5. Grounds	–	Lincoln	Forry	&	Terry	Bressler		
	

4. Superintendent’s	Report	
a. Improving	Achievement	(standing	item)	

1. 15‐16	LCAP	Activities	
2. Illuminate	Software	Training		
3. Initial	SBAC	(Smarter	Balanced	Assessment	Consortium)	Results	
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b. Management	(standing	item)	

1. Bond	Projects	Update	
2. MOT	Summer	Work	Update		
3. Purchasing	Report	–	One	Time	State	Funding		
4. SB77	Funding	for	Teacher	Professional	Development		
5. Hiring		
6. Student	Nutrition	Professional	Development		
7. Title	III	Plan		

	
c. Budget	(standing	item)		

1. Enrollment	
	 	
F. CSEA	(California	School	Employees	Assn.)	Representative's	Report	

	
G. CEA	(Colusa	Educators	Association)	Representative's	Report	

	
H. Information/Discussion/Possible	Action	Items	

1. Consider	Approval	of	Board	Policies	and	Administrative	Regulations:	
a. First	Reading	of	BP	0440	–	District	Technology	Plan		
b. First	Reading	of	AR	0440	–	District	Technology	Plan		
c. First	Reading	of	AR	1220	–	Citizen	Advisory	Committee		
d. First	Reading	of	BP	1240	‐	Volunteer	Assistance		
e. First	Reading	of	AR	1240	–	Volunteer	Assistance		
f. First	Reading	of	BP	3100	–	Budget	
g. First	Reading	of	AR	3100	–	Budget		
h. First	Reading	of	AR	4112.4/4212.4/4312.4	–	Health	Examinations	
i. First	Reading	of	AR	4112.5/4212.5/4312.5	–	Criminal	Record	Check		
j. First	Reading	of	E	4112.5/4212.5/4312.5	–	Criminal	Record	Check		
k. First	Reading	of	BP	4118	–	Dismissal/Suspension/Disciplinary	Action		
l. First	Reading	of	AR	4118	–	Dismissal/Suspension/Disciplinary	Action		
m. First	Reading	of	AR	4161.1/4361.1	–	Personal	Illness/Injury	Leave	(Certificated)	
n. First	Reading	of	AR	4161.2/4261.2/4361.2	–	Personal	Leaves		
o. First	Reading	of	AR	4261.1	–	Personal	Illness/Injury	Leave	(Classified)		
p. First	Reading	of	BP	5125	–	Student	Records		
q. First	Reading	of	AR	5125	–	Student	Records		
r. First	Reading	of	AR	5141	–	Health	Care	and	Emergencies		
s. First	Reading	of	AR	5141.21	–	Administering	Medication	&	Monitoring	Health	

Conditions	
t. First	Reading	of	AR	5141.3	–	Health	Examinations		
u. First	Reading	of	BP	5141.4	–	Child	Abuse	Prevention	&	Reporting		
v. First	Reading	of	AR	5141.4	–	Child	Abuse	Prevention	&	Reporting		
w. First	Reading	of	BP	5144.1		‐	Suspension	&	Expulsion/Due	Process	
x. First	Reading	of	AR	5144.1	–	Suspension	&	Expulsion/Due	Process		
y. First	Reading	of	AR	6145.2	–	Athletic	Competition		
z. First	Reading	of	BP	6158	–	Independent	Study		
aa. First	Reading	of	AR	6158	–	Independent	Study		
bb. First	Reading	of	AR	6162.51	–	State	Academic	Achievement	Tests		
cc. First	Reading	of	AR	6173	–	Education	for	Homeless	Children		

2. Consider	Approval	of	A&E	Agreement	for	EMS	Phase	1A	Scope	of	Work			
3. Consider	Approval	of	Recommendation	to	Declare	Property	Surplus	‐	Cafeteria	Tables		
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4. Support	for	Reduction	of	State	Mandated	Reserve	Cap	
5. Warrants:	Batch	2014‐15	#47	and	2015‐16	#1‐5	

	
I. Motion	to	Approve	Items	on	the	Consent	Action	Agenda	

1.		 Consider	Approval	of	Consent	Agenda:	Regular	and	Customary	Business	Items:	
a. June	16,	2015	Regular	Board	Meeting	Minutes	
b. June	17,	2015	Special	Board	Meeting	Minutes	
c. June	29,	2015	Special	Board	Meeting	Minutes	
d. June	30,	2015	Special	Board	Meeting	Minutes		
e. July	17,	2015	Special	Board	Meeting	Minutes	
f. July	23,	2015	Special	Board	Meeting	Minutes	
g. June/July	Payroll		
h. First	5	Kinder	Camp	Agreement		
i. Sutter	County	MOU	for	Tri‐County	ROP	
j. SchoolWorks,	Inc.	Professional	Services	Agreement		
k. General	Fund	01	Budget	Revision		
l. Fund	21	Measure	A	Bond	Fund	Budget	Revision		
m. Fund	25	Developer	Fee	Capital	Facilities	Fund	Budget	Revision		
n. Personnel	Assignment	Order	#2015‐2016	#1	
o. Associated	Student	Body	Fund	
p. Williams	Uniform	Complaint		

	
J. Hearing	of	Public	for	Matters	on	Closed	Session	Agenda	
	
K. Adjourn	to	Closed	Session	to	consider	and/or	take	action	upon	any	of	the	following	items:	
	 1.	 Student	Matters:	

a. Out‐of‐School	Suspensions	(Standing	item‐information)		
b. Inter‐District	Transfers	(Standing	item‐information)	

	
	 2.	 Personnel	Matters:		
	 	 a.	Public	Employment		
	 	 	 1.	2015‐2016	New	Hires	

2.	Leave	of	Absence	Request	
3.	Superintendent	Evaluation		

	 	 	 	
b.	Public	Employee	Discipline/Dismissal/Release/Resignations	

	 	 		
3. Negotiations:		

Instructions	to	District	Negotiators	(Executive	Session	of	School	Board	and	its	designated	representatives	for	the	
purpose	 of	 discussing	 its	 position	 regarding	 matters	 within	 the	 scope	 of	 representation	 and	 instructing	 its	 designated	
representatives)			
	

L.		 Conference	with	Legal	Counsel	–	Anticipated	Litigation	and	Liability	Claims			
	
M.		 Reconvene	Open	Session		

1.	Announce	Possible	Action	Taken	Regarding	Leave	of	Absence		
2.	Announce	Possible	Action	Taken	Regarding	Superintendent	Contract		

	
N. Adjournment	of	the	Meeting		

	
	 	



 
 Philosophy, Goals, Objectives, and Comprehensive Plans BP 0440(a) 
 
DISTRICT TECHNOLOGY PLAN 
 
 
The Governing Board  recognizes that te chnological resources can enhance student 
achievement by increasing student access to in formation, supporting teacher effectiveness, 
and facilitating the administration o f student assessments. Effective use of technology can 
also increase the efficiency of the district's noninstructional operations and governance. 
 
(cf. 6162.51 - State Academic Achievement Tests) 
 
The Superintendent or designee shall devel op, for Board approval, a comprehensive three-
year technology plan based on an assessment of current uses of technology in the district and 
an identification of future n eeds. The Superintendent or de signee may appoint an advisory 
committee consisting of a variety of staff and community stakeholders to assist with the 
development of the technology plan. 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 9140 - Board Representatives) 
 
The plan shall be integr ated into the district's vision and goals for student learning and shall 
contain research-based strate gies and m ethods for the eff ective use of technology. W hen 
required for state or federal grant program s in which the district participates, the plan shall 
also address all components required for receipt of such grants. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 6000 - Concepts and Roles) 
 
The Superintendent or designee shall ensure th at any use of technol ogical resources in the 
district protects the private and confidentia l information of students and em ployees in 
accordance with law. 
 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 5125 - Student Records) 
 
 
 
Legal Reference: (see next page) 
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 BP 0440(b) 
 
 
DISTRICT TECHNOLOGY PLAN  (continued) 
 
 
 
Legal Reference: 

BUSINESS AND PROFESSIONS CODE 
22584-22585 Student Online Personal Information Protection Act 
EDUCATION CODE 
10550-10555  Telecommunications standards 
11800  K-12  High Speed Network grant program 
49060-49085  Student records 
51006  Computer education and resources 
51007  Programs to strengthen technological skills 
51865  California distance learning policy 
51870-51871.5  Educational technology planning 
60010  Instructional materials, definition 
66940  Distance learning 
PENAL CODE 
502  Computer crimes, remedies 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
1232h  Protection of Pupil Rights Amendment 
UNITED STATES CODE, TITLE 47 
254  Universal service discounts (E-rate) 
CODE OF FEDERAL REGULATIONS, TITLE 16 
Part 312  Children's Online Privacy Protection Rule 
CODE OF FEDERAL REGULATIONS, TITLE 34 
Part 99  Family Educational Rights and Privacy 
CODE OF FEDERAL REGULATIONS, TITLE 47 
54.500-54.523 Universal service support for schools 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California K-12 Education Technology Plan Template, Criteria, and Guiding Questions, November 
2014 
Empowering Learning: A Blueprint for California Education Technology 2014-2017, April 2014 
FEDERAL COMMUNICATIONS COMMISSION PUBLICATIONS 
E-rate Modernization Order, July 11, 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Education Technology Office: http://www.cde.ca.gov/ls/et 
California Educational Technology Professionals Association: http://www.cetpa.net 
Computer-Using Educators: http://www.cue.org 
Federal Communications Commission:  http://www.fcc.gov 
ON[the]LINE, digital citizenship resources: http://www.onthelineca.org 
Technology Information Center for Administrative Leadership: http://www.portical.org 

 
 
 
 
Policy CSBA MANUAL MAINTENANCE SERVICE 
adopted: December 2014 



Philosophy, Goals, Objectives, and Comprehensive Plans AR 0440(a) 
 
DISTRICT TECHNOLOGY PLAN 
 
 
The district's technology plan shall address, at a minimum, the following components: 
 
1. Background Information:  A guide to the district's use of technology for the next three 

years, including: 
 
a. Specific starting and ending dates of the plan 
 
b. An overview of the district's location and demographics 
 
c. A description of how stakeholders from the distr ict and community were  

involved in the planning process 
 
d. A description of the relevant research behind the strategies and/or m ethods in 

the plan and how the research  supports the plan's curricular and professional 
development goals 

 
2. Curriculum:  Clear goals and realistic st rategies for using te lecommunications and 

information technology to improve educational services, including: 
 
a. A description of teachers'  and stude nts' current access to ins tructional 

technology and current use of digital t ools, including district policies or 
practices to ensure equitable technology access for all students 

 
b. Goals and an implementation plan, including annual activities, for: 
 

(1) How technology will be used to  improve teaching and learning, how  
these goals align with district curricular goals and other plans, how the 
district budget and local contro l and accountability plan support these 
goals, and whether future funding proposals or partnerships m ay be 
needed for successful implementation 
 

(2) How and when students will acquire th e technology skills and 
information literacy skills needed for college and career readiness 

 
(3) Internet safety and the appropriate and ethical use of technology in the 

classroom 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0400 - Comprehensive Plans) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6162.54 - Test Integrity/Test Preparation) 
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 AR 0440(b) 
 
 
DISTRICT TECHNOLOGY PLAN (continued) 
 
 
(cf. 6162.6 - Use of Copyrighted Materials) 
(cf. 6163.4 - Student Use of Technology) 
 
3. Professional Development: A professional de velopment strategy to ensure that staff 

understands how to use new technologies to improve education services, including: 
 
a. A summary of teachers'  and adm inistrators' current techno logy proficiency 

and integration skills and needs for professional development 
 
b. Goals and an im plementation plan, including annual activities, for providing 

professional development opportunities based on district needs assessm ent 
data and the curriculum component of the technology plan 

 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131 - Staff Development) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
4. Infrastructure, Hardware, Technical Suppor t, Software, and Asset Managem ent:  An 

assessment of the  telecommunication services, hardware, software, asset 
management, and other servic es that will be  needed to improve education services,  
including: 
 
a. A description of existing hardware , Internet access, electronic learning 

resources, technical support, and asset management in the district 
 
b. A description of technology hardwa re, electronic learning resources, 

networking and telecommunications  infrastructure, physical plant 
modifications, technical support, and a sset management needed by district 
teachers, students, and  administrators to su pport the activ ities in the 
curriculum and professional development components of the plan 

 
(cf. 3100 - Budget) 
(cf. 7000 - Facilities Master Plan) 
 
5. Monitoring and Evaluation: An evaluation pr ocess that enables the school to monitor 

progress toward the specific goals and m id-course corrections in response to new 
developments and opportunities as they arise, including: 

 
a. The process for evaluating the plan' s overall progress and impact on teaching 

and learning 
 

 
 



 AR 0440(c) 
 
 
DISTRICT TECHNOLOGY PLAN (continued) 
 
 

b. The schedule for evaluating the e ffect of plan im plementation and a 
description of the process and freque ncy of communicating evaluation results 
to technology plan stakeholders 

 
(cf. 0500 - Accountability) 
 
6. Noninstructional Uses of Technology:  A description of how technology will b e used 

to improve district governance, distri ct and school site adm inistration, support 
services, and communications 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 3580 - District Records) 
 
7. Cost:  An estim ate of the cos t for each year of the plan and each of its m ajor 

components 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: December 2014 



Community Relations AR 1220(a) 
 
CITIZEN ADVISORY COMMITTEES 
 
 
Committee Charge 
 
When committees are appoint ed, committee members shall receiv e written infor mation 
including, but not limited to: 
 
1. The committee members' names 
 
2. The procedure to be u sed in the s election of the comm ittee chairperson and other  

committee officers 
 
3. The name(s) and contact information of staff member(s) assigned to support the work 

of the committee 
 
4. The goals and specific charge(s) of the committee, including its topic(s) for study 
 
5. The specific period of time that the committee is expected to serve 
 
6. Legal requirements regarding meeting conduct and public notifications 
 
7. Resources available to help the committee perform its tasks 
 
8. Timelines for progress reports and/or final report 
 
9. Relevant Board policies and administrative regulations 
 
Members of advisory co mmittees are not vicarious ly liable for injuries caused by the act or 
omission of the distric t or a committee and ar e not liab le for injuries caused by a n act or 
omission of a committee member acting within the scope of his/her role as a m ember of the 
committee. However, a m ember may be liable  for injury caused by his/her own wrongful  
conduct.  (Government Code 815.2, 820.9) 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 3530 - Risk Management/Insurance) 
 
Committees Subject to Brown Act Requirements 
 
Any committee created by form al action of the Governing Boar d shall comply with Brown 
Act requirements pertaining to open m eetings, notices, and public participation pursuant to 
Government Code 54950-54963, including, but not necessarily limited to, the following: 
 
1. Advisory committee established pursuant to Education Code 56190-56194 related to 

special education 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
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 AR 1220(b) 
 
 
CITIZEN ADVISORY COMMITTEES (continued) 
 
 
2. Advisory committee establis hed pursuant to Education C ode 8070 related to career 

technical education 
 
(cf. 6178 - Career Technical Education) 
 
3. Committee established to assist in development of a student wellness policy pursuant 

to 42 USC 1758b 
 
(cf. 5030 - Student Wellness) 
 
4. Committee established pursuant to Education Code 17387-17391 related to the use or 

disposition of excess real property 
 
(cf. 3280 - Sale or Lease of District-Owned Real Property) 
 
5. Citizens' oversight committee established to e xamine the expenditu re of general 

obligation bond or school facilities improvement bond revenues passed with a 55 
percent majority of the voters pursuant to Education Code 15278 and 15359.3 

 
(cf. 7213 - School Facilities Improvement Districts) 
(cf. 7214 - General Obligation Bonds) 
 
6. Parent advisory committee and English learner parent advisory committee established 

pursuant to Education Code 52063 to review  and comment on the local control and 
accountability plan (LCAP) and, if applicable,  any adv isory committee established 
pursuant to Education Code 52060 to consult with the district on LCAP development 

 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 9130 - Board Committees) 
(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
(cf. 9323 - Meeting Conduct) 
 
Committees Not Subject to Brown Act Requirements 
 
The following committees are exempt from the Brown Act but must conform with procedural 
meeting requirements established in Education Code 35147: 
 
1. School site councils established pursu ant to Education Code 52852 and 64001 to 

develop and approve a single plan for student achievement 
 
(cf. 0420 - School Plans/Site Councils) 
 
 
 



 AR 1220(c) 
 
 
CITIZEN ADVISORY COMMITTEES (continued) 
 
 
2. District or school advisory committees established pursuant to Education Code 52176 

related to programs for English learners 
 
(cf. 6174 - Education for English Language Learners) 
 
3. School advisory committees established pursuant to Education Code 54425(b) related 

to compensatory education 
 
(cf. 6171 - Title I Programs) 
 
4. Any district advisory comm ittee established pursuant to Education Code 54444.2 

related to migrant education programs 
 
(cf. 6175 - Migrant Education Program) 
 
5. School committees established pursuant to Education Code 11503 related to paren t 

involvement 
 
(cf. 6020 - Parent Involvement) 
 
Meetings of the above councils or comm ittees shall be open to the public. Any m ember of 
the public shall have the opportunity to address the council or committee during the meeting 
on any item within its jurisdiction. Notice of the meeting shall be posted at the school site or  
other appropriate accessible location at least 72 hours before the meeting, specifying the date, 
time, and location of the m eeting and containi ng an agenda that describes each item  of 
business to be discussed or acted upon.  (Education Code 35147) 
 
The above councils or committees shall not take action on any item not listed on th e agenda 
unless all members present unanimously find that  there is a  need to take immediate  action 
and that this need came to the council's or committee's attention after the agenda was posted. 
In addition to addressing items on the agenda, members of the council, comm ittee, or public 
may ask questions or make brief statem ents that do not have a significa nt effect on district 
students or employees or that can be resolved  solely by providing inform ation.  (Education 
Code 35147) 
 
Any council or comm ittee violating the above procedural requir ements must, at the dem and 
of any person, reconsider the item  at the next  meeting, first allowing for public input on the 
item.  (Education Code 35147) 
 
Any materials provided to a school site council shall be made available to any member of the 
public upon request pursuant to the California Public Records Act.  (Education Code 35147; 
Government Code 6250-6270) 
 
(cf. 1340 - Access to District Records) 
 



 AR 1220(d) 
 
 
CITIZEN ADVISORY COMMITTEES (continued) 
 
 
Committees created by the Superintendent o r designee to advise the adm inistration and 
which do not report to the Boar d are not subject to the requirements of the Brown Act or 
Education Code 35147. 
 
(cf. 2230 - Representative and Deliberative Groups) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: December 2014 



Community Relations BP 1240(a) 
 
VOLUNTEER ASSISTANCE 
 
 
The Governing Board recognizes that volunt eer assistance in schools can enrich the 
educational program, increase supervision of stud ents, and contribute to  school safety while 
strengthening the schools'  relationships with the comm unity. The Board encourages 
parents/guardians and other m embers of the community to share their tim e, knowledge, and 
abilities with students. 
 
(cf. 1000 - Concepts and Roles) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
(cf. 6171 - Title I Programs) 
 
The Superintendent or designee shall develop and implement a plan for recruiting, screening, 
and placing volunteers, including strategies for reaching underrepresented groups of  
parents/guardians and community members.  He/she may also recruit community members to 
serve as mentors to students and/or make appropriate referrals to community organizations. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
The Board prohibits harassment of any volunteer on the basis of race, religious creed , color, 
national origin, ancestry, physical disability, mental disability, m edical condition, genetic 
information, marital status, sex, gender, ge nder identity, gender exp ression, age, sexual 
orientation, or military and veteran status. (Government Code 12940) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
As appropriate, the Superinte ndent or designee shall provide  volunteers with inform ation 
about school goals, program s, and practices and an orientation or othe r training related to 
their specific responsibilities. Employees who supervise volunteers shall ensure that 
volunteers are assigned m eaningful responsibilities that utilize their skills and expertise and 
maximize their contribution to the educational program. 
 
Volunteer work shall be lim ited to those proj ects that do no t replace th e normal duties of 
classified staff. The Board nevertheless encourages volunteers to work on short-term projects 
to the extent that they enhance the classroom or school and comply with employee negotiated 
agreements. 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
 
The Superintendent or designee shall esta blish procedures for determ ining whether 
volunteers possess the qualifica tions, if any, required by law and administrative regulation 
for the types of duties they will perform. 
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 BP 1240(b) 
 
 
VOLUNTEER ASSISTANCE (continued) 
 
 
Volunteers shall act in accordan ce with district  policies, regulations, and school rules. The 
Superintendent or designee shall be responsible  for investigating and resolving complaints 
regarding volunteers. 
 
(cf. 3515.2 - Disruptions) 
 
The Board encourages principals to develop a means for recognizing the contributions of 
each school's volunteers. 
 
(cf. 1150 - Commendations and Awards) 
 
The Superintendent or designee sh all periodically report to the Board regarding the district' s 
volunteer assistance program. 
 
(cf. 0500 - Accountability) 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 



 BP 1240(c) 
 
VOLUNTEER ASSISTANCE  (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
8482-8484.6  After School Education and Safety program 
8484.7-8484.9  21st Century Community Learning Center program 
35021  Volunteer aides 
35021.1  Automated records check 
35021.3  Registry of volunteers for before/after school programs 
44010  Sex offense; definition 
44814-44815  Supervision of students during lunch and other nutrition periods 
45125  Fingerprinting requirements 
45125.01  Interagency agreements for criminal record information 
45340-45349  Instructional aides 
45360-45367  Teacher aides 
48981  Parental notifications 
49024  Activity Supervisor Clearance Certificate 
49406  Examination for tuberculosis 
GOVERNMENT CODE 
3543.5  Prohibited interference with employees' rights 
12940  Prohibited discrimination and harassment 
HEALTH AND SAFETY CODE 
1596.871  Fingerprints of individuals in contact with child day care facility clients 
LABOR CODE 
1720.4  Public works; exclusion of volunteers from prevailing wage law 
3352  Workers' compensation; definitions 
3364.5  Authority to provide workers' compensation insurance for volunteers 
PENAL CODE 
290  Registration of sex offenders 
290.4  Information re: sex offenders 
290.95  Disclosure by person required to register as sex offender 
626.81  Sex offender; permission to volunteer at school 
CODE OF REGULATIONS, TITLE 22 
101170  Criminal record clearance 
101216  Health screening, volunteers in child care centers 
UNITED STATES CODE, TITLE 20 
6319  Qualifications and duties of paraprofessionals, Title I programs 
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 
Whisman Elementary School District, (1991) PERB Decision No. 868 

 
Management Resources: 

WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Parents/Family and Community: http://www.cde.ca.gov/ls/pf 
California Department of Justice, Megan's Law:  http://www.meganslaw.ca.gov 
California Parent Teacher Association: http://www.capta.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
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Community Relations AR 1240(a) 
 
VOLUNTEER ASSISTANCE 
 
 
Duties of Volunteers 
 
The Superintendent or designee may assign volunteers to: 
 
1. Assist certificated personnel in the performance of their dutie s, including in the 

supervision of students and in the perform ance of instructional tasks which, in th e 
judgment of the certificated personnel to which the volun teer is assigned, m ay be 
performed by a person not licensed  as a classroom teacher (Education Code 35021, 
45343, 45344, 45349) 

 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
 
2. Serve as nonteaching aides und er the im mediate supervision and  direction of 

certificated personnel to perf orm noninstructional work wh ich assists certificated 
personnel in the perf ormance of teach ing and adm inistrative responsibilities 
(Education Code 35021) 

 
3. Supervise students during lunch, breakfast , or other nutritional periods (Education 

Code 35021, 44814, 44815) 
 
4. Work on short-term  facilities projects pursuant to th e section b elow entitled 

"Volunteer Facilities Projects" 
 
5. Perform other duties in support of distri ct or school operations as approved by the 

Superintendent or designee 
 
(cf. 6163.1 - Library Media Centers) 
 
Volunteers shall not be authorized to assign grades to students, and shall not be used to assist 
certificated staff in p erforming teaching o r administrative responsibilities in place of 
regularly authorized classified em ployees who have been laid off.  (Education Code 35021, 
45344) 
 
(cf. 4217.3 - Layoff/Rehire) 
 
Basic Skills Proficiency Requirement 
 
Volunteers who supervise or provide instruc tion to students pursuant to Education Code 
45349 shall subm it evidence of ba sic skills profic iency to the Superintendent or designee.  
(Education Code 45344.5, 45349) 
 
(cf. 4212 - Appointment and Conditions of Employment) 
 
 
 

zhone
Text Box
H.1.e.



 AR 1240(b) 
 
 
VOLUNTEER ASSISTANCE (continued) 
 
 
Criminal Background Check 
 
Prior to assuming a volunteer po sition working with students in  a district-sponsored student 
activity program, a volunteer shall obtain finger print clearance through the Departm ent of 
Justice and Federal Bureau of  Investigation. At his/her di scretion, the volunteer may choose 
to meet this requirement by obtaining an Activ ity Supervisor Clearance Certificate from the 
Commission on Teacher Credentialing. Student activity programs include, but are not limited 
to, scholastic programs, interscholastic programs, and extracurricular activities sponsored by 
the district or a school booster club, such as cheer team, drill team, dance team, and marching 
band. (Education Code 49024) 
 
(cf. 4112.5/4212.5/4312.5 - Criminal Background Check) 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
The Superintendent or designee shall determ ine which volunteer positions in the d istrict are 
subject to the above requirement. 
 
The criminal background check req uirement shall not apply to volunteer supervisors for 
breakfast, lunch, or other nutritional periods  or to volunteer nontea ching aides under the 
immediate supervision and dir ection of certificated personn el pursuant to Education Code  
35021, including  parents/guardians  volunteering in a classroom  or on a field trip or 
community members providing noninstructional services.  (Education Code 49024) 
 
Registered Sex Offenders 
 
The Superintendent or designee shall require all volunteers to disclose whether th ey are a 
registered sex offender and/or to provide the di strict with sufficient information in order to  
allow verification of this status on the Department of Justice's Megan's Law web site. 
 
The principal may grant a registered sex offender, who is not the parent/guardian of a student 
at the school, permission to come into a school building or upon school grounds to volunteer 
at the school.  At least 1 4 days prior to the first date for which permission has been granted, 
the principal or designee shall notify  the parent/guardian of each student at the schoo l, using 
one of the m ethods specified in E ducation Code 48981, that a person who is required to 
register as a sex offende r pursuant to Penal Code 290 has been granted perm ission to come 
into a school building or upon school grounds, the date(s) and times for which permission has 
been granted, and the parent/guardian's right to obtain information regarding the person from 
a designated law enforcement agency.  (Penal Code 626.81) 
 
(cf. 5145.6 - Parental Notifications) 
 
However, no person who is required to register as a sex offe nder pursuant to Penal Code 290 
shall be assigned as a volunteer to  assist certificated personnel in the performance of their  
 



 AR 1240(c) 
 
 
VOLUNTEER ASSISTANCE (continued) 
 
 
duties; supervise students during lunch, breakfast , or other nutritional pe riod; or serve as a 
nonteaching aide to perform noninstructional tas ks.  In addition, a perso n who is required to 
register as a sex offender becau se of a conviction for a crime where the victim was a minor 
under age 16 shall not serve as a volunteer in any capacity in which he/she would be working 
directly and in an unaccom panied setting w ith minors on m ore than an incidental and 
occasional basis or hav e supervision or disciplinary power over m inors. (Education Code 
35021, 45349; Penal Code 290.95) 
 
(cf. 3515.5 - Sex Offender Notification) 
 
Tuberculosis Assessment/Examination 
 
Upon initial volunteer assignment, a volunteer shall have on file with the school a certificate 
showing that he/she has  submitted to a tuberculos is risk assessment and, if tuberculosis ris k 
factors were identified, was exam ined and fo und to be free of inf ectious tuberculosis. 
(Education Code 49406) 
 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
 
The Superintendent or designee m ay exempt from the tuberculosis risk assessm ent and/or 
examination those volunteers whose functions do  not require frequent or prolonged contact 
with students.  (Education Code 49406) 
 
Volunteer Facilities Projects 
 
All volunteer facilities projects shall have a pproximate start and com pletion dates and shall 
be approved by the principal in advance. Projec ts also shall be approved in advance by the 
Superintendent or designee if they involve the following types of work: 
 
1. Alterations, additions, or repairs to buildings and grounds 
 
2. Construction involving wall or roof penetration, drilling, or nailing 
 
3. Structural modifications 
 
4. Electrical, electronic, plumbing, or heating and cooling work 
 
5. Painting 
 
6. Installation of carpet, playground equipment, benches, sprinkler systems, marquees or 

signs 
 
7. Paving 
 



 AR 1240(d) 
 
 
VOLUNTEER ASSISTANCE (continued) 
 
 
8. Tree planting, pruning, or removal 
 
The Superintendent or designee shall ensure that volunteers possess th e appropriate license 
and/or have sufficient expertise required for the project. He/she shall also ensure that such  
projects comply with building an d safety codes and other applicable  laws and colle ctive 
bargaining agreements. The district shall provid e on-site assistance and supervision for such 
projects as necessary. 
 
(cf. 3514 - Environmental Safety) 
(cf. 3514.1 - Hazardous Substances) 
(cf. 7140 - Architectural and Engineering Services) 
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Business and Noninstructional Operations BP 3100(a) 
 
BUDGET 
 
 
The Governing Board recognizes its critical  responsibility for adopting a sound budget for 
each fiscal year which is aligned with the district's vision, goals, priorities, local control and 
accountability plan (LCAP), and other com prehensive plans. The dist rict budget shall guide 
decisions and actions throughout the year and sha ll serve as a tool for monitoring the fiscal 
health of the district. 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0400 - Comprehensive Plans) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3460 - Financial Reports and Accountability) 
(cf. 9000 - Role of the Board) 
 
The district budget shall show a com plete plan and item ized statement of all proposed 
expenditures and all estim ated revenues for th e following fiscal year, together with a  
comparison of revenues and expenditures for th e current fiscal year. The budget shall also 
include the appropriations limit and the tota l annual appropriations subject to lim itation as 
determined pursuant to Government Code 7900-7914.  (Education Code 42122) 
 
Budget Development and Adoption Process 
 
In order to provide guidance in the developm ent of the b udget, the Board shall annually 
establish budget priorities based on identified  district needs and go als and on realistic 
projections of available funds. 
 
The Superintendent or designee shall oversee th e preparation of a pr oposed district budget 
for approval by the Boa rd and shall involve ap propriate staff in the developm ent of budget  
projections. 
 
The Board shall hold a public hearing on the proposed budget in accordance with Education 
Code 42103 and 42127. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
The Board shall adopt th e district budget on or before July 1 of each year.  (Educatio n Code 
42127) 
 
At a public m eeting held on a date after the public hearing on the budget, the Board shall 
adopt the budget following its adoption of the LC AP or an annual update to the LCAP at the  
same meeting. The budget shall include the ex penditures necessary to implem ent the LCAP 
or the annual update to the LCAP.  (Education Code 42127) 
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 BP 3100(b) 
 
 
BUDGET (continued) 
 
 
The budget that is formally adopted by the Boar d shall adhere to the state' s Standardized 
Account Code Structure as prescribed by th e Superintendent of Public Instruction.  
(Education Code 42126, 42127) 
 
The Superintendent or designee m ay supplement this format with additional information as 
necessary to effectively communicate the budget to the Board, staff, and public. 
 
No later than five days after the Board adopt s the district budget or by July 1, whichever 
occurs first, the Board shall file with the County Superint endent of School s the adopted 
district budget and supporting data. The budget a nd supporting data shall be m aintained and 
made available for public review.  (Education Code 42127) 
 
(cf. 1340 - Access to District Records) 
 
If the County Superintendent dis approves or conditionally approves the district' s budget, the 
Board shall review and respond to  his/her recommendations at a public meeting on or before 
September 8. The response shall include any re visions to the adopted budget and any other 
proposed actions to be taken as a result of those recommendations.  (Education Code 42127) 
 
Budget Advisory Committee 
 
The Superintendent or designee may appoint a budget advisory committee composed of staff, 
Board representatives, and/or members of the community. 
 
The committee shall submit recommendations during the budget development process and its 
duties shall be assigned each year based on di strict needs. All reco mmendations of the 
committee shall be advisory only and shall not be binding on the Board. 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 3350 - Travel Expenses) 
(cf. 9130 - Board Committees) 
(cf. 9140 - Board Representatives) 
 
Budget Criteria and Standards 
 
The Superintendent or designee shall develo p a district budget in accordance with state 
criteria and standards specifi ed in 5 CCR 15440-15450 as they relate to projections of  
 
 BP 3100(c) 
 
 
BUDGET (continued) 
 
 



average daily attendance (ADA), enrollm ent, ratio of ADA to enrollm ent, local control 
funding formula revenue, salaries and benefits , other revenues and ex penditures, facilities 
maintenance, deficit spending, unres tricted general fund balance, and reserves. In addition , 
he/she shall provide the supplemental information specified in 5 CCR 15451 which addresses 
the methodology and budget assumptions used, c ontingent liabilities, use of one-tim e 
revenues for ongoing expenditures, use of on going revenues for one-tim e expenditures, 
contingent revenues, contribu tions, long-term commitments, unfunded liabilities, status of 
collective bargaining agreements, the LCAP, and LCAP expenditures. (Education Code 
33128, 33128.3, 33129, 42127.01; 5 CCR 15440-15451) 
 
The district budget shall provide for increas ing or im proving services for unduplicated 
students at least in proportion to the increase in funds apportioned on the basis of the number 
and concentration of unduplicated students. Unduplicated students are students who are 
eligible for free or reduced-pri ce meals, English learners, a nd/or foster youth. (E ducation 
Code 42238.07; 5 CCR 15496) 
 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Language Learners) 
 
The Board m ay establish other budget assumptions or param eters which m ay take into 
consideration the stability of funding sources, legal requirem ents and constraints on the use  
of funds, anticipated increases and/or decreases in the cost of services and supplies, progra m 
requirements, and any other factor s necessary to ensure that th e budget is a realistic plan for 
district revenues and expenditures. 
 
(cf. 2210 - Administrative Discretion Regarding Board Policy) 
(cf. 3110 - Transfer of Funds) 
 
Long-Term Financial Obligations 
 
The district's current-year budget and multiyear projections shall include adequate provisions 
for addressing the district' s long-term financial obligations, including, but not lim ited to, 
long-term obligations resulting from collective bargaining agreements, financing of facilities 
projects, unfunded or future liability for retiree benefits, and accrued workers' compensation 
claims. 
 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
(cf. 7210 - Facilities Financing) 
(cf. 9250 - Remuneration, Reimbursement and Other Benefits) 
 
 
Budget Amendments 
 
No later than 45 days after th e Governor signs the annual Budget Act, the Superintendent or 
designee shall m ake available for public revi ew any revisions in budgeted revenues and 
expenditures which occur as a result of the funding m ade available by that Budget Act.  
(Education Code 42127) 
 



Whenever revenues and expenditures change  significantly thr oughout the year, the  
Superintendent or designee shall recomm end budget am endments to ensure accu rate 
projections of the district' s net ending balan ce. When final figures for the prior-year budget 
are available, this inform ation shall be used as soon as possible to update the current-year 
budget's beginning balance and projected revenues and expenditures. 
 
In addition, budget amendm ents shall be subm itted for Board approva l as necessary when 
collective bargaining agreements are accepted, district income declines, increased revenues  
or unanticipated savings are m ade available to the district, program  proposals are 
significantly different fr om those approved during budget adoption, interfund transfers are 
needed to meet actual program  expenditures, and/or other significant  changes occur that 
impact budget projections. 
 
 
Legal Reference: (see next page) 
 BP 3100(f) 
 
 
BUDGET (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
1240  Duties of county superintendent of schools 
33127-33131  Standards and criteria for local budgets and expenditures 
42103  Public hearing on proposed budget; requirements for content of proposed budget 
42122-42129  Budget requirements 
42130-42134  Financial certifications 
42140-42141  Disclosure of fiscal obligations 
42238-42251  Apportionments to districts, especially: 
42238.01-42238.07 Local control funding formula 
42602  Use of unbudgeted funds 
42610  Appropriation of excess funds and limitation thereon 
45253  Annual budget of personnel commission 
45254  First year budget of personnel commission 
52060-52077  Local control and accountability plan 
GOVERNMENT CODE 
7900-7914  Appropriations limit 
CODE OF REGULATIONS, TITLE 5 
15060  Standardized account code structure 
15440-15451  Criteria and standards for school district budgets 
15494-15496  Local control funding formula, expenditures 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual 
New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011 
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS 
Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, September 2006 
GOVERNMENT FINANCE OFFICERS ASSOCIATION 
Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, 2009 
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS 
Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, March 2009 
Statement 45, Accounting and Financial Reporting by Employers for Post-employment Benefits Other 
Than Pensions, June 2004 



Statement 34, Basic Financial Statements and Management's Discussion and Analysis - For State and 
Local Governments, June 1999 
WEB SITES 
CSBA: http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg 
California Department of Finance: http://www.dof.ca.gov 
Fiscal Crisis and Management Assistance Team: http://www.fcmat.org 
Government Finance Officers Association: http://www.gfoa.org 
Governmental Accounting Standards Board:  http://www.gasb.org 
School Services of California, Inc.: http://www.sscal.com 
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Business and Noninstructional Operations  AR 3100(a) 
 
BUDGET 
 
 
Budget Advisory Committee 
 
Membership of the district's budget advisory committee may include representatives of each 
of the following groups: 
 
1. Governing Board members, provided that less than a majority of the Board serves on 

the committee 
 
(cf. 9140 - Board Representatives) 
 
2. District and school site administrators 
 
3. Representatives of bargaining units 
 
4. Certificated and/or classified staff 
 
5. Parents/guardians 
 
6. Representatives of the business community and/or other community members 
 
7. Students 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 9130 - Board Committees) 
 
The committee's duties may include, but not necessarily be limited to: 
 
1. Making recommendations regarding budget priorities 
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2. Recommending cost reduction strategies, su ch as identify ing services that m ay be 
reduced, made more efficient, or discontinued 

 
3. Reviewing the clarity and effectiveness of budget documents and communications 
 
4. Presenting progress reports on the comm ittee's work and a final report of 

recommendations to the Superintendent or designee and to the Board 
 
The specific duties of th e committee shall be cl early defined and presen ted to each m ember 
in writing, along with any backgrou nd information necessary for the successful co mpletion 
of the comm ittee's charges, th e timelines for reporting the comm ittee's progress, and 
timelines for completion of each task. 
 
(cf. 3350 - Travel Expenses) 
 
 AR 3100(b) 
 
 
BUDGET (continued) 
 
 
Public Hearing 
 
The agenda for the public hearing on the dist rict budget shall be posted at least 72 hours 
before the hearing and shall indicate the lo cation where the budget m ay be inspected. The  
proposed budget shall be available f or public inspection at least three w orking days before  
this hearing. (Education Code 42103, 42127, 52062) 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
The Superintendent or designee shall notify the County Superintende nt of Schools of the  
location, dates, and tim es at which the propos ed budget m ay be inspected, as well as the 
location, date, and tim e of the public he aring, in sufficient tim e for the County 
Superintendent to publish such inform ation in a newspaper of general ci rculation at least 10 
days but not more than 45 days before the hearing as required by Education Code 42103. 
 
Whenever the proposed district budget include s a combined assigned and unassigned ending 
fund balance that exceeds the m inimum recommended reserve for econom ic uncertainties 
adopted by the State Board of Education, the di strict shall provide, for each fiscal year 
included in the budget, the following inform ation for public review an d discussion at the 
public hearing: (Education Code 42127; 5 CCR 15450) 
 
1. The minimum recommended reserve for economic uncertainties 
 
2. The combined assigned and unassigned ending fund balances that are in excess of the 

minimum recommended reserve 
 
3. A statement of reasons substantiating the need for the com bined assigned and 

unassigned ending balances that are in excess of the minimum recommended reserve 



 
During the hearing, any district resident may speak to the proposed budget or to any item  in 
the budget. The hearing m ay conclude when all residents who have requested to be heard 
have had the opportunity to speak. (Education Code 42103) 
 
(cf. 9323 - Meeting Conduct) 
 
Budget Review Committee for Disapproved Budgets 
 
If the district's budget is disapproved by the County Superintendent for any reason other than 
his/her disapproval of the distri ct's local contro l and accountability plan (LCAP) or annual 
update to the LCAP, the budget shall be revi ewed by a budget rev iew committee, unless the 
Board and County Superintendent agree to waive the requirem ent and the California 
Department of Education accepts the waiver.  (Education Code 42127) 
 AR 3100(c) 
 
 
BUDGET  (continued) 
 
 
This committee shall consist of either:  (Education Code 42127.1, 42127.2) 
 
1. Three persons selected by the Board fr om a list of candidates provided by the 

Superintendent of Public Instruction (SPI), who shall be selected within five working 
days after receiving the list of candidates 

 
2. A regional review comm ittee convened by the County Superintendent with the 

approval of the Board 
 
If the budget review co mmittee recommends disapproval of the district budget, the Board 
may submit a response to the SPI no later than  five working days after receipt of the 
committee's report. The response m ay include any revisions to the a dopted final budget and 
any other p roposed actions to be taken as a result of the comm ittee's recommendations.  
(Education Code 42127.3) 
 
If the SPI disapproves  the dist rict budget after rev iewing the comm ittee's report and the 
district's response, the Board shall consult with the County Superintendent as he/she develops 
and adopts, by November 30, a fiscal plan and budget that will allow the district to m eet its 
financial obligations.  For the current fiscal year , the district shall operate in accordance with 
the budget adopted by the County Superintendent.  (Education Code 42127.3) 
 
Until the d istrict receives approval of its budg et, it sh all continue to op erate either on the 
basis of the prior year' s budget or on the basi s of the current year' s unapproved budget as 
adopted and revised by the Board, whicheve r budget contains a lo wer total spending 
authority.  (Education Code 42127.4) 
 
 
Regulation CSBA MANUAL MAINTENANCE SERVICE 
approved: December 2014 



All Personnel AR 4112.4(a) 
  4212.4 
HEALTH EXAMINATIONS  4312.4 
 
 
Tuberculosis Tests 
 
No applicant shall be in itially employed by th e district, or em ployed under contract, in a 
classified or certif icated position unless he/s he has subm itted to a tuberculos is risk 
assessment within the past 60 days and, if t uberculosis risk fact ors are identified, has 
submitted to an intr adermal or other approv ed tuberculosis examination to dete rmine that 
he/she is free of infectious t uberculosis. If the re sults of th e examination are positive, the 
applicant shall obtain an x-ray of the lungs. At his/her discretion, an applicant may choose to 
submit to the examination instead of the risk assessment.  (Education Code 49406) 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4112 - Appointment and Conditions of Employment) 
(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 
(cf. 4212 - Appointment and Conditions of Employment) 
 
Prior to employment by the district, an applicant shall submit a certificate from an authorized 
health provider stating that th e applicant was assessed and/or examined and found to be free 
of infectious tuberculosis.  (Education Code 49406) 
 
An applicant who was previously employed in anot her school district or private or parochial 
school shall be deem ed to have fulfilled  the tuberculosis testing requ irement if he/she 
produces a certificate showing that  he/she was found to be free of infectious tuberculosis 
within 60 days of initial hire or if his/her previous em ployer verifies that it has a certificate 
on file sho wing that the applican t is free fr om infectious tubercul osis.  (Education Code 
49406) 
 
Thereafter, each district em ployee who was f ound free of infectiou s tuberculosis shall 
undergo a tuberculosis risk a ssessment, and an exam ination whenever risk factors are 
identified, at least once every four years or  more often when required by the Governing 
Board upon recommendation of the county health officer.  However, once an employee has a 
documented positive test for tuberculosis infe ction followed by an x-ray, he/she shall no 
longer be required to subm it to the tuberculosis  risk assessment but shall be referred to the 
county health officer within 30 days of the exa mination to determine the need for follow-up 
care.  (Education Code 49406) 
 
The cost of the pre-employm ent tuberculosis risk assessment and/or examination shall b e 
paid by the applicant, unless the Board has dete rmined that th e district will reimburse an  
applicant who is subsequently hired by the district. The district shall reimburse the employee 
for the cost, if any, of subsequent tubercul osis risk assessm ents and exam inations. The 
district may provide for the risk assessm ent and examination or may establish a reasonable 
fee for the examination that is reimbursable to the employee.  (Education Code 49406) 
 
Whenever the district contracts for the transpor tation of students, the contract shall require 
that all drivers who will be transpo rting students complete the tuberculosis risk assessment 
and, if indicated, the exam ination for infectious tuberculosis with in 60 days of initial hire. 
(Education Code 49406) 
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 AR 4112.4(b) 
  4212.4 
  4312.4 
 
 
HEALTH EXAMINATIONS  (continued) 
 
 
(cf. 3312 - Contracts) 
(cf. 3540 - Transportation) 
(cf. 3542 - School Bus Drivers) 
 
The following applicants or employees shall be exempted from the requirement to submit to 
a tuberculosis risk assessment and/or examination:  (Education Code 49406) 
 
1. An applicant/employee who files an affidavit stating that he/she adheres to the f aith 

or teachings of a well-recognized religious sect, denomination, or organization and, in 
accordance with its creed, tenets, or principles, depends for healing upon prayer in the 
practice of religion and that, to the best of his/her knowledge and belief, he/she is free 
from infectious tuberculosis 
 
Such an exemption shall be allowed only if  the Board determines by resolution, after 
a hearing, that the hea lth of students would not be jeopard ized. If at any time there is 
probable cause to be lieve that the  applicant/employee is inf licted with inf ectious 
tuberculosis, he/she m ay be excluded from  service until the  Board is satisf ied that 
he/she is not afflicted. 

 
(cf. 4030 - Nondiscrimination in Employment) 
 
2. A classified em ployee who is employed for less than a school year and whose 

functions do not require frequent or prolonged contact with students 
 
3. A pregnant employee who has positive results  on a tuberculosis skin tes t, in which 

case she shall be exem pted from the requirement to follow up w ith an x-ray of the 
lungs for a period not to exceed 60 days after the end of the pregnancy 

 
4. A private contracted driver who transports  students infrequently without prolonged 

contact with students 
 
Examination of Certificated Employees for Disabling Diseases 
 
To fill a certificated position with an applicant who has not prev iously been employed in a 
certificated position in California, or with a retirant who has not been employed as a retirant, 
the district shall have on file a medical certification indicating that the applicant or retirant is 
free from any disabling disease which would render him/her unfit to instruct or associate with 
children. (Education Code 44839, 44839.5) 
 
(cf. 4117.14/4317.14 - Postretirement Employment) 
 
 AR 4112.4(c) 



  4212.4 
  4312.4 
 
 
HEALTH EXAMINATIONS  (continued) 
 
 
The certificate sh all be com pleted and subm itted directly to th e district by an authorized 
health care provider.  The m edical examination referenced in the certificate m ust have been 
conducted within six months of the date that  the certificate is filed.  (Education Code 44839, 
44839.5; 5 CCR 5503) 
 
Applicants and retirants shall pay for the cost of obtaining the medical certification.  
(Education Code 44849, 44839.5) 
 
Certificated employees and/or retirants shall be  required to periodical ly undergo, at district 
expense, a medical examination pursuant to Education Code 44839 or 44839.5 to determ ine 
that they are free from any comm unicable disease making them unfit to i nstruct or associate 
with children.  (Education Code 44839, 44839.5) 
 
Mental Examination for Certificated Employees 
 
Whenever the Board is  considering the suspen sion or transfer of a certificated employee 
based on its reasonable belief that the e mployee is suffering from mental illness of such a  
degree as to render him /her incompetent to pe rform his/her duties, the em ployee shall be 
offered the opportunity of being exam ined by a three-member panel of psychiatrists and 
psychologists in accord ance with Education  Code 44942. The em ployee shall select the 
members of the panel from  a list of psychiatri sts and psychologists pr ovided by the district. 
The examination shall be conducted, at district  expense, within 15 days of the ordered 
suspension or transfer. The e mployee shall su bmit to the exam ination, but shall also be 
entitled to present a report of any psychiatri st, psychologist, or physician of his/her own 
choice.  (Education Code 44942) 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4114 - Transfers) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
 
 
 
Legal Reference:  (see next page) 
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HEALTH EXAMINATIONS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44839  Medical certificate; periodic medical examination 
44839.5  Requirements for employment of retirant 
44932  Grounds for dismissal of permanent employee 
44942  Suspension or transfer of certificated employee on ground of mental illness 
45122  Physical examinations 
49406  Examination for tuberculosis 
BUSINESS AND PROFESSIONS CODE 
2700-2838  Nurses 
3500-3546  Physician assistants 
HEALTH AND SAFETY CODE 
121525  Private and parochial school employees, examination for tuberculosis 
CODE OF REGULATIONS, TITLE 5 
5502  Filing of notice of physical examination for employment of retired persons 
5503  Physical examination for employment of retired persons 
5504  Medical certification procedures 
COURT DECISIONS 
Doe v. Lincoln Unified School District, (2010) 188 Cal.App.4th 758 
Leonel v. American Airlines, Inc., (2005) 400 F.3d. 702 
Raven v. Oakland Unified School District, (1989) 213 Cal.App.3d 1347 

 
Management Resources: 

WEB SITES 
California Department of Public Health:  http://www.cdph.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Public Health Institute: http://www.phi.org 
U.S. Food and Drug Administration: http://www.fda.gov 
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CRIMINAL RECORD CHECK 4312.5 
 
 
The Superintendent or designee shall not hire or  retain in employm ent, in a certificated  or 
classified position, a person who has been convicted of a violen t or serious felony as defined 
in Penal Code 667.5(c) or 1192.7(c) , a controlled substance offens e as defined in Education 
Code 44011, or a sex offense as defined in Education Code 44010. However, the 
Superintendent or designee shall not deny or  terminate employment if:  (Education Code  
44830.1, 44836, 45122.1, 45123) 
 
1. The conviction for a violent or serious fe lony, controlled substance offense, or sex 

offense is reversed  and the p erson is acqu itted of the of fense in a ne w trial or the 
charges against the person are dis missed, unless the sex offense for which the 
conviction is dismissed pursuant to Pe nal Code 1203.4 involves a victim who  was a 
minor. 

 
2. A person convicted of  a violent or seri ous felony has obtained a certificate of 

rehabilitation or a pardon. 
 
3. A person who has been convicted of a serious felony, that is not also a violent felony, 

proves to the sentencing court that he/she  has been rehabilitated for purposes of 
school employment for at least one year. 

 
4. A person who has been convicted of a cont rolled substance offense is applying for or 

is employed in a certificated  position and has a credential issued by the Commission 
on Teacher Credentialing. 

 
5. A person who has been convicted of a cont rolled substance offense is applying for or 

is employed in a classified position and has been determined by the Governing Board, 
from the evidence presented, to have been rehabilitated for at least five years. 

 
(cf. 4112 - Appointment and Conditions of Employment) 
(cf. 4112.2 - Certification) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
A certificated em ployee may be hired by the dist rict without obtaining a crim inal record 
summary if that em ployee is employed as a certificated employee in another California 
school district and became a permanent employee of another California school district as of 
October 1, 1997.  (Education Code 44830.1, 44836) 
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CRIMINAL RECORD CHECK  (continued) 
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Pre-Employment Record Check 
 
The Superintendent or designee shall require each person to be em ployed by the district to 
submit his/her fingerprints electr onically through the L ive Scan system  so that a crim inal 
record check may be conducted by the Department of Justice (DOJ).  The Superintendent or 
designee shall provide the applican t with a Live Scan reque st form and a list of nearby Live 
Scan locations. 
 
When a person is applying for a classified position, the Superintendent or designee shall 
request that the DOJ also obtain a crim inal record check through the Federal Bureau of  
Investigation whenever the applicant m eets one of the following conditions:  (E ducation 
Code 45125) 
 
1. The applicant has not resided in Califor nia for at least one y ear immediately 

preceding the application for employment. 
 
2. The applicant has resided in California fo r more than one year, but less than seven 

years, and the DOJ has  ascertained that the person was convicted  of a sex offense 
where  the victim  was a m inor or a drug o ffense where an elem ent of the offense is 
either the distribution to or the use of a controlled substance by a minor. 

 
The Superintendent or designee shall immediately notify the DOJ when an applicant who has 
submitted his/her fingerprints to the DOJ is n ot subsequently employed by th e district.  
(Penal Code 11105.2) 
 
Subsequent Arrest Notification 
 
The Superintendent or designee shall enter into a contr act with th e DOJ to rece ive 
notification of subsequent arre sts resulting in conviction of any person whose fingerprin ts 
have been submitted to the DOJ.  (Education Code 44830.1, 45125; Penal Code 11105.2) 
 
Upon telephone or em ail notification by the DOJ that a current temporary employee, 
substitute employee, or probationary e mployee serving before March 15 of his/her second 
probationary year has been convi cted of a violent or serious felony, the Superintendent or 
designee shall imm ediately place that em ployee on leave without pay.   (Education Code 
44830.1, 45122.1) 
 
(cf. 4116 - Probationary/Permanent Status) 
(cf. 4121 - Temporary/Substitute Personnel) 
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CRIMINAL RECORD CHECK  (continued) 
 



 
When the district receives written electronic notification by the DOJ of the fact of conviction, 
the temporary employee, substitute e mployee, or probationary em ployee serving before  
March 15 of his/her second probationary year sh all be terminated automatically unless the 
employee challenges the DOJ record and the DOJ withdraws its notification in writing. Upon 
receipt of the written withdrawal of  notification by the DOJ, the Superi ntendent or designee 
shall immediately reinstate that em ployee with full restoration of salary and benefits for the 
period of time from the suspension without pay to the reinstatement if the em ployee is still 
employed by the district.  (Education Code 44830.1, 45122.1) 
 
The Superintendent or designee shall imm ediately notify the DOJ whene ver a person whose 
fingerprints are maintained by the DOJ is terminated.  (Penal Code 11105.2) 
 
Notification of Applicant/Employee 
 
The Superintendent or designee shall expeditiously furnish a copy of any DOJ notification to  
the applicant or em ployee to whom it relates  if the inf ormation is a  basis for an adverse  
employment decision. The copy shall be delivered in person or to the last contact information 
provided by the applicant or employee.  (Penal Code 11105, 11105.2) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Maintenance of Records 
 
The Superintendent shall designate at least one custodian of records who shall be responsible 
for the security, storage, dissem ination, and de struction of all Crim inal Offender Record 
Information (CORI) furnished to th e district and shall serve as the p rimary contact for the  
DOJ for any related issues.  (Penal Code 11102.2) 
 
An employee designated as custodian of record s shall receive a crim inal background check 
clearance from the DOJ prior to serving in that capacity.  (Penal Code 11102.2) 
 
The custodian of records shall s ign and retu rn to the DOJ the Em ployee Statement Form 
acknowledging his/her understanding of the laws prohibiting m isuse of CORI.  In addition, 
the custodian of records shall ensure that any individual with access to CORI has on file a 
signed Employee Statement Form. 
 
To ensure its conf identiality, CORI shall be accessible only to the custo dian of records and 
shall be kep t in a locke d file separate from other files.  CORI sha ll be used only for the 
purpose for which it is requested and its conten ts shall not be disclosed or reproduced.  
(Education Code 44830.1, 45125) 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
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CRIMINAL RECORD CHECK  (continued) 
 



 
Once a hiring determ ination is made, the applicant's CORI shall be destroyed to the extent 
that the identity of the individual can no longer be reasonably ascertained.  (Education Code 
44830.1, 45125; 11 CCR 708) 
 
The Superintendent or designee shall imm ediately notify th e DOJ whenever a des ignated 
custodian of records ceases to serve in that capacity.  (Penal Code 11102.2) 
 
Interagency Agreement 
 
Subject to an interagency agreem ent with other school districts, the district shall subm it and 
receive CORI on behalf of all participating districts.  (Education Code 44830.2, 45125.01) 
 
Upon receipt from the DOJ of a report of conviction of a serious or violent felony, the district 
shall communicate that fact to participating districts and shall rem ove the affected employee 
from the comm on list of persons eligible  for em ployment. (Education Code 44830.2, 
45125.01) 
 
In addition, upon receip t from the DOJ of a crim inal history record or report of subsequent 
arrest for any person on a common list of persons eligible for employment, the district shall 
give notice to the superintendent  of any participating district , or the person designated in 
writing by that superintendent, that the report is available for inspectio n on a confidential 
basis by the superintendent or the authorized designee. The repor t shall be made available at 
the district office for 30 days following the receipt of the notice.  (Education Code 44830.2, 
45125.01) 
 
The district shall not release a copy of that inform ation to any participating district or any 
other person. In addition, the di strict shall retain or dispose of the information in the manner 
specified in law and in this adm inistrative regulation after all participating districts have had 
an opportunity to inspect it in accordance with law.  (Education Code 44830.2, 45125.01) 
 
The district shall maintain a record of all p ersons to whom the information has been shown 
and shall make this record available to the DOJ.  (Education Code 44830.2, 45125.01) 
 
 
 
Legal Reference:  (see next page) 
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CRIMINAL RECORD CHECK  (continued) 
 



 
 
Legal Reference: 

EDUCATION CODE 
44010  Sex offense 
44011  Controlled substance offense 
44332-44332.6  Temporary certificate of clearance 
44346.1  Applicants for credential, conviction of a violent or serious felony 
44830.1  Certificated employees, conviction of a violent or serious felony 
44830.2  Certificated employees; interagency agreement for sharing criminal record information 
44836  Conviction of a sex or controlled substance offense 
44932  Grounds for dismissal of permanent certificated employees 
45122.1  Classified  employees, conviction of a violent or serious felony 
45125  Use of personal identification cards to ascertain conviction of crime 
45125.01  Classified employees; interagency agreement for sharing criminal record information 
45125.5  Automated records check 
45126  Duty of Department of Justice to furnish information 
49024  Activity supervisor clearance certificates 
PENAL CODE 
667.5  Violent felonies 
1192.7  Serious felonies 
1203.4  Dismissal of conviction 
11075-11081 Criminal record dissemination 
11102.2  Maintenance of criminal offender records; custodian of records 
11105  Access to criminal history information 
11105.2  Subsequent arrest notification 
11105.3  Record of conviction involving sex crimes, drug crimes or crimes of violence; availability to 
employer for applicants for positions with supervisory or disciplinary power over minors 
11140-11144  Furnishing of state criminal history information 
13300-13305  Local summary criminal history information 
CODE OF REGULATIONS, TITLE 11 
701-708  Criminal offender record information 
720-724  Incomplete criminal history information 
994-994.15  Certification of individuals who take fingerprint impressions 
COURT DECISIONS 
Central Valley Chapter of the 7th Step Foundation Inc. v. Evelle J. Younger, (1989) 214 Cal. App. 3d 
145 

 
Management Resources: 

WEB SITES 
Office of the Attorney General, Department of Justice, Background Checks:  
http://www.oag.ca.gov/fingerprints 
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CRIMINAL RECORD CHECK  4312.5 
 
 

SAMPLE EMPLOYEE STATEMENT FORM 
USE OF CRIMINAL JUSTICE INFORMATION 

 
 
As an employee/volunteer of  School District, you may have 
access to confidential criminal record inform ation which is controlled by state and federal 
statutes.  Misuse of such information may adversely affect the individual's civil rights and violate 
constitutional rights of privacy .  Penal Code 502 prescribes t he penalties relating to com puter 
crimes.  Penal Code 11105 and 13300 identify  who has access to crim inal history information 
and under what circum stances it may be dissem inated.  Penal Code 11140 -11144 and 13301-
13305 prescribe penalties for m isuse of criminal history information.  Government Code 6200  
prescribes felony penalties for misuse of public records.  Penal Code 11142 and 13300 state: 
 

"Any person authorized by law to receive a record or information obtained from a record who 
knowingly furnishes the record or information to a person not authorized by law to receive the 
record or information is guilty of a misdemeanor." 

Civil Code 1798.53, Invasion of Privacy, states: 

"Any person who intentionally discloses information, not otherwise public, which they know or 
should reasonably know was obtained from personal or confidential information maintained by 
a state agency or from records within a system of records maintained by a fe deral government 
agency, shall be subject to a civil action, for invasion of privacy, by the individual." 

CIVIL, CRIMINAL, AND ADMINISTRATIVE PENALTIES: 

*Penal Code 11141: DOJ furnishing to unauthorized person (misdemeanor) 
 
*Penal Code 11142: Authorized person furnishing to other (misdemeanor) 
 
*Penal Code 11143: Unauthorized person in possession (misdemeanor) 
 
*California Constitution, Article I, Section 1 (Right to Privacy) 
 
* Civil Code 1798.53, Invasion of Privacy 
 
*Title 18 USC 641, 1030, 1951, and 1952 
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Any employee who is re sponsible for such m isuse may be su bject to immediate dismissal . 
Violations of this law may result in criminal and/or civil action. 

I HAVE READ THE  ABOVE AND UN DERSTAND THE PO LICY REGARDING 
MISUSE OF CRIMINAL RECORD INFORMATION. 
 
Signature  Date   

Printed Name   Title   

Name of District   

 
PLEASE NOTE: Do not return this  form to the DOJ. Yo ur Custodian of Records should  
maintain these forms. 
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Certificated Personnel BP 4118(a) 
 
DISMISSAL/SUSPENSION/DISCIPLINARY ACTION 
 
 
The Governing Board expects  all em ployees to perform their jobs satisfactorily, exhibit 
professional and appropriate conduct, and serve as positive role models both at school and in 
the community. A certif icated employee may be disciplined for conduct or perform ance in 
accordance with law, the applicab le collective bargaining agreement, Board policy, and 
administrative regulation. 
 
(cf. 4000 - Concepts and Roles) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4141/4241 - Collective Bargaining Agreement) 
 
Disciplinary action shall be based on the partic ular facts and circumstances involved and the 
severity of the conduct or performance. Disciplinary actions may include, but are not lim ited 
to, verbal warnings, w ritten warnings, reassignment, suspension, freezing or reduction of 
wages, compulsory leave, or dismissal. 
 
(cf. 4114 - Transfers) 
 
The Superintendent or designee shall ensure  that disciplinary actions are taken in a  
consistent, nondiscriminatory manner and are appropriately documented. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.1/4219.4319.1 - Civil and Legal Rights) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
Suspension/Dismissal Procedures 
 
The Superintendent shall notify the Board whenev er he/she believes that there is cause to 
suspend or dismiss an employee pursuant to Education Code 44932 or 44933. 
 
When the Board finds that there is  cause to s uspend or dism iss an employee pursuant to  
Education Code 44932 or 44933, it m ay formulate a written statement of charges specifying 
instances of behavior and the acts or omissions constituting the charge, the statutes and rules 
that the employee is alleged to  have violated when applicable, and the facts relevant to each 
charge. The Board shall also review any dul y signed and verified written statement of 
charges filed by any other person.  (Education Code 44934, 44934.1) 
 
Based on the written statement of charges, the Board may, upon majority vote, give notice to 
the employee of its intention to suspend or dism iss him/her at the expiration of 30 days fro m 
the date the notice is served.  (Education Code 44934, 44934.1) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
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 BP 4118(b) 
 
 
DISMISSAL/SUSPENSION/DISCIPLINARY ACTION  (continued) 
 
 
Prior to serving a susp ension or dismissal notice that includes a char ge of unsatisfactory 
performance, the dis trict shall g ive the employee written notice of the unsatisfactory 
performance that spe cifies the na ture of the unsatisfactory performance with such specific 
instances of behavior and with such particularity as to furnish the employee an opportunity to 
correct his/her faults and overcom e the grounds for any unsatisfactory perform ance charges 
and, if applicable, that includes the eval uation made pursuant to Education Code 44660-
44665.  The written no tice of the unsatisfactory  performance shall be p rovided at least 90  
days prior to the filing of the suspension or dism issal notice or prior to the last one-fourth of 
the school days in the year.  (Education Code 44938) 
 
(cf. 4115 - Evaluation/Supervision) 
 
Prior to serving a suspension or dism issal notice that includes a ch arge of unprofessional 
conduct, the district shall give  the employee written notice that  describes the nature of the  
unprofessional conduct with such specific instances  of behavior and with such particularity 
as to furnish the employee an opportunity to correct his/her faults and overcom e the grounds 
for any unprofessional conduct charges and, if a pplicable, that includes the evaluation made 
pursuant to Education Code 44660-44665. The wr itten notice of the unprofessional conduct 
shall be p rovided at least 45 days p rior to the filing of the suspension or dism issal notice.  
(Education Code 44938) 
 
Except for notices that only in clude charges of unsatisfactory perform ance, the written 
suspension or dismissal notice may be served at any time of year. Such notice shall be served 
upon the employee personally if given outside of the instructional year or, if given during the 
instructional year, m ay be served personally or by registered m ail to the em ployee's last 
known address. Notices with a charge of uns atisfactory performance shall be given only 
during the instructional year of the school si te where the employee is physically employed, 
and may be served personally or by registered  mail to the em ployee's last known address.  
(Education Code 44936) 
 
If an employee has been served notice and de mands a hearing pursuant to Government Code 
11505 and 11506, the Board shall either rescind its action or schedule a hearing on the 
matter. (Education Code 44941, 44941.1, 44943, 44944) 
 
Pending suspension or dismissal proceedings for an employee who is charged with egregious 
misconduct, immoral conduct, conviction of a felony or of any crime involving m oral 
turpitude, incompetency due to m ental disability, or willf ul refusal to perf orm regular 
assignments without reasonable cause as prescribed by distri ct rules and re gulations, the 
Board may, if it deems it necessary, immediately suspend the employee from his/her duties. 
If the em ployee files a motion with the Of fice of Administrative Hearings for imm ediate  
 
 
 



 BP 4118(c) 
 
 
DISMISSAL/SUSPENSION/DISCIPLINARY ACTION  (continued) 
 
 
reversal of the suspension based on a cause other than egregious misconduct, the Board may 
file a written response before or at the time of the hearing.  (Education Code 44939, 44939.1, 
44940) 
 
When a suspension or dismissal hearing is to be conducted by a Commission on Professional 
Competence, the Board shall, no later than 45 days before the date set for the hearing, select 
one person with a currently valid credential to serve on the Commission. The appointee shall 
not be an employee of the district and shall ha ve at least three years'  experience within th e 
past 10 years at the same grade span or assignment as the employee, as defined in E ducation 
Code 44944.  (Education Code 44944) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44008  Effect of termination of probation 
44009  Conviction of specified crimes 
44010  Sex offense; definitions 
44011  Controlled substance offense; definitions 
44242.5  Reports and review of alleged misconduct 
44425  Conviction of a sex or narcotic offense 
44660-44665  Evaluation and assessment of performance of certificated employees 
44830.1  Criminal record summary certificated employees 
44929.21  Notice of reelection decision; districts with 250 ADA or more 
44929.23  Reelection and dismissal of probationary employees; districts with ADA less than 250 
44930-44988  Resignations, dismissal, and leave of absence 
45055  Drawing of warrants for teachers 
48907  Exercise of free speech, expression 
48950  Speech and other communication 
51530  Advocacy or teaching of communism 
GOVERNMENT CODE 
1028  Advocacy of communism 
3543.2  Scope of representation 
11505-11506  Hearing 
HEALTH AND SAFETY CODE 
11054  Schedule I; substances included 
11055  Schedule II, substances included 

 
 
 
Legal Reference continued:  (see next page) 
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DISMISSAL/SUSPENSION/DISCIPLINARY ACTION  (continued) 
 
 
 
Legal Reference: (continued) 

HEALTH AND SAFETY CODE (continued) 
11056  Schedule III, substances included 
11357-11361  Marijuana 
11363 Peyote 
11364 Opium 
11370.1  Possession of controlled substances with a firearm 
PENAL CODE 
187  Murder 
291  School employees arrest for sex offense 
667.5  Prior prison terms, enhancement of prison terms 
1192.7  Plea bargaining limitation 
11165.2-11165.6  Child abuse or neglect; definitions 
CODE OF REGULATIONS, TITLE 5 
80303  Reports of change in employment status 
80304  Notice of sexual misconduct 
COURT DECISIONS 
Vergara v. California (Los Angeles Super.Ct.) BC484642 
Crowl v. Commission on Professional Competence, (1990) 225 Cal. App. 3d 334 
Morrison v. State Board of Education (1969) 1 Cal.3d 214 
 

Management Resources: 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
California's Laws and Rules Pertaining to the Discipline of Professional Certificated Personnel, 2007 
WEB SITES 
CSBA:  http://www.csba.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
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Certificated Personnel AR 4118(a) 
 
DISMISSAL/SUSPENSION/DISCIPLINARY ACTION 
 
 
Causes for Suspension or Dismissal 
 
A certificated employee with permanent status may be suspended without pay or dism issed 
only for one or more of the following causes:  (Education Code 44932) 
 
1. Immoral conduct including, but not lim ited to, egregious misconduct that is the basis 

for a sex offense or controlled substance offense described in Education Code 44010 
or 44011 or child abuse and neglect as described in Penal Code 11165.2-11165.6 

 
2. Unprofessional conduct 
 
3. Commission, aiding, or advocating the commission of acts of criminal syndicalism 
 
4. Dishonesty 
 
5. Unsatisfactory performance 
 
6. Evident unfitness for service 
 
7. Physical or m ental condition unfitting the employee to instruct or associate with 

children 
 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
 
8. Persistent violation of or refusal to obey th e school laws or regulations of the state or 

district 
 
9. Conviction of a felony or of any crime involving moral turpitude 
 
10. Violation of Education Code 51530 or Governm ent Code 1028 (advocacy of 

communism) 
 
11. Alcoholism or other drug abuse that makes the employee unfit to instruct or associate 

with children 
 
(cf. 4115 - Evaluation/Supervision) 
 
An employee may be suspended or dism issed on grounds of unprofessional conduct 
consisting of acts or om issions not listed above if the charge sp ecifies instances of behavior 
deemed to constitute unprofessional conduct.  (Education Code 44933) 
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DISMISSAL/SUSPENSION/DISCIPLINARY ACTION  (continued) 
 
 
An employee shall not be suspended, discipli ned, reassigned, transferred, dism issed, or  
otherwise retaliated against solely for acting to protect a student, or for refusing to infringe  
on a student's protected conduct, when that student is exercising his/her free speech or press 
rights pursuant to Education Code 48907 or 48950.  (Education Code 48907, 48950) 
 
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Suspension/Dismissal of Permanent Employees 
 
When a perm anent certificated em ployee is ch arged with one or m ore of the offenses  
specified in the section "Causes for Susp ension or Dism issal" above, the following 
procedures shall apply: 
 
1. The person preparing a written statem ent of charges that th ere is cause to suspend or  

dismiss an em ployee shall subm it the signe d statement to the Governing Board.  
(Education Code 44934, 44934.1) 

 
2. Upon receiving notice of the Board' s intent to suspend  or dism iss him/her, the 

employee may request a hearing on the matter. The hearing shall be conducted by the 
Commission on Profes sional Competence, except that any case involving only 
egregious misconduct shall be heard instea d by an adm inistrative law judge and, in 
any other case, the hearing m ay be conducted by an adm inistrative law judge when 
both the district and employee so stipulate. (Education Code 44943, 44944, 44944.05, 
44944.1, 44944.3) 

 
3. Except when an e mployee is charged solely  with egregious m isconduct, the district 

may amend the charges less th an 90 days before the h earing only upon showing of 
good cause and upon approval of the adm inistrative law judge.  (Education Code 
44934) 

 
4. The employee shall be suspended or dismissed when the Commission on Professional 

Competence or administrative law judge has issued its decision supporting suspension 
or dismissal or, if the employee did not request a hearing, at the expiration of 30 days  
after service of the notice of intent to suspend or dismiss. (Education Code 44941, 
44943, 44944) 

 
The Superintendent or designee shall notify the Commission on Teacher Credentialing when 
the employment status of a certif icated employee has been changed as a result of a lleged 
misconduct or while an alle gation of misconduct is pend ing. (Education Code 44030.5, 
44242.5, 44940; 5 CCR 80303) 
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
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DISMISSAL/SUSPENSION/DISCIPLINARY ACTION  (continued) 
 
 
Suspension/Dismissal of Probationary Employees 
 
The district may choose not to rehire probationary employees for the following school year 
without giving a statement of reasons provided that it is done in accordance with AR 4117.6 -
Decision Not to Rehire and proper notice is  provided by March 15.  (Education Code  
44929.21, 44929.23) 
 
(cf. 4116 - Probationary/Permanent Status) 
(cf. 4117.6 - Decision Not to Rehire) 
 
 
During the school year, probationary  employees in their first or second year of service m ay 
be dismissed only for one or m ore of the causes listed in items #1-11 in the section "Causes 
for Suspension or Dismissal" above or for unsatisfactory performance determined pursuant to 
Education Code 44660-44665.  (Education Code 44948.2, 44948.3) 
 
Whenever a first- or second- year probationary em ployee is so charged, the following 
procedures shall apply for dismissing the employee:  (Education Code 44948.3) 
 
1. The Superintendent or designee shall give 30 da ys' prior written notice o f dismissal, 

not later than March 15 in the case of  second-year probationary employees. The  
notice shall include a statem ent of the r easons for the dism issal, notice of  the 
opportunity to appeal, and, if  the cause is unsatisfactory perfor mance, a copy of the  
evaluation conducted pursuant to Education Code 44664. 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
2. Upon receipt of the notice of dism issal, the employee may be dismissed if no request 

for a hearing is submitted to the Board within 15 days. 
 
3. If a hearing is requested, the district  may arrange for the appointm ent of an 

administrative law judge to conduct the h earing and to recommend a de cision to the 
Board. 

 
A probationary employee may be suspended without pay for a specified period of tim e as an 
alternative to dismissal. (Education Code 44948.3) 
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DISMISSAL/SUSPENSION/DISCIPLINARY ACTION  (continued) 
 
 
Whenever a probationary em ployee is so charg ed, dismissal procedures shall be those set 
forth in Education Code 44934 and 44934.1 as described in the section 
"Suspension/Dismissal of Permanent Employees" above. 



 
Compulsory Leave of Absence 
 
Upon being informed by law enforcement that a certificated employee has been charged with 
a "mandatory leave of absence offense," th e Superintendent or desi gnee shall immediately 
place the employee on a leave of absence.  A m andatory leave of absence offense includes:  
(Education Code 44830.1, 44940) 
 
1. Any sex offense as defined in Education Code 44010 
 
2. Violation or attempted violation of Penal Code 187 (murder) 
 
3. Any offense involving the unlawful sale, use,  or exchange to m inors of controlled 

substances as listed in Health and Safety Code 11054, 11055, and 11056 
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
 
The Superintendent or designee may place on an  immediate compulsory leave of abs ence a 
certificated employee who is charged with an "optional leave of absence offense," defined as 
a controlled substance offense specified in  Education Code 44011 an d Health and Safety 
Code 11357-11361, 11363, 11364, and 11370.1 except as it re lates to marijuana, mescaline, 
peyote, or tetrahydrocannabinols.  (Education Code 44940) 
 
If an e mployee is charged with an offense that falls into both the m andatory and optional 
leave of absence definitions, the offense shall be treated as  a m andatory leave of absence 
offense. (Education Code 44940) 
 
An employee's compulsory leave for a m andatory or optional leave of absence offense m ay 
extend for not m ore than 10 days after the entr y of judgment in the crim inal proceedings. 
However, the compulsory leave may be extended if the Boa rd gives notice, within 10 days  
after the entry of judgment in the proceedings, that the employee will be dismissed within 30 
days from the date of servic e of the notice unless he/she dem ands a hearing.  (Education 
Code 44940, 44940.5) 
 
During the period of compulsory leave, the em ployee shall be compensated in a ccordance 
with Education Code 44940.5. 
 
Upon receipt of telepho ne or el ectronic notification from  the De partment of Justice that a  
current temporary, substitute, or probationary employee serving before March 15 o f his/her 
second probationary year has been convict ed of a violent or serious felony, the  
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DISMISSAL/SUSPENSION/DISCIPLINARY ACTION  (continued) 
 
 
Superintendent or designee shall immediatel y place the em ployee on leave without pay. 
Upon receipt of electronic notification of the conviction from the Department of Justice, such 



employee shall be autom atically terminated and without regard to any other term ination 
procedure.  (Education Code 44830.1) 
 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
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Certificated Personnel AR 4161.1(a) 
  4361.1 
PERSONAL ILLNESS/INJURY LEAVE 
 
 
Certificated employees working five school days per week are entitled to 10 days leave of 
absence for personal illness or injury (sick leave) per school year, with full pay.  Employees  
working less than five school days per week  (part-time employees) sh all be granted sick 
leave in proportion to the time they work.  However, any part-time employee who is entitled 
to less than three days of paid sick leave due to the amount of time worked shall be granted 
sick leave pursuant to Labor Code 246.  (Education Code 44978) 
 
(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 
 
Certificated employees may use sick leave for absences due to: 
 
1. Temporary inability to perform assigned duties b ecause of illness, accident, or 

quarantine, whether or not the cause of the absence arises out of and in the course of 
employment  (Education Code 44964) 

 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 
2. Pregnancy, miscarriage, childbirth, a nd related recovery (Education Code 44965, 

44978) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity  (Education Code 44981) 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical and dental appointments, in increments of not less than one hour 
 
5. Industrial accidents or illnesses when leave granted sp ecifically for that purpose has 

been exhausted  (Education Code 44984) 
 
(cf. 4161.11/4361.11 - Industrial Accident/Illness Leave) 
 
6. Illness of the employee's child, parent, spouse, domestic partner, or domestic partner's 

child for up to the amount of sick leave that would be accrued by the employee during 
six months at his/her then current rate of entitlement  (Labor Code 233) 

 
7. Diagnosis, care, or treatment of an existing health condition of, or preventive care for, 

the employee or his/her family member as defined in Labor Code 245.5  (Labor Code 
246.5) 
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 AR 4161.1(b) 
  4361.1 
 
 
PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
 
8. Need of the e mployee to obtain or seek a ny relief or m edical attention specified in 

Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or  
his/her child, when the em ployee has been  a victim  of dom estic violence, sexual 
assault, or stalking  (Labor Code 246.5) 

 
An employee may take sick leave at any tim e during the school year, even if credit for sick 
leave has not yet been accrued.  (Education Code 44978) 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
his/her termination. 
 
Unused days of sick leave sh all be accum ulated from year to year without lim itation.  
(Education Code 44978) 
 
At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accumulated. 
 
The district shall not require new em ployees to waive leave accumulated in a previous  
district.  (Education Code 44979, 44980) 
 
The Superintendent or designee shall notify any certificated employee who leaves the district 
after at least one school year of e mployment that if the em ployee accepts a certificated  
position in another district, count y office of education, or commun ity college district within 
one year, he/she m ay request that  the district transfer his/her accumulated sick leave to the 
new employer.  (Education Code 44979, 44980) 
 
Notification of Absence 
 
An employee shall notify the district of his/her need to be absent as so on as such need is  
known, so that substitute services may be secured. This notifi cation shall include an estimate 
of the expected duration of absence. If the absence becom es longer than estim ated, the 
employee shall so notify the district. If th e duration of absence becom es shorter th an 
estimated, the employee shall notify the district not later than three o' clock in the afternoon 
of the day preceding the day on which he/she intends to return to work.  If the employee fails 
to notify the district and the f ailure results in  a substitu te being sec ured, the co st of the 
substitute shall be deducted from the employee's pay. 
 
(cf. 4121 - Temporary/Substitute Personnel) 
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PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
 
During each school year, when a certificated employee has exhausted all available sick leave, 
including all accum ulated sick leave, and, due to  illness or inju ry, continues to b e absent 
from his/her duties for an additional period up  to five school m onths, the em ployee shall 
receive his/her regular salary minus the actual cost of a substitu te to fill the pos ition. If the 
district has made every reasonable effort to secure the services of a substitute and has been 
unable to do so, the amount that would have been paid to a substitute shall be deducted from 
the employee's salary.  (Education Code 44977) 
 
An employee shall not be provided m ore than one five-month period per illness or injury. 
However, if the school year ends before th e five-month period is exhausted, the em ployee 
may take the balance of the five-month period in a subsequent school year.  (Education Code 
44977) 
 
 (cf. 4116 - Probationary/Permanent Status) 
 
Verification Requirements 
 
After any a bsence due to illnes s or inju ry, the em ployee shall verify the absence by 
submitting a completed and signed district absence form to his/her immediate supervisor. 
 
The Superintendent or designee may, at any time, require additional written verification by 
the employee's physician or other authorized hea lth care provider. Such verification shall be  
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PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
 
required whenever an employee' s absence record shows chronic absenteeism or a pattern of  
absences immediately before or after weeke nds and/or holidays or whenever available 
evidence clearly indicates that an absence is not related to illness or injury. 
 
In addition, the Superintendent  or designee may require an employee to visit a physician 
selected by the district, at district expens e, in order to receive a report on the m edical 
condition of the employee. The report shall include a statement as to the employee's need for 
further leave of absence and a prognosis as to  when the e mployee will be able to return to  



work. If the report concludes that the em ployee's condition does not warrant continued 
absence, the Superintendent or designee m ay, after giving notice to the em ployee, deny 
further leave. 
 
Any district request for add itional verification by an e mployee's physician or a district -
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an e mployee who has been absent for surgery, hospitalization, or  
extended medical treatment may be asked to subm it a letter from his/her physician stating 
that he/she is able to return to duty and stipulating any necessary restrictions or limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee shall be denied the right to use accr ued sick days and the district sh all not in 
any manner discriminate or retaliate against an  employee for using or attem pting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave th at 

includes the following information: 
 

a. That an employee is entitled to accrue, request, and use paid sick days 
 

 AR 4161.1(e) 
  4361.1 
 
 
PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
 

b. The amount of sick days provided by Labor Code 245-249 
 
c. The terms of use of paid sick days 
 
d. That discrimination or retaliation against an employee for requesting or using 

sick leave is prohibited by law and an  employee has the right to file a 
complaint with the Labor Commissione r if the distric t discriminates or 
retaliates against him/her 



 
2. Provide at least 24 hours or three days of pa id sick leave to each eligible employee to 

use per year and allow eligib le employees to use accrued sick leave upon reasonable 
request 

 
3. Provide eligible employees written notice, on their pay stub or other docum ent issued 

with their pay check, of the amount of paid sick leave they have available 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by 

each eligible employee for three years 
 
 
 
Legal Reference: (see next page) 
 
 
 
 AR 4161.1(f) 
  4361.1 
 
 
PERSONAL ILLNESS/INJURY LEAVE  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44964  Power to grant leave of absence in case of illness, accident, or quarantine 
44965  Granting of leaves of absence for pregnancy and childbirth 
44976  Transfer of leave rights when school is transferred to another district 
44977  Salary deduction during absence from duties up to five months after sick leave is exhausted 
44978  Provisions for sick leave of certificated employees 
44978.1  Inability to return to duty; placement in another position or on reemployment list 
44979  Transfer of accumulated sick leave to another district 
44980  Transfer of accumulated sick leave to a county office of education 
44981  Leave of absence for personal necessity 
44983  Exception to sick leave when district adopts specific rule 
44984  Industrial accident or illness 
44986  Leave of absence for disability allowance applicant 
LABOR CODE 
220  Sections inapplicable to public employees 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to time off 
233  Illness of child, parent, spouse or domestic partner 
234  Absence control policy 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
CODE OF REGULATIONS, TITLE 5 
5601  Transfer of accumulated sick leave 
UNITED STATES CODE, TITLE 42 
2000ff-2000ff-11  Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 



1635.1-1635.12  Genetic Information Nondiscrimination Act of 2008 
COURT DECISIONS 
Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal.App.4th 406 
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All Personnel AR 4161.2(a) 
  4261.2 
PERSONAL LEAVES  4361.2 
 
 
For the purpose of any personal leave offered pur suant to state law, a regis tered domestic 
partner shall have the sam e rights, protections, and benefits as a spo use and p rotections 
provided to a spouse' s child shall also apply to  a child of  a registered dom estic partner.  
(Family Code 297.5) 
 
Whenever possible, employees shall request personal leaves in advance and prepare s uitable 
instructions, including lesson plans as applicable, for a substitute employee. 
 
(cf. 4121 - Temporary/Substitute Personnel) 
 
Bereavement 
 
Employees are entitled to a leave of up to three days, or five  days if travel over 300 m iles is 
required, upon the death of any m ember of the employee's immediate family. No deduction 
shall be made from the employee's salary, nor shall such leave be d educted from any other  
leave to which the employee is entitled.  (Education Code 44985, 45194) 
 
(cf. 4161/4261/4361 - Leaves) 
 
Members of the immediate family include:  (Education Code 44985, 45194) 
 
1. The mother, father, grandmother, grandfather, or grandchild of the employee or of the 

employee's spouse 
 
2. The employee's spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister 
 
3. Any relative living in the employee's immediate household 
 
At the em ployee's request, bereavem ent leave m ay be extended under personal n ecessity 
leave provisions as provided in  the section "Personal Necess ity" below.  (Education Code  
44981, 45207) 
 
Personal Necessity 
 
Employees may use a maximum of seven days of their accrued personal illness/injury leave 
(sick leave) during each school year for reas ons of personal necessity.  (Education Code  
44981, 45207) 
 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
 
Acceptable reasons for the use of personal necessity leave include: 
 
1. Death of a member of the employee's immediate family when the number of days of 

absence exceeds the lim its set by bereavem ent leave provisions  (Education Code 
44981, 45207) 
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PERSONAL LEAVES  (continued) 
 
 
2. An accident involving the employee's person or property or the person or property of 

a member of the employee's immediate family  (Education Code 44981, 45207) 
 
3. A serious illness of a m ember of the certificated employee's immediate family 

(Education Code 44981) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
4. A classified employee's appearance in any court or before any administrative tribunal 

as a litigant, party, or witness under subpoena or other order (Education Code 45207) 
 
5. Fire, flood, or other immediate danger to the home of the employee 
 
6. Personal business of a serious nature which the employee cannot disregard 
 
Leave for personal necessity m ay be allowed fo r other reasons at th e discretion of the  
Superintendent or designee. However, person al necessity leave shall not be granted for 
purposes of personal convenience, f or the extension of a holiday or vacation, or for m atters 
which can be taken care of outside of worki ng hours. The Superintendent or designee shall 
have final discretion as to whether or not a request reflects personal necessity. 
 
Advance permission shall not be required of any employee in any case involving the death of 
a member of the e mployee's immediate family, an accident involving the employee's person 
or property or the person or property of a member of his/her immediate family, or the serious 
illness of a member of the employee's immediate family.  (Education Code 44981, 45207) 
 
However, the employee shall notify the Superinte ndent or designee of the need for the leave 
as soon as practicable. 
 
After any absence due to personal necessity, the employee shall v erify the ab sence by 
submitting a completed and signed district absence form to his/her immediate supervisor. 
 
Legal Duties 
 
An employee may take time off work in order to:  (Labor Code 230) 
 
1. Serve on an inquest jury or trial jury 
 
2. Comply with a subpoena or other court order to appear as a witness 
 
Notices, summons, and subpoenas for court ap pearances shall be submitted to th e district 
office when requesting leave. 
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PERSONAL LEAVES  (continued) 
 
 
A classified employee called for jury duty shall be granted leave with pay up to the am ount 
of the difference between his/he r regular earnin gs and any am ount received for jury fees.  
(Education Code 44037) 
 
A certificated employee also shall be granted leave for jury duty with pay up to the a mount 
of the difference between his/her regular earnings and any amount received for jury fees. 
 
Employees shall be granted leav e to appear in court as witnesses othe r than litigan ts or to 
respond to an official order from  another governmental jurisdiction for reasons not brought  
about through the connivance or  misconduct of the employee. Such employees shall receive 
pay up to the am ount of the differ ence between the em ployee's regular earnings and any 
amount received for witness fees. 
 
Leaves for Crime Victims 
 
An employee may be absent from  work in orde r to attend judicial pr oceedings related to a 
crime when he/she is a v ictim, or an immediate family member, registered domestic partner, 
or child of a registered dom estic partner of a victim, of any of the following crim es:  (Labor 
Code 230.2) 
 
1. A violent felony as defined in Penal Code 667.5(c) 
 
2. A serious felony as defined in Penal Code 1192.7(c) 
 
3. A felony provision of law proscribing theft or embezzlement 
 
For these purposes, the e mployee may use vacation, personal leave, personal illn ess/injury 
leave, unpaid leave, or com pensatory time off that is otherwise available to the em ployee.  
(Labor Code 230.2) 
 
Prior to taking tim e off, an em ployee shall give  his/her supervisor a copy of the notice of 
each scheduled proceeding that is provided by the responsible agency, unless advance notice 
is not feasible. W hen advance notice is not feas ible or an unscheduled absence occurs, the 
employee shall, with in a reasonable tim e after the absence, provide docum entation 
evidencing the judicial proceeding from the court or government agency setting the hearing, 
the district attorney or prosecuting attorney's office, or the vic tim/witness office that is 
advocating on behalf of the victim.  (Labor Code 230.2) 
 
The district shall k eep confidential any records pertaining to  the em ployee's absence from 
work by reason of this leave.  (Labor Code 230.2) 
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PERSONAL LEAVES  (continued) 
 
 
Leaves for Victims of Domestic Violence, Sexual Assault and Stalking 
 
An employee who is a victim  of domestic violence, sexual assault, or  stalking as defined by 
law may use vacation, sick leave, personal leave, or compensatory time off that is otherwise 
available to him /her under the term s of his/he r employment to attend to the following 
activities:  (Labor Code 230, 230.1, 246.5) 
 
1. Obtain or attem pt to obtain any relief, including, but not lim ited to, a tem porary 

restraining order, restraining order, or other injunctive relief to help ensure the health, 
safety, or welfare of the employee or his/her child 

 
2. Seek medical attention for injuries cause d by dom estic violence, sexual assault, or 

stalking 
 
3. Obtain services from a domestic violence shelter, program, or rape crisis center as a 

result of domestic violence, sexual assault, or stalking 
 
4. Obtain psychological counseling related to  an experience of dom estic violence, 

sexual assault, or stalking 
 
5. Participate in safety planning and take ot her actions to increase safety fro m future 

domestic violence, sexual assault, or st alking, including tem porary or perm anent 
relocation 

 
Prior to taking tim e off, an em ployee shall give reasonable notice to  his/her supervisor, 
unless advance notice is not feasible. W hen an unscheduled absence o ccurs, the employee 
shall provide, within a reasonable period of time , certification of the absence in the form of 
any of the following:  (Labor Code 230, 230.1) 
 
1. A police report indicating th at the employee was a vic tim of do mestic violence, 

sexual assault, or stalking 
 
2. A court order protecting or separating the em ployee from the perpetrator of an act of 

domestic violence, sexual assault, or stal king, or other evidence from  the court or 
prosecuting attorney that the employee has appeared in court 

 
3. Documentation from a dom estic violence or sexual assaul t counselor as defined in 

Evidence Code 1037.1 or 1035.2, licensed m edical professional or health care 
provider, or counselor that the em ployee was undergoing treatm ent for physical or 
mental injuries or abuse resulting in victim ization from an act of dom estic violence, 
sexual assault, or stalking 
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The district shall maintain the confidentiality of such an employee to the extent authorized by 
law.  (Labor Code 230, 230.1) 
 
Personal Leave for a Child's School Activities 
 
Any employee who is a parent/guardian or grandparent having custody of one or m ore 
children enrolled in grades K-12 or who attend a licensed day care facility m ay use up to 40 
hours of personal leave, vacation,  or com pensatory time off each school year in  order to 
participate in school or day ca re activities. Such leave shal l not exceed eight hours in any 
month of the year.  The e mployee shall give reasonable advance notice of the absence.  
(Labor Code 230.8) 
 
In lieu of using vacation, pers onal leave, or com pensatory time off, eligible em ployees may 
take unpaid leave for this purpose. 
 
If both parents/guardians of a ch ild are employed at the sam e work site, this leave s hall be 
allowed for the first parent/guardian who applies. Simultaneous absence by the second 
parent/guardian may be granted by the Superintendent or designee.  (Labor Code 230.8) 
 
Upon request by the Superintendent or designee,  the employee shall provide documentation 
from the school or licensed day care facility that he/she participated in school or licensed day 
care facility activities on a specific date and at a particular time.  (Labor Code 230.8) 
 
Service on Education Boards and Committees 
 
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per 
school year for service perform ed within th e state on any educat ion board, comm ission, 
committee, or group authorized by Educat ion Code 44987.3 provided that all of the 
following conditions are met:  (Education Code 44987.3) 
 
1. The service is performed within the state. 
 
2. The board, commission, organization, or group informs the district in writing of the 

service. 
 
3. The board, comm ission, organization, or gr oup agrees, prior to the service, t o 

reimburse the district, upon the district' s request, for compensation paid to the  
employee's substitute and for actual related administrative costs. 

 

Employee Organization Activities 
 
Upon request, any certificated or classified employee shall be granted a leave of absence 
without loss of com pensation to serve as an  elected officer of a district employee   
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organization or any statewide or national em ployee organization with which the employee 
organization is affiliated. The leave shall include, but is not lim ited to, absence for purposes 
of attending periodic, stated, special, or regular m eetings of the body of the organization. 
(Education Code 44987, 45210) 
 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4143/4243 - Negotiations) 
 
Upon request of an employee organization in the di strict or its state or national affiliate, a 
reasonable number of unelected classified  employees shall be grante d a leave of absence  
without loss of compensation for the purpose of  attending important organizational activities 
authorized by the organization. The em ployee organization shall provide reasonable 
notification to the Su perintendent or designee when reques ting a leave of abs ence for 
employees for this purpose.  (Education Code 45210) 
 
When leave is granted  for any of the a bove purposes, the em ployee organization shall 
reimburse the district within 10 days after rece iving the district's certification of payment of 
compensation to the employee. (Education Code 44987, 45210) 
 
Religious Leave 
 
The Superintendent or designee may grant an employee up to three days of leave per year for 
religious purposes, provided that the leave is requested in advance and that it does not cause 
additional district expenditure s, the neglect of assigned du ties, or any other unreasonable 
hardship on the district. 
 
The Superintendent or designee shall deduct the cost of hiring a substitute, when required, 
from the wages of the employee who takes religious leave. 
 
No employee shall be discrim inated against for using this leave or an y additional days of 
unpaid leave granted f or religious observances at the discretion of the Superintendent or 
designee. 
 
Spouse on Leave from Military Deployment 
 
An employee who works an average of 20 hours  or more per week and whose spouse is a 
member of the United States Arm ed Forces, National Guard, or reserves m ay take up to 10 
days of unpaid leave during a period that his/ her spouse is on leave from  deployment during 
a military conflict, as defined in Military and Veterans Code 395.10.  (Military and  Veterans 
Code 395.10) 
 
 



 AR 4161.2(g) 
  4261.2 
  4361.2 
 
 
PERSONAL LEAVES  (continued) 
 
 
Within two business days of receiving official  notice th at his/her spouse will be on leave 
from deployment, the employee shall provide th e Superintendent or designee with notice of  
his/her intention to ta ke the leav e. The employee sh all submit written docu mentation 
certifying that his/her spouse will be on leave from deployment during the time that the leave 
is requested.  (Military and Veterans Code 395.10) 
 
Leave for Emergency Duty 
 
An employee may take tim e off to perform  emergency duty as a volunteer firef ighter, a 
reserve peace officer, or emergency rescue personnel.  (Labor Code 230.3) 
 
Any employee who perform s duty as a volunteer  firefighter, reserve peace o fficer, or 
emergency rescue personnel shall be permitted to take temporary leav es of absence, not to 
exceed an aggregate to tal of 14 day s per calendar year, for the purpos e of engaging in fire, 
law enforcement, or emergency rescue training.  (Labor Code 230.4) 
 
Civil Air Patrol Leave 
 
An employee may take up to 10 days of unpa id leave per calendar year, beyond any leave 
otherwise available to him /her, to respond to an e mergency operational m ission of the  
California Civil Air Patrol, provided that the employee has been employed by the district for  
at least a 90-day period immediately preceding the leave. Such leaves shall not exceed three 
days for a single m ission, unless an extension is granted by the governm ental entity 
authorizing the m ission and is approved by the S uperintendent or designee.  (Labor Code 
1501, 1503) 
 
The employee shall give the district as much advance notice as possible of the intended dates 
of the leave. The Superintendent or design ee may require certification from the proper Civil 
Air Patrol authority to verify the eligibility of the em ployee for the leave and m ay deny the 
leave if the employee fails to provide the required certification.  (Labor Code 1503) 
 
 
 
Legal Reference:  (see next page) 
 
 
 
 
 
 
 
 



 AR 4161.2(h) 
  4261.2 
  4361.2 
 
PERSONAL LEAVES  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
44036-44037  Leaves of absence for judicial and official appearances 
44963  Power to grant leaves of absence (certificated) 
44981  Leave of absence for personal necessity (certificated) 
44985  Leave of absence due to death in immediate family (certificated) 
44987  Service as officer of employee organization (certificated) 
44987.3  Leave of absence to serve on certain boards, commissions, etc. 
45190  Leaves of absence and vacations (classified) 
45194  Bereavement leave of absence (classified) 
45198  Effect of provisions authorizing leaves of absence 
45207  Personal necessity (classified) 
45210  Service as officer of employee organization (classified) 
45240-45320  Merit system, classified employees 
EVIDENCE CODE 
1035.2  Sex assault counselor; definition 
1037.1  Domestic violence counselor; definition 
FAMILY CODE 
297-297.5  Registered domestic partner rights, protections, and benefits 
GOVERNMENT CODE 
3543.1  Release time for representatives of employee organizations 
12945.1-12945.2  California Family Rights Act 
LABOR CODE 
230-230.2  Leave for victims of domestic violence, sexual assault, or specified felonies 
230.3  Leave for emergency personnel 
230.4  Leave for volunteer firefighters 
230.8  Leave to visit child's school 
233  Illness of child, parent, spouse, domestic partner or domestic partner's child 
234  Absence control policy 
246.5  Paid sick days, purposes for use 
1500-1507  Civil Air Patrol leave 
MILITARY AND VETERANS CODE 
395.10  Leave when spouse on leave from military deployment 
PENAL CODE 
667.5  Violent felony, defined 
1192.7  Serious felony, defined 
CALIFORNIA CONSTITUTION 
Article 1, Section 8  Religious discrimination 
UNITED STATES CODE, TITLE 29 
2601-2654  Family and Medical Leave Act 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VII, Civil Rights Act of 1964 
COURT DECISIONS 
Rankin v. Commission on Professional Competence, (1988) 24 Cal.3d 167 
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 
Berkeley Council of Classified Employees v. Berkeley Unified School District, (2008) PERB Decision 
No. 1954 

 
Management Resources: (see next page) 



 AR 4161.2(i) 
  4261.2 
  4361.2 
 
PERSONAL LEAVES  (continued) 
 
 
 
Management Resources: 

WEB SITES 
California Federation of Teachers:  http://www.cft.org 
California School Employees Association:  http://www.csea.com 
California Teachers Association:  http://www.cta.org 
Public Employment Relations Board: http://www.perb.ca.gov 
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Classified Personnel  AR 4261.1(a) 
 
PERSONAL ILLNESS/INJURY LEAVE 
 
 
Classified employees employed five days per week are entitled to 12 days leave of absence, 
with full pay, for personal illness or injury (sick leave) per fiscal year.  Employees who work 
less than a full fiscal y ear or fewer than five days a week (part-tim e employees) shall be 
granted sick leave in proportion to the time they work, except when the sick leave will be less 
than the district grants short-term  or subs titute employees pursuant to Labor Code 246.  
(Education Code 45191; Labor Code 245-249) 
 
(cf. 4161/4261/4361 - Leaves) 
 
Classified employees may use sick leave for absences due to: 
 
1. Accident or illness, whether or not the ab sence arises out of or  in the course of  

employment, or by quarantine which results from contact with other persons having a 
contagious disease during the em ployee's performance of his/her duties  (Education 
Code 45199) 

 
2. Pregnancy, childbirth, and recovery  (Education Code 45193) 
 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
 
3. Personal necessity as specified in Education Code 45207 
 
(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 
 
4. Medical or dental appointments, in increments of not less than one hour 
 
5. Industrial accident or illness when leave granted specifically for that purpose has been 

exhausted (Education Code 45192) 
 
(cf. 4261.11 - Industrial Accident/Illness Leave) 
 
6. Illness of the employee's child, parent, spouse, domestic partner, or domestic partner's 

child for up  to the am ount of leave that  would be accru ed during six months for  
personal illness or injury  (Labor Code 233) 

 
7. Diagnosis, care, or treatment of an existing health condition of, or preventive care for, 

the employee or his/her family member as defined in Labor Code 245.5  (Labor Code 
246.5) 

 
8. Need of the e mployee to obtain or seek a ny relief or m edical attention specified in 

Labor Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or  
his/her child, when the em ployee has been  a victim  of dom estic violence, sexual 
assault, or stalking (Labor Code 246.5) 
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 AR 4261.1(b) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave until he/she has completed six months 
of active service with the district.  (Education Code 45191) 
 
Unused days of sick leave shall be accum ulated from year to year without lim itation. 
(Education Code 45191) 
 
At the beginning of ea ch school year, each cl assified employee shall be notified of the 
amount of sick leave which he/she has accumulated. 
 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
his/her termination. 
 
The district shall not require newly em ployed classified em ployees to waive leave 
accumulated in a p revious district. However, if the em ployee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board.  (Education Code 45202) 
 
The Superintendent or designee shall notify any classified employee who leaves the district 
after at least one schoo l year of employm ent that if th e employee accepts em ployment in 
another district, county office of education, or community college district within one year, 
he/she may request that the dis trict transfer his/her accu mulated sick leave to the new  
employer.  (Education Code 45202) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Notification of Absence 
 
An employee shall notify the Superintendent or  the designated m anager or supervisor of 
his/her need to be absen t as soon as  such need is known so that the s ervices of a su bstitute 
may be secured as n ecessary. This notification shall inclu de an es timate of the expected 
duration of absence. If the absence becom es longer than estim ated, the em ployee shall so 
notify the district.  If the dur ation of absence becomes shorter than estimated, the employee 
shall notify the district not later than three o' clock in the afternoon of the day preceding the 
day on which he/she intends to return to work. If the employee fails to notify the district and 
the failure results in a  substitute being secured, the cost of the substitute shall be d educted 
from the employee's pay. 
 
 
 
 
 



 AR 4261.1(c) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 
 
 
A classified employee who has exhausted all paid  leaves, including sick leave, shall for the 
remainder of the five- month period of absence to  which he/she is entitled, receiv e his/her 
salary minus the actual amount paid a substitu te to fill the employee's position during his/her 
absence.  (Education Code 45196) 
 
The five-month period shall commence on the first day of the leave of absence and shall run 
concurrently with any other paid leave. 
 
Extension of Leave 
 
A permanent employee who is absent becaus e of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and  offered an opportunity to reques t additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additi onal six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 18 months. (Education Code 45195) 
 
(cf. 4216 - Probationary/Permanent Status) 
 
If the em ployee is still unable to resum e his/her duties after all avai lable paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this tim e the employee becomes able to resume the duties of his/her 
position, he/she shall b e offered reemploym ent in the firs t vacancy in the classification of 
his/her previous assignment. During the 39 m onths, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the em ployee shall b e ranked acco rding to his /her seniority. (Education Code 
45195) 
 
 
 AR 4261.1(d) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
Verification Requirements 
 
After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to his/her immediate supervisor. 
 



The Superintendent or designee may, at any time, require additional written verification by 
the employee's physician or m edical practitioner. Such verification shall be required 
whenever an employee's absence record shows ch ronic absenteeism or a pattern of absences 
immediately before or after weekends and/or holidays or whenever available evidence clearly 
indicates that an absence is not related to illness or injury. 
 
In addition, the Superintendent  or designee may require an employee to visit a physician 
selected by the district, at district expens e, in order to receive a report on the m edical 
condition of the employee. The report shall include a statement as to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to  
work. If the report concludes that the em ployee's condition does not warrant continued 
absence, the Superintendent or designee m ay, after giving notice to the em ployee, deny the 
request for additional leave. 
 
Any district request for add itional verification by an e mployee's physician or a district -
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 
 
Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an e mployee who has been absent for surgery, hospitalization, or  
extended medical treatment may be asked to subm it a letter from his/her physician stating 
that he/she is ab le to return to work a nd stipulating any recomme nded restrictions or 
limitations. 
 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
No employee, including a short- term or substitute employee, shall be denied the rig ht to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or  attempting to use sic k leave, f iling a com plaint with th e Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 
 
 
 AR 4261.1(e) 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 
 
1. At a conspicuous location in each workplace, display a poster on paid sick leave th at 

includes the following information: 
 



a. That an employee is entitled to accrue, request, and use paid sick days 
 
b. The amount of sick days provided by Labor Code 245-249 
 
c. The terms of use of paid sick days 
 
d. That discrimination or retaliation against an employee for requesting or using 

sick leave is prohibited by law and an  employee has the right to file a 
complaint with the Labor Commissione r if the distric t discriminates or 
retaliates against him/her 

 
2. Provide at least 24 hours or three days of pa id sick leave to each eligible employee to 

use per year and allow eligib le employees to use accrued sick leave upon reasonable 
request 

 
3. Provide eligible employees written notice, on their pay stub or other docum ent issued 

with their pay check, of the amount of paid sick leave they have available 
 
4. Keep a record documenting the hours worked and paid sick days accrued and used by 

each eligible employee for three years 
 
Short-Term and Substitute Employees 
 
Any short-term or substitu te employee who works f or 30 or m ore days within a year of  
his/her employment shall be entitled to one hour of paid sick leave for every 30 hours 
worked. Such leave will be paid o ut as it a ccrues to the employee on the next regularly 
scheduled payroll.   
 
Legal Reference:  (see next page) 
 AR 4261.1(f) 
 
 
PERSONAL ILLNESS/INJURY LEAVE (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves of absence for illness and injury 
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
45196 Salary; deductions during sick leave 
45202 Transfer of accumulated sick leave and other benefits 
LABOR CODE 
230  Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230.1  Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to time off 
233 Illness of child, parent, spouse or domestic partner 
245-249  Healthy Workplaces, Healthy Families Act of 2014 
COURT DECISIONS 
California School Employees Association v. Colton Joint Unified School District, (2009) 170 
Cal.App.4th 957 



California School Employees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 
510 
ATTORNEY GENERAL OPINIONS 
53 Ops.Cal.Atty.Gen. 111 (1970) 
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Students BP 5125(a) 
 
STUDENT RECORDS 
 
 
The Governing Board recognizes the importance of keeping accurate, comprehensive student 
records as required by law. The Superintendent or designee shal l ensure that the district's 
administrative regulation and school site pro cedures for maintaining the confidentiality of  
student records are consistent with state and federal law. 
 
The Superintendent or designee shall establ ish administrative regulations governing the 
identification, retention, and security of student  records. These regulations shall en sure the 
rights of authorized persons to have tim ely access to student records and shall protect 
students and their families from invasion of privacy. 
 
(cf. 3580 - District Records) 
(cf. 4040 - Employee Use of Technology) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
 
The Superintendent or designee shall designate a certificated employee to serve as custodian 
of records with respon sibility for student reco rds at the d istrict level. At each school, the 
principal or a certificated employee shall be designated as custodian of  records for students 
enrolled at that school. The custodian of records shall be responsible for implementing Board 
policy and administrative regulation regarding student records.  (5 CCR 431) 
 
Student Records from Social Media 
 
The Superintendent or designee m ay gather and maintain information from the social media 
of any district student, provided that the distri ct first notifies students and parents/guardians 
about the proposed program , offers an opport unity for public comm ent at a regularly 
scheduled Board meeting, and gathers only information that directly pertains to school safety 
or student safety.  (Education Code 49073.6) 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5131.2 - Bullying) 
(cf. 5145.6 - Parental Notifications) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
Contract for Digital Storage, Management, and Retrieval of Student Records 
 
The Superintendent or designee m ay enter into a contract with a third party for the digital 
storage, management, and retrieval of student  records an d/or to au thorize a third party 
provider of digital software to access, store,  and use student records, provided that the 
contract meets the requirements of Education C ode 49073.1 and other applicable state and 
federal laws. 
 
(cf. 3312 - Contracts) 
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Legal Reference: (see next page) 
 BP 5125(b) 
 
STUDENT RECORDS  (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
17604  Contracts 
48201  Student records for transfer students who have been suspended/expelled 
48853.5  Foster youth; placement, immunizations 
48902  Notification of law enforcement of specified violations 
48904-48904.3  Withholding grades, diplomas, or transcripts 
48918  Rules governing expulsion procedures 
48980  Parental notifications 
48985  Notices in parent/guardian's primary language 
49060-49079  Student records 
49091.14  Parental review of curriculum 
51747  Independent study 
56041.5  Rights of students with disabilities 
56050  Surrogate parents 
56055  Foster parents 
69432.9  Cal Grant program; notification of grade point average 
BUSINESS AND PROFESSIONS CODE 
22580-22582  Digital privacy 
22584-22585  Student Online Personal Information Protection Act 
CODE OF CIVIL PROCEDURE 
1985.3  Subpoena duces tecum 
FAMILY CODE 
3025  Access to records by noncustodial parents 
6552  Caregiver's authorization affidavit 
GOVERNMENT CODE 
6252-6260  Inspection of public records 
HEALTH AND SAFETY CODE 
120440  Immunizations; disclosure of information 
PENAL CODE 
245  Assault with deadly weapon 
WELFARE AND INSTITUTIONS CODE 
681  Truancy petitions 
701  Juvenile court law 
16010  Health and education records of a minor 
CODE OF REGULATIONS, TITLE 5 
430-438  Individual student records 
16020-16027  Destruction of records of school districts 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
1232h  Protection of Pupil Rights Amendment 
UNITED STATES CODE, TITLE 26 
152  Definition of dependent child 
UNITED STATES CODE, TITLE 42 
11434a  McKinney-Vento Homeless Assistance Act; definitions 
CODE OF FEDERAL REGULATIONS, TITLE 16 
Part 312 Children's Online Privacy Protection Rule 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy 
300.501  Opportunity to examine records for parents of student with disability 

 



Management Resources: (see next page) 
 BP 5125(c) 
 
 
STUDENT RECORDS  (continued) 
 
 
 
Management Resources: 

FEDERAL REGISTER 
Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, 
December 9, 2008, Vol. 73, No. 237, pages 74806-74855 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
Data in the Cloud: A Legal and Policy Guide for School Boards on Student Data Privacy in the Cloud 
Computing Era, April 2014 
U.S.  DEPARTMENT OF EDUCATION PUBLICATIONS 
Joint Guidance on the Application of the Family Educational Rights and Privacy Act (FERPA) and the 
Health Insurance Portability and Accountability Act of 1996 (HIPAA) to Student Health Records, 2008 
Balancing Student Privacy and School Safety: A Guide to the Family Educational Rights and Privacy 
Act for Elementary and Secondary Schools, October 2007 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
National School Boards Association: http://www.nsba.org 
U.S. Department of Education, Family Policy Compliance, http://www.ed.gov/policy/gen/guid/fpco 
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Students AR 5125(a) 
 
STUDENT RECORDS 
 
 
Definitions 
 
Student means any individual who is or has been in  attendance at the district and regarding 
whom the district maintains student records.  (34 CFR 99.3) 
 
Attendance includes, but is not lim ited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or o ther electronic information and telecommunication 
technologies for students who are not physically present in the classroom , and the period 
during which a person is working under a work-study program.  (34 CFR 99.3) 
 
Student records are any items of information (in handwriting, print, tape, film, computer, or 
other medium) gathered within or outside the d istrict that are directly related to an 
identifiable student and maintained by the district, required to be maintained by an employee 
in the perform ance of his/her duties, or m aintained by a party acting for the district. Any 
information maintained for the purpose of s econd-party review is considered a student 
record. Student records include the student's health record. (Education Code 49061, 49062; 5 
CCR 430; 34 CFR 99.3) 
 
Student records do not include:  (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3) 
 
1. Directory information 
 
(cf. 5125.1 - Release of Directory Information) 
 
2. Informal notes compiled by a school officer or e mployee which remain in the sole  

possession of the m aker, are used only as a personal mem ory aid, and are not 
accessible or revealed to any other person except a substitute employee 

 
3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8 
 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
 
4. Records created or received by th e district after an individual is no longer a student 

and that are not directly related to the individual's attendance as a student 
 
5. Grades on peer-graded papers before they are collected and recorded by a teacher 
 
Mandatory permanent student records are those record s which are m aintained in perpetuity 
and which schools have been directed to com pile by state law, regulation, or adm inistrative 
directive.  (5 CCR 430) 
 
Mandatory interim student records are thos e records which the scho ols are d irected to 
compile and maintain for specified periods of time and are then destroyed in accordance with 
state law, regulation, or administrative directive.  (5 CCR 430) 
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 AR 5125(b) 
 
 
STUDENT RECORDS  (continued) 
 
 
Permitted student records are thos e records having clear importance only to the current 
educational process of the student.  (5 CCR 430) 
 
Disclosure means to perm it access to, or th e release, transfer, or o ther communication of,  
personally identifiable information contained in student records to any party, except the party 
that provided or created the record, by any m eans including oral, written, or electronic.  (34 
CFR 99.3) 
 
Access means a personal inspection and review of a record or an accurate copy of a record, or 
receipt of an accurate copy of a rec ord or an oral description or communication of a record,  
and a request to release a copy of any record.  (Education Code 49061) 
 
Personally identifiable information includes, but is not limited to:  (34 CFR 99.3) 
 
1. The student's name 
 
2. The name of the student's parent/guardian or other family members 
 
3. The address of the student or student's family 
 
4. A personal identifier, such as the student's social security number, student number, or 

biometric record (e.g., fingerprints, reti na and iris patterns, voiceprints, DN A 
sequence, facial characteristics, and handwriting) 

 
5. Other indirect identifiers, such as  the st udent's date of birth, place of birth, and 

mother's maiden name 
 
6. Other information that, alone or in com bination, is linked or li nkable to a specific 

student that would allow a reasonable person in the school community, who does not 
have personal knowledge of the relevant ci rcumstances, to identify the student with 
reasonable certainty 

 
7. Information requested by a person who th e district reasonably believes knows the 

identity of the student to whom the student record relates 
 
Adult student is a person who is or was enrolled in school and who is at least 18 years of age.  
(5 CCR 430) 
 
Parent/guardian means a natural parent, an adopted pa rent, legal guardian, surrogate parent, 
or foster parent.  (Education Code 49061, 56050, 56055) 
 
 
 



 AR 5125(c) 
 
 
STUDENT RECORDS  (continued) 
 
 
Legitimate educational interest is an interest held by any school official, employee, 
contractor, or consultant whos e duties, responsibilities, or contractual obligations to the  
district, whether routine or as  a result of special circum stances, require him /her to have 
access to student records. 
 
School officials and employees are officials or employees whose duties and responsibilities to 
the district, whether routine or as a result of  special circumstances, req uire that they have 
access to student records. 
 
Contractor or consultant is anyone with a form al written agreement or contract with the 
district regarding the provision of  services or functions outsourced  to him/her by the district.  
Contractor or consultant shall not include a volunteer or other part y.  (Education Code  
49076) 
 
Custodian of records is the employee responsible for the secu rity of student records 
maintained by the district and for devising procedures for assuring that access to such records 
is limited to authorized persons.  (5 CCR 433) 
 
County placing agency means the county social servi ce department or county probation 
department.  (Education Code 49061) 
 
Persons Granted Absolute Access 
 
In accordance with law, absolute access to any student records shall be granted to: 
 
1. Parents/guardians of students younger than  age 18 years, includi ng the parent who is 

not the student's custodial parent  (Education Code 49069; Family Code 3025) 
 
2. An adult student, or a student under the ag e of 18 years who attends a postsecondary 

institution, in which case th e student alone shall exercise  rights related to his/her 
student records and grant consent for the release of records  (34 CFR 99.3, 99.5) 

 
3. Parents/guardians of an adult student with  disabilities who is age 18 ye ars or older 

and has been declared incompetent under state law  (Education Code 56041.5) 
 
(cf. 6159 - Individualized Education Program) 
 
Access for Limited Purpose/Legitimate Educational Interest 
 
The following persons  or agen cies shall h ave access to those particu lar records that are 
relevant to their legitimate educational interest or other legally authorized purpose: 
 
1. Parents/guardians of a student age 18 or older who is a depende nt child as defined 

under 26 USC 152  (Education Code 49076; 34 CFR 99.31) 
 



 AR 5125(d) 
 
 
STUDENT RECORDS  (continued) 
 
 
2. Students who are age 16 or older or who have com pleted the 10th grade  (Education 

Code 49076; 34 CFR 99.31) 
 
3. School officials and employees, consistent with the definition provided in the section 

"Definitions" above  (Education Code 49076; 34 CFR 99.31) 
 
4. Members of a school attendance review  board (SARB) who ar e authorized 

representatives of the district and any vol unteer aide age 18 or older who has been 
investigated, selected, and trained by the SARB to provid e follow-up services to a 
referred student  (Education Code 49076) 

 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
5. Officials and e mployees of other public schools, school system s, or postsecondary 

institutions where the student intends or is directed to en roll, including local, county, 
or state correctional facilities where ed ucational programs leading to high school 
graduation are provided, or where the student  is already enrolled, as long as the 
disclosure is for purposes related to the st udent's enrollment or transfer  (Education  
Code 49076; 34 CFR 99.31) 
 
Unless the annual parent/guard ian notification issued purs uant to Education Code 
48980 includes a statem ent that the distri ct may disclose students'  personally 
identifiable information to officials of another school, school system , or 
postsecondary institution wher e the student seeks or intends to enroll, the 
Superintendent or designee shall, when such  a disclosure is made, make a reasonable 
attempt to notify the parent/guardian or a dult student at his/her last know n address, 
provide a copy of the record that is disclosed, and give the parent/guardian or adult 
student an opportunity for a hearing to challenge the record.  (34 CFR 99.34) 

 
6. The Student Aid Commission, for the purpos e of providing the grade point average 

(GPA) of all district students in grade 12 to the Cal Gran t postsecondary financial aid 
program, except when s tudents opt out or are permitted by the ru les of the Student 
Aid Commission to provide test scores in lieu of the GPA  (Education Code 69432.9) 

 
No later than October 15 each year, the Superintendent or designee shall notify each 
student in grade 12, and his/her parents/guardians if the student is under age 18 years, 
that the s tudent's GPA will be f orwarded to the Student Ai d Commission unless 
he/she opts out within a period of time specified in the notice, which shall not be less 
than 30 days.  (Education Code 69432.9) 

 
 Students' social security numbers shall not be included in the submitted information 

unless the Student Aid Comm ission deems it necessary to complete the financial aid 
application and the Superintendent or desi gnee obtains permission from the student' s 
parent/guardian, or from  the adult student, to submit the social security number.  
(Education Code 69432.9) 
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7. Federal, state, and local officials, as n eeded for an audit, ev aluation, or compliance 

activity related to a state or federally f unded education program and in accordance 
with a written agreem ent developed pur suant to 34 CFR 99.35  (Education Code 
49076; 34 CFR 99.3, 99.31, 99.35) 

 
8. Any county placing agency acting as an author ized representative of a state or local 

educational agency w hich is required to audit or evaluate a state or federally 
supported education program pursuant to item #7 above  (Education Code 49076) 

 
9. Any person, agency, or organization author ized in compliance with a co urt order or 

lawfully issued subpoena  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 
 
 Unless otherwise instructed by the court, the Superintendent or designee shall, prior 

to disclosing a record pursuant to a cour t order or subpoena, give  the parent/guardian 
or adult student at least three days'  notice of the nam e of the requesting agency and 
the specific record requested, if lawfully possible within the requirements of the  
judicial order.  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 

 
10. Any district attorney who is participating in or c onducting a truancy m ediation 

program or participating in the presenta tion of evidence in a tru ancy petition 
(Education Code 49076) 

 
11. A district attorney' s office for considerat ion against a parent/gua rdian for failure to 

comply with compulsory education laws  (Education Code 49076) 
 
12. Any probation officer, district attorney, or counsel of record for a m inor student for 

the purposes of conducting a crim inal investigation or an investig ation in regards to 
declaring the minor student a ward of the court or involving a violation of a condition 
of probation, subject to evidentiary rules sp ecified in Welfare and Institutions Code 
701  (Education Code 49076) 
 
When disclosing records for these purposes , the Superintendent or designee shall 
obtain written certification from the recipient of the records that the information will 
not be disclosed to another party without  prior written consent of the student's 
parent/guardian or the holder of the stude nt's educational rights, unless specifically 
authorized by state or federal law.  (Education Code 49076) 
 

13. Any judge or probation officer for the purpose of conducting a truancy m ediation 
program for a student or for the purpose of  presenting evidence in a truancy petition 
pursuant to Welfare and Institutions Code 681  (Education Code 49076) 
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 In such ca ses, the ju dge or probation of ficer shall ce rtify in writing to th e 

Superintendent or designee that the inf ormation will be  used only f or truancy 
purposes.  Upon releasing student inform ation to a judge or probation officer, the 
Superintendent or designee shall inform , or provide written notification to, the  
student's parent/guardian within 24 hours.  (Education Code 49076) 

 
14. Any foster family agency with jurisdiction over currently enrolled or form er students 

for purposes of access ing those stud ents' records of grades  and transcripts and any 
individualized education program  developed and maintained by the district  
(Education Code 49069.3) 

 
(cf. 6173.1 - Education for Foster Youth) 
 
15. A student age 14 years or older who is both a hom eless student and an 

unaccompanied minor as defined in 42 USC 11434a  (Education Code 49076) 
 
(cf. 6173 - Education for Homeless Children) 
 
16. An individual who complete s items 1-4 of t he caregiver's authorization affidavit 

pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling a 
minor in school  (Education Code 49076) 

 
17. A caseworker or other representative of a st ate or local child welfare agency or tribal 

organization that has legal responsibility for the care and prot ection of a student, 
provided that the information is directly related to providing assistance to address the 
student's educational needs  (Education Code 49076; 20 USC 1232(g)) 

 
18. Appropriate law enforcem ent authorities, in circum stances where Education Code 

48902 requires that the district provide special education and disciplinary records of a 
student with disabilities who is suspended or expelled for committing an act violating 
Penal Code 245  (Education Code 48902, 49076) 

 
When disclosing such records, the Superint endent or designee shall obtain written 
certification by the recipient of the records as descri bed in item #12 above.  
(Education Code 49076) 

 
19. Designated peace officers or law enforcem ent agencies in cases where the district is 

authorized by law to as sist law enforcement in investigations of suspected criminal 
conduct or kidnapping and a wri tten parental consent, lawf ully issued subpoena, or 
court order is submitted to the district, or information is provided to it indicating that 
an emergency exists in  which the student' s information is necessa ry to protect the  
health or safety of the student or ot her individuals   (Education Code 49076.5; 34 
CFR 99.1-99.67) 
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 In such cases, the Superint endent or designee shall pr ovide information about the 

identity and location of the student as it relates to the transfer of that student's records 
to another public school district or California private school. (Education Code 
49076.5) 

 
When disclosing records for the above purposes, the Superintendent or designee shall obtain 
the necessary documentation to verify that the person, agency, or organization is a person, 
agency, or organization that is permitted to receive such records. 
 
Any person, agency, or organization granted acc ess is prohibited from releasing information 
to another person, agency, or organization without written p ermission from the 
parent/guardian or adult student unless specifically allowed by state law or the federal Family 
Educational Rights and Privacy Act.  (Education Code 49076) 
 
In addition, the parent/guardian or adult student may provide written consent for access to be 
granted to persons, agencies, or organizations not afforded access rights by law. The written  
consent shall specify the records to be released and the party or parties to whom they may be 
released.  (Education Code 49075) 
 
Only a parent/guardian having legal custody of the student m ay consent to the release of 
records to others. Either parent/guardian m ay grant consent if both parents/guardians notify 
the district, in writing, that such an agreement has been made.  (Education Code 49061) 
 
(cf. 5021 - Noncustodial Parents) 
 

Discretionary Access 
 
At his/her discretion, the S uperintendent or designee m ay release information from a 
student's records to the following: 
 
1. Appropriate persons, including parents/guardians of a student, in an emergency if the 

health and safety of the student or other persons are at stake  (Education Code 49076; 
34 CFR 99.31, 99.32, 99.36) 

 
When releasing information to any  such a ppropriate person, the Superintendent or 
designee shall record information about the threat to the health or safety of the student 
or any other person that formed the basis for the disclosure and the person(s) to whom 
the disclosure was made.  (Education Code 49076; 34 CFR 99.32) 

 
Unless it would further endange r the health or safety of the student or other persons, 
the Superintendent or designee shall info rm the parent/guardian or adult student 
within one week of the disclosure that the disclosure was made, of the articulable and 
significant threat to the health or safety of the student or other individuals that formed 
the basis for the disclosure, and of the parties to whom the disclosure was made. 
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2. Accrediting associations  (Education Code 49076; 34 CFR 99.31) 
 
3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31, 

organizations conducting studies on behalf of educational institutions or agencies for 
the purpose of developing, validating, or administering predictive tests, administering 
student aid program s, or im proving instruction, provided that:  (Education Code 
49076; 34 CFR 99.31) 

 
a. The study is conducted in a m anner that does not perm it personal 

identification of parents/ guardians and students by individuals other than 
representatives of the or ganization who have legitim ate interests in the 
information. 

 
b. The information is destroyed when no longer needed for the purposes for 

which the study is conducted. 
 
c. The district enters in to a writte n agreement with th e organization that 

complies with 34 CFR 99.31. 
 
4. Officials and em ployees of private school s or school system s where the student is 

enrolled or intends to en roll, subject to the rights of parents/guardians as provided in 
Education Code 49068 and in compliance with 34 CFR 99.34  (Education Code  
49076; 34 CFR 99.31, 99.34) 

 
5. Local health departments operating countywide or regional immunization information 

and reminder systems and the California De partment of Public Health, unless the 
parent/guardian has requested that no disclo sures of this type be made (Health and  
Safety Code 120440) 

 
6. Contractors and consultants having a legitimate educational interest based on services 

or functions which have been outsourced to them through a formal written agreement 
or contract by the district, excluding volunteers or othe r parties  (Education Code 
49076) 

 
(cf. 3600 - Consultants) 
 
7. Agencies or organizations in  connection with the student' s application for or receipt  

of financial aid, provided that information permitting the personal ide ntification of a 
student or his/her parents/gua rdians for these purposes is  disclosed only as m ay be 
necessary to determine the eligibility of  the student for financial aid, determine the 
amount of financial aid,  determine the conditions which will be im posed regarding 
the financial aid, o r enforce the terms or conditions of the fina ncial aid  (Education 
Code 49076; 34 CFR 99.31, 99.36) 
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8. County elections officials for the purpose of identifying students eligible to register to 

vote or offering such students an opportunity to register, subject to the provisions of 
34 CFR 99.37 and under the cond ition that any inform ation provided on this basis 
shall not be used for any other purpose or transferred to any othe r person or agency 
(Education Code 49076; 34 CFR 99.31, 99.37) 

 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
When disclosing records for the above purposes, the Superintendent or designee shall obtain 
the necessary documentation to verify that the person, agency, or organization is a person, 
agency, or organization that is permitted to receive such records. 
 
De-identification of Records 
 
When authorized by law for any program  audit, educational research, or other purposes, the 
Superintendent or designee m ay release inform ation from a student record without prior 
consent of the parent/guardian or adult student after the removal of all personally identifiable 
information.  Prior to releasing such inform ation, the Superintendent or designee shall m ake 
a reasonable determination that the student's identity is not personally identif iable, whether 
through single or m ultiple releases and takin g into acco unt other reasonably availab le 
information.  (Education Code 49074, 49076; 34 CFR 99.31) 
 
Process for Providing Access to Records 
 
Student records shall be m aintained in a central  file at the school attended by the student or, 
when records are maintained in different lo cations, a notation shall be p laced in the c entral 
file indicating where other reco rds may be found.  Parents/guard ians shall be notified of the 
location of student records if not centrally located.  (Education Code 49069; 5 CCR 433) 
 
The custodian of records shall be responsible for the security of st udent records and shall 
ensure that access is limited to authorized persons.  (5 CCR 433) 
 
The custodian of records shall devel op reasonable methods, including physical, 
technological, and adm inistrative controls, to ensure that school officials and em ployees 
obtain access to only those stude nt records in which they have legitim ate educational 
interests.  (34 CFR 99.31) 
 
To inspect, review, or obtain copies of stude nt records, authorized p ersons shall su bmit a 
request to the custodian of reco rds.  Prior to granting the request, the custodian of records 
shall authenticate the individual's identity.  For any individual gran ted access based on a 
legitimate educational interest, the request shall specify the interest involved. 
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When prior written consent from  a parent/guardian is required by law, the paren t/guardian 
shall provide a written,  signed, and dated consent bef ore the distr ict discloses the student 
record.  Such consent may be given through elec tronic means in those cases where it can be 
authenticated.  The district' s consent form shall specify the records tha t may be disclosed,  
state the purpose of the disclosu re, and identify the party or class of parties to wh om the 
disclosure may be m ade.  Upon request by the parent/guardian, the di strict shall provide 
him/her a copy of the records disclosed.  (34 CFR 99.30) 
 
Within five business days following the date of request, a parent/guardian or other authorized 
person shall be granted access to inspect, review, and obtain copies of student records during 
regular school hours.  (Education Code 49069) 
 
Qualified certificated personnel shall be available to interp ret records when requested.  
(Education Code 49069) 
 
The custodian of records or the S uperintendent or designee shall pr event the alteration, 
damage, or loss of records during inspection.  (5 CCR 435) 
 
Access Log 
 
A log shall be m aintained for each student' s record which lists all p ersons, agencies, or 
organizations requesting or rec eiving information from the reco rds and the leg itimate 
educational interest of the requester.  (Education Code 49064) 
 
In every instance of  inspection by persons  who do not have assigned educational 
responsibility, the custodian of records shall m ake an entry in the lo g indicating the record 
inspected, the name of the person granted access, the reason access was granted, and the time 
and circumstances of inspection.  (5 CCR 435) 
 
The log may include record of access by:  (Education Code 49064) 
 
1. Parents/guardians or adult students 
 
2. Students who are 16 years of age or older or who have completed the 10th grade 
 
3. Parties obtaining district-approved directory information 
 
4. Parties who provide written parental cons ent, in which case the consen t notice shall 

be filed with the record pursuant to Education Code 49075 
 
5. School officials and employees who have a legitimate educational interest 
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The log shall be accessible onl y to the p arent/guardian, adult student, dependent adult 
student, student who is age 16 years or older or  who has completed the 10th grade, custodian 
of records, and certain state or federal officials.  (Education Code 49064; 5 CCR 432) 
 
Duplication of Student Records 
 
To provide copies of any stude nt record, the district shall charge a reasonable fee not to 
exceed the actual cost of providing the copies.  No charge shall be m ade for providing up to  
two transcripts or up to two ve rifications of various records for any form er student.  No 
charge shall be made to locate or retrieve any student record.  (Education Code 49065) 
 
(cf. 3260 - Fees and Charges) 
 
Changes to Student Records 
 
Only a parent/guardian having legal custody of a student or an adult student m ay challenge 
the content of a record or offer a written response to a record.  (Education Code 49061) 
 
(cf. 5125.3 - Challenging Student Records) 
 
No additions except routine updati ng shall be m ade to a stude nt's record after high school 
graduation or perm anent departure without prior consent of the parent/guardian or adult 
student.  (5 CCR 437) 
 
A student's legal nam e or gender as entere d on the m andatory student record required 
pursuant to 5 CCR 432  shall only be changed pur suant to a court order. However, at the 
written request of a student or, if appropriate, his/her parents/guardians, the district shall use 
the student's preferred name and pronouns consistent with his/her gender identity on all other 
district-related documents. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
Retention and Destruction of Student Records 
 
All anecdotal inf ormation and asse ssment reports m aintained as stude nt records shall be 
dated and signed by the individual who originated the data.  (5 CCR 431) 
 
The following mandatory permanent student records shall be kept indefinitely:  (5 CCR 432,  
437) 
 
1. Legal name of student 
 
2. Date and place of birth and method of verifying birth date 
 
(cf. 5111 - Admission) 
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3. Sex of student 
 
4. Name and address of parent/guardian of minor student 
 

a. Address of minor student if different from the above 
 
b. Annual verification of pa rent/guardian's name and address and student' s 

residence 
 
(cf. 5111.1 - District Residency) 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
 
5. Entrance and departure dates of each school year and for any summer session or other 

extra session 
 
6. Subjects taken during each year, half -year, summer session, or quarter, and m arks or 

credits given 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
7. Verification of or exemption from required immunizations 
 
(cf. 5141.31 - Immunizations) 
 
8. Date of high school graduation or equivalent 
 
Mandatory interim student records, unless forwarded to another district, shall be maintained 
subject to destruction during the third school year  after the school ye ar in which they 
originated, following a determination that their usefulness has ceased or the student has left 
the district.  These records include:  (Education Code 48918, 51747; 5 CCR 432, 437, 16027) 
 
1. Expulsion orders and the causes therefor 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
2. A log identifying persons or agencies who request or receive inform ation from the 

student record 
 
3. Health information, including verification or waiver of the health screening for school 

entry 
 
(cf. 5141.32 - Health Screening for School Entry) 
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4. Information on participation in special e ducation programs, including required tests, 

case studies, authorizations, and evidence of eligibility for admission or discharge 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
5. Language training records 
 
(cf. 6174 - Education for English Language Learners) 
 
6. Progress slips/notices required by Education Code 49066 and 49067 
 
7. Parental restrictions/stipulations regarding access to directory information 
 
8. Parent/guardian or adult st udent rejoinders to challenged records and to d isciplinary 

action 
 
9. Parent/guardian authorization or denial of student participation in specific programs 
 
10. Results of standardized tests administered within the past three years 
 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
 
11. Written findings resulting from an evaluation conducted after a specified  number of 

missed assignments to determine whether it is in a student's best interest to remain in 
independent study 

 
(cf. 6158 - Independent Study) 
 
Permitted student r ecords may be destroy ed six months after the s tudent completes or 
withdraws from the educational program, including:  (5 CCR 432, 437) 
 
1. Objective counselor and/or teacher ratings 
 
2. Standardized test results older than three years 
 
3. Routine disciplinary data 
 
(cf. 5144 - Discipline) 
 
4. Verified reports of relevant behavioral patterns 
 
5. All disciplinary notices 
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6. Supplementary attendance records 
 
Records shall be destroyed in a way that as sures they will not be available to possible public 
inspection in the process of destruction.  (5 CCR 437) 
 
Transfer of Student Records 
 
When a student transfers into this district fr om any other school distri ct or a private school, 
the Superintendent or designee shall inform  the student's parent/guardian of his/her rights 
regarding student records, incl uding the right to review, cha llenge, and receive a copy of 
student records.  (Education Code 49068; 5 CCR 438) 
 
When a student transf ers into this  district from another district, the Superintendent or 
designee shall request that the student's previous district provide any reco rds, either 
maintained by that dis trict in the ordinary course of business or received from a law 
enforcement agency, regarding acts committed by the transferring student that res ulted in 
his/her suspension or expulsion.  (Education Code 48201) 
 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5119 - Students Expelled From Other Districts) 
 
When a student transfers from this district to another school district or to a private school, the 
Superintendent or designee shall forward a copy of the student's mandatory permanent record 
within 10 school days of the district' s receipt of the request for the student' s records.  The  
original record or a cop y shall be re tained permanently by this dis trict.  If the transfer is to 
another California public school, the student' s entire mandatory interim record shall also be 
forwarded.  If the transfer is out of state or to a private school, the m andatory interim record 
may be f orwarded. Permitted student records may be f orwarded to a ny other district o r 
private school.  (Education Code 48918, 49068; 5 CCR 438) 
 
Upon receiving a request from a county placing agency to transfer a student in foster care out 
of a district school, the Superint endent or designee shall transfer the student' s records to the 
next educational placement within two business days.  (Education Code 49069.5) 
 
All student records shall be updated before they are transferred.  (5 CCR 438) 
 
Student records shall not be withh eld from the requesting district because of any charges or 
fees owed by the student or parent/guardian.  (5 CCR 438) 
 
If the district is withholding grades, diplom a, or transcripts from  the student because of  
his/her damage or loss of school property, this information shall be sent to the requesting 
district along with the student's records. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
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Notification of Parents/Guardians 
 
Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of 
their rights related to student records.  If 15 percent or m ore of the students enrolled in the 
district speak a single prim ary language other th an English, then the district shall provide 
these notices to that language. Otherwise, the district shall provide these notices in the 
student's home language insofar as practicab le. The district shall effectively notify 
parents/guardians or eligible students w ith disabilities. (Education Code 49063, 48985; 34 
CFR 99.7) 
 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include:  (Education Code 49063; 34 CFR 99.7, 99.34) 
 
1. The types of student records kept by the district and the information contained therein 
 
2. The title(s) of the official(s) responsible for maintaining each type of record 
 
3. The location of the log identifying those who request information from the records 
 
4. District criteria for defining school o fficials and e mployees and for determ ining 

legitimate educational interest 
 
5. District policies for reviewing and expunging student records 
 
6. The right to inspect and review student records and the procedures for doing so 
 
7. The right to challenge and the procedures for challe nging the content of a student 

record that the parent/g uardian or student believes to be in accurate, misleading, or 
otherwise in violation of the student's privacy rights 

 
8. The cost, if any, charged for duplicating copies of records 
 
9. The categories of information defined as directory information pursuant to Education 

Code 49073 
 
10. The right to consent to disc losures of personally identifiable information contained in 

the student's records except when disclosure without consent is authorized by law 
 
11. Availability of the curri culum prospectus developed pursuant to Education Code 

49091.14 containing the titles, desc riptions, and instructional aim s of e very course 
offered by the school 
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(cf. 5020 - Parent Rights and Responsibilities) 
 
12. Any other rights and requirem ents set forth in Education Code 49060-49078, and the 

right of parents/guardians to file a com plaint with the U.S. Departm ent of Education 
concerning an alleged failure by the district to comply with 20 USC 1232g 

 
13. A statement that the distri ct forwards education records to other agencies or 

institutions that request the records and in which the student seeks or intends to enroll 
or is already enrolled as long as the disclo sure is for purposes related to the student' s 
enrollment 

 

Student Records from Social Media 
 
For the purpose of gathering and m aintaining records of students' social media activity, the 
Superintendent or designee shall:  (Education Code 49073.6) 
 
1. Gather or maintain only inform ation that pertains directly to school safety or student 

safety 
 
2. Provide a s tudent with access to any info rmation that th e district obtained fro m 

his/her social media activity and an opportunity to correct or delete such information 
 
3. Destroy information gathered from social  media and m aintained in student records 

within one year after a student turns 18 y ears of age or within one year after the  
student is no longer enrolled in the district, whichever occurs first 

 
4. Notify each parent/guardian that th e student's information is being gathered from 

social media and that any infor mation maintained in the student' s records shall be 
destroyed as provided in item #3 above. The notification shall also include, but is not 
limited to, an explanation of the process by which a student or his/her parent/guardian 
may access the stud ent's records for exam ination of the infor mation gathered o r 
maintained and the process by which removal of the information may be requested or 
corrections to the information may be made. The notification may be provided as part 
of the annual parental notification required pursuant to Education Code 48980. 
 

5. If the d istrict contracts with a  third party to gather information on a studen t from 
social media, ensure that the contract: 
 
a. Prohibits the third party from  using the information for purposes other than 

those specified in the contract or from  selling or sharing the information with 
any person or entity ot her than the d istrict, the student, or his/her 
parent/guardian 
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b. Requires the third party to dest roy the inf ormation immediately upon 
satisfying the terms of the contract, or when the district notifies the third party 
that the student has turned 18 years of age or is no long er enrolled in th e 
district, whichever occurs first 
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Students AR 5141(a) 
 
HEALTH CARE AND EMERGENCIES 
 
 
Emergency Contact Information 
 
In order to facilitate con tact in case of an emergency or accident, the principal or designee  
shall annually request that parents/guardians provide the following information: 
 
1. Home address and telephone number 
 
2. Parent/guardian's business address and telephone number 
 
3. Parent/guardian's cell phone number and email address, if applicable 
 
4. Name, address, and telephone num ber of an alternative contact person to whom  the 

student may be released and who is authorized by the parent/guardian to care for the 
student in cases of emergency or when the parent/guardian cannot be reached 

 
5. Local physician to call in case of emergency 
 
(cf. 5021 - Noncustodial Parents) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5142 - Safety) 
 
In addition, parents/guardians shall be en couraged to no tify the sch ool whenever their 
emergency contact information changes. 
 
Notification/Consent for Medical Treatment 
 
Whenever a student requires em ergency or urge nt medical treatment while at school or a 
school-sponsored activity, the principal or designee shall contact the parent/guardian or other 
person identified on the em ergency contact form in order to obtain consent for the m edical 
treatment. 
 
If the student's parent/guardian or other contact person cannot be reached to provide consent, 
the principal m ay seek reasonab le medical treatment for the student as needed, unless the 
parent/guardian has previously filed with the distr ict a written objection to any m edical 
treatment other than first aid. 
 
A person who has filed with the district a co mpleted caregiver's authorization affidavit 
pursuant to Family Code 6550-6552 shall have the right to consent to or refuse school-related 
medical care on behalf of the m inor student. The caregiver's authorization shall be invalid if 
the district receives notice from  the caregiver that the minor student is no longer living with 
the caregiver.  (Family Code 6550) 
 
(cf. 5111.1 - District Residency) 
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The caregiver's consent to medical care shall be superseded by any c ontravening decision of 
the parent or other person having legal custody of the student, provided that this contravening 
decision does not jeopardize the student's life, health, or safety.  (Family Code 6550) 
 
Automated External Defibrillators 
 
When an autom ated external defibrillator (AED) is pla ced in a d istrict school, the 
Superintendent or designee shall ensure that there is a written plan in p lace which describes 
the procedures to be f ollowed in the event of  an emergency that may involve the use of an 
AED, including, but not lim ited to, requirem ents for imm ediate notification of the 911 
emergency telephone number and trained office personnel at the start of the procedures.  
(Health and Safety Code 1797.196) 
 
The Superintendent or designee shall annua lly provide school em ployees a brochure that 
describes the proper use of an AED and is a pproved in content and style by the Am erican 
Heart Association or American Red Cross. Similar information shall be posted next to every 
AED. In addition, school em ployees shall be notified annually of the location of all AED 
units on campus. (Health and Safety Code 1797.196) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
The principal shall designate the trained em ployees who shall be available to respond to a n 
emergency that may involve the use of an AED during the hours of cla ssroom instruction or 
when a school-sponsored activity is occurring on school grounds.  (Health and Safety Code 
1797.196) 
 
The Superintendent or designee shall ensure that all AEDs are m aintained and regularly 
tested in accordance with applicable laws and the operation and m aintenance guidelines set 
forth by the m anufacturer, American Heart Association, and American Red Cross. (Health 
and Safety Code 1797.196) 
 
Each AED shall be checked for readiness after each use and at least every 30 days if the AED 
has not been used in th e preceding 30 days.  Th e Superintendent or de signee shall maintain 
records of these checks. (Health and Safety Code 1797.196) 
 
(cf. 3580 - District Records) 
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Students AR 5141.21(a) 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 
 
Definitions 
 
Authorized health care provider means an individual who is  licensed by the State of 
California to prescribe or order m edication, including, but not lim ited to, a physician or 
physician assistant.  (Education Code 49423; 5 CCR 601) 
 
Other designated school personnel means any individual employed by the district, including 
a nonmedical school employee, who has volunteered  or consented to adm inister medication 
or otherwise assist the student and w ho may legally administer the medication to the student 
or assist the student in the administration of the medication.  (5 CCR 601, 621) 
 
Medication may include not only a substance dispen sed in the United States by prescription, 
but also a substance that does not require a pr escription, such as over-the-counter rem edies, 
nutritional supplements, and herbal remedies.  (5 CCR 601) 
 
Emergency medical assistance for a student suffering an epileptic seizure means the 
administration of an emergency antiseizure medication such as diazepam rectal gel and other 
emergency medications approved by the federa l Food and Drug Adm inistration for patients 
suffering from epileptic seizures.  (Education Code 49414.7; 5 CCR 621) 
 
Epinephrine auto-injector means a disposable drug delivery system with a spring-activated  
needle that is designed for em ergency administration of epinephrine to provide rapid, 
convenient first aid for persons  suffering a potentially fata l reaction to anaphylaxis.  
(Education Code 49414) 
 
Anaphylaxis means a potentially life-th reatening hypersensitivity to a substance, which m ay 
result from an insect sting, food allergy, dr ug reaction, exercise,  or other cause. Symptoms 
may include shortness of breath, wheezing, di fficulty breathing, difficulty talking o r 
swallowing, hives, itching, swelling, shock, or asthma.  (Education Code 49414) 
 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
Notifications to Parents/Guardians 
 
At the beg inning of each schoo l year, the Superintendent or d esignee shall notify 
parents/guardians of the options available to students who need to take prescribed medication 
during the school day and the righ ts and responsibilities of parents/guardians regarding those 
options.  (Education Code 49480) 
 
(cf. 5145.6 - Parental Notifications) 
 
In addition, the Superintendent or designee shall inform the parents/guardians of any student 
on a continuing m edication regimen for a nonepisodic condition of the following 
requirements:  (Education Code 49480) 
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 AR 5141.21(b) 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  
(continued) 
 
 
1. The parent/guardian is required to info rm the school nurse or other designated 

employee of the m edication being taken, th e current dosage, and the nam e of the 
supervising physician. 

 
2. With the parent/guardian' s consent, the school nurse or other designated em ployee 

may communicate with the student' s physician regarding the m edication and its 
effects and m ay counsel school personnel regarding the possible effects of t he 
medication on the student' s physical, intellect ual, and social behavior, as well as 
possible behavioral signs a nd symptoms of adverse si de effects, om ission, or 
overdose. 

 
Parent/Guardian Responsibilities 
 
The responsibilities of the parent/guardian of  any student who m ay need medication during 
the school day shall include, but are not limited to: 
 
1. Providing parent/guardian and authorized health care provider written statements 

each school year as d escribed in the s ections "Parent/Guardian Statement" and 
"Health Care Provider Statem ent" below. The parent/guardian shall provide a new 
authorized health care provider' s statement if the m edication, dosage, frequency of 
administration, or reason for administ ration changes. (Education Code 49414.5, 
49414.7, 49423, 49423.1; 5 CCR 600, 626) 

 
2. If the student is on a continuing me dication regimen for a nonepisodic condition, 

informing the school nurse or other desi gnated certificated employee of the 
medication being taken, the current dosage, and the name of the supervising physician 
and updating the information when needed.  (Education Code 49480) 

 
3. If the student suffers from  epilepsy, notifying the principal or designee whenever the 

student has had an e mergency antiseizure medication administered to him/her within 
the past four hours on a school day.  (Education Code 49414.7) 

 
4. Providing medications in properly labele d, original containe rs along with th e 

authorized health care provide r's instructions.  For prescr ibed or ordered medication, 
the container also shall bear the nam e and telephone num ber of the pharm acy, the 
student's identification, and the name and phone number of the authorized health care 
provider.  (5 CCR 606) 
 

Parent/Guardian Statement 
 
When district em ployees are to ad minister medication to a student, the parent/guardian' s 
written statement shall: 
 



 AR 5141.21(c) 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  
(continued) 
 
 
1. Identify the student 
 
2. Grant permission for an aut horized district representa tive to communicate d irectly 

with the student' s authorized health ca re provider and pharm acist, as m ay be 
necessary, regarding the heal th care provider' s written statem ent or any other 
questions that may arise with regard to the medication 

 
3. Contain an acknowledgm ent that the pa rent/guardian understands how district  

employees will adm inister the medication or otherwise assis t the s tudent in its 
administration 

 
4. Contain an acknowledgm ent that the parent/guardian understands his/her  

responsibilities to enable di strict employees to adm inister or otherwise assist the 
student in the adm inistration of m edication, including, but not lim ited to, the 
parent/guardian's responsibility to provide a written statement fr om the authorized 
health care provider, to en sure that the m edication is delivered to the school in a 
proper container by an indivi dual legally authorized to  be in possession of the 
medication, and to provide all necessary supplies and equipment 

 
5. Contain an acknowledgm ent that the pare nt/guardian understands that he/she m ay 

terminate the consent for the administra tion of the m edication or for otherwise 
assisting the student in the administration of medication at any time 

 
In addition to the requirem ents in items #1-5 above, if a parent/guardian has requested that 
his/her child be allowed to car ry and self-administer prescription auto-injectable epinephrine 
or prescription inhaled asthm a medication, the parent/guardian' s written statem ent shall:  
(Education Code 49423, 49423.1) 
 
1. Consent to the self-administration 
 
2. Release the district and school  personnel from civil liability if the student suffers an 

adverse reaction as a result of self-administering the medication 
 
In addition to the requirem ents in items #1-5 above, if a parent/guardian wishes to designate 
an individual who is not an employee of the district to administer medication to his/her child, 
the parent/guardian's written statement shall clearly identify the individual and shall state: 
 
1. The individual's willingness to accept the designation 
 
2. That the individual is permitted to be on the school site 
 
3. Any limitations on the individual's authority 



 AR 5141.21(d) 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  
(continued) 
 
 
Health Care Provider Statement 
 
When any district em ployee is to adm inister prescribed medication to a student, or when a  
student is to be allowed to carry and self-administer auto-injectable epinephrine or prescribed 
diabetes or asthm a medication during school hour s, the authorized health care provider' s 
written statement shall include: 
 
1. Clear identification of the stude nt (Education Code 49414.7, 49423, 49423.1; 5 CCR  

602, 626) 
 
2. The name of the medication (Education Code 49414.7, 49423, 49423.1; 5 CCR 602, 

626) 
 
3. The method, amount, and tim e schedules by which the m edication is to be taken 

(Education Code 49414.7, 49423, 49423.1; 5 CCR 602, 626) 
 
4. If a parent/guardian has requested that hi s/her child be a llowed to self -administer 

medication, confirmation that the student is  able to self-adm inister the m edication 
(Education Code 49423, 49423.1; 5 CCR 602) 

 
5. For medication that is to be adm inistered on an as-n eeded basis, the specif ic 

symptoms that would necessitate adm inistration of the m edication, allowable 
frequency for administration, and indications for referral for medical evaluation 

 
6. Possible side effects of the medication 
 
7. Name, address, telephone num ber, and signa ture of the s tudent's authorized health 

care provider 
 
When authorizing a dis trict employee to administer emergency antiseizure medication to a 
student, the authorized health  care provider's written s tatement shall also include the 
following:  (Education Code 49414.7; 5 CCR 626) 
 
1. Detailed seizure sym ptoms, including fre quency, type, or length of seizures that 

identify when the administration of the medication becomes necessary 
 
2. Any potential adverse responses by the student and recommended mitigation actions, 

including when to call emergency services 
 
3. A protocol for observing the student afte r a seizure, including, but not lim ited to, 

whether he/she should rest in the school office or return to his/her class and the length 
of time he/she should be under direct observation 



 AR 5141.21(e) 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 
 
 
4. A statement that, following a seizure, a sc hool administrator or other staff me mber 

shall contact the s chool nurse and  the stud ent's parent/guardian to continue th e 
observation plan 

 
District Responsibilities 
 
The school nurse or other designated school personnel shall: 
 
1. Administer or assist in administering medication in accordance with the autho rized 

health care provider's written statement 
 
2. Accept delivery of m edications from parents/guardians and count and record them  

upon receipt 
 
3. Maintain a list of students needing m edication during the school day, including those 

authorized to self-administer medication, and note on the list the type of m edication 
and the times and dosage to be administered 

 
4. Maintain for each student a medication log which may: 

 
a. Specify the student's name, medication, dose, method of adm inistration, time 

of administration during the regular sc hool day, date(s) on which the student 
is required to take the m edication, and th e authorized health care provider' s 
name and contact information 

 
b. Contain space for daily recording of the date, time, and amount of medication 

administered, and the signature of the individual administering the medication 
 
5. Maintain for each stud ent a m edication record which m ay include the authorized  

health care provider's written s tatement, the parent/guardian's written s tatement, the 
medication log, and any other written docum entation related to the adm inistration of 
medication to the student 

 
6. Ensure that student confidentiality is appropriately maintained 
 
(cf. 5125 - Student Records) 
 
7. Coordinate and, as appropriate, ensure th e administration of medication during field 

trips and other school-related activities 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 



 AR 5141.21(f) 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  
(continued) 
 
 
8. Report to a student' s parent/guardian and the site adm inistrator any r efusal by th e 

student to take his/her medication 
 
9. Keep all medication to be administered by the district in a locked drawer or cabinet 
 
10. As needed, comm unicate with a student' s authorized health ca re provider and/or 

pharmacist regarding the medication and its effects 
 
11. Counsel other designated school personne l regarding the possible effects of a 

medication on a student' s physical, intellec tual, and social behavior, as well as 
possible behavioral signs a nd symptoms of adverse si de effects, om ission, or 
overdose 

 
12. Ensure that any unused, discontinued, or outdated medication is returned to the  

student's parent/guardian at the end of the school year or, if the medication cannot be 
returned, dispose of it in accordance with state laws and local ordinances 

 
13. Provide immediate medical assistance if need ed and report to the site adm inistrator, 

the student's parent/guardian, and, if necessa ry, the stud ent's authorized health care 
provider any instance when a m edication is not adm inistered properly, including 
administration of the wrong m edication or fa ilure to adm inister the m edication in 
accordance with authorized health care provider's written statement 

 
Additional Requirements for Management of Epileptic Seizures 
 
In addition to applicable provisions in the se ctions above, the Superintendent or designee 
shall make arrangements for assisting student s with epilep sy who m ay suffer a seizure at 
school.  Such arrangem ents shall include the following:  (Education Code 49414.7; 5 CCR 
620-627) 
 
1. Services or Accommodations:  Whenever a parent/gu ardian requests that a 

nonmedical district employee be trained to provide em ergency medical assistance to 
his/her child, the parent/gua rdian shall be no tified that th e child m ay qualify for 
services or accomm odations pursuant to 20 USC 1400-1482, the Individuals with  
Disabilities Education Act (IDEA), or  29 US C 794, Section 504 of  the federal 
Rehabilitation Act of 1973 (Section 504). 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
 
 



 AR 5141.21(g) 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  
(continued) 
 
 
 The Superintendent or designee shall assist  the parent/guardian to explore that option 

and shall en courage him/her to adop t the option  if the student is dete rmined to be  
eligible for such service or accommodation. 

 
 If the student' s parent/guardian refuses to have him /her assessed for services or 

accommodations under IDEA or Se ction 504, the Superintendent or d esignee may 
develop an individualized health plan, seizur e action plan, or other appropriate health 
plan designed to acknowledge and prepare for the student' s health care needs in 
school. 

 
2. Request for Volunteers: The Superintendent or designee shall distribute an electronic 

notice to school staff no m ore than tw ice per school year per student whose 
parent/guardian has requested provision of emergency medical assistance pursuant to 
Education Code 49414.7.  The notice shall be in bold print and, in  accordance with 
Education Code 49414.7, shall co ntain a description of th e request for a volunteer 
school employee, the training that such vol unteer school employee will receive, the 
voluntary nature of the program, and the timelines for the volunteer school em ployee 
to rescind his/her offer.  No other m eans of soliciting volunt eer school em ployees 
shall be conducted. 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
 If no e mployee volunteers to adm inister emergency antiseizure m edication to a 

student, the Superintendent or desi gnee shall again notify the student's  
parent/guardian of the option to have the student assessed for services an d 
accommodations under IDEA or Section 504. 

 
3. Training: Any employee who volunteers to  administer an em ergency antiseizure 

medication shall receiv e from a licensed  health care professional the training 
specified in 5 CCR 623 before adm inistering such m edication. The training shall 
include, but is not limited to: 
 
a. Recognition and treatment of different types of seizures 

 
b. Administration of an emergency antiseizure medication 
 
c. Basic emergency follow-up procedur es, including, but not lim ited to, a 

requirement for the principal or desi gnee to call the emergency 911 telephone 
number and to contact the studen t's parent/guardian, but n ot necessarily to 
transport the student to an emergency room 

 
d. Techniques and procedures to ensure student privacy 
 

(cf. 4131 - Staff Development) 
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  
(continued) 
 
 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5022 - Student and Family Privacy Rights) 
 
 When a trained employee has not administered an emergency antiseizure medication 

to a student within two years af ter completing the training and a student who m ay 
need the ad ministration of an em ergency antiseizure medication is en rolled in th e 
school, the employee shall be retrained in orde r to retain the ability  to administer an 
emergency antiseizure medication. 

 
4. Notification of Adm inistration:  T he Superintendent or designe e shall establish a 

process for notifying the credentialed school nurse, or the Superintendent or designee 
as applicable, whenever an em ployee administers an emergency antiseizure 
medication to a student at a school site. 

 
5. Supervision of Volunteers: Volunteer sc hool employees shall be supervised by a 

licensed health care professional in accordance with 5 CCR 627. 
 
Emergency Epinephrine Auto-Injectors 
 
The Superintendent or designee shall provide ep inephrine auto-injectors to school nurses or 
other employees who have volunteered to ad minister them in an em ergency and have 
received training. The school nurse, or a vo lunteer employee when a school nurse or 
physician is unavailable, m ay administer an epinephrine auto-i njector to provide em ergency 
medical aid to any person suffe ring, or reasonably believed to  be suffering, from potentially 
life-threatening symptoms of anaphylaxis at school or a school activity.  (Education Code  
49414) 
 
At least once per school year, the Superintendent  or designee shall distribute to all staff a 
notice requesting volunteer s to be  trained to adm inister an epinephrine auto -injector and 
describing the training that the volunteer will receive.  (Education Code 49414) 
 
The principal or designee at each school m ay designate one or more volunteers to receive 
initial and annual refresher tr aining, which shall be provide d by a school nurse or other 
qualified person designated by a physician and surgeon authori zed pursuant to Education 
Code 49414, and shall be based on the standards developed by the Superintendent of Public 
Instruction. Written materials covering the required topics for training shall be retained by  
the school for reference. (Education Code 49414) 
 
A school nurse or other qualified supervisor of health, or a district administrator if the district 
does not have a qualified superv isor of health, shall obtain a prescription for ep inephrine 
auto-injectors for each school from an authorized physician and surgeon .  Such p rescription  
 
 



 AR 5141.21(i) 
 
 
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS  
(continued) 
 
 
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. 
Elementary schools shall, at a m inimum, be provided one adult (regular) and one junior 
epinephrine auto-injector. Sec ondary schools shall be provided at least one adult (regular) 
epinephrine auto-injector, unles s there are any  students at th e school who requ ire a junior 
epinephrine auto-injector.  (Education Code 49414) 
 
If an epinephrine auto-injecto r is used, the school nurse or other qualified supervisor of 
health shall restock the epinephrine auto-injec tor as soon as reasonably possible, but no later 
than two weeks after it is us ed. In addition, epinephrine auto -injectors shall be restocked 
before their expiration date.  (Education Code 49414) 
 
Information regarding defense and indem nification provided by the district for any and all 
civil liability for volunteers adm inistering epinephrine auto-injectors shall be p rovided to 
each volunteer and retained in his/her personnel file.  (Education Code 49414) 
 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
 
A school may accept g ifts, grants, and donatio ns from any source for the suppo rt of the 
school in carrying of the requ irements of Education Code 49414, including, but not lim ited 
to, the acceptance of epineph rine auto-injectors from a m anufacturer or wholesaler.  
(Education Code 49414) 
 
(cf. 3290 - Gifts, Grants and Bequests) 
 
The Superintendent or designee shall m aintain records regarding the acquisition and 
disposition of epinephrine auto-injectors for a period of three years from the date the records 
were created.  (Business and Professions Code 4119.2) 
 
(cf. 3580 - District Records) 
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Students AR 5141.3(a) 
 
HEALTH EXAMINATIONS 
 
 
The principal at each school shall notify pare nts/guardians of the rights of students and 
parents/guardians related to health examinations.  (Education Code 48980; 20 USC 1232h) 
 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.6 - Parental Notifications) 
 
A parent/guardian may annually file with the princip al a written s tatement withholding 
consent to the physical exam ination of his/her child. Any such student shall be exempt from 
any physical examination but shall be subject to exclusion from  attendance when contagious 
or infectious disease is reasonably suspected.  (Education Code 49451; 20 USC 1232h) 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.26 - Tuberculosis Testing) 
 
Vision Tests 
 
Each student's vision shall be appraised, by th e school nurse or othe r personnel authorized 
under Education Code 49452, during the kindergarte n year or upon first enrollm ent or entry 
in a district elem entary school and subsequently in grades 2, 5, and 8. However, a student 
who is tested upon first enrollment or entry in the district in grade 4 or 7 shall not be required 
to be appraised in the next immediate year.  (Education Code 49455) 
 
The vision appraisal shall include tests for visual acuity, including near vision. Male students 
shall also be tested once for color vision in g rade 1 or later and the results of the appraisal 
shall be entered in the student's health record.  (Education Code 49455) 
 
(cf. 5125 - Student Records) 
 
Appraisal of a student's vision m ay be waived under either of the following co nditions:  
(Education Code 49455) 
 
1. The student's parent/guardian requests a wa iver and presents a certificate from  a 

physician/surgeon, physician assistant, or optometrist showing the results of an 
examination of the student' s vision, includi ng visual acuity and, in male students, 
color vision. 

 
2. The student's parents/guardians file with the  principal a written statement that they 

adhere to the faith or teachings of any well-recognized re ligious sect, denomination, 
or organization and, in  accordance with its creed, tenets, or prin ciples depend for  
healing upon prayer in the practice of their religion. 
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 AR 5141.3(b) 
 
 
HEALTH EXAMINATIONS (continued) 
 
 
Visual defects or any other defects found as a result of the vision examination shall be 
reported to the parent/guardian with a request that  remedial action be taken to correct or cure 
the defect. The report of a vi sual defect, if m ade in writ ing, shall be m ade on a form 
prescribed by the Superintendent of Public In struction. The report shall not include a referral 
to any private practitioner. However, the st udent may be referred to a public clinic or 
diagnostic and treatment center operated by a public hospital or by the state, county, or city 
department of public health.  (Education Code 49456) 
 
In addition to the vision a ppraisals described above, the school nurse and/or classroom 
teacher shall continually and regu larly observe students' eyes, appearance, behavior, visual 
performance, and perception that may indicate vision difficulties. (Education Code 49455) 
 
Hearing Tests 
 
The Superintendent or designee shall provide for the administration of hearing tests to district 
students by personnel authorized to conduct such testing purs uant to Education Code 49452 
and 49454 and in accordance with the procedures specified in 17 CCR 2951. 
 
Each student shall be given a hearing screening test at the following times:  (17 CCR 2951) 
 
1. Kindergarten or grade 1 
 
2. Grade 2 
 
3. Grade 5 
 
4. Grade 8 
 
5. Grade 10 or 11 
 
6. Upon first entry into the California public school system 
 
Each student enrolled in a special education program, other than those en rolled because of a 
hearing problem, shall be given a hearing test when enrolled in the p rogram and every th ird 
year thereafter. Hearing tests m ay be given more frequently as needed, based on the 
individualized education program team's evaluation of the student.  (17 CCR 2951) 
 
(cf. 6159 - Individualized Education Program) 
 
A follow-up hearing threshold test shall be adm inistered to any student who fails to respond 
to any of the required frequencies in the screen ing test or is otherwise determ ined to need 
further evaluation.  (17 CCR 2951) 
 
 



 AR 5141.3(c) 
 
 
HEALTH EXAMINATIONS  (continued) 
 
 
The Superintendent or designee shall provide written notification of test results to th e 
parents/guardians of any student who fails the hear ing tests. When the test results fall within 
the levels specified in 17 CCR 2951 or there is evidence of pathology, such as an infection of 
the outer ear, chronic drainage, or a chr onic earache, the notific ation shall include a 
recommendation that a further m edical and audiological evaluation be  obtained. (17 CCR 
2951) 
 
The dates and results of all screening tests and copies of th reshold tests shall be included in 
the student's health records. (17 CCR 2951) 
 
The principal or designee shall prepare an annual report of the school hearing testing 
program, using form s provided by the Departm ent of Health Serv ices, with copies to the  
Superintendent and the County Superintendent of Schools.  (17 CCR 2951) 
 
Scoliosis Screening 
 
Each female student in  grade 7 an d each m ale student in  grade 8 sh all be screened for  
scoliosis.  (Education Code 49452.5) 
 
The parent/guardian of any student suspected of having scoliosis shall receive a notice which 
includes an explanation of scolio sis and describes the sign ificance of treatment at an early  
age.  This notice shall also describe the public  services available for treatment and include a 
referral to appropriate community resources.  (Education Code 49452.5) 
  
Type 2 Diabetes Information 
 
Because type 2 diabetes in children is a p reventable and treatable disease, parents/guardians 
are encouraged to have their child s creened by an authorized health care practitioner for risk 
factors of the disease, includ ing excess weigh t, and to request tests of their child' s blood 
glucose to determine if he/she has type 2 diabetes or pre-diabetes. 
 
(cf. 5030 - Student Wellness) 
 
The Superintendent or designee shall provide  parents/guardians of  incoming students in 
grade 7 with an infor mation sheet developed by the CDE r egarding type 2 diabetes, which 
includes: (Education Code 49452.7) 
 
1. A description of the disease and its risk factors and warning signs 
 
2. A recommendation that students displaying or possibly suffer ing from risk factors or 

warning signs associated with type 2 diabetes be screened for the disease 
 
3. A description of the different types of diabetes screening tests available 
 
4. A description of treatments and prevention methods 
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HEALTH EXAMINATIONS (continued) 
 
 
The information sheet m ay be provided with the annual parental not ifications required 
pursuant to Education Code 48980.  (Education Code 49452.7) 
 
The Superintendent or designee m ay provide information to parents/guardians regarding 
public or private sou rces from which they m ay receive diabetes screening and educatio n 
services for free or at reduced costs. 
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Students BP 5141.4(a) 
 
CHILD ABUSE PREVENTION AND REPORTING 
 
 
The Governing Board is comm itted to suppo rting the saf ety and well-b eing of district  
students and desires to facilitate the preventi on of and response to ch ild abuse and neglect. 
The Superintendent or designee shall develo p and i mplement strategies for preventing, 
recognizing, and promptly reporting known or suspected child abuse and neglect. 
 
The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/ or may refer the student to 
resources available within the community as needed. 
 
(cf. 1020 - Youth Services) 
(cf. 5141.6 - School Health Services) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Child Abuse Prevention 
 
The district's instructional program shall in clude age-appropriate and culturally sensitive 
child abuse prevention curricu lum.  This curricu lum shall explain students'  right to live free 
of abuse, include instruction in the skills and techniques needed to identify unsafe situations 
and react appropriately  and prom ptly, inform students of  available support resources, and 
teach students how to obtain help and disclose incidents of abuse. 
 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
The district's program also m ay include ag e-appropriate curriculum in sexual abuse and 
sexual assault awareness and prevention. Upon written request of a student's parent/guardian, 
the student shall be excused from taking such instruction.  (Education Code 51900.6) 
 
The Superintendent or designee shall, to th e extent feasible, seek to inc orporate community 
resources into the district's child abuse prevention programs and may use these resources to 
provide parents/guardians with instruction in parenting skills and child abuse prevention. 
 
Child Abuse Reporting 
 
The Superintendent or designee shall establish procedures for the identification and reporting 
of known and suspected child abuse and neglect in accordance with law. 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 5145.7 - Sexual Harassment) 
 
Procedures for reporting child  abuse shall be included in the district and/or school 
comprehensive safety plan.  (Education Code 32282) 
 
(cf. 0450 - Comprehensive Safety Plan) 
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 BP 5141.4(b) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
District employees who are m andated reporters, as defined by law and adm inistrative 
regulation, are obligated to report all known or  suspected incidents of child abuse and 
neglect. 
 
The Superintendent or designee shall provid e training regarding the duties of m andated 
reporters. 
 
 
 
Legal Reference: (see next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BP 5141.4(c) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
 
Legal Reference: 

EDUCATION CODE 
32280-32288  Comprehensive school safety plans 
33195  Heritage schools, mandated reporters 
33308.1  Guidelines on procedure for filing child abuse complaints 
44252  Teacher credentialing 
44691  Staff development in the detection of child abuse and neglect 
44807  Duty concerning conduct of students 
48906  Notification when student released to peace officer 
48987  Dissemination of reporting guidelines to parents 
49001 Prohibition of corporal punishment 
51220.5  Parenting skills education 
51900.6  Sexual abuse and sexual assault awareness and prevention 
PENAL CODE 
152.3  Duty to report murder, rape, or lewd or lascivious act 
273a  Willful cruelty or unjustifiable punishment of child; endangering life or health 
288  Definition of lewd or lascivious act requiring reporting 
11164-11174.3  Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
15630-15637  Dependent adult abuse reporting 
CODE OF REGULATIONS, TITLE 5 
4650  Filing complaints with CDE, special education students 
UNITED STATES CODE, TITLE 42 
11434a  McKinney-Vento Homeless Assistance Act; definitions 
COURT DECISIONS 
Camreta v. Greene (2011) 131 S.Ct. 2020 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools, Kindergarten Through Grade 
Twelve 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve 
WEB SITES 
California Attorney General's Office, Suspected Child Abuse Report Form: 
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss/ap 
California Department of Social Services, Children and Family Services Division: 
http://www.childsworld.ca.gov 
U.S. Department of Health and Human Services, Child Welfare Information Gateway: 
https://www.childwelfare.gov/can 
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Students AR 5141.4(a) 
 
CHILD ABUSE PREVENTION AND REPORTING 
 
 
Definitions 
 
Child abuse or neglect includes the following:  (Penal Code 11165.5, 11165.6) 
 
1. A physical injury or death inflicted  by ot her than accidental means on a child b y 

another person 
 
2. Sexual abuse of a child, including sexual assa ult or sexual exploi tation, as defined in 

Penal Code 11165.1 
 
3. Neglect of a child as defined in Penal Code 11165.2 
 
4. Willful harming or injuring of a child or the en dangering of the person or health of  a 

child as defined in Penal Code 11165.3 
 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 5145.7 - Sexual Harassment) 
 
Child abuse or neglect does not include: 
 
1. A mutual affray between minors (Penal Code 11165.6) 
 
2. An injury caused by reasonable an d necessary force used by a peace officer actin g 

within the course and scope of his/her employment (Penal Code 11165.6) 
 
(cf. 3515.3 - District Police/Security Department) 
 
3. An injury resulting from the ex ercise by a teacher, vice principal, principal, or other 

certificated employee of the sa me degree of  physical control over a student that a 
parent/guardian would be privileged to exercise, not  exceeding the am ount of 
physical control reasonably necessary to m aintain order, protect property,  protect the 
health and safety of students, or m aintain proper and appropriate conditions 
conducive to learning (Education Code 44807) 

 
4. An injury caused by a school employee's use of force that is reasonable and necessary 

to quell a disturbance threatening physical injury to persons or damage to property, to 
protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of a student  (Education Code 49001) 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
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 AR 5141.4(b) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
5. Physical pain or discomfort caused by athletic competition or other such recreational 

activity voluntarily engaged in by a student (Education Code 49001) 
 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145.2 - Athletic Competition) 
 
6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15) 
 
Mandated reporters include, but are not lim ited to, teacher s; instructional aides; teacher' s 
aides or assistants; classified em ployees; certificated pupil personnel employees; 
administrative officers or superv isors of ch ild attendance; athletic coaches, administrators, 
and directors; administrators and employees of a licensed child day care facility; Head Start 
teachers; district police or security  officers; licensed nurs es or health  care providers; an d 
administrators, presenters, and counselors of a child abuse prevention program.  (Penal Code 
11165.7) 
 
Reasonable suspicion means that it is objectively reason able for a person to e ntertain a 
suspicion, based upon facts that co uld cause a reasonable person in a like position, drawing 
when appropriate on his/her training and experi ence, to suspect child abuse or neglect.  
However, reasonable suspicion does not require certainty th at child abuse or n eglect has 
occurred nor does it req uire a specific medical indication of child abuse or neglect.  (Penal 
Code 11166) 
 
Reportable Offenses 
 
A mandated reporter shall m ake a report using the procedures provided below whenever, in 
his/her professional capacity or within th e scope of  his/her employment, he/she has 
knowledge of or observes a child  whom the mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect.  (Penal Code 11166) 
 
Any mandated reporter who has kn owledge of or who reasonabl y suspects that a child is  
suffering serious emotional damage or is at a su bstantial risk of suffering serious emotional 
damage, based on evidence of severe anxi ety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency.  
(Penal Code 11166.05, 11167) 
 
Any district employee who reasonably believes that he/she has observed the commission of a 
murder, rape, or lewd o r lascivious act by u se of force, violence, duress , menace, or fear of 
immediate and unlawful bodily in jury against a victim  who is  a child under age 14 shall  
notify a peace officer.  (Penal Code 152.3, 288) 
 
 
 
 



 AR 5141.4(c) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another 
person.  (Penal Code 11166) 
 
When two or m ore mandated reporters join tly have knowledge of a known or s uspected 
instance of child abuse or neglect, the report may be made by a member of the team selected 
by mutual agreement and a single report may be made and signed by the selected member of 
the reporting team. Any member who has knowledge that the member designated to report 
has failed to do so shall thereafter make the report.  (Penal Code 11166) 
 
No supervisor or adm inistrator shall impede or inhibit a m andated reporter from making a 
report.  (Penal Code 11166) 
 
Any person not identified as a mandated reporter who has know ledge of or observes a child 
whom he/she knows or reasonably suspects has b een a victim of child abuse or neglect m ay 
report the known or suspected in stance of child abuse or neglect  to the appropriate agency.  
(Penal Code 11166) 
 
(cf. 1240 - Volunteer Assistance) 
 
Reporting Procedures 
 
1. Initial Telephone Report 
 

Immediately or as soon as practicable after knowing or obser ving suspected child 
abuse or neglect, a mandated reporter shall make an initial report by telephone to any 
police department (excluding a school district police/securi ty department), sheriff's 
department, county probation department if designated by the county to receive such 
reports, or county welfare department.  (Penal Code 11165.9, 11166) 

 
Colusa County Child Protective Services  
(Name of appropriate agency) 
251 E. Webster Street, Colusa, CA 95932  
(Address) 
(530) 458-0280  
(Phone number) 

 
When the initial telephone report is made, the mandated reporter shall note the name 
of the official contacted , the date an d time contacted, and an y instructions or advice 
received. 

 
 



 AR 5141.4(d) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
2. Written Report 
 

Within 36 hours of knowing or observing the information concerning the incident, the 
mandated reporter shall then prepare and either send, fax, or electronically subm it to 
the appropriate agency a written follo w-up report, which includes a com pleted 
Department of Justice form (SS 8572).  (Penal Code 11166, 11168) 

 
The Department of Jus tice form may be obt ained from the distri ct office or other 
appropriate agencies, such as the county probation or welfare departm ent or the 
police or sheriff's department. 

 
Reports of suspected child abuse or neglect  shall include, if known:  (Penal Code  
11167) 
 
a. The name, business address, and te lephone number of the person m aking the 

report and the capacity that makes the person a mandated reporter 
 
b. The child's name and address, present location, and, where applicable, school, 

grade, and class 
 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
 
d. The name, address, telephone number, and other relevant personal information 

about the person who might have abused or neglected the child 
 
e. The information that gave rise to the reasonable suspicion of child abuse or 

neglect and the source(s) of that information 
 

 The mandated reporter shall m ake a repor t even if some of this inf ormation is not 
known or is uncertain to him/her.  (Penal Code 11167) 

 
 The mandated reporter may give to an inves tigator from an agency inv estigating the 

case, including a licensing agency, any inform ation relevant to an incid ent of child 
abuse or neglect or to a report m ade for serious emotional damage pursuant to Penal 
Code 11166.05.  (Penal Code 11167) 

 
3. Internal Reporting 
 

The mandated reporter shall not be required to  disclose h is/her identity to his/her 
supervisor, the principal, or the Superintendent or designee.  (Penal Code 11166) 

 
 
 



 AR 5141.4(e) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 

However, employees reporting child abuse or  neglect to an appr opriate agency are 
encouraged, but not required, to notify the principal as soon as possible after the 
initial telephone report to the appropriate agency.  W hen so notified, the principal 
shall inform the Superintendent or designee. 

 
 The principal so notif ied shall p rovide the m andated reporter with an y assistance 

necessary to ensure that reporting procedures are carried out in accordance with law, 
Board policy, and adm inistrative regulation. At the mandated reporter's request, the 
principal may assist in completing and filing the necessary forms. 

 
 Reporting the information to an employer, supervisor, principal, school counselor, co-

worker, or other person shall not be a subs titute for making a mandated report to the 
appropriate agency.  (Penal Code 11166) 

 
Training 
 
Within the first six weeks of each school year, the Superintendent or designee shall provide  
training on mandated reporting requirements to district employees and persons working on 
their behalf who are m andated reporters. Any school personnel hired du ring the school year 
shall receive such training within the firs t six weeks of em ployment.  (Education Code 
44691; Penal Code 11165.7) 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall use the online training m odule provided by the  
California Department of Social Services. (Education Code 44691) 
 
The training shall inc lude, but not necessa rily be lim ited to, train ing in identif ication and 
reporting of child abuse and neglect. In addition , the training shall include information that 
failure to report an incident of known or r easonably suspected child abuse or neglect as 
required by law is a m isdemeanor punishable by imprisonment and/or a fine as s pecified. 
(Education Code 44691; Penal Code 11165.7) 
 
The Superintendent or d esignee shall obtain an d retain p roof of each mandated rep orter's 
completion of the training.  (Education Code 44691) 
 
Victim Interviews by Social Services 
 
Whenever the Department of Social Services o r another government agency is investigating 
suspected child abuse o r neglect that occurred within the child's home or out-of-home care 
facility, the student may be interviewed by an agency repres entative during school hours, on  
 



 AR 5141.4(f) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
school premises. The Superintende nt or designee shall give the student the choice of being 
interviewed in private or in the presence of any adult school  employee or volunteer aide 
selected by the student.  (Penal Code 11174.3) 
 
A staff me mber or volunteer ai de selected by a child m ay decline to be pres ent at th e 
interview. If the selected person accepts, the principal or designee shall inform him/her of the 
following requirements:  (Penal Code 11174.3) 
 
1. The purpose of the selected person's presence at the interview is to lend support to the 

child and enable him/her to be as comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the f acts or circumstances of the case with th e 

child. 
 
4. The selected person is subject to the conf identiality requirements of the Child Abuse 

and Neglect Reporting Act, a vi olation of which is punishab le as specified in Penal  
Code 11167.5. 

 
If a staff mem ber agrees to be present, the interview shall be held at a tim e during school 
hours when it does not involve an expense to the school.  (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released  to a peace officer a nd taken into cu stody as a victim of suspected 
child abuse or neglect, the Superintendent or  designee and/or principal shall not notify the 
parent/guardian, but rather shall provide th e peace officer with the address and telephone 
number of the child's parent/guardian. (Education Code 48906) 
 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
Parent/Guardian Complaints 
 
Upon request, the S uperintendent or design ee shall provide parents/guardians with 
procedures for reporting suspect ed child abuse occurring at a school site to appropriate 
agencies.  For parents/guardians whose prim ary language is not English, such procedures 
shall be in their prim ary language and, wh en communicating orally regarding those 
procedures, an interpreter shall be provided. 
 
To file a co mplaint against a dis trict employee or other person suspected of child abuse or 
neglect at a school site, parents/ guardians may file a report by telephone, in pe rson, or in  
 



 AR 5141.4(g) 
 
 
CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
writing with any appropriate ag ency identified above under "R eporting Procedures." If a  
parent/guardian makes a complaint about an employee to any other em ployee, the employee 
receiving the information shall notify the parent/guardian of procedures for filing a complaint 
with the appropriate agency.  The e mployee also is obligated pursuant to Penal Code 11166 
to file a report himself/herself using the procedures described above for mandated reporters. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed 
with the California Department of Education pursuant to 5 CCR 4650. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Notifications 
 
The Superintendent or designee shall provide to all new  employees who are m andated 
reporters a statement that informs them of their status as mandated reporters, their reporting 
obligations under Penal Code 11166, and their confidentiality  rights under Penal Code  
11167.  The district also shall provide these new employees with a copy of Pe nal Code 
11165.7, 11166, and 11167. (Penal Code 11165.7, 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Before beginning em ployment, any person who will be a m andated reporter by  virtue of  
his/her position shall sign a statem ent indicating that he/she has know ledge of the reporting 
obligations under Penal Code 11166 and will co mply with those pro visions.  Th e signed 
statement shall be retained by the Superintendent or designee.  (Penal Code 11166.5) 
 
Employees who work with depend ent adults shall be notified of legal responsibilities and 
reporting procedures pursuant to Welfare and Institutions Code 15630-15637. 
 
The Superintendent or designee also shall notify all employees that: 
 
1. A mandated reporter who reports a known or suspected instance of child abuse or 

neglect shall not be held civilly or crim inally liable for making a rep ort and th is 
immunity shall apply even if the m andated reporter acquired the knowledge or 
reasonable suspicion of child abuse or neglect outside of his/her professional capacity 
or outside the scope of his/her em ployment. Any other person m aking a report shall 
not incur civil or crim inal liability unl ess it can be proven that he/she knowingly 
made a false report or made a report with r eckless disregard of the truth or falsity of  
the report.  (Penal Code 11172) 
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CHILD ABUSE PREVENTION AND REPORTING (continued) 
 
 
2. If a m andated reporter fails to timely re port an incident of known or reasonably 

suspected child abuse or neglect, he/she may be guilty of a crime punishable by a fine 
and/or imprisonment.  (Penal Code 11166) 

 
3. No employee shall be subject to any sa nction by the district for m aking a report 

unless it can be shown that he/she knowingly made a false report or m ade a report 
with reckless disregard of the truth or falsity of the report.  (Penal Code 11166) 
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Students BP 5144.1(a) 
 
SUSPENSION AND EXPULSION/DUE PROCESS 
 
 
The Governing Board desires to provide distri ct students access to e ducational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes thei r learning and development. The Board shall develop rules 
and regulations setting the standa rds of behavior expec ted of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
 
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be only those specified 
in law, in this policy, and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activ ity or school attendance occurring within any 
district school or another sc hool district, regardless of when  it occurs, including, but not 
limited to, the following:  (Education Code 48900(s)) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
(cf. 5112.5 - Open/Closed Campus) 
 
4. During, going to, or coming from a school-sponsored activity 
 
District staff shall enforce th e rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Appropriate Use of Suspension Authority 
 
Except when a student's act violates Educa tion Code 48900(a)-(e), as listed in item s #1-5 
under "Grounds for Suspension and Expulsion:  Grades K-12" of the accompanying 
administrative regulation, or when his/her pr esence causes a danger to others, su spension 
shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5, 48900.6) 
 
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
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 BP 5144.1(b) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
 
 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
 
A student's parents/guardians shall be notified as soon as possible when there is an escalating 
pattern of misbehavior that could lead to on-campus or off-campus suspension. 
 
No student in grades K-3 m ay be suspended f or disruption or willf ul defiance, except by a 
teacher pursuant to Education Code 48910.  (Education Code 48900) 
 
Students shall not be suspended or expelled f or truancy, tard iness, or absenteeism  from 
assigned school activities. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
On-Campus Suspension 
 
To ensure the proper supervision and ongoing learning of students who are suspended for any 
of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent  
danger or threat to anyone at school and for whom expulsion procee dings have not been 
initiated, the Superintendent or designee shal l establish a supervised suspension classroom 
program which meets the requirements of law. 
 
Except where a sup ervised suspension is permitted by law f or a student' s first offense, 
supervised suspension shall be im posed only when other means of correction have failed to 
bring about proper conduct.  (Education Code 48900.5) 
 
Authority to Expel 
 
A student may be expelled only by the Board.  (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recomm end expulsion and the 
Board shall expel any  student f ound to have  committed any of  the f ollowing "mandatory 
recommendation and mandatory expulsion" acts at  school or at a school activity off school 
grounds:  (Education Code 48915) 
 
1. Possessing a f irearm which is not an im itation firearm, as verified by  a certificated 

employee, unless the student had obtained pr ior written pe rmission to possess the  
item from a certificated school employee, with the principal or designee's concurrence 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 BP 5144.1(c) 
 
 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
 
 
2. Selling or otherwise furnishing a firearm 
 
3. Brandishing a knife at another person 
 
4. Unlawfully selling a controlled substa nce listed in Health and Safety Code 11053-

11058 
 
5. Committing or attempting to commit a sexua l assault as defined in Penal Code 261, 

266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 
243.4 

 
6. Possessing an explosive as defined in 18 USC 921 
 
For all other violations listed in the acco mpanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grad es K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a stude nt. If expulsion is recomm ended, the Board shall order the 
student expelled only if it m akes a finding of either or both of  the f ollowing:  (Education 
Code 48915(b) and (e)) 
 
1. That other m eans of c orrection are not feasible or have  repeatedly failed to br ing 

about proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing 

danger to the physical safety of the student or others 
 
A vote to expel a student shall be taken in a public session. 
 
The Board m ay vote to suspend the enforcem ent of the expulsion orde r pursuant to the 
requirements of law an d the acco mpanying administrative regulation.  (Education Code 
48917) 
 
No student shall be expelled for disruption or willful defiance.  (Education Code 48900) 
 
Due Process 
 
The Board shall prov ide for the fair and equ itable treatment of students facing suspension 
and/or expulsion by affording them  their due process rights under the law. The  
Superintendent or designee shall comply with procedures for notices, hearings, and appeals 
as specified in law and adm inistrative regulation.  (Education Code 48911, 48915, 48915.5, 
48918) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
 
 
Maintenance and Monitoring of Outcome Data 
 
The Superintendent or designee shall annually present to the Board a report of the outcom e 
data which the district is required to collect pursuant to E ducation Code 48900.8 and 
48916.1, including the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after each 
expulsion, and the disposition of the students after the expulsion period. 
 
The report shall be disaggregated by scho ol and by num erically significant student 
subgroups, including, but not lim ited to, ethnic subgroups, socioeconomically disadvantaged 
students, English learners, foster  youth, and students with disabi lities. The report also shall 
include information about whether and how the district is meeting its goals for improving 
school climate as specified in its local control and accountability plan. 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
 
 
Legal Reference: (see next page) 
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SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
 
 
Legal Reference: 

EDUCATION CODE 
212.5  Sexual harassment 
233  Hate violence 
1981-1981.5  Enrollment of students in community school 
17292.5  Program for expelled students 
32261  Interagency School Safety Demonstration Act of 1985 
35145  Open board meetings 
35146  Closed sessions (regarding suspensions) 
35291  Rules (for government and discipline of schools) 
35291.5  Rules and procedures on school discipline 
48645.5  Readmission; contact with juvenile justice system 
48660-48666  Community day schools 
48853.5  Foster youth 
48900-48927  Suspension and expulsion 
48950  Speech and other communication 
48980  Parental notifications 
49073-49079  Privacy of student records 
52060-52077  Local control and accountability plan 
CIVIL CODE 
47  Privileged communication 
48.8  Defamation liability 
CODE OF CIVIL PROCEDURE 
1985-1997  Subpoenas; means of production 
GOVERNMENT CODE 
11455.20  Contempt 
54950-54963  Ralph M. Brown Act 
HEALTH AND SAFETY CODE 
11014.5  Drug paraphernalia 
11053-11058  Standards and schedules 
LABOR CODE 
230.7  Discharge or discrimination against employee for taking time off to appear in school on behalf 
of a child 
PENAL CODE 
31  Principal of a crime, defined 
240  Assault defined 
241.2  Assault fines 
242  Battery defined 
243.2  Battery on school property 
243.4  Sexual battery 
245  Assault with deadly weapon 
245.6  Hazing 
261  Rape defined 
266c  Unlawful sexual intercourse 
286  Sodomy defined 
288  Lewd or lascivious acts with child under age 14 
288a  Oral copulation 
289  Penetration of genital or anal openings 
417.27  Laser pointers 
422.55  Hate crime defined 

 
Legal Reference continued: (see next page) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 
Legal Reference: (continued) 

PENAL CODE (continued) 
422.6  Interference with exercise of civil rights 
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Students AR 5144.1(a) 
 
SUSPENSION AND EXPULSION/DUE PROCESS 
 
 
Definitions 
 
Suspension means removal of a student from ongoing instruction for adjustm ent purposes.  
However, suspension does not mean any of the following:  (Education Code 48925) 
 
1. Reassignment to another education program  or class at the sam e school where the 

student will receive co ntinuing instruction for the length of day prescribed by the 
Governing Board for students of the same grade level 

 
2. Referral to a certificated employee designated by the principal to advise students 
 
3. Removal from the class, but without reassignment to another class or program, for the 

remainder of the class period without sending the student to the principal or designee 
as provided in Education Code 48910 

 
Expulsion means removal of a stu dent from the im mediate supervision and control or the  
general supervision of school personnel.  (Education Code 48925) 
 

Notice of Regulations 
 
At the beginning of each school y ear, the p rincipal of each school shall ensu re that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion.  (Education Code 35291, 48900.1, 48980) 
 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
 
Grounds for Suspension and Expulsion:  Grades K-12 
 
Acts for which a student, including a student with  disabilities, may be suspended or expelled 
shall be only those specified as follows: 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; 

willfully used force or violen ce upon another person, ex cept in self-defense; o r 
committed as an aider or abettor, as adjudge d by a juvenile court, a crim e of physical 
violence in which the victim suffered great or serious bodily injury  (Education Code 
48900(a) and (t)) 

 
2. Possessed, sold, or otherwise furnished any firearm , knife, explosive, or other 

dangerous object, unless, in the case of possession of any object of this type, the 
student had obtained written permission to possess the item from a certificated school 
employee, with the principal or designee's concurrence  (Education Code 48900(b)) 

 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 
3. Unlawfully possessed, used, sold, otherwis e furnished, or was under the influence of 

any controlled substance as define d in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind  (Education Code 48900(c)) 

 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiate d to sell any cont rolled substance as 

defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of 
any kind, and then sold, delivered, or ot herwise furnished to any person another 
liquid, substance, or m aterial and represen ted same as such controlled substance, 
alcoholic beverage, or intoxicant  (Education Code 48900(d)) 

 
5. Committed or attempted to commit robbery or extortion  (Education Code 48900(e)) 
 
6. Caused or attem pted to cause dam age to school property or private property  

(Education Code 48900(f)) 
 
7. Stole or attem pted to steal school prope rty or private property (Education Code 

48900(g)) 
 
8. Possessed or used tobacco or products containing tobacco or nicotine products, 

including, but not lim ited to, cigars, cigare ttes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew pa ckets, and betel, except that this res triction shall 
not prohibit a student from  using or posse ssing his/her own pr escription products  
(Education Code 48900(h)) 

 
(cf. 5131.62 - Tobacco) 
 
9. Committed an obscene act or engag ed in habitual profanity or vulgarity (Education 

Code 48900(i)) 
 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, 

as defined in Health and Safety Code 11014.5 (Education Code 48900(j)) 
 
11. Knowingly received stolen school prope rty or private prope rty (Education Code 

48900(l)) 
 
12. Possessed an imitation firearm (Education Code 48900(m)) 
 
 Imitation firearm means a rep lica of a firearm  that is so  substantially similar in 

physical properties to an exis ting firearm as to lead a re asonable person to conclude  
that the replica is a firearm.  (Education Code 48900(m)) 
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13. Committed or attem pted to comm it a sexu al assault as d efined in Penal Code 261,  

266c, 286, 288, 288a, or 289, or comm itted a sexual battery as defined in Penal Code 
243.4 (Education Code 48900(n)) 

 
14. Harassed, threatened, or intim idated a st udent who is a com plaining witness or 

witness in a school disciplinary proceeding for the purpose of  preventing that student 
from being a witness and/or retaliating against that student for being a witnes s 
(Education Code 48900(o)) 

 
15. Unlawfully offered, arranged to sell, negotia ted to sell, or sold the prescription drug 

Soma  (Education Code 48900(p)) 
 
16. Engaged in, or attempted to engage in, hazing  (Education Code 48900(q)) 
 
 Hazing means a method of initiation or pre-in itiation into a student org anization or 

body, whether or not the organization or body is officially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal  
degradation or disgrace resulting in physical or mental harm to a form er, current, or 
prospective student. Hazing does not include athletic ev ents or school-sanctioned 
events. (Education Code 48900(q)) 

 
17. Engaged in an act of bullying (Education Code 48900(r)) 
 

Bullying means any severe or pervasive physical  or verbal act or conduct, including 
communications made in writing or by m eans of an electronic act,  directed toward 
one or m ore students that has or can reasona bly be predicted to have the effect of 
placing a reasonable student in fear of harm  to him self/herself or his/her property; 
cause the student to experien ce a substantially detrim ental effect on his/her physical 
or mental health; or ca use the s tudent to expe rience substantial interferences with 
his/her academic performance or ability to pa rticipate in or benefit from the serv ices, 
activities, or privileges provided by a school. (Education Code 48900(r)) 
 
Bullying shall include any ac t of sexual harassment, hate violence, or harassm ent, 
threat, or intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 
and below in item s #1-3 of "Additional Grounds for Suspension and Expulsion: 
Grades 4-12," that has any of the effects described above on a reasonable student. 

 
Electronic act means the creation or transmission of a communication originated on 
or off school site, including, but not limited to, a message, text, sound, image, or post 
on a social network Internet web site, by means of an electronic device, including, but 
not limited to, a telephone , wireless telephone, or ot her wireless communication  
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 
 
 

device, computer, or pager. A post on a social network Internet web site shall include, 
but is not lim ited to, the posting or crea tion of a burn page or  the creation of a 
credible impersonation or false profile for the purpose of causing a reasonable student 
any of the effects of bullying described above. (Education Code 48900(r)) 
 
Reasonable student means a student, including, but not  limited to, a student who has 
been identified as a s tudent with a disabili ty, who exercises  average care, skill, and  
judgment in conduct for a person of  his/her age, or for a person of his/her age with 
his/her disability. (Education Code 48900(r)) 

 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
18. Aided or abetted  the infliction or attem pted infliction of physical injury on another 

person, as defined in Penal Code 31 (Education Code 48900(t)) 
 
19. Made terrorist threats against school officials and/or school property (Education Code 

48900.7) 
 

A terrorist threat includes any written or oral s tatement by a person who willf ully 
threatens to commit a crim e which will re sult in death or grea t bodily injury to 
another person or property dam age in excess of $1,000, with the specific intent that 
the statement is to be taken as a threat, even if there is no intent of actually carrying it 
out.  (Education Code 48900.7) 

 
Additional Grounds for Suspension and Expulsion:  Grades 4-12 
 
Any student in grades 4-12 m ay be suspe nded, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid auth ority of supervisors, teachers, 
administrators, other school officials, or ot her school personnel engaged in the perform ance 
of their duties.  (Education Code 48900(k)) 
 
(cf. 5131.4 - Student Disturbances) 
 
A student in grades 4-12 shall be subject to  suspension or recomm endation for expulsion 
when it is determined that he/she: 
 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 

48900.2) 
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Sexual harassment means conduct which, when considered from  the perspective of a  
reasonable person of the same gender as the victim, is sufficiently severe or pervasive 
as to have a negativ e impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educa tional environment.  (Education Code 212.5, 
48900.2) 

 
(cf. 5145.7 - Sexual Harassment) 
 
2. Caused, attempted to cause, threatened to cause, or p articipated in an  act of hate 

violence as defined in Education Code 233 (Education Code 48900.3) 
 

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  
Such acts include injuring or intim idating a victim, interfering with the exerc ise of a 
victim's civil rights, or da maging a victim' s property beca use of the victim' s race, 
ethnicity, religion, nationality, disability, gender, gender identity, gend er expression, 
or sexual orientation; a perception of the pr esence of any of those characteristics in  
the victim; or the victim' s association with  a person or group with one or m ore of 
those actual or perceived characteristics.  (Education Code 233; Penal Code 422.55) 

 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel 

or students that is sufficien tly severe or pervasive to ha ve the actual and reasonably 
expected effect of m aterially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intim idating or 
hostile educational environment (Education Code 48900.4) 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
Suspension from Class by a Teacher 
 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder 
of the day  and the  following day f or disruption, willful defiance, or any of the other acts 
specified in Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above.  (Education Code 48910) 
 
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action.  
If that actio n requires the c ontinuing presence of the student at school, he/she shall be 
appropriately supervised during the class peri ods from which he/she has been suspended.  
(Education Code 48910) 
 
 
 



 AR 5144.1(f) 
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As soon as possible after the teach er decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-te acher conference regarding the suspension.  A 
counselor or psychologist m ay attend the c onference if it is practicable, and a school 
administrator shall atten d if either the parent /guardian or teacher so requests.  (Ed ucation 
Code 48910) 
 
A student suspended from  class shall not be returned to class dur ing the period  of the 
suspension without th e approval of  the teacher of  the class and the p rincipal or d esignee.  
(Education Code 48910) 
 
A student suspended from class shall not be placed in another regular class during the period 
of suspension.  However, a student assigned to more than one class per day m ay continue to 
attend other regular classes except those held at the same time as the class from which he/she 
was suspended.  (Education Code 48910) 
 
The teacher of any class from  which a student  is suspen ded may require th e student to 
complete any assignments and tests missed during the removal.  (Education Code 48913) 
 
Suspension by Superintendent, Principal or Principal's Designee 
 
To implement disciplinary proced ures at a school site, the principal m ay, in writing , 
designate as the principal' s designee another adm inistrator or, if the principal is the only  
administrator at the school site, a certificated  employee. As necessary, the principal m ay, in 
writing, also designate another adm inistrator or certificated em ployee as the secondary 
designee to assist with disciplinary procedures when the principal and the principal's primary 
designee are absent from the school site. 
 
The Superintendent, principal,  or designee shall imm ediately suspend any student found at 
school or at a schoo l activity to hav e committed any of the acts lis ted in the Board  policy 
under "Authority to E xpel" and for which he/s he is required to recommend expulsion.  
(Education Code 48915(c)) 
 
The Superintendent, principal, or designee m ay impose a suspension for a first offense i f 
he/she determines that the student violat ed any of item s #1-5 listed under "Grounds for  
Suspension and Expulsion: Grades  K-12" above or if the stude nt's presence causes a danger 
to persons.  (Education Code 48900.5) 
 
For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other m eans of correction have failed to bring about proper conduct in 
the student.  (Education Code 48900.5) 
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When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or  designee shall docum ent the 
other means of correction used and retain them  in the student' s record.  (Education Code  
48900.5) 
 
(cf. 5125 - Student Records) 
 
Length of Suspension 
 
The Superintendent, principal, or designee m ay suspend a student from school for not m ore 
than five consecutive school days.  (Education Code 48911) 
 
A student may be sus pended from school for not  more than 20 school days in any school 
year.  How ever, if a student enrolls in or is transferred to anot her regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days  in a school year.  The district m ay count 
suspensions that occu r while a student is enrolled in another school di strict toward the 
maximum number of days for which the studen t may be suspended in any school year.  
(Education Code 48903, 48911, 48912) 
 
(cf. 6184 - Continuation Education) 
 
These restrictions on the num ber of days of su spension shall not apply when the suspension 
is extended pending an expulsion.  (Education Code 48911) 
 
Due Process Procedures for Suspension 
 
Suspensions shall be imposed in accordance with the following procedures: 
 
1. Informal Conference: Suspension shall b e preceded by an inform al conference 

conducted by the Superintendent , principal, or designee  with the student and, 
whenever practicable, the teacher, superv isor, or school employee who referred th e 
student to the principal. At the conference, the student shall be informed of the reason 
for the disciplinary action, presented with the available evidence against him/her, and 
given the opportunity to pres ent his/her version and evid ence in support of his/her 
defense.  (Education Code 48911) 

 
This conference may be om itted if the Su perintendent, principal, or des ignee 
determines that an emergency situation exists involving a clear and present danger to 
the lives, safety, or health of students or school personnel. If a student is suspended 
without this conference, both the parent/guardian and student  shall be notified of the  
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student's right to return to school for the purpose of the conference and the conference 
shall be held within two school  days, unless the student waives  his/her right to it or is 
physically unable to attend for any reason. In such a case, the conference shall be held 
as soon as the student is physically able to return to school.  (Education Code 48911) 

 
2. Administrative Actions: All requests for stud ent suspension are to be processed by 

the principal or designee. A school em ployee shall report the suspension, including 
the name of the student and the cause for the suspension, to the Superintendent or 
designee.  (Education Code 48911) 

 
3. Notice to Parents/Guardians:  At the tim e of the suspension, a school em ployee 

shall make a reasonable effort to contac t the parent/guardian by telephone or in 
person. Whenever a student is suspended, the parent/guardian shall also be notified in 
writing of the suspension.  (Education Code 48911) 

 
 This notice shall sta te the spec ific offense committed by the studen t.  (Educatio n 

Code 48900.8) 
 
 In addition, the notice m ay state the date and time when the student m ay return to 

school. 
 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials 

may request a m eeting with the parent/gua rdian to discuss the cause(s) and duration 
of the suspension, the school policy invo lved, and any other pertinent m atter.  
(Education Code 48914) 

 
 If school officials request to m eet with the parent/guardian, the notice may state that 

the law requires the parent/guardian to respond to such requests w ithout delay. 
However, no penalties m ay be imposed on the student for the failure of the  
parent/guardian to attend such a confer ence. The student m ay not be denied 
reinstatement solely b ecause the parent/guardian failed to atte nd the conference.  
(Education Code 48911) 

 
5. Extension of Suspension:  If the Board is consideri ng the expulsion of a suspended 

student from any school or the suspension of a st udent for the balance of the semester 
from continuation school, the Superintende nt or designee may, in writing, extend the 
suspension until such time as the Board has m ade a decision, provided the following 
requirements are followed:  (Education Code 48911) 

 
a. The extension of the original period  of suspension is preceded by notice of 

such extension with an offer to hol d a conference concerning the extension,  
giving the student an opportunity to be heard. This c onference may be held in 
conjunction with a m eeting requested by the student or parent/guardian to 
challenge the original suspension. 
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b. The Superintendent or designee determines, following a meeting in which the 
student and the student' s parent/guardian were invited to pa rticipate, that the 
student's presence at the school or at an alterna tive school would endanger 
persons or property or threaten to disrupt the instructional process.  (Education 
Code 48911) 

 
c. If the student involved is a foster youth, the Superi ntendent or designee shall 

notify the district liaison for foster youth of the need  to invite the student' s 
attorney and a representative of the appropriate county child welfare agency to 
attend the meeting.  (Education Code 48853.5, 48911, 48918.1) 

 
(cf. 6173.1 - Education for Foster Youth) 
 

d. If the student involved is a hom eless child or youth, the Superintendent or 
designee shall notify the di strict liaison for hom eless students.  (Education 
Code 48918.1) 

 
(cf. 6173 - Education for Homeless Children) 
 
In lieu of or in addition to suspending a stude nt, the Superintendent, principal, or designee 
may provide services or require the student to  participate in an alternative dis ciplinary 
program designed to correct his/her behavior and keep him/her in school. 
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed under "G rounds for Suspension 
and Expulsion: Grades  K-12" and "Additional Grounds for Suspension and Expulsio n: 
Grades 4-12" above and within the lim its specified under "Suspension by Superintendent, 
Principal, or Designee" above.  (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the rem ainder of the sem ester. The suspension shall m eet the requirem ents of 
Education Code 48915.  (Education Code 48912.5) 
 
When the Board is considering a suspension, di sciplinary action, or any other action (except 
expulsion) against any student, it shall hold a closed session if a public hearing would lead to 
disclosure of information violating a student's right to privacy under Education Code 49073-
49079.  (Education Code 35146, 48912) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
The Board shall provide the student and his/he r parent/guardian with written notice of the 
closed session by registered or certified m ail or personal service. Upon receiv ing this notice,  
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the student or parent/guardian may request a public meeting, and this request shall be granted 
if made in writing within 48  hours after receipt of the Board' s notice. However, any 
discussion that conflicts with any other student' s right to privacy still shall be held in closed 
session.  (Education Code 35146, 48912) 
 
On-Campus Suspension 
 
A student for whom  an expulsion action has no t been initiated and who poses no imm inent 
danger or threat to the school, students, or st aff may be assigned to on-campus suspension in 
a separate classroom , building, or site for th e entire period of suspension. The following 
conditions shall apply:  (Education Code 48911.1) 
 
1. The on-campus suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The on-campus suspension classroom  shall promote completion of schoolwork and 

tests missed by the student during the suspension. 
 
4. The student shall be responsible for c ontacting his/her teacher(s) to receive  

assignments to be com pleted in the supe rvised suspension classroom. The teacher(s) 
shall provide all assignm ents and tests th at the student will miss while suspended. If 
no such work is assigned, the person s upervising the suspension classroom  shall 
assign schoolwork. 

 
At the tim e a student is assigned to an on-ca mpus suspension classroom , the principal or  
designee shall notify the student' s parent/guardian in person or by telephone. When the 
assignment is for longer than one class period , this notification m ay be m ade in writing.  
(Education Code 48911.1) 
 
Superintendent or Principal's Authority to Recommend Expulsion 
 
Unless the Superintendent or principal determines that expulsion should not be recommended 
under the circumstances or that an alternative means of correction would address the conduct, 
he/she shall recommend a student's expulsion for any of the following acts:  (Education Code 
48915) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife or other dangerous object of no reasonable use to the student 
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3. Unlawful possession of any controlled substa nce as listed in Health and Safety Code 

11053-11058, except for (a) the first offense fo r the possession of not more than one 
ounce of marijuana, other than concentrated cannabis, or (b) the student' s possession 
of over-the-counter m edication for his/her use or  other medication prescribed for 
him/her by a physician 

 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as po ssible to ensure that the student does not lose 
instructional time.  (Education Code 48915) 
 
Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determ ine whether 
he/she should be expelled. Th e hearing shall be held with in 30 school days after the 
Superintendent, principal, or des ignee determines that the s tudent has committed the act(s) 
that form the basis for the expulsion recommendation.  (Education Code 48918(a)) 
 
The student is entitled to at  least one postponem ent of an expulsion hearing for a period of 
not more than 30 calendar days. T he request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion.  (Education Code  
48918(a)) 
 
If the Board finds it i mpractical during the re gular school year to comply with these tim e 
requirements for conducting an expulsion heari ng, the Superintendent or designee may, for 
good cause, extend the time period by an  additional five school day s. Reasons for the  
extension shall be included as a part of the record when the expulsion hearing is held.  
(Education Code 48918(a)) 
 
If the Board finds it impractical to com ply with the tim e requirements of the expulsion 
hearing due to a summ er recess of Board meetings of more than two we eks, the days during 
the recess shall not be counted as school days . The days not counted during the recess m ay 
not exceed 20 school days, as defined in E ducation Code 48925. Unless the student requests 
in writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year.  (Education Code 48918(a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay.  (Education Code 48918(a)) 
 
 



 AR 5144.1(l) 
 
 
SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
 
 
Stipulated Expulsion 
 
After a determination that a student has committed an expellable offense, the Superintendent, 
principal, or designee shall offer the student and his/her parent/guardian the option to waive a 
hearing and stipulate to the expulsion or to  a suspension of the expulsion under certain 
conditions.  The offer shall be made only after the student or his/her parent/guardian has been 
given written notice of the expulsion hearing pursuant to Education Code 48918. 
 
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian.  The stipulati on agreement shall include notice of all the rights  that th e 
student is waiving, including the waiving of his/her right to have  a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
 
A stipulated expulsion agreed to by the student and his/her pare nt/guardian shall be effective 
upon approval by the Board. 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery m ay be 
postponed for one school day in order to ac commodate the special physical, mental, or  
emotional needs of a student who is the complaining witness.  (Education Code 48918.5) 
 
Whenever the Superintendent or designee r ecommends an expulsion he aring that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district' s suspension and expulsion  policy and regulation and shall advise the 
witness of his/her right to:  (Education Code 48918.5) 
 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
 
2. Have up to two adult support persons of his/ her choosing present at the hearing at the 

time he/she testifies 
 
3. Have a closed hearing during the time he/she testifies 
 
Whenever any allegation of sexual assault or sexual battery is m ade, the Superintendent or 
designee shall immediately advise complaining witnesses and accused  students to refrain 
from personal or telephone contact with each  other during the tim e when an ex pulsion 
process is pending.  (Education Code 48918.5) 
 
Written Notice of the Expulsion Hearing 
 
Written notice of  the expulsion hearing shall be  forwarded to the stud ent and the student' s 
parent/guardian at least 10 calendar days befo re the date of the hearin g. The notice shall 
include:  (Education Code 48900.8, 48918(b)) 
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SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
 
 
1. The date and place of the hearing 
 
2. A statement of the specific facts, ch arges, and offense upon which the proposed 

expulsion is based 
 
3. A copy of district disciplinary rules which relate to the alleged violation 
 
4. Notification of the student' s or parent/ guardian's obligation, pursuant to Education 

Code 48915.1, to provide inform ation about the st udent's status in th e district to any 
other district in which the student seeks enrollment 

 
 This obligation applies when a student is ex pelled for acts other than those described 

in Education Code 48915(a) or (c). 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or 

be represented by legal counsel or by a nonattorney adviser 
 
 Legal counsel means an attorney or lawyer who is adm itted to the prac tice of law in 

California and is an active member of the State Bar of California. 
 
 Nonattorney adviser means an individual who is not an attorney or lawyer, but who is 

familiar with the f acts of the case  and has bee n selected by the s tudent or s tudent's 
parent/guardian to provide assistance at the hearing. 

 
6. The right to inspect and obtain copies of all documents to be used at the hearing 
 
7. The opportunity to confront and question all witnesses who testify at the hearing 
 
8. The opportunity to question all eviden ce presented and to present oral and 

documentary evidence on the student's behalf, including witnesses 
 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
 
If the student facing expulsion is  a foster student, the Superint endent or designee shall also 
send notice of the hearing to the student' s attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing.  (Education Code 48918.1) 
 
If the student facing expulsion is a homeless student, the Supe rintendent or designee shall 
also send notice of the hearing to the district liaison for hom eless students at least 10 days 
prior to the hearing.  (Education Code 48918.1) 
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Any notice for these purposes m ay be provided by the m ost cost-effective method possible, 
including by email or a telephone call.  (Education Code 48918.1) 
 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding Education Code 35145, the Board shall conduct a 

hearing to consider the expulsion of the student in a session closed to the public 
unless the student requests in writing at leas t five days prior to the hearing that the 
hearing be a public meeting. If such a request  is made, the meeting shall be public to 
the extent that privacy rights of other st udents are not violated.  (Education Code 
48918) 

 
 Whether the expulsion hearin g is held in closed or public session, the Board m ay 

meet in closed session to deliberate and determine whether or not the student should 
be expelled. If the Board adm its any other person to this closed session, the 
parent/guardian, the student, and the counsel of the student also shall be allowed to 
attend the closed session.  (Education Code 48918(c)) 

 
 If a hearin g that invo lves a charg e of sexual assault or sexua l battery is to be  

conducted in public, a com plaining witness shall have the right to have his/her 
testimony heard in closed se ssion when testifying in pub lic would threaten serious 
psychological harm to the witness and when  there are no alternative p rocedures to 
avoid the threatened harm, including, but not limited to, videotaped deposition or 
contemporaneous examination in another place communicated to the hearing room by 
closed-circuit television.  (Education Code 48918(c)) 

 
2. Record of Hearing:  A record  of the hearing  shall be made and may be maintained 

by any means, including electronic record ing, as long as a reasonably accurate an d 
complete written transcription of the pr oceedings can be m ade. (Education Cod e 
48918(g)) 

 
3. Subpoenas:  Before commencing a student expuls ion hearing, the Board m ay issue 

subpoenas, at the request of either the stude nt or the Superintendent or designee, for 
the personal appearan ce at the hearing of  any person who actually witnessed the 
action that gave rise to the recomm endation for expulsion. After the hearing has 
commenced, the Board or the hearing officer  or administrative panel may issue such 
subpoenas at the request of the student or  the County Superintendent of Schools or 
designee. All subpoenas shall be issu ed in accordance with Code of Civil Procedure 
1985-1985.2 and enforced in accordance with Government Code 11455.20.  
(Education Code 48918(i)) 
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 Any objection raised by the student or the Superintendent or designee to the issuance  

of subpoenas may be considered by the Board in closed session, or in open session if 
so requested by the student, before the m eeting. The Board's decision in response to 
such an objection shall be final and binding.  (Education Code 48918(i)) 

 
 If the Boa rd determines, or if  the hearing officer o r administrative panel finds and 

submits to the Board, that a witness would be  subject to unreasonable risk of harm by 
testifying at the hearing, a subpoena shall not be issued  to com pel the personal 
attendance of that witness at the hearing. Ho wever, that witness may be compelled to 
testify by means of a sworn d eclaration as described in item #4 below.  (Education 
Code 48918(i)) 

 
4. Presentation of Evidence:  Technical rules of evidence shall not apply to the 

expulsion hearing, but relevant evidence may be admitted and used as proof only if it 
is the kind of evidence on which reasonable persons can rely in the conduct of serious 
affairs.  The decision of the Board to expel shall be supported by substantial evidence 
that the student comm itted any of the acts pursuant to Education Code 48900 and 
listed in "G rounds for Suspension and E xpulsion: Grades K-12" and "Additional 
Grounds for Suspension and Expulsion: Gr ades 4-12" above.  (Education Code  
48918(h)) 

 
 Findings of fact shall be based solely  on the evidence at the hearing. Although no 

finding shall be based solely on h earsay, sworn declarations may be adm itted as 
testimony from witnesses whose disclosu re of their iden tity or testimony at the 
hearing may subject them to an unreasonable risk of physical or psychological harm.  
(Education Code 48918(f)) 

 
 In cases wh ere a search of a student' s person or property has occurred, evidence  

describing the reasonableness of the search shall be included in the hearing record. 
 
5. Testimony by Complaining Witnesses: The following procedures shall be observed 

when a hearing involves allegations of sexua l assault or sexual battery by a student:   
(Education Code 48918, 48918.5) 

 
a. Any complaining witness shall be give n five days' notice before being called 

to testify. 
 
b. Any complaining witness shall be en titled to have up to two adult support 

persons, including, but not lim ited to, a parent/guardian or legal counsel, 
present during his/her testimony. 

 
c. Before a complaining witness testifie s, support persons shall be adm onished 

that the hearing is confidential. 
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d. The person presiding over  the hearing m ay remove a support person whom 
he/she finds is disrupting the hearing. 

 
e. If one or both support persons are al so witnesses, the hearing shall be 

conducted in accordance with Penal Code 868.5. 
 
f. Evidence of specific in stances of prior sexual conduct of a com plaining 

witness shall be presum ed inadmissible and shall not be heard unless the 
person conducting the hearing determ ines that extrao rdinary circumstances 
require the evidence to  be heard. Before such a determ ination is m ade, the 
complaining witness shall be given notice and an opportunity to oppose the 
introduction of this evidence. In  the hearing on the admissibility of  this 
evidence, the complaining witness shall be entitled to  be represented by a 
parent/guardian, legal counsel, or othe r support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be 
admissible for any purpose. 

 
g. In order to facilitate a free and accura te statement of the experiences of the 

complaining witness and to prevent discouragement of complaints, the district 
shall provide a nonthreatening environment. 

 
(1) The district shall provide a room  separate from the hearing room  for 

the use of  the com plaining witness before and during breaks in 
testimony. 

 
(2) At the discretion of the person conducting the hearing, the 

complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which he/she may leave the 
hearing room. 

 
(3) The person conducting the hearing may: 
 

(a) Arrange the seating within the hearing room so as to facilitate a 
less intimidating environment for the complaining witness 

 
(b) Limit the tim e for taking the testim ony of a com plaining 

witness to the hours he/she is norm ally in school, if there is no 
good cause to take the testimony during other hours 

 
(c) Permit one of the support persons to accom pany the 

complaining witness to the witness stand 
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6. Decision:  The Board's decision as to whether to expel a student shall be made within 

40 school days after the student is rem oved from his/her school of attendance, unless 
the student requests in writing that the d ecision be postponed.  (Education Code 
48918(a)) 

 
Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsi on hearing itself, the Board may contract with the county 
hearing officer or with the Office of Adm inistrative Hearings of the State of California for a 
hearing officer. The Board m ay also appoint an  impartial administrative panel composed of 
three or more certificated personnel, none of w hom shall be members of the Board or on the 
staff of the school in which the student is enrolled.  (Education Code 48918) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirem ent to issue a decision within 40 school days of 
the student's removal from school, unless the student requests that the decision be postponed.  
(Education Code 48918(a) and (d)) 
 
The hearing officer or adm inistrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the exp ulsion proceeding shall be terminated and the student shall be 
immediately reinstated and permitted to return to the classroom instructional program from 
which the referral was m ade, unless another placement is reques ted in wr iting by th e 
student's parent/guardian.  Before the stude nt's placement decision is m ade by his/her 
parent/guardian, the Superintendent or design ee shall consult with the parent/guardian and 
district staff, includ ing the stud ent's teachers, regarding other placem ent options for the  
student in addition to the option to return to the classroom instructional program from which 
the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final.  (Education Code 48918(e)) 
 
If expulsion is recommended, fi ndings of fact in support of the recommendation shall be 
prepared and submitted to the Boa rd. All f indings of fact and recom mendations shall b e 
based solely on the evidence presented at  the hearing . The Board m ay accept the 
recommendation based either upon a review of the findings of fact and recomm endations 
submitted or upon the results of any supplementary hearing the Board may order.  (Education 
Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcem ent of the expulsion. If the hearing of ficer or 
administrative panel recommends that the Board expel a student but suspend the enforcement 
of the expulsion, the student shall not be reinstated and permitted to return to the classroom  
instructional program from which the ref erral was m ade until the Boa rd has ru led on th e 
recommendation.  (Education Code 48917, 48918) 
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Final Action by the Board 
 
Whether the expulsion hearing is conducted in  closed or public session by the Board, a 
hearing officer, or an adm inistrative panel or is waived thr ough the signing of a stipulated 
expulsion agreement, the final action to expe l shall be taken by the Board in public.  
(Education Code 48918(j)) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
The Board's decision is final. If  the decision is to not expel, the student shall be reinstated 
immediately.  If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any act listed under 
"Mandatory Recommendation and Mandatory Expulsion" above, this  date shall be one year 
from the date the expulsion occurred, except that the Board may set an earlier date on a case-
by-case basis.  For a stu dent expelled for other acts, this date shall be no later than the last 
day of the semester following the semester in which the expulsion occu rred. If an expulsion 
is ordered during summer session or the inte rsession period of a year-round program, the  
Board shall set a date when the stud ent shall be reviewed for readmission not later than the 
last day of the sem ester following the summe r session or intersession period in w hich the 
expulsion occurred.  (Education Code 48916) 
 
At the tim e of the expulsion order, the Boar d shall recommend a plan for the student' s 
rehabilitation, which may include:  (Education Code 48916) 
 
1. Periodic review, as well as assessment at the time of review, for readmission 
 
2. Recommendations for improved academ ic performance, tutoring, special education 

assessments, job training, counseling, em ployment, community service, or other 
rehabilitative programs 

 
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be re quired to enroll in a county-sponsored drug 
rehabilitation program before returning to school.  (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or design ee shall send wr itten notice of the decision to expel to the 
student or parent/guardian.  This notice shall include the following: 
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1. The specific offense committed by the student for any of the causes for suspension or 

expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" 
or "Additional Grounds for Suspension a nd Expulsion: Grades 4-12" (Education 
Code 48900.8) 

 
2. The fact that a description of readmission procedures will be m ade available to the 

student and his/her parent/guardian (Education Code 48916) 
 
3. Notice of the right to appeal the expul sion to the County Board (Education Code 

48918) 
 
4. Notice of the alternative educational placement to be prov ided to the s tudent during 

the time of expulsion (Education Code 48918) 
 
5. Notice of the student' s or parent/guardian' s obligation to in form any new district in 

which the s tudent seeks to enro ll of the studen t's status with the exp elling district, 
pursuant to Education Code 48915.1 (Education Code 48918) 

 
Decision to Suspend Expulsion Order 
 
In accordance with Board policy, w hen deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the m isconduct and his/h er willingness to follow a 

rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to 

a school, class, or program  appropriate for the student' s rehabilitation. This 
rehabilitation program m ay provide fo r the involvem ent of the student' s 
parent/guardian in the student' s education. However, a parent/guardian' s refusal to 
participate in the rehab ilitation program shall not be con sidered in the Board' s 
determination as to whether the student has satisfactorily completed the rehabilitation 
program.  (Education Code 48917) 

 
2. During the period when enforcement of the expulsion order is suspended, the student 

shall be on probationary status.  (Education Code 48917) 
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3. The suspension of the e nforcement of an expul sion order m ay be revoked by the 

Board if the student commits any of the acts listed under "Grounds for Suspension 
and Expulsion: Grades K-12" or "Addition al Grounds for Suspension and Expulsio n: 
Grades 4-12" above or violat es any of the district' s rules and regulations governing 
student conduct.  (Education Code 48917) 

 
4. When the suspension of enforcement of an expulsion order is revoked, a student m ay 

be expelled under the terms of the original expulsion order.  (Education Code 48917) 
 
5. Upon satisfactory completion of the reha bilitation assignment, the Board shall 

reinstate the student in a district school.  Upon reinstatement, the Board may order the 
expunging of any or all records of the expulsion proceedings.  (Education Code 
48917) 

 
6. The Superintendent or designee shall send written notice of any decision to suspend 

the enforcement of an expulsion order duri ng a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternativ e educational placement to be provided 
to the student during the period of expulsi on, and the student' s or parent/guardian' s 
obligation to inform any new district in wh ich the student seeks to enroll of his/h er 
status with the expelling district, pursuant to Education Code 48915.1(b).  (Education 
Code 48918(j)) 

 
7. Suspension of the enfor cement of an expulsion order shall not affect the tim e period 

and requirements for the filing of an appeal  of the expulsion or der with the County 
Board.  (Education Code 48917) 

 
Appeal 
 
The student or parent/guardian is entitled to f ile an appeal of the Bo ard's decision with the 
County Board.  The appeal m ust be filed within  30 days of the Board's decision to expel, 
even if the expulsion ord er is suspended and the student is placed on pro bation.  (Education 
Code 48919) 
 
If the student subm its a written req uest for a copy of the written tran scripts and supporting 
documents from the distric t simultaneously with the f iling of the notice of appeal with the 
County Board, the district shall provide the st udent with these docum ents within 10 school 
days following the student's written request.  (Education Code 48919) 
 
Notification to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or  designee shall notify 
appropriate city or coun ty law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245.  (Education Code 48902) 
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The principal or des ignee also sh all notify appropriate city or coun ty law enf orcement 
authorities of any student acts which m ay involve the possession or sale of narcotics or of a  
controlled substance. In addition, law enforcement authorities shall be notified regarding any 
acts by students regarding the possession, sale, or furnishing of firearms, explosives, or other 
dangerous weapons in violation of Educati on Code 48915(c)(1) or (5) or Penal Code 626.9 
and 626.10.  (Education Code 48902) 
 
Within one school day after a student' s suspension or expulsion, the principal or designee 
shall notify appropriate city or county law enforcement authorities, by telephone or other 
appropriate means, of any student acts whic h may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sa le of controlled substances, alcohol, or 
intoxicants of any kind.  (Education Code 48902) 
 
Placement During Expulsion 
 
The Board shall refer expelled students to a program  of st udy that is:  (Education Code  
48915, 48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive m iddle, junior, or senior high school or at any 

elementary school, unless the program  is offered at a community day school 
established at any of these 

 
3. Not housed at the school site attended by the student at the time of suspension 
 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
 
When the placement described above is not available and when the County Superintendent so 
certifies, students expelled for only acts de scribed in item s #6-12 under "Grounds for 
Suspension and Expulsion: Grades K-12" a nd items #1-3 under "Additional Grounds for  
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior hi gh school or at an elem entary 
school.  (Education Code 48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12.  (Education Code 48916.1) 
 
Readmission After Expulsion 
 
Prior to the date set by the Board for the student's readmission: 
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1. The Superintendent or designee shall hold a conference with the parent/guardian and 

the student. At the conference, th e student's rehabilitation plan shall be reviewed and 
the Superintendent or designee shall verify that the provision s of this plan have been 
met.  School regulations shall be reviewed  and the student and parent/guardian shall 
be asked to indicate in writing their willingness to comply with these regulations. 

 
2. The Superintendent or designee shall tr ansmit to the Board his/he r recommendation 

regarding readmission. The Board shall cons ider this recomm endation in closed 
session. If a written request fo r open session is received from the parent/guardian or  
adult student, it shall be honored to the extent that pr ivacy rights of other students are 
not violated. 

 
3. If the readmission is granted, the Superint endent or designee shall notify the student 

and parent/guardian, by registered m ail, of the Board' s decision regarding 
readmission. 

 
4. The Board may deny readmission only if it finds that the student has not satisfied the 

conditions of the rehabilitati on plan or that the student continues to pose a danger to 
campus safety or to other district students or employees.  (Education Code 48916) 

 
5. If the Board denies the readm ission of a st udent, the Board s hall determine either to 

continue the student's placement in the a lternative educational program initially 
selected or to place  the student in anot her program that serves expelled students, 
including placement in a county community school. 

 
6. The Board shall provide written notice to  the expelled student and parent/guardian 

describing the reasons for denying readmittance into the regular program. This notice 
shall indicate the Board's determination of the educational program which the Board 
has chosen. The stud ent shall enroll in that program unless the parent/guardian 
chooses to enroll the student in another school district.  (Education Code 48916) 

 
No student shall be denied readm ission into the district based solely on the student' s arrest, 
adjudication by a juvenile court, form al or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact 
with the juvenile justice system.  (Education Code 48645.5) 
 
Maintenance of Records 
 
The district shall m aintain a record of each suspension a nd expulsion, including its specific 
cause(s).  (Education Code 48900.8) 
 
Expulsion records of any student shall be m aintained in the student' s mandatory interim 
record and sent to any school in which the student subsequently enrolls upon written request 
by that school.  (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district' s 
request for information about an expulsion from this district.  (Education Code 48915.1) 
 
(cf. 5119 - Students Expelled from Other Districts) 
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Instruction AR 6145.2(a) 
 
ATHLETIC COMPETITION 
 
 
Nondiscrimination and Equivalent Opportunities in the Athletic Program 
 
No student shall be excluded from  participation in, be denied the benefits of, be denied 
equivalent opportunity in, or otherwise be discrim inated against in interscholastic, 
intramural, or club athletics on the basis of actual or perceived sex, sexual orientation, 
gender, gender identity, gender ex pression, ethnic group identification, race, ancestry,  
national origin, religion, color, mental or physical disability, or  any other basis specified in 
law.  (Education Code 220, 221.5, 230; 5 CCR 4920; 34 CFR 106.41) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The Superintendent or designee may provide single-sex teams when selection for the teams is 
based on competitive skills.  (5 CCR 4921; 34 CFR 106.41) 
 
Each student shall be allowed to p articipate in any single-sex athlet ic program or activ ity 
consistent with his/her gender identity and for which he/she is o therwise eligible to 
participate, irrespective of the gender listed on the student's records.  (Education Code 221.5) 
 
(cf. 5125 - Student Records) 
 
When a school provides only one team  in a pa rticular sport for m embers of one sex, but 
provides no team in the same sport for members of the other sex, and athletic opportunities in 
the total program for that sex  have been prev iously limited, members of the exc luded sex 
shall be allowed to try out and compete with the team.  The sam e standards for eligibility 
shall be applied to every student trying out for the team, regardless of sex, sexual orientation, 
gender, gender identity, gender expression, or other protected group status. (5 CCR 4921; 34 
CFR 106.41) 
 
The Superintendent or designee shall ensure th at equivalent opportuniti es are available to 
both sexes in athletic programs by considering, among other factors:  (5 CCR 4922; 34 CFR 
106.41) 
 
1. Whether the offered selection of sports an d levels of  competition effectively 

accommodate the interests and abilities of both sexes 
 

The athletic program  may be found to e ffectively accommodate the interests and 
abilities of both sexes using any one of the following tests:  (Education Code 230) 
 
a. Whether the interscholastic-level participation opportunities for m ale and 

female students are provided in numbers substantially proportionate to their 
respective enrollments 
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ATHLETIC COMPETITION  continued) 
 
 

b. Where the m embers of one sex have been and are underrepresented among 
interscholastic athletes, whether the district can show a history and a 
continuing practice of program  expansion that is demonstrably responsive to 
the developing interests and abilities of the members of that sex 

 
c. Where the m embers of one sex are underrepresented among interscholastic 

athletes and the district cannot show  a history and continuing practice of 
program expansion as required in ite m #b above, whether the district can 
demonstrate that the in terests and a bilities of the members of that sex have 
been fully and effectively accommodated by the present program 

 
2. The provision and maintenance of equipment and supplies 
 
3. Scheduling of ga mes and practice tim es, selection of the season for a sport, and 

location of the games and practices 
 
4. Travel and per diem allowances 
 
5. Opportunities to receive coaching and academic tutoring 
 
6. Assignment and compensation of coaches and tutors 
 
7. Provision of locker rooms, practice facilities, and competitive facilities 
 
8. Provision of medical and training facilities and services 
 
9. Provision of housing and dining facilities and services 
 
10. Publicity 
 
11. Provision of necessary funds 
 
Beginning with the 2015-16 school year and every year thereafte r, each school that offers 
competitive athletics shall post the following in formation on its school web site, or on the 
district web site if the school does not have a web site, at the end of the school year:  
(Education Code 221.9) 
 
1. The total enrollment of the school, classified by gender 
 
2. The number of students enrolled  at the sch ool who participa te in competitive 

athletics, classified by gender 
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3. The number of boys' and girls' teams, classified by sport and by competition level 
 
(cf. 1113 - District and School Web Sites) 
 
The data reported for item s #1-3 above shall re flect the total num ber of players on a tea m 
roster on the official first day of competition. The materials used to compile this information 
shall be retained by the school for at least three years after the information is posted on the 
web site. (Education Code 221.9) 
 
(cf. 3580 - District Records) 
 
Health and Safety 
 
The Superintendent or designee shall annuall y distribute to student athletes and their 
parents/guardians an inform ation sheet on conc ussions and head injuries. The student and 
parent/guardian shall sign and re turn the inf ormation sheet bef ore the student's initiating 
practice or competition.  (Education Code 49475) 
 
(cf. 5145.6 - Parental Notifications) 
 
If a studen t athlete is s uspected of sustaining a concussion or head injury in an  athletic 
activity, he/she shall be immediately removed from the activity for the remainder of the day. 
The student shall not b e permitted to re turn to the a ctivity until he/sh e is evalua ted by a  
licensed health care pro vider trained in the management of concussions and receives the 
health care provider's written clearance to return to the ac tivity.  If the health care provide r 
determines that th e athlete su stained a concu ssion or a head inju ry, the ath lete shall also 
complete a graduated return-to-play protocol of no less than seven days in duration under the 
supervision of a licensed health care provider.  (Education Code 49475) 
 
The Superintendent or designee shall notify the student's parent/guardian of the date, tim e, 
and extent of any injury suffered by the student and any actions taken to treat the student. 
 
The Superintendent or designee shall provide tr aining to coaches an d/or athletic trainers 
regarding concussion symptoms, prevention, and appropriate response. 
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 
A middle school or high school football team shall not hold a full-contact practice during the 
off-season and shall not conduct more than tw o full-contact practices per week during the 
preseason and regular season (from 30 days befo re the commencement of the regular season  
until the completion of the final interscholastic football game of that season). In add ition, the  
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ATHLETIC COMPETITION (continued) 
 
 
full-contact portion of a practi ce shall not exceed 90 m inutes in any single day. F or these 
purposes, full-contact practice means a practice wher e drills or live acti on is conducted that 
involves collisions at gam e speed, where player s execute tackles and ot her activity that is 
typical of an actual tackle football game.  (Education Code 35179.5) 
 
Parental Notifications 
 
Before a student partic ipates in in terscholastic athletic ac tivities, the Superintendent or 
designee shall send a notice to the student's parents/guardians which: 
 
1. Contains information about the procedures  for filing a discrim ination complaint that 

arises out o f an interscholastic ath letic activity, including the nam e of the district' s 
Title IX Coordinator 

 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
2. Includes a copy of the Athletes' Bill of Rights pursuant to Education Code 271 
 
3. Explains that there is an elem ent of risk associated with all athletic com petitions and 

that the district cannot guarantee that students will not be  injured, despite a 
commitment to every participant's health and welfare 

 
(cf. 3530 - Risk Management/Insurance) 
 
4. Provides information about insurance protection pursuant to Education Code 32221.5 
 
(cf. 5143 - Insurance) 
 
5. Requests parental perm ission for the student to participate in th e program and, i f 

appropriate, be transported by the district to and from competitions 
 
(cf. 3541.1 - Transportation for School-Related Trips) 
 
6. States the district' s expectation that students adhere stri ctly to all saf ety rules, 

regulations, and instructions, as well as rules and guidelines re lated to conduct and 
sportsmanship 

 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
7. Includes a copy of the local California Interscholastic Federation (CIF) league rules 
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ATHLETIC COMPETITION (continued) 
 
 
8. Includes information about the CIF  bylaw and district policy re quiring any student 

athlete and his/he r parent/guardian to sign a statement that the student will not use 
steroids or dietary supplements banned by the U.S. Anti-Doping Agency 

 
(cf. 5131.63 - Steroids) 
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Instruction BP 6158(a) 
 
INDEPENDENT STUDY 
 
 
The Governing Board authorizes  independent study as an opti onal alternative instructional 
strategy for eligible students whose needs may be best m et through study outside of the 
regular classroom setting. Independent study sh all offer a m eans of individualizing the 
educational plan to serve stud ents who desire a m ore challenging educational experience, 
whose health or other personal circum stances make classroom attendance difficult, who are  
unable to access course(s) due to scheduling pr oblems, and/or who need to m ake up credits 
or fill gaps in their learn ing. As necessary to  meet student needs, independent study m ay be 
offered on a full-tim e basis or on a part-tim e basis in conjunction with part- or full-tim e 
classroom study. 
 
(cf. 5147 - Dropout Prevention) 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6200 - Adult Education) 
 
The Superintendent or designee m ay provide a variety of independent study opportunities, 
including, but not lim ited to, through a program  or class within a com prehensive school, an 
alternative school or program of choice, a charter school, a home-based format, and an online 
course. 
 
(cf. 0420.4 - Charter School Authorization) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 
A student's participation in independent study shall be voluntary. Stude nts participating in 
independent study shall have the right, at any time, to enter or return to the regular classroom 
mode of instruction.  (Education Code 51747; 5 CCR 11700) 
 
Parents/guardians of students who are interest ed in independent st udy shall contact the 
Superintendent or designee. The Superintendent or designee shall approve independent study 
for an individual student only upon determ ining that the student is prepared to meet the 
district's requirements for independent study and is likely to succeed in independent study as 
well as or better than he/she would in the regular classroom setting. 
 
The minimum period of tim e for any independ ent study option shall be five consecutive 
school days. 
 
Written Agreements 
 
The Superintendent or designee s hall ensure that a written m aster agreement and, as 
appropriate, a learning agreem ent for students participating in course-based independent 
study exist for each p articipating student as prescribed by law.  (Edu cation Code 51747, 
51749.5) 
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 BP 6158(b) 
 
 
INDEPENDENT STUDY (continued) 
 
 
The master agreement shall specify the lengt h of tim e in which each independent study 
assignment must be completed. Because exces sive leniency in the duration of independent 
study assignments may result in a student falling behind his/her peers and increase the risk of 
dropping out of school, independent  study assignments shall be no m ore than one week for 
all grade levels and types of program . However, when necessary based on the specific 
circumstances of the student' s approved program, the Superintendent or designee m ay allow 
for a longer period of time between the date an assignment is made and when it is due, up to 
the termination date of the agreement. 
 
An evaluation shall be conducted to determ ine whether it is in a studen t's best interest to 
remain in independent study wh enever the student m isses three assignments, unless the 
student's written agreement specifies a lower or higher number of m issed assignments based 
on the na ture of the a ssignments, the total number of assignm ents, and/or other unique 
circumstances. 
 
Student-Teacher Conferences 
 
Supervising teachers should establish an appropriate schedule for student-teach er 
conferences in order to help identify students falling behind in their work or in danger of 
failing or dropping out of school. Teachers are expected to m onitor student progress and  
work closely with each student to determ ine the amount and type of contact needed for the 
student to be successful in the program. 
 
Missing appointments with the su pervising teacher without valid reasons m ay trigger an 
evaluation to determine whether the student should remain in independent study. 
 
Home-Based Independent Study 
 
The Superintendent or designee shall encourag e parents/guardians desiring to teach their 
children at home to have their children partic ipate in independent study. Such participation 
allows continued contact and cooperation betw een the school system  and the hom e-based 
student and ensures that the student will be offered a standards-based education substantially 
equivalent in quality and quantity to the district's classroom instruction. 
 
Program Evaluation 
 
The Superintendent or designe e shall annually report to the Board the num ber of district 
students participating in independent study, the averag e daily attendan ce generated for 
apportionment purposes, student perfor mance as measured by standard indicators and in 
comparison to students in classroom -based instruction, and the num ber and proportion of 
independent study students who graduate or succ essfully complete independent study. Based 
on the program evaluation, the Board and Superi ntendent shall determine areas for program  
improvement as needed. 



 BP 6158(c) 
 
 
INDEPENDENT STUDY (continued) 
 
 
(cf. 0500 - Accountability) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
 
 
 
Legal Reference: 

EDUCATION CODE 
17289  Exemption for facilities 
41976.2  Independent study programs; adult education funding 
42238  Revenue limits 
42238.05  Local control funding formula; average daily attendance 
44865  Qualifications for home teachers and teachers in special classes and schools 
46200-46208  Instructional day and year 
46300-46307.1  Methods of computing average daily attendance 
47612.5  Independent study in charter schools 
48204  Residency 
48206.3  Home or hospital instruction; students with temporary disabilities 
48220  Classes of children exempted 
48340  Improvement of pupil attendance 
48915  Expulsion; particular circumstances 
48916.1  Educational program requirements for expelled students 
48917  Suspension of expulsion order 
49011  Student fees 
51225.3  Requirements for high school graduation 
51745-51749.6  Independent study programs 
52522  Adult education alternative instructional delivery 
52523  Adult education as supplement to high school curriculum; criteria 
56026  Individuals with exceptional needs 
58500-58512  Alternative schools and programs of choice 
FAMILY CODE 
6550  Authorization affidavits 
CODE OF REGULATIONS, TITLE 5 
11700-11703  Independent study 
19819  State audit compliance 
UNITED STATES CODE, TITLE 20 
6301  Highly qualified teachers 
COURT DECISIONS 
Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 Cal.App.4th 1365 
EDUCATION AUDIT APPEALS PANEL DECISIONS 
Lucerne Valley Unified School District, Case No. 03-02 (2005) 

 
 
 
Management Resources:  (see next page) 
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INDEPENDENT STUDY (continued) 
 
 
 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Elements of Exemplary Independent Study 
Approaches to Satisfying No Child Left Behind Act of 2001 Teacher Requirements for Independent 
Study in Secondary Schools, January 28, 2010 
WEB SITES 
California Consortium for Independent Study: http://www.ccis.org 
California Department of Education, Independent Study:  http://www.cde.ca.gov/sp/eo/is 
Education Audit Appeals Panel:  http://www.eaap.ca.gov 
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Instruction AR 6158(a) 
 
INDEPENDENT STUDY 
 
 
Educational Opportunities 
 
Educational opportunities offered through independent study may include, but are not limited 
to:  (Education Code 51745) 
 
1. Special assignments extending the content of regular courses of instruction 
 
(cf. 6143 - Courses of Study) 
 
2. Individualized study in a pa rticular area of interest or  in a subject not currently 

available in the regular school curriculum 
 
3. Individualized alternative education designed to teach the knowledge and skills of the 

core curriculum, but not provided as an alternative curriculum 
 
4. Continuing and special study during travel 
 
(cf. 5112.3 - Student Leave of Absence) 
 
5. Volunteer community service activities and leadership opportunities that support and 

strengthen student achievement 
 
(cf. 0420.4 - Charter School Authorization) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 
In addition, when requested by a p arent/guardian due to an em ergency, vacation, or illness,  
independent study m ay be used on a short-term ba sis to ensure that th e student is able to 
maintain academic progress in his/her regular classes. 
 
(cf. 5113 - Absences and Excuses) 
 
No course required for high school graduati on shall be offered exclusively through 
independent study.  (Education Code 51745) 
 
(cf. 6146.1 - High School Graduation Requirements) 
 
Equivalency 
 
The district's independent study option shall be  substantially equivalent in quality and 
quantity to classroom  instruction to enable participating student s to c omplete the district's 
adopted course of study within the customary timeframe. Students in independent study shall 
have access to the s ame services and resou rces that are available to other studen ts in the 
school and shall have equal rights and privileges.  (5 CCR 11700, 11701.5) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
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 AR 6158(b) 
 
 
INDEPENDENT STUDY (continued) 
 
 
The district shall not provide independent study students and their parents/guardians with 
funds or items of value that are not provided fo r other students and their parents/guardians.  
(Education Code 46300.6, 51747.3) 
 
Eligibility for Independent Study 
 
Provided that experienced certificated staff are av ailable to effectively s upervise students in 
independent study, the Superintendent or designee may approve the participation of a student 
who demonstrates the motivation, comm itment, organizational skills, and academic skills 
necessary to work indep endently.  A student whose academic performance is not at grade 
level may participate in independent study only if  the program is able to provide appropriate 
support, such as supplem ental instruction, tutoring, counseling, ongoing diagnostic 
assessments, and/or differentiated m aterials, to enable the student to be successful.  For an  
elementary student, the Superintendent or desi gnee may consider the parent/guardian' s level 
of commitment to assist the student. 
 
A student participating in independent study m ust be a resident of th e county or an adjacent 
county. Full-time independent study shall not be available to stud ents whose district 
residency status is based on their parent/guard ian's employment within district boundaries 
pursuant to Education Code 48204.  (Education Code 46300.2, 51747.3) 
 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
 
For a student with disabilities, as define d in Education Code 56026, participation in 
independent study shall be approved only if  his/her individualized  education program 
specifically provides for such participation.  (Education Code 51745) 
 
(cf. 6159 - Individualized Education Program) 
 
A temporarily disabled student shall not receive individual instruction pursuant to Education 
Code 48206.3 by means of independent study.  (Education Code 51745) 
 
(cf. 6183 - Home and Hospital Instruction) 
 
Students age 21 or older, and students age 19  or older who have not been continuously 
enrolled in school since th eir 18th birthday, m ay participate in independent study only 
through the adult education program for the pur pose of enrolling in co urses required for a 
high school diploma by Education Code 51225.3 or the Governing Board.  (Education Code 
46300.1, 46300.4) 
 
(cf. 6200 - Adult Education) 
 
 
 



 AR 6158(c) 
 
 
INDEPENDENT STUDY (continued) 
 
 
No more than 10 percent of the students enrolled in a continuation high school or opportunity 
school or program, not including pregnant students and parenting students who are prim ary 
caregivers for one or more of their children, shall be enro lled in independent study.  
(Education Code 51745) 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6184 - Continuation Education) 
 
Master Agreement 
 
A written agreement shall be deve loped and implemented for each student partic ipating in 
independent study for five or more consecutive school days.  (Education Code 46300, 51747; 
5 CCR 11703) 
 
The agreement shall in clude general studen t data, including the student' s name, address, 
grade level, birth date, school of enrollment, and program placement. 
 
The independent study agreement for each participating student also shall include, but not be 
limited to, all of the following:  (Education Code 51747; 5 CCR 11700, 11702) 
 
1. The manner, time, frequency, and place for sub mitting the student's assignments and 

for reporting his/her progress 
 
2. The objectives and m ethods of study for the student's work and the m ethods used to 

evaluate that work 
 
3. The specific resources, including materials and personnel, that will be made available 

to the student 
 
4. A statement of the Board' s policy detai ling the m aximum length of tim e allowed 

between an assignment and its completion and the number of missed assignments, by 
grade level and type of  program, which w ill trigger an e valuation of whether th e 
student should be allowed to continue in independent study 

 
5. The duration of the independent study agreement, including the beginning and ending 

dates for the student's participation in independent study under the agreement, with a 
maximum of one school year 

 
6. A statement of the number of course cr edits or, for an elem entary student, other 

measures of academic accomplishment appropriate to the ag reement, to be earned b y 
the student upon completion 

 
 



 AR 6158(d) 
 
 
INDEPENDENT STUDY (continued) 
 
 
7. A statement that independent study is an opt ional educational alternative in which no 

student may be required to participate 
 
8. In the cas e of a suspen ded or expelled student who is referred or assigned to any 

school, class, or program  pursuant to E ducation Code 48915 or 48917, a statem ent 
that instruction m ay be provided through i ndependent study only if the student is 
offered the alternative of classroom instruction 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
9. Signatures of the student, the parent/guardian or caregiver of the student if the student 

is under age 18 years, the certificated  employee responsible for the general 
supervision of independent study, and all pe rsons who have direct responsibility for 
providing assistance to the student 

 
The parent/guardian's signature on the agr eement shall constitute permission for the student 
to receive instruction through independent study. 
 
The signed, dated agreem ent may be m aintained on file electronica lly. (Education Code 
51747) 
 
Course-Based Independent Study 
 
The district shall offer a course-based independent study program for students in grades K-12 
subject to the following requirements:  (Education Code 51749.5) 
 
1. Courses shall be taught under the general supervision of certificated employees who 

hold the ap propriate subject matter credential, meet the requi rements for highly 
qualified teachers pursuant to 20 USC 6301, and are employed by the district or by 
another district, charter school , or county office of educatio n with which the district 
has a memorandum of understanding to provide the instruction. 

 
(cf. 4112.2 - Certification) 
(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 
 
2. Courses shall be annually ce rtified by Board resolution to be of the sam e rigor and 

educational quality as equivalent classroom -based courses and shall be aligned to all 
relevant local and state content standards. This certification shall, at a m inimum, 
include the duration, number of equivalent daily instructional minutes for each school 
day that student is enrolled, num ber of e quivalent total instructional minutes, and 
number of course credits for each course , consistent with that of equivalent  
classroom-based courses. 
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INDEPENDENT STUDY (continued) 
 
 
3. Students enrolled in these cou rses shall meet the applicable ag e requirements 

established pursuant to Education Code 46300.1 and 46300.4 and the applicable 
residency and enrollm ent requirements established pursuant to Education Code 
46300.2, 48204, and 51747.3. 

 
4. Teachers shall communicate with each st udent in person, b y telephone, or by  any 

other live visual or audio connection at least twice pe r calendar m onth to assess 
whether the student is m aking satisfactory educational progress. For this purpose, 
satisfactory educational progress includes, but is not lim ited to, applicable statewide 
accountability measures and the completion of assignments, examinations, or other 
indicators that the student is working on assignments, learning required concepts, and 
progressing toward successful completion of the course, as determined by the teacher 
providing instruction. 
 
Written or com puter-based evidence of satisfactory educational progress shall be 
retained for each course and student, includ ing, at a m inimum, a gr ade book or 
summary document that lists all assignments, examinations, and associated grades for 
each course. 
 
If satisfactory educational progress is not  being made, the teache r shall notify the 
student and, if the student is under age 18 years, his/her parent/guardian. The teacher 
shall conduct an evaluation to determ ine whether it is in the student' s best interest to 
remain in the course or whether he/she shoul d be referred to an alternative program, 
which may include, but is not lim ited to, a regular school program. A written record 
of the evaluation findings shall be a mandatory interim student record maintained for 
three years from the date of the evaluati on. If the stu dent transfers to anoth er 
California public school, the record shall be forwarded to that school. 

 
(cf. 5125 - Student Records) 
 
5. Examinations shall be administered by a proctor. 

 
6. Statewide testing results sh all be reported and assigned to the school at which the 

student is enrolled and shall be included in the aggregate results of the district. Test 
results also shall be disaggregated for purposes of comparisons with the test results of 
students enrolled in classroom-based courses. 
 

(cf. 6162.51 - State Academic Achievement Tests) 
 
7. A student shall not be required to enroll in courses included in this program. 
 
8. The student-teacher ratio in the courses in this program shall meet the requirements of 

Education Code 51745.6. 
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INDEPENDENT STUDY (continued) 
 
 
9. For each student, the combined equivalent daily instructional minutes for courses in  

this program and all other courses shall m eet applicable minimum instructional day 
requirements, and the student shall be o ffered the minimum annual total equivalent 
instructional minutes pursuant to Education Code 46200-46208. 

 
(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 
 
10. Courses required for high school graduati on or for adm ission to the University of 

California or California State University shall not be offered exclusively through 
independent study. 
 

11. A student participating in this program shall not be assessed a fee that is prohibited by 
Education Code 49011. 

 
(cf. 3260 - Fees and Charges) 
 
12. A student shall not be prohibited from  participating in independent study solely on 

the basis th at he/she does not hav e the m aterials, equipment, or Interne t access 
necessary to participate in the course. 

 
Before enrolling a s tudent in a cou rse within this program, the Superintendent or designee 
shall provide the student and, if the student is under age 18 years, hi s/her parent/guardian 
with a written learn ing agreement that incl udes all of  the f ollowing:  (Education Code  
51749.6) 
 
1. A summary of the district's policies and procedures related to this program 
 
2. The duration of the enrolled course(s) a nd the num ber of course credits for each 

enrolled course, consistent with the Bo ard certifications m ade pursuant to item  #2 
above 

 
3. The duration of the learning agreement, which shall not exceed a school year or span 

multiple school years 
 
4. The learning objectives and expectations for each course, including, but not lim ited 

to, a description of how satisfactory edu cational progress is m easured and when a  
student evaluation is required to determ ine whether the student should rem ain in the 
course or be referred to an alternative program, which may include, but is not lim ited 
to, a regular school program 

 
5. The specific resources, including materials and personnel, that will be made available 

to the student 
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INDEPENDENT STUDY (continued) 
 
 
6. A statement that the student is not required to enroll in courses in this program 
 
7. Signatures of the student, the student' s parent/guardian if the student is under age 18 

years, and all teachers providing instruction 
 
The student's or parent/guardian' s signature sh all constitute permission for the student to 
receive instruction through independent study.  (Education Code 51749.6) 
 
The Superintendent or designee shall retain a physical or electronic copy of the signed 
learning agreement for at leas t three years and as appropriate for auditing purposes.  
(Education Code 51749.6) 
 
Monitoring Student Progress 
 
The independent study adm inistrator and/or supervising teacher shall prom ptly and directly 
address any failure by the studen t to m eet the terms of his/her written agreement. The 
following supportive strategies may be used: 
 
1. A letter to the student and/or parent/guardian 
 
2. A meeting between the student and the teacher and/or counselor 
 
3. A meeting between the student and the independent study administrator, including the 

parent/guardian if appropriate 
 
4. An increase in the amount of time the student works under direct supervision 
 
When the student has m issed the number of a ssignments specified in the written agreement 
as requiring an evaluation, the Superintendent or designee shall cond uct an evaluation to 
determine whether or not independent study is appropriate for the stud ent. This evaluation 
may result in termination of the independent study agreement and the student's return to the 
regular classroom program or other alternative program. 
 
A written r ecord of the findings of any such evalua tion shall be tre ated as a m andatory 
interim student reco rd which shall be m aintained for three years f rom the date of  the 
evaluation. (Education Code 51747) 
 
Independent study students who are late, m iss scheduled conferences, or do not subm it 
assigned work on time shall not be reported as tardy or truant. 
 
Responsibilities of Independent Study Administrator 
 
The responsibilities of the independent study administrator include, but are not limited to: 
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INDEPENDENT STUDY (continued) 
 
 
1. Recommending certificated st aff to be assigned  as independent study teachers and  

supervising staff assig ned to independent study functio ns who are not regularly 
supervised by another administrator 

 
2. Approving or denying the participation of students requesting independent study 
 
3. Facilitating the completion of written independent study agreements 
 
4. Ensuring a smooth transition for students in to and out of the independent study m ode 

of instruction 
 
5. Approving all credits earned through independent study 
 
6. Completing or coordinating the preparation of all records and reports required by law, 

Board policy, or administrative regulation 
 
Assignment and Responsibilities of Independent Study Teachers 
 
Each student's independent study shall be c oordinated, evaluated, and carried out under the 
general supervision of a certificated em ployee who consents to the assignm ent.  (Education 
Code 44865, 51747.5; 5 CCR 11700) 
 
The ratio of student average daily attendance for independent study students age 18 years or 
younger to full-tim e equivalent certificated employees responsible for independent study 
shall not exceed the equivalent ratio for all other education programs at the applicable grade 
span in the district, unless a new higher or low er grade span ratio for all other educational 
programs offered within the grade span is negot iated in a collective bargaining agreement or 
the district enters into a m emorandum of understanding that indicates an existing collective 
bargaining agreement contains an alternative grade span ratio.  (Education Code 51745.6) 
 
The responsibilities of the supervising teacher shall include, but are not limited to: 
 
1. Completing designated portions of the written independent study agreement 
 
2. Supervising and approving coursework and assignments 
 
3. Maintaining records of student assignments showing the date the assignment is given 

and the date the assignment is due 
 
4. Maintaining a daily or hourly attendance re gister in accordance with item  #4 in the 

section on "Records" below 
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INDEPENDENT STUDY (continued) 
 
 
5. Providing direct instruction and counsel as necessary for individual student success 
 
6. Regularly meeting with the student to discuss the student's progress 
 
7. Determining the tim e value of assigned work or work products completed and 

submitted by the student 
 
8. Assessing student work and assigning gr ades or other approved m easures of 

achievement 
 
The Superintendent or designee shall ensure th at independent study teac hers have access to 
professional development and support comparable to classroom-based teachers. 
 
(cf. 4131 - Staff Development) 
 
Records 
 
The Superintendent or designee shall ensure th at records are maintained for audit purposes.  
These records shall include, but not be limited to:  (Education Code 51748; 5 CCR 11703) 
 
1. A copy of the Board policy, administrative regulation, and other procedures related to 

independent study 
 
2. A listing of the students, by grade level, program, and sc hool, who have participated 

in independent study, along with the units of  the curriculum attempted and completed 
by students in grades K-8 and the course credits attempted by and awarded to students 
in grades 9-12 and adult education 

 
3. A file of all agreem ents, with representative samples of each student' s work products 

bearing the supervis ing teacher's notations indicating that he/sh e has personally 
evaluated the work or that he/she has pe rsonally reviewed the evaluations made by 
another certificated teacher 

 
4. As appropriate to the program  in which the students are participating, a daily or 

hourly attendance register th at is separate f rom classroom attendance records, 
maintained on a current basis as tim e values of student w ork products judged by a 
certificated teacher, and reviewed by  the supervising teacher if they are two different 
persons 

 
(cf. 3580 - District Records) 
 
 
 
 



 AR 6158(j) 
 
 
INDEPENDENT STUDY (continued) 
 
 
The Superintendent or designee also shall m aintain a record of grades and other evaluations 
issued to each student for independent study assignments. 
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Instruction AR 6162.51(a) 
 
STATE ACADEMIC ACHIEVEMENT TESTS 
 
 
The Superintendent or designee shall adm inister the California Assessm ent of Student 
Performance and Progress (CAASPP)  to all district students at applicable grade levels,  
except those students exempted by law. 
 
The district shall perm it any locally funded charter school to ad minister the CAASPP to its 
students in coordination with the testing of district students. In addition, the Superintendent 
or designee shall arrange for th e testing of students in any a lternative education program or 
program conducted off campus, including, but not limited to, non-classroom based programs, 
continuation schools, independent study, community day schools, county community 
schools, juvenile court schools, or nonpublic , nonsectarian schools. No test shall be 
administered in a home or hospital except by a test examiner.  (5 CCR 851) 
 
(cf. 0420.4 - Charter School Authorization) 
(cf. 0420.41 - Charter School Oversight) 
(cf. 6158 - Independent Study) 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
On or before Septem ber 30 of each year, the S uperintendent or designee shall des ignate a 
district coordinator who shall oversee all matters related to the testing program and serve as 
the district representative and liaison with the test contractor and the California D epartment 
of Education (CDE).  T he Superintendent or designee shall also d esignate a coordinator for 
each test site. The duties of the district and site test coordinators shall include those specified 
in 5 CRR 857-858.  (5 CCR 857-858) 
 
The Superintendent or designee also shall appo int test examiner(s) to adm inister the sta te 
assessments. A test exam iner shall be an em ployee or con tractor of th e district or,  for an 
alternate assessment for students with disabilities, shall be a certificated or licensed employee 
of the school, district, or county office of education.  (5 CCR 850) 
 
(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
 
As appropriate, the Superinte ndent or designee shall assign a specially trained district 
employee to serve as a test p roctor to ass ist the test exam iner; a specially trained district 
employee, or other person supervised by a distri ct employee, to serv e as a trans lator to 
translate the test directions into a student's primary language; and a district employee to serve 
as a scribe to transcribe a student' s responses to the form at required by the test. A student' s 
parent/guardian shall not be eligible to be that student's translator or scribe.  (5 CCR 850) 
 
Test coordinators, exam iners, proctors, transl ators, and scribes shall sign a test security 
agreement or affidavit.  (5 CCR 859) 
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 AR 6162.51(b) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS (continued) 
 
 
Tests Included in the State Assessment System 
 
The district shall administer the following CAASPP assessments:  (Education Code 60640) 
 
1. The Smarter Balanced Assessment Consortium assessments for English language arts 

and mathematics in grades 3-8 and 11, except that: 
 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
 

a. Recently arrived English learners, defined pursuant to Education Code 60603 
as English learners who  are in their fi rst 12 months of attending a school in 
the United States, shall be exem pted from taking the English langu age arts 
assessment to the extent allowed by federal law. 

 
(cf. 6174 - Education for English Language Learners) 

 
b. Students with disabilities who are unable  to participate in these assess ments, 

even with the resources  described in the section "Testing Variations" below, 
may be provided an alternate test in accordance with th eir individualized 
education program (IEP), as provided in item #3 below. 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
2. Science assessments at grades 5, 8, and 10 
 
(cf. 6142.93 - Science Instruction) 
 
3. For students with disabilities who are unabl e to take the te sts specified in items #1-2 

above even with appropriate accommodations or other testing resources: 
 

a. California Alternate Assessment in English language arts and mathematics 
 
b. For the s cience assessment, either the Calif ornia Alternate Pe rformance 

Assessment or California Modified Assessment, in acco rdance with the 
student's IEP 

 
In addition, the Superintendent or designee may administer a primary language assessment to 
English learners in grades 2-11.  Adm inistration of this test shall not rep lace the 
administration of the above tests, adm inistered in English, to English learners.   (E ducation 
Code 60640) 
 
 



 AR 6162.51(c) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS  (continued) 
 
 
The primary language assessm ent also m ay be used to assess students in a dual language  
immersion program who are not lim ited English proficient or who ar e redesignated fluent 
English proficient, subject to the approval of the California Department of Education (CDE) 
of an agreement between the district and the state testing contractor. (Education Code 60640) 
 
Exemptions 
 
Each year the Superintendent or designee sh all notify parents/guardians of their child' s 
participation in the CAASPP and  of the pr ovisions of Ed ucation Code 60615 related to 
exemptions from testing.  (5 CCR 852) 
 
(cf. 5145.6 - Parental Notifications) 
 
A parent/guardian may annually submit to the school a written request to excuse his/her child 
from any or all parts of the CAASPP assessments for the school year, and such a request 
shall be granted by the Superintendent or desi gnee. However, dis trict employees shall not  
solicit or encourage any exem ption request on behalf of any st udent or group of students.  
(Education Code 60615; 5 CCR 852) 
 
If a parent/guardian subm its an exem ption request after testing has begun, any test(s) 
completed before the request is su bmitted will be sco red and the  results reported to th e 
parent/guardian and included in the student's records.  (5 CCR 852) 
 
Testing Period 
 
The Superintendent or designee shall establish testing days fo r district students within the 
following testing windows:  (5 CCR 855) 
 
1. Assessments in English language arts and mathematics shall not be administered until 

at least 66 percent of the school' s annual instructional days have been com pleted for 
grades 3-8, or at least 80 percent of th e annual instructional days for grade 11, and 
may continue up to and including the last day of instruction fo r the regular school 
calendar. 

 
2. Alternate assessments for studen ts with di sabilities and science assessm ents for al l 

students shall be adm inistered during a test ing window of 25 instru ctional days that 
includes 12 instructional days bef ore and after com pletion of 85 percent of the  
school's, track's, or program's instructional days. 

 
3. The primary language assessment shall be administered to English learners within the 

testing window specified in item #2. 
 
Students who are absent during testing shall be  provided an opportunity to take the tests 
within the testing window. 



 AR 6162.51(d) 
 
 
STATE ACADEMIC ACHIEVEMENT TESTS (continued) 
 
 
Testing Variations 
 
Assessments shall be adm inistered in accord ance with th e manuals or other ins tructions 
provided by the test contract or and CDE, except that, as appropriate, students may be 
provided universal tools, designated supports, and/or accommodations during testing that are 
specifically allowed pursuant to 5 CCR 853.5 or 853.7.  (5 CCR 850, 853.5, 853.7) 
 
Designated supports or accommodations provided to students with d isabilities shall be those 
specified in their IEP or Section 504 plan. (5 CCR 850, 853.5) 
 
If a resource has not been sp ecifically identified in 5 CCR 853.5 or 853.7 but is regularly 
used by a student in the classroom for instruction and/or assessment, the district or school site 
test coordinator may submit a written reques t to the C DE for approval to u se that 
individualized aid.  He/she shall subm it the re quest at least 10 business days prior to the 
student's first day of CAASPP testing.  (5 CCR 853.5) 
 
Report of Test Results 
 
For any state assessments that produce valid individual student results, the Superintendent or 
designee shall forward or transmit the student's test results to his/her parents/guardians within 
20 working days from receipt of the results from the test contractor or, if the district receives 
the results from the contractor after the last day of instruction for the school year, then within 
the first 20 working days of the next school ye ar. The report shall include a clear explanation 
of the purp ose of the test, the s tudent's score, and its intended use by the district. An 
individual student's scores shall also be repor ted to his/her school and teacher(s) and shall be 
included in his/her student record.  (Education Code 60641; 5 CCR 863) 
 
(cf. 5125 - Student Records) 
 
With parent/guardian consent, the Superintende nt or designee m ay release a student' s test 
results to a  postsecondary educational institution for the purposes o f credit, pla cement, 
determination of readiness for college-leve l coursework, or adm ission. (Education Code 
60641) 
 
The Superintendent or designee shall presen t districtwide, school-l evel, and grade-level 
results to the Governing Board at a regularly scheduled meeting. The Board shall not receive 
individual students' scores or  the relative position of any i ndividual student.  (Education 
Code 49076, 60641) 
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Instruction AR 6173(a) 
 
EDUCATION FOR HOMELESS CHILDREN 
 
 
Definitions 
 
Homeless students means students who lack a fixed, regular, and adequate nighttim e 
residence and includes:  (42 USC 11434a) 
 
1. Students who are sharing the housing of other persons due to loss of housing, 

economic hardship, or a sim ilar reason; are living in m otels, hotels, trailer parks, or 
camping grounds due to the lack of altern ative adequate accommodations; are living 
in emergency or transitional shelters; ar e abandoned in hospita ls; or are awaiting 
foster care placement 

 
(cf. 6173.1 - Education for Foster Youth) 
 
2. Students who have a prim ary nighttime residence that is a public or private place not  

designed for or ordinarily used as regular sleeping accommodations for human beings 
 
3. Students who are living in cars, parks, public spaces, abandoned buildings, 

substandard housing, bus or train stations, or similar settings 
 
4. Migratory children who qualify as hom eless because they are living in conditions 

described in items #1-3 above 
 
5. Unaccompanied youth who are not in the physical custody of a parent or guardian 
 
School of origin means the school that the student at tended when permanently housed or the 
school in which the student was last enrolled. (42 USC 11432) 
 
Best interest means, to the extent feasible, continui ng a student's enrollment in the school of 
origin for the duration of his/ her homelessness, except when doing so is contrary to the 
wishes of his/her parent/guardian.  (42 USC 11432) 
 
District Liaison 
 
The Superintendent designates the following sta ff person as the district liaison for hom eless 
students:  (42 USC 11432) 
 
 _School Nurse  
 (title or position) 

_745 10th Street, Colusa, CA 95932 
 (address) 
 __(530)458-7791 
 (phone number) 
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 AR 6173(b) 
 
 
EDUCATION FOR HOMELESS CHILDREN (continued) 
 
 
The district's liaison for homeless students shall:  (Education Code 48852.5; 42 USC 11432) 
 
1. Ensure that hom eless students are id entified by school personnel and through 

coordinated activities with other entities and agencies 
 
(cf. 1400 - Relations between Other Governmental Agencies and the Schools) 
(cf. 3553 - Free and Reduced-Price Meals) 
(cf. 5141.6 - School Health Services) 
 
2. Ensure that hom eless students enroll in, and have a full and e qual opportunity to 

succeed in, district schools 
 
3. Ensure that homeless families and students receive educational services for which 

they are eligible 
 
4. Inform parents/guardians of the educatio nal and related opport unities available to 

their children and ensure that they are provided with m eaningful opportunities to 
participate in the education of their children 

 
(cf. 5145.6 - Parental Notifications) 
 
5. Disseminate notice of the educational right s of homeless students in district schools 

that provide services to homeless children and at places where th ey receive services, 
such as schools, family shelters, and hunger relief agencies (soup kitchens) 

 
6. Mediate enrollment disputes in accordance with law, Board policy, and administrative 

regulation 
 
7. Fully inform parents/guardians of all transportation services 
 
(cf. 3250 - Transportation Fees) 
(cf. 3541 - Transportation Routes and Services) 
 
8. When notified pursuant to Education Code 48918.1, assist, f acilitate, or represent a  

homeless student who is undergoing a discip linary proceeding th at could result in 
his/her expulsion 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
9. When notified pursuant to Education C ode 48915.5, participate in an individualized 

education program team meeting to make a manifestation determination regarding the 
behavior of a student with a disability 

 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 



 AR 6173(c) 
 
 
EDUCATION FOR HOMELESS CHILDREN (continued) 
 
 
10. Assist a homeless student to obtain record s necessary for his/he r enrollment into or 

transfer out of district schools, in cluding immunization, m edical, and academ ic 
records 

 
Enrollment 
 
The district shall make placement decisions for homeless students based on the student's best 
interest.  In  determining a studen t's best in terest, a hom eless student shall, to th e extent 
feasible, be placed in his/he r school of origin, unless hi s/her parent/guardian requests 
otherwise.  (42 USC 11432) 
 
The student m ay continue attending his/her school of origin for the duration of the 
homelessness or, if the student moves into permanent housing, until the end of any academic 
year in which he/she moves into permanent housing.  (42 USC 11432) 
 
In the case of an unaccom panied youth, the liaison shall assi st in placement or enrollment 
decisions, consider the views of  the student, and provide notic e to the student of his/her 
appeal rights.  (42 USC 11432) 
 
When making a placement decision  for a hom eless student, the Superintendent or designee 
may consider the age of the student, the dist ance of the commute and the impact it may have 
on the student's education, personal safety issues, the student' s need for special instruction, 
the length of anticipated stay in the temporary shelter or other temporary location, likely area 
of future housing, school placement of siblings, and the time remaining in the school year. 
 
However, placement decisions shall not be ba sed on whether a hom eless student lives with 
his/her homeless parent/guardian or has been temporarily placed elsewhere.  (42 USC 11432) 
 
Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice, even if the parent/guardian is unable to provide the school 
with the records normally required for enrollment.  (42 USC 11432) 
 
(cf. 5111.1 - District Residency) 
(cf. 5125 - Student Records) 
(cf. 5141.31 - Immunizations) 
 
The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the stu dent needs to obtain immunizations or does not possess 
immunization or other m edical records, th e principal or designee shall refer the 
parent/guardian to the district liaison for hom eless students.  The distri ct liaison shall assist 
the parent/guardian, or the stud ent if he/s he is an unaccompanied youth, in obtain ing the 
necessary immunizations or records for the student.  (42 USC 11432) 
 
 



 AR 6173(d) 
 
 
EDUCATION FOR HOMELESS CHILDREN (continued) 
 
 
If the student is placed at a school other than his/her school of origin or the school requested  
by his/her parent/guardian, the S uperintendent or designee sha ll provide the parent/guardian 
with a written explanation of the decisi on along with a statement regarding the 
parent/guardian's right to appeal the placement decision.  (42 USC 11432) 
 
Resolving Enrollment Disputes 
 
If a dispute arises over school selection or enro llment in a particular school, the student shall 
be immediately admitted to the scho ol in which enrollm ent is sought pending resolu tion of 
the dispute.  (42 USC 11432) 
 
The parent/guardian shall be provided with a written explanation of the placem ent decision, 
which shall be complete, as brief as possible, simply stated, and provided in language that the 
parent/guardian or student can understand.  The written explanation shall include: 
 
1. The district liaison's contact information 
 
2. A description of the district's placement decision 
 
3. Notice of the student's right to enroll in the school of choice pending resolution of the 

dispute, including the right to fully participate in all school activities 
 
4. Notice of the parent/guardian' s right to a ppeal the decision to the county office of 

education and, if the dispute rem ains unresolved, to the California Departm ent of 
Education 

 
The district liaison sh all work to resolve an enrollment dispute as expeditiously as possible 
after receiving notice of the dispute.  (42 USC 11432) 
 
In working with a student' s parents/guardians to  resolve an enrollm ent dispute, the district 
liaison shall: 
 
1. Inform them that they may provide written and/or oral documentation to support their 

position 
 
2. Inform them that they m ay seek the assis tance of social services, advo cates, and/or 

service providers in having the dispute resolved 
 
3. Provide them a simple form that they may use and turn in to  the school to initiate the 

dispute resolution process 
 
4. Provide them a copy of the dispute form they submit for their records 
 



 AR 6173(e) 
 
 
EDUCATION FOR HOMELESS CHILDREN (continued) 
 
 
5. Provide them the outcome of the dispute for their records 
 
If a parent/guardian disagrees with the liaison's enrollment decision, he/she m ay appeal the 
decision to the Superintendent. The Superintende nt shall make a determination within f ive 
working days. 
 
If the parent/guardian chooses to  appeal the district' s placement decision, the district liaison 
shall forward all written documentation and related paperwork to the hom eless liaison at the 
county office of education. 
 
Transfer of Coursework and Credits 
 
When a homeless student transfers into a dist rict school, the district  shall accept and issue 
full credit for any coursework that the studen t has satisfactorily completed while a ttending 
another public school, a juvenile court schoo l, or a nonpublic, nonsectar ian school or agency 
and shall not require the student to retake the course.  (Education Code 51225.2) 
 
If the hom eless student did not complete the en tire course, he/she shall be issued partial 
credit for the coursework completed and shall b e required to take the portion of the course 
that he/she did not complete at his/her previous school. However, the district may require the 
student to retake the portion of  the course completed if, in consultation with the  holder of 
educational rights for the student , the district finds that the student is reasonably able to 
complete the requirements in time to graduate from high school. Whenever partial credit is 
issued to a homeless student in any particular course, he/she shall be en rolled in the same or 
equivalent course, if applicable, so that he/she  may continue and complete the entire course.  
(Education Code 51225.2) 
 
In no event shall the dis trict prevent a homeless student from taking or retaking a course to 
meet the e ligibility requirements for admission to the Ca lifornia State University or the  
University of California.  (Education Code 51225.2) 
 
(cf. 6143 - Courses of Study) 
 
Exemption from District Graduation Requirements 
 
To obtain a high school diplom a, a hom eless student shall pass the high school exit 
examination in English language arts and m athematics, complete all courses required by 
Education Code 51225.3, and fulfill any additional graduation requirement prescribed by the 
Governing Board. 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
 
 



 AR 6173(f) 
 
 
EDUCATION FOR HOMELESS CHILDREN (continued) 
 
 
However, when a hom eless student who has co mpleted his/her second year of high school 
transfers into the district from  another sc hool district or transf ers between high schools 
within the district, he/she shall be e xempted from all district-adopted coursework and other 
district-established graduation requirements, unless the distri ct makes a findin g that the  
student is reasonably able to co mplete the additional requirements in time to graduate f rom 
high school by the end of his/her fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent  or designee shall notify the student, the 
person holding the right to make educational decisions for him/her, and the district liaison for 
homeless students of the availabi lity of the exemption and whet her the student qualifies for 
it.  (Education Code 51225.1) 
 
To determine whether a homeless student is in his/her third or fourth year of high school, the 
district shall use either the num ber of credits he/she has earned as  of the date of the transfer 
or the length of his/her school enrollm ent, whichever qualifies him /her for the exem ption.  
(Education Code 51225.1) 
 
The Superintendent or designee shall notif y any hom eless student who is granted an 
exemption and the person holding the right to make educational decisions for hi m/her how 
any requirements that are waived will af fect the student's ability to gain adm ission to a 
postsecondary educational inst itution and shall provide in formation about transfer 
opportunities available through the Californi a Community Colleges. (Education Code 
51225.1) 
 
The district shall not require or  request a ho meless student to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall 
be made by a hom eless student, the person holdi ng the right to m ake educational decisions 
for the student, or by the district liaison on behalf of the student.  (Education Code 51225.1) 
 
If the Superintendent or designee determ ines that a homeless student is reasonably able to 
complete district gradu ation requirements within his/her fifth year of high school, he/she 
shall:  (Education Code 51225.1) 
 
1. Inform the student and, if under 18 years of age, the person holding the right to make 

educational decisions for him /her, of the opt ion available to the student to rem ain in 
school for a fifth year to com plete the district's graduation requirements and how that 
will affect his/her ability to gain admission to a postsecondary educational institution 

 
2. Provide information to the hom eless student about transfer oppor tunities available 

through the California Community Colleges 
 
 
 
 



 AR 6173(g) 
 
 
EDUCATION FOR HOMELESS CHILDREN (continued) 
 
 
3. Upon agreement with the hom eless student or, the person holding the right to m ake 

educational decisions for him /her if he/s he is under 18 years of age, perm it the 
student to stay in school for a fifth y ear to complete the distr ict's graduation 
requirements 

 
Eligibility for Extracurricular Activities 
 
A homeless student who enrolls in  any district school shall be immediately deemed to meet 
all residency requirements for participation in in terscholastic sports or other extracurricu lar 
activities.  (Education Code 48850) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
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School Trustees of Assembly District # 
The undersigned school board members represented within your district urge you to 
support legislation to fix the school district reserve cap. 
 

August 6, 2015 
 
The Honorable (NAME) 
Member, CA State Assembly 
State Capitol, Room # 
Sacramento, CA 94249-0074 
 
Dear Assembly Member (NAME): 
 
As school board members representing school districts in the ## Assembly District, we are writing first 
to thank you for signing onto the June 2, 2015, letter calling for a resolution to the school district 
reserve cap issue. Your efforts on this very important issue are truly appreciated. And now as you are 
entering the final four weeks of the Legislative Session we need your help to make this a reality. Our 
request is that you actively engage in seeking a solution this legislative year including co-authoring a 
soon-to-be-amended bill on the subject. 

In the June 2 letter, you and 25 other Democrats from both houses expressed support to your leaders 
to modify the reserve cap, stating that, “we believe there is a pathway to resolving this issue for 
school districts and the communities they serve while ensuring that districts across the state remain 
fiscally sound and have the resources necessary to educate our students.”  
 
The letter outlined a pathway to solving the issue, which included: 

        A more precise understanding of the funds included in the cap; 
        A recognition that certain types of school districts face more challenging cash flow issues 

than others; and 
        Basing any cap on nationally recognized standards, research, or criteria that supports district 

solvency… 

The pathway to resolving this issue comes in the form of amendments to a bill which will be 
introduced when the Legislature reconvenes on August 17. We are requesting your help to fix the 
reserve cap by supporting and co-authoring this forthcoming legislation. 
 
In its current form, the cap on district reserves drastically hinders the ability of school district leaders 
to provide a quality education for our students. It is vital that the reserve cap be fixed before the 
end of the current legislative session. 
 
If you have any questions, please contact Dennis Meyers with the California School Boards 
Association, (916) 669-2551 or dmeyers@csba.org.  Thank you for your continued leadership on this 
issue and we look forward to your response and help. 
 
Sincerely, 
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COLUSA	UNIFIED	SCHOOL	DISTRICT																																									WARRANTS	TO	BE	RELEASED	JUNE	26,	2015																																																									BATCH	47
REF	#	 VENDOR AMOUNT	 FUND LOC DESCRIPTION
1300 A‐Z	BUS	SALES 300.05$																	 01 MOT BUS	REPAIR	SUPPLIES
1315 ACCESS 130.00$																	 01 DO SHRED	RECORDS
1306 ALHAMBRA	WATER 126.77$																	 01 BPS/MOT WATER
1298 BIG	T'S	TREES 950.00$																	 01 MOT TREE	TRIMMING
1303 CA	DEPT	OF	JUSTICE 211.00$																	 01 DO FINGERPRINT	FEE
1328 CICCWELLNESS	CENTER 750.00$																	 01 BPS USE	OF	POOL	FOR	LAST	WEEK	OF	SCHOOL
1313 COLUSA	CASINO	RESORT 3,000.00$														 01 CHS SENIOR	DINNER
1320 COLUSA	MOTOR	SALES 15.90$																				 01 MOT VEHICLE	REPAIR	SUPPLIES
RC123 COLUSA	USD	EMER	FD‐VOID	UNCASHED	CHECKS (392.84)$															 01 DO MISC	UNCASHED	CHECKS	VOIDED
RC123 COLUSA	USD	EMER	FD‐KIM	STOCKS 82.75$																				 01 CHS REIMBURSE	FOR	SUPPLIES	PURCHASED
RC123 COLUSA	USD	EMER	FD‐SHANNON	LAUX 133.75$																	 01 DO REIMBURSE	MILEAGE
RC123 COLUSA	USD	EMER	FD‐DANIEL	MARTINEZ 947.11$																	 01 DO PAYCHECK	ADVANCE	FOR	PAYROLL	ERR
RC123 COLUSD	USD	EMER	FD‐LIVE	WIRE	PRODUCTS 6,798.01$														 01 CHS ELECTRIC	FENCE	FOR	AG	DEPT.
RC123 COLUSA	USD	EMER	FD‐KELLI	ARCE 221.92$																	 01 CHS REIMBURSE	FOR	SUPPLIES	PURCHASED
RC123 COLUSA	USD	EMER	FD‐S.PARKER	DO	PETTY	CASH 129.30$																	 01 DO POSTAGE	AND	SUPPLIES
1319 TIM	CRABTREE 542.50$																	 01 CHS REIMBURSE	MILEAGE	AND	MEALS	AT	AG	CONF
1304 CREATIVE	BUS	SALES 51.71$																				 01 MOT	 BUS	REPAIR	SUPPLIES
RC125 CUSD	EMER	FD‐USBANKCALCARD	VISA 8,429.19$														 01 ALL SEE	ATTACHED
1323 DAVIES	CHEVRON 3.00$																							 01 MOT VAN	WASH
1317 FLETCHER'S	PLUMBING 2,327.50$														 01 MOT PLUMBING	REPAIRS
1299 GRIFFS	FEED	AND	SEED 682.74$																	 01 MOT GROUNDS	SUPPLIES
1321 HARPER	AUTO	REPAIR 1,839.98$														 01 MOT VAN/TRUCK	REPAIRS
1308 HEFF	JONES 947.85$																	 01 CHS/CAHS DIPLOMAS
1341 ROSEMARY	HICKS 10.00$																				 01 BPS REIMBURSE	LUNCH	AT	WORKSHOP
1333 HWY	20	SIGNWORKS 215.00$																	 01 MOT SIGNS
1332 JEFF	SAVAGE	PLUMBING 1,098.04$														 01 MOT PLUMBING	REPAIRS
1310 JOHNSON	PRINTING 53.75$																				 01 CHS FORMS	PRINTED
1334 ROCHELLE	LAIRD 1,227.00$														 01 MOT BUS	DRIVER	TRAINING
1339 MERIDIAN	DIESEL 454.50$																	 01 MOT BUS	REPAIR	'
1337 LORIE	MEYERS	CHS	PETTY	CASH 327.20$																	 01 CHS POSTAGE	AND	SUPPLIES
1314 JEREMY	MILLER 395.03$																	 01 DO REIMBURSE	MILEAGE
1322 PLATT	 142.74$																	 01 MOT MAINTENANCE	SUPPLIES
1336 RON	RADER 599.45$																	 01 MOT REIMBURSE	BUS	DRIVER	MEALS	&	MILEAGE
1342 TONI	RANGEL 89.93$																				 01 BPS REIMBURSE	MILEAGE/MEAL	FOR	WORKSHOP
1330 BARBARA	REECE	EMS	PETTY	CASH 31.66$																				 01 EMS POSTAGE	AND	SUPPLIES
1302 SANKEY	AUTO 87.30$																				 01 MOT VEHICLE	REPAIR	SUPPLIES
1301 SORENSON	PEST	CONTROL 258.00$																	 01 MOT PEST	CONTROL	SERVICE
1305 SPURR 2,136.17$														 01 ALL NATURAL	GAS	BILLING
1312 PERRY	TAYLOR 277.00$																	 01 MOT REIMBURSE	BUS	DRIVER	MEALS				
1309 TNT	SCHOOL	SUPPLIES 115.80$																	 01 BPS SUPPLIES
1327 CLAIR	TOTH 25.00$																				 01 DO REIMBURSE	FINGERPRINT	FEE
1316 US	BANK	EQUIPMENT	FINANCE 2,101.63$														 01 ALL COPIER	LEASE	PAYMENTS
1326 VOLTAGE	SPECIALISTS 480.00$																	 01 MOT ELECTRIC	REPAIRS

GENERAL	FUND	01 38,353.39$					
RC126 CUSD	EMER	FD‐USBANKCALCARD	VISA 1,254.90$														 13 CAFÉ SEE	ATTACHED

CAFETERIA	FUND	13 1,254.90$							
MEASURE	A	BOND	FUND	21 ‐$																		

RC128 CUSD	EMER	FD‐USBANKCALCARD	VISA 1,461.34$														 25 DEVFEE REMODEL	WEIGHT	ROOM	TO	BE	CLASSROOM
1331 PLATT	 1,185.13$														 25 DEVFEE REMODEL	WEIGHT	ROOM	TO	BE	CLASSROOM

CAPITAL	FACILITIES	FUND	25 2,646.47$							
RC124 CUSD	EMER	FD‐PACIFIC	WOMENS	BASKETBALL 200.00$																	 95 CHS ENTRY	FEE
1340 CUSD	GENERAL	FUND 2,198.33$														 95 EMS KIDS	CAN	SAVE	FUNDS	TOWARDS	SHADY	CREEK
RC127 CUSD	EMER	FD‐USBANKCALCARD	VISA 2,657.50$														 95 CHS/EMS SEE	ATTACHED
1318 PRINT	SLINGERS 494.37$																	 95 CHS SHIRTS
1307 SPORTSMEN	DEN 1,656.75$														 95 CHS FOOTBALL	SUPPLIES
1329 YARY	SPORTS	PHOTOGRAPHY 1,638.00$														 95 EMS 8TH	GRADE	GRADUATION	PICTURES

STUDENT	BODY	FUND	95 8,844.95$							
TOTAL	ACCOUNTS	PAYABLE	 51,099.71$					

zhone
Text Box
H.5. 



Sheryl Parker FD01‐RC125 FD13‐RC126 FD25‐RC128 FD95‐RC127

22-Jun USPS POSTAL ST66100207 $601.90 $601.90 CAFET POSTAGE ENVELOPES

18-Jun LOWES #01933* $200.00 $200.00 DO RETIREMENT GIFTS

17-Jun GBC*ECOMMERCE $677.60 $677.60 EMS MAINT. AGRMT ON BINDING MACHINES

15-Jun STAPLES 00102863 $40.60 $40.60 DO OFFICE SUPPLIES

10-Jun BIMBO BAKERIES WEST A/R $199.68 $199.68 CAFET FOOD

10-Jun BIMBO BAKERIES WEST A/R $220.33 $220.33 CAFET FOOD

10-Jun BIMBO BAKERIES WEST A/R $232.99 $232.99 CAFET FOOD

Mike Phenicie

22-Jun THE HOME DEPOT 1019 $18.76 $18.76 FOM SUPPLIES

Jeremy Miller

19-Jun SP *TECHNOLOGY IN EDUCATI $732.24 $732.24 TECH SUPPLIES

19-Jun CDW GOVERNMENT $622.99 $622.99 TECH SUPPLIES

9-Jun CDW GOVERNMENT ($1,766.33) ($1,766.33) CREDIT FOR RETURNED MDSE

Rosemary Hicks

15-Jun STAPLES 00102863 $20.41 $20.41 BPS SUPPLIES

11-Jun USPS 05172809334414268 $175.00 $175.00 BPS POSTAGE

29-May SAV‐MOR FOODS $7.81 $7.81 BPS SUPPLIES

Zeba Hone

22-Jun ROCCOS BAR GRILL $41.88 $41.88 DO PRINCIPALS LUNCH 

17-Jun RITE AID STORE 6088 $14.53 $14.53 DO SUPPLIES

Nic Schantz

22-Jun THE HOME DEPOT 1019 $295.70 $295.70 MOT MAINTENANCE SUPPLIES

17-Jun LOWES #01933* $353.89 $353.89 MOT MAINTENANCE SUPPLIES

17-Jun LOWES #01933* $89.60 $89.60 MOT MAINTENANCE SUPPLIES

16-Jun AMAZON.COM $161.19 $161.19 MOT MAINTENANCE SUPPLIES

10-Jun THE HOME DEPOT 1019 $509.83 $509.83 MOT MAINTENANCE SUPPLIES

9-Jun LOWES #01933* $722.15 $722.15 MOT MAINTENANCE SUPPLIES

Terry Biladeau

18-Jun LOWES #01933* $839.79 $839.79 MOT MAINTENANCE SUPPLIES

12-Jun LOWES #01933* $85.75 $85.75 MOT MAINTENANCE SUPPLIES

28-May OFFICE DEPOT #5101 $26.86 $26.86 MOT MAINTENANCE SUPPLIES

Jody Johnston

19-Jun GARDNER MEDIA LLC $75.94 $75.94 EMS LIBRARY BOOKS

18-Jun MIDAMERICA BOOKS $81.49 $81.49 EMS LIBRARY BOOKS

10-Jun TMS*THE PRINT SHOP $448.50 $448.50 EMS PRINT BOOK

9-Jun ROSEVILLE GOLFLAND LTD ($117.50) ($117.50) REFUND ON 8TH GRADE TRIP

Dwayne Newman

22-Jun SURVEYMONKEY.COM $300.00 $300.00 DO SUBSCRIPTION

Darren Brown

22-Jun QUILL CORPORATION $134.47 $134.47 CHS SUPPLIES

19-Jun USPS 05172809334414268 $196.00 $196.00 CHS POSTAGE

17-Jun HERTZBERG NEW METHOD IN $753.79 $753.79 CHS BOOKS

15-Jun SULLIVAN SUPPLY INC $1,428.68 $1,428.68 CHS AG SUPPLIES

18-Jun TEXTBOOKS.COM $62.14 $62.14 CHS BOOKS

12-Jun AMAZON.COM $405.06 $405.06 CHS SUPPLIES

17-Jun UCA $775.00 $775.00 CHEER CAMP REGISTRATION

2-Jun UCA CAMPS INVTS ONE DAYS $1,000.00 $1,000.00 CHEER CAMP REGISTRATION

2-Jun UCA CAMPS INVTS ONE DAYS $1,000.00 $1,000.00 CHEER CAMP REGISTRATION

27-May BIGGER, FASTER, STRONGER $2,035.00 $2,035.00 SPORTS EQUIPMENT TO BE PAID BY CRAF

29-May LA CABANA $99.21 $99.21 CHS STAFF MEETING LUNCH

$13,802.93 $8,429.19 $1,254.90 $1,461.34 $2,657.50

Colusa USD Emergency Fund ‐ US BANK CALCARD VISA ‐ Check 5045



COLUSA	UNIFIED	SCHOOL	DISTRICT																																									WARRANTS	TO	BE	RELEASED	JULY	10,	2015																																																		BATCH	1
REF	#	 VENDOR AMOUNT	 FUND LOC DESCRIPTION
11 ACSA 220.00$																		 01 DO BOARD	MEMBER	MEMBERSHIP
15 ACTIVE	NETWORK 2,394.00$														 01 ALL RECEIPTING	PROGRAM	FOR	SITES
L24 ALHAMBRA 66.02$																					 01 DO/MOT WATER
13 AMERICAN	FIDELITY 300.20$																		 01 DO DISABILITY	PREMIUMS
20 AMERICAN	PROMOTIONAL	EVENTS/TNT 11,465.66$											 01 CHS FRIENDS	OF	MUSIC	FIREWORK	SALE
L16 BAXTER 47.02$																					 01 MOT VEHICLE	REPAIR	SUPPLIES
L8 CA	STATE	BOARD	OF	EQUALIZATION 194.00$																		 01 DO SALES	TAX	DUE
L1/5 CVT 132,861.77$									 01 ALL JULY	HEALTH	INSURANCE
14 CALSTRS 37,498.45$											 01 DO GOLDEN	HANDSHAKE	PAYMENT
L22 CITY	OF	COLUSA 8,569.68$														 01 ALL WATER/SEWER	BILLING
12 CCOE 14,084.00$											 01 DO JULY	WORKER'S	COMP	PREMIUM
8 CSBA 4,370.00$														 01 DO GAMUT	POLICY	SUBSCRIPTION
L12 DAVISON	DRUGS 27.83$																					 01 BPS		 SUPPLIES
3 EAGLE	SOFTWARE 10,230.00$											 01 ALL STUDENT	INFORMATION	SYSTEM	ANNUAL
L13 ETS 121.22$																		 01 DO PRE‐ID	TESTING	MATERIALS
2 FOLLETT 4,256.42$														 01 ALL LIBRARY	SOFTWARE	SYSTEM	ANNUAL
10 FRONTLINE	TECHNOLOGIES 4,324.10$														 01 ALL SUBSTITUTE	CALLING/ABSENCE	SYSTEM
6 GOLDEN	BEAR	ALARMS 157.50$																		 01 ALL ALARM	MONITORING	FEE
L3 LUCILLE	IMHOFF 270.83$																		 01 HMS REIMBURSE	MILEAGE
L19 KELLEHER	PAINT 1,329.24$														 01 MOT MAINTENANCE	SUPPLIES
19 MITEL 1,379.53$														 01 ALL PHONE	SYSTEM	LEASE
L15 NORTH	WOODWINDS 3,373.75$														 01 CHS INSTRUMENT	REPAIR/REPLACE
18 OREGON	MEMORIALS 200.00$																		 01 CHS STADIUM	WALKWAY	PAVER
L6 PG&E 25,765.15$											 01 ALL ELECTRIC	BILLING
L21 PEARSON 3,500.00$														 01 EMS MATH	INSERVICE	ON	NEW	TEXTBOOK
9 PROGRESS	ADVISER 1,120.00$														 01 ALL SOFTWARE	SUBSCRIPTION
L23 SORENSON	PEST	CONTROL 258.00$																		 01 ALL PEST	CONTROL	SERVICE
L4/1 STANDARD	INSURANCE 1,581.17$														 01 ALL TEACHER	DISABILITY	INSURANCE
L20 SUPERIOR	TIRE	SERVICE 591.26$																		 01 MOT TIRES	FOR	VAN
4 TCSIG 123,241.58$									 01 DO PROPERTY/LIABILITY	ANNUAL	PREMIUMS
L43 TCT&A 739.78$																		 01 CHS GRADUATION	BACKDROP	BANNER
17 THREE	B'S	TOILET	RENTALS 161.25$																		 01 ALL PORTABLE	TOILET	RENTALS
7 BOB	THURBON 26,400.00$											 01 DO LEGAL	FEES

L25‐40 US	BANK	CALCARD	VISA 6,655.28$														 01 ALL SEE	ATTACHED
L44 VALLEY	TRUCK	AND	TRACTOR 13.14$																					 01 MOT MAINTENANCE	SUPPLIES
L11 BOBBI	WEIGLEIN 266.87$																		 01 BPS		 REIMBURSE	FOR	SUPPLIES	PURCHASED

GENERAL	FUND	01 428,866.49$		
16 COLUSA	COUNTY	ENVIRONMENTAL 1,176.00$														 13 CAFÉ ANNUAL	HEALTH	PERMITS	FOR	CAFETERIAS

CAFETERIA	FUND	13 1,176.00$							
L14 CPM 19,749.00$											 21 BOND MONTHLY	CONSULTANT	FEES

MEASURE	A	BOND	FUND	21 19,749.00$					
L37 US	BANK	CALCARD	VISA 4,343.76$														 25 DEVFEE CABINETS	&	COUNTERS	FOR	BPS	PORTABLE

CAPITAL	FACILITIES	FUND	25 4,343.76$							
L9 CUSD	GENERAL	FUND 4,131.10$														 95 ST.BODY SALES	TAX	DUE	TO	GENERAL	FUND

STUDENT	BODY	FUND	95 4,131.10$							
TOTAL	ACCOUNTS	PAYABLE	 458,266.35$		



Sheryl Parker TOTAL FUND 01 FUND 25

P25-P29 1-Jul ADVANCED DOCUMENT CONCEPTS 1,364.40$       1,364.40$       ALL COPIER MAINTENANCE

P30 1-Jul RECOLOGY BUTTE COLUSA 2,729.68$       2,729.68$       ALL GARBAGE SERVICE

P31 1-Jul CLOSE LUMBER ‐ SUTTER 237.38$          237.38$          MOT MAINTENANCE SUPPLIES

P32 25-Jun VZWRLSS*MY VZ VB P 235.88$          235.88$          ALL CELL PHONES

P41 1-Jul KAPLAN EARLY LEARN 756.44$          756.44$       BPS PORTABLE CABINETS/BULLETIN BRDS

P41 25-Jun KAPLAN EARLY LEARN 1,197.78$       1,197.78$    BPS PORTABLE CABINETS/BULLETIN BRDS

P33 25-Jun LIFETOUCH NSS CORPORATE 1,269.39$       1,269.39$       BPS YEARBOOK

P34 24-Jun USPS.COM CLICK66100611 18.11$            18.11$            DO POSTAGE

P35 24-Jun STAPLES 00102863 21.80$            21.80$            DO SUPPLIES

Terry Biladeau

P36 1-Jul SELOVERS INC. 163.00$          163.00$          MOT TOWING

P38 30-Jun LOWES #01933* (676.28)$        (676.28)$        MOT RETURN PRESSURE WASHER

Nick Schantz

P42 1-Jul LOWES #01933* 482.82$          482.82$       BPS PORTABLE CABINETS  

P37 1-Jul THE HOME DEPOT 1019 1,906.72$       1,906.72$    BPS PORTABLE CABINETS

P38 30-Jun LOWES #01933* 751.43$          751.43$          MOT PRESSURE WASHER

Darren Brown

P39 24-Jun QUILL CORPORATION 2.89$              2.89$              CHS SUPPLIES

P40 23-Jun PEACH TREE INN 537.60$          537.60$          CHS LODGING AT AG WORKSHOP

10,999.04$  6,655.28$    4,343.76$ 

US BANK CALCARD VISA 



COLUSA	UNIFIED	SCHOOL	DISTRICT																																									WARRANTS	TO	BE	RELEASED	JULY	17,	2015																																																		BATCH	2
REF	#	 VENDOR AMOUNT	 FUND LOC DESCRIPTION
L52 ADAM	LABS 80.00$																					 01 MOT TESTING	FOR	ASBESTOS	SAMPLE
L54 BEELER	TRACTOR 168.27$																		 01 MOT MOWER	PARTS/REPAIR
L60 TERRY	BILADEAU 91.14$																					 01 MOT REIMBURSE	MILEAGE
L55 BOGG'S	EQUIPMENT/ENGINEERING 1,422.83$														 01 MOT REPAIR	TRASH	COMPACTOR
L45 CA	STATE	BOARD	OF	EQUALIZATION 11.44$																					 01 MOT DIESEL	TAX
L21 CA	DEPT	OF	JUSTICE 113.00$																		 01 DO	 FINGERPRINT	FEES
L51 COLUSA	COUNTY	ENVIRONMENTAL 399.00$																		 01 MOT ANNUAL	FEES	FOR	HAZARDOUS	MATERIAL
L57 DAVIES	OIL 1,245.88$														 01 MOT FUEL	FOR	VEHICLES
L56 DURHAM	PENTZ 215.00$																		 01 MOT BUS	REPAIR
L46 EDD 1,090.91$														 01 DO UNEMPLOYMENT	FOR	APR‐JUNE
L50 HARPER'S	AUTO	REPAIR 20.67$																					 01 MOT VEHICLE	REPAIR
L62 JW	WOOD 915.66$																		 01 MOT MAINTENANCE	SUPPLIES
L61 MESSICK	HARDWARE 3,099.60$														 01 MOT MAINTENANCE	SUPPLIES
L63 MJB	WELDING 58.28$																					 01 CHS	 WELDING	SUPPLIES
L48 JAMIE	MYERS 45.10$																					 01 SS REIMBURSE	FOR	SUPPLIES	PURCHASED
L58 PLATT	 461.44$																		 01 MOT MAINTENANCE	SUPPLIES
L47 SPURR 1,584.36$														 01 ALL NATURAL	GAS	BILLING
23 US	BANK	EQUIPMENT	FINANCE 2,101.63$														 01 ALL COPIER	LEASE	PAYMENTS
RC2 US	BANK	CALCARD	VISA 125,099.74$									 01 ALL SEE	ATTACHED
L49 SOCORRO	VARGAS 15.36$																					 01 SS REIMBURSE	FOR	SUPPLIES	PURCHASED

GENERAL	FUND	01 138,239.31$		
22 LEASA	HILL 95.45$																					 13 CAFÉ REIMBURSE	MILEAGE

CAFETERIA	FUND	13 95.45$														
MEASURE	A	BOND	FUND	21 ‐$																			
CAPITAL	FACILITIES	FUND	25 ‐$																			

RC1 US	BANK	CALCARD‐VISA 7,425.00$														 95 ST.BODY VOLLEYBALL	CAMP	FEES

STUDENT	BODY	FUND	95 7,425.00$							
TOTAL	ACCOUNTS	PAYABLE	 145,759.76$		



COLUSA	UNIFIED	SCHOOL	DISTRICT																																									WARRANTS	TO	BE	RELEASED	JULY	24,	2015																																																		BATCH	3
REF	#	 VENDOR AMOUNT	 FUND LOC DESCRIPTION
l65 ADVANCED	DOCUMENT	CONCEPTS 227.78$																		 01 ALL COPIER	MAINTENANCE	AGREEMENTS
L66 ALHAMBRA 61.08$																					 01 BPS WATER
RC4 CUSD	EMER	FD‐BCOE	SFSP 56.00$																					 01 SUMSCH GRANDPARENT	VOLUNTEER	LUNCHES
RC4 CUSD	EMER	FD‐MICHAEL	COX 408.48$																		 01 DO LOST	PAYCHECK
RC4 CUSD	EMER	FD‐PRINT	CHECKS	FOR	ACCOUNT 44.50$																					 01 DO PRINTING	CHECK	FEES
RC4 CUSD	EMER	FD‐ARICKA	MONROE 10.00$																					 01 DO	 FINGERPRINT	FEES
RC4 CUSD	EMER	FD‐MICHAEL	COX 142.50$																		 01 DO LOST	PAYCHECK
RC4 CUSD	EMER	FD‐EDD 0.05$																							 01 DO ERROR	ON	BILL
PV29 D&S	ASPHALT 7,396.00$														 01 MOT ASPHALT	REPAIR	OF	HAZARDS	CHS/EMS
24 GENERATIONS 210.55$																		 01 MOT SHIRTS
L71 SIGNWORKS 268.75$																		 01 MOT SIGNS
25 MERIDIAN	DIESEL 196.00$																		 01 MOT BUS	MAINTENANCE
26 JAMIE	MYERS 169.40$																		 01 BPS REIMBURSE	TRAVEL	EXPENSES
30 PG&E 25,595.84$											 01 ALL ELECTRIC	BILLING
L69 RON	RADER 152.38$																		 01 MOT REIMBURSE	MILEAGE
31 SUTTER	BUTTES	FIRE	EXTINGUISHERS 884.85$																		 01 ALL SERVICE	FIRE	EXTINGUISHERS
32 CLAIR	TOTH 137.20$																		 01 BPS REIMBURSE	TRAVEL	EXPENSES
CL64 US	BANK	CALCARD‐VISA 4,029.85$														 01 BPS SUPPLIES
CL68 US	BANK	CALCARD‐VISA 16,022.04$											 01 MOT CLEANING	SUPPLIES
RC3 US	BANK	CALCARD‐VISA 33,479.74$											 01 ALL SEE	ATTACHED

VOLTAGE	SPECIALISTS 2,390.00$														 01 EMS/DO FIRE	SPRINKLER	REPAIR

GENERAL	FUND	01 91,882.99$					
22 HEARTLAND	PAYMENT	SYSTEMS 1,898.00$														 13 CAFÉ ANNUAL	SOFTWARE	FEE	FOR	POS

CAFETERIA	FUND	13 1,898.00$							
MEASURE	A	BOND	FUND	21 ‐$																			

L67 CUSD	GENERAL	FUND 343.76$																		 25 DEVFEE 3%	ADMIN	FEE	FOR	COLLECTING	DEV	FEES

CAPITAL	FACILITIES	FUND	25 343.76$											
STUDENT	BODY	FUND	95 ‐$																			
TOTAL	ACCOUNTS	PAYABLE	 94,124.75$					



Sheryl Parker

20-Jul QUILL CORPORATION $428.93 DO SUPPLIES

16-Jul ACCREDITING COMM FOR SCHO $1,740.00 CHS/CAHS ANNUAL ACCREDITATION FEE

16-Jul EMC/PARADIGM PUBLISHING $3,868.45 EMS TEXTBOOKS

16-Jul DECKER EQUIPMENT $7,475.65 ALL SCHOOLS WHITEBOARDS

Leasa Hill

17-Jul ROCCOS BAR GRILL $71.26 CAFETERIA STAFF LUNCH MEETING

Zeba Hone

16-Jul WAL‐MART #1903 $23.92 DO SUPPLIES

Jeremy Miller

20-Jul CDW GOVERNMENT $2,812.75 BPS TABLETS

20-Jul CDW GOVERNMENT $7,964.10 BPS TABLETS

Nick Schantz

14-Jul THE HOME DEPOT 1019 $45.73 MOT MAINTENANCE SUPPLIES

Darren Brown

20-Jul FOLLETT SCHOOL SOLUTIONS $4,353.75 CHS TEXTBOOKS

Jody Johnston

20-Jul DECKER EQUIPMENT $511.00 EMS SUPPIES

16-Jul PTM DOCUMENT SYSTEMS INC $220.40 EMS SUPPIES

16-Jul QUILL CORPORATION $193.48 EMS SUPPIES

15-Jul QUILL CORPORATION $47.21 EMS SUPPIES

15-Jul QUILL CORPORATION $33.85 EMS SUPPIES

15-Jul QUILL CORPORATION $1,183.18 EMS SUPPIES

15-Jul MHE*MCGRAW‐HILL ECOMM $519.49 EMS TEXTBOOKS

14-Jul AWL*PEARSON EDUCATION $988.14 EMS TEXTBOOKS

14-Jul HMCO *BOOKS $51.87 EMS TEXTBOOKS

14-Jul SCHOOL‐TECH INC $946.58 EMS SUPPIES

$33,479.74

US BANK CALCARD VISA



COLUSA	UNIFIED	SCHOOL	DISTRICT																																									WARRANTS	TO	BE	RELEASED	JULY	31,	2015																																																		BATCH	4
REF	#	 VENDOR AMOUNT	 FUND LOC DESCRIPTION
36 CHRISTINA	BAILEY 123.09$																		 01 BPS REIMBURSE	FOR	SUPPLIES	PURCHASED
L72 CCOE 678.67$																		 01 DO BANK	CHARGES
RC5 US	BANK	CALCARD	VISA 851.61$																		 01 ALL SEE	ATTACHED
34 HERFF	JONES 9.65$																							 01 HMS DIPLOMA
41 ASHLEY	MARTINEZ 184.45$																		 01 BPS REIMBURSE	FOR	SUPPLIES	PURCHASED
37 KAREN	NOBLES 167.00$																		 01 BPS REIMBURSE	FOR	SUPPLIES	PURCHASED
42 PLEASANT	AIR	COMPANY 835.20$																		 01 MOT AIR	FILTERS
39 SCHOOL	SERVICE	CO 123.36$																		 01 EMS		 SUPPLIES
35 SPORTSMEN	DEN 677.86$																		 01 SPORTS FOOTBALL	SUPPLIES
40 STANDARD	INS 1,633.17$														 01 ALL INCOME	PROTECTION	PREMIUMS

GENERAL	FUND	01 5,284.06$							
CAFETERIA	FUND	13 ‐$																			

33 CONNOR	SPORT	COURT 34,872.00$											 21 BOND SUPPLIES	FOR	EMS	GYM	FLOOR

MEASURE	A	BOND	FUND	21 34,872.00$					
CAPITAL	FACILITIES	FUND	25 ‐$																			

38 ERIKA	LEMENAGER 258.40$																		 95 EMS		 REIMBURSE	FOR	SUPPLIES	PURCHASED

STUDENT	BODY	FUND	95 258.40$											
TOTAL	ACCOUNTS	PAYABLE	 40,414.46$					



Sheryl Parker

22-Jul VZWRLSS*MY VZ VB P $125.43 ALL CELL PHONE BILL

Jeremy Miller

20-Jul AMAZON.COM $393.54 TECH SUPPLIES

22-Jul QUILL CORPORATION $249.56 TECH SUPPLIES

Rosemary Hicks

22-Jul CLI*NATIONAL GEO EXPLR $621.00 SUBSCRIPTIONS FOR TEACHERS

22-Jul CLI*NATIONAL GEO EXPLR $103.50 SUBSCRIPTIONS FOR TEACHERS

22-Jul CLI*NATIONAL GEO EXPLR $103.50 SUBSCRIPTIONS FOR TEACHERS

22-Jul CLI*NATIONAL GEO EXPLR $103.50 SUBSCRIPTIONS FOR TEACHERS

22-Jul CLI*NATIONAL GEO EXPLR $103.50 SUBSCRIPTIONS FOR TEACHERS

22-Jul CLI*NATIONAL GEO EXPLR $103.50 SUBSCRIPTIONS FOR TEACHERS

Darren Brown

20-Jul FOLLETT SCHOOL SOLUTIONS -1818.10 CREDIT FOR OVERPAYMENT

Jody Johnston

15-Jul SSI*SCHOOL SPECIALTY $363.85 EMS SUPPLIES

22-Jul SSI*SCHOOL SPECIALTY $398.83 EMS SUPPLIES

$851.61

COLUSA USD EMERGENCY FUND ‐ US BANK CALCARD VISA ‐ CK5052



COLUSA	UNIFIED	SCHOOL	DISTRICT																																									WARRANTS	TO	BE	RELEASED	AUGUST	7,	2015																																																		BATCH	5
REF	#	 VENDOR AMOUNT	 FUND LOC DESCRIPTION
51 ALHAMBRA	 43.77$																					 01 DO WATER
56 AMERICAN	FIDELITY	 293.80$																		 01 DO DISABILITY	INSURANCE	PREMIUMS
54 CHRISTINA	BAILEY 76.34$																					 01 BPS REIMBURSE	FOR	SUPPLIES	PURCHASED
73 BAXTER	AUTO	SUPPLIES 25.51$																					 01 MOT VEHICLE	REPAIR	SUPPLIES
43 CVT 139,329.53$									 01 ALL AUGUST	HEALTH	INSURANCE	PREMIUMS
74 CITY	OF	COLUSA 11,031.30$											 01 ALL WATER,	SEWER	BILLING
52 CCOE 14,084.00$											 01 DO WORKER'S	COMP	PREMIUMS
44 FOLLETT	SCHOOL	SOLUTIONS 213.49$																		 01 EMS		 BOOKS
50 GOLDEN	BEAR	ALARM 157.50$																		 01 ALL ALARM	MONITORING	FEES
47 TRISH	HAUGH 256.25$																		 01 BPS REIMBURSE	WORKSHOP	EXPENSES
53 ILLUMINATE	EDUCATION 1,500.00$														 01 DO TRAINING	ON	SOFTWARE
46 SHERYL	PARKER 349.02$																		 01 DO REIMBURSE	MILEAGE
49 CLAIR	TOTH 21.49$																					 01 BPS REIMBURSE	FOR	SUPPLIES	PURCHASED
55 SOCORRO	VARGAS 166.53$																		 01 BPS REIMBURSE	FOR	SUPPLIES	PURCHASED

GENERAL	FUND	01 167,548.53$		
CAFETERIA	FUND	13 ‐$																			

76 CPM 27,779.81$											 21 BOND CONSULTING	FEES

MEASURE	A	BOND	FUND	21 27,779.81$					
75 GOV	FINANCIAL	STRATEGIES 4,117.78$														 25 DEVFEE CONSULTING	FEES

CAPITAL	FACILITIES	FUND	25 4,117.78$							
45 NORTH	VALLEY	SPORTS	CAMPS 1,900.00$														 95 CHS FOOTBALL	CAMP	FEES

STUDENT	BODY	FUND	95 1,900.00$							
TOTAL	ACCOUNTS	PAYABLE	 201,346.12$		



COLUSA UNIFIED SCHOOL DISTRICT 
745 Tenth Street 

Colusa, CA 95932 
 

 OFFICIAL MINUTES 
Board of Trustees Regular Board Meeting 

 
June 16, 2015 

 
CALL TO ORDER The meeting was called to order at 6:00 p.m. in the CUSD Conference Room by 

Board President Lincoln Forry, who established a quorum  was present. 
Attending were Charles Yerxa, Terry Bressler, Kelli Griffith-Garcia and Kathie 
Whitesell. Also in attendance were S uperintendent Dwayne Newm an, Steven 
McGuckin of Capital Program Management, and staff.  
 

PLEDGE OF ALLEGIANCE Rebecca Changus led the Pledge of Allegiance. 
 

HEARING OF THE PUBLIC FOR 

ITEMS ON THE AGENDA 
No members of the public were present.  
 

HEARING OF THE PUBLIC FOR 

ITEMS NOT ON THE AGENDA 
No members of the public were present.  
 

STUDENT’S REPORT No student representative were present.  
   

RECOGNITION & 

CELEBRATIONS 
None  
   

PRESIDENTS REPORT   CRAF – Kelli Griffith-Garcia reported that CHS has held volleyball and 
basketball camps. Ms. Changus, Ms. Lyons and Mr. Townzen have been 
involved in the cam ps and have been  doing a great job. Mrs. Griffith-
Garcia asked that the custodians ma ke sure the doors are unlocked and 
the gym accessible.  

 FOM – None  
 FOAg – Kathie Whitesell reported that FFA did really well at the Colusa 

County Fair. In additional to FFA, th e Colusa 4H kids also did an 
exceptional job.   

 SELPA – None 
 Grounds – None  

 
SUPERINTENDENTS REPORT  
IMPROVING ACHIEVEMENT  

 15-16 LCAP Update – Mr. Newman reported that no major changes were 
made to the LCAP. Sheryl Parker and Mr. Newman have reviewed the  
15-16 Budget and it is aligned with the LCAP. A calendar with action 
items listed on the LCAP is being developed.  

 
SUPERINTENDENTS REPORT  
MANAGEMENT  

 End of Year Update – Mr. Newman stated that next year’s graduation will 
be done differently. The time will be changed from 7:00 PM to 7:30 PM 
for both Egling Middle School and Colusa High School. The Colusa 
Alternative High School and the Alte rnative Home School will rem ain 
the same.  
 

 Safety Upgrades - Mr. Newm an asked for the Board’s perm ission to 
spend additional funds out of the MOT budget for more crosswalk signs. 
The board gave Mr. Newm an their blessing to use the additional funds.  
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The Board asked for clarification on where the crosswalks will be placed. 
Mr. Newman will take the Board’s suggestion of putting more crosswalk 
signs on Fremont Street to the City planners for further discussion.  

 
 Summer School Update – Rebecca Changus reported that for the past two 

years, Colusa High School students  were offered an on-line option for 
summer school. The adm inistrators of CHS found that a num ber of 
students were having difficulty accessi ng computers. As a result, this 
year’s summer school will operate differently. Two Independent Study 
teachers will be available for students to schedule time with and collect 
work from. There will also be one o n-site teacher for Freshman English  
students. Erika Lemenager will be the Principal for K-8 Summer School 
located at BPS. Currently, there are approximately 180 students enrolled 
in K-8 Summer School. Summer se ssion for K-8 will operate Monday 
through Thursday starting on July 6 – July 30 from 8:00 – 1:30 PM. 
 

 Property Transfer with CCOE – Mr. Newman presented a s atellite map 
of land and buildings that CUSD owns. He proposed a building for land 
swap. Currently, the land that CCOE has its Children Center building on 
is owned by CUSD. The building that is used by CUSD’s Kindergarten 
classes is owned by CCOE. Mr. Newm an is proposing this swap in an 
effort to ensure that bond funds can be used in the Kindergarten buildings 
as we enter into our bond projects. Mr. Newman received legal guidance 
from Bob Thurbon regard ing this m atter. The board would like Mr. 
Newman to negotiate a long term  lease for the building that CCOE 
occupies (Children’s Center) and in turn, the Kindergarten building 
would be considered the property of CUSD.  

 
SUPERINTENDENT’S REPORT  
BUDGET 

 Enrollment – Mr. Newman stated that the incoming TK and Kindergarten 
students combined for the 15-16 sc hool year is an anticipated 140 
students - up from  approximately 128 the previous year. Mr. Newm an 
and incoming BPS Principal, Clair Toth will review the  enrollment 
numbers for the incom ing TK and Ki ndergarten classes and develop a 
plan to accommodate the potential large class sizes.  
 

 Multi Year Projection (MYP) Includ ing Proposed Hires – Mr. Newm an 
presented an MYP which included  the possib le addition of  a Utility  
Worker/Bus Driver an d a Com puter Tech. Mr. Newman asked f or 
guidance from the board as it related specifically to the budgetary aspect 
of this item. The board was in favor of Mr. Newman proceeding with the 
allocation of additional funds for the two positions in the revised budget. 
 

CSEA REPRESENTATIVE’S 

REPORT 
No representative from CSEA was present.  
 

CEA REPRESENTATIVE’S 

REPORT  No representative from CEA was present.  
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PUBLIC HEARING   SB858 and GASB54 Reserve Level/Excess Reserves – No public 
comment.  

 2015-2016 Budget – No public comment.  
 2015-2016 LCAP – No public comment.   

 
INFORMATION/DISCUSSION/
POSSIBLE ACTION ITEMS 

 
ACTION ITEM #1415122 
 

Motion was made by Terry Bressler, seconded by Charles Yerxa to approve the 
Colusa County Consortium Plan for Expelled Students for the 15-16 school 
year with the understanding that Mr. Newman will negotiate an acceptable 
financial plan for any excess costs. In addition, the board would like to have a 
representative from CHS and EMS monitor student progress.  
 
Whitesell – Aye 
Yerxa – Aye 
Forry – Nay 
Bressler – Aye 
Griffith-Garcia - Aye 
 
Vote: (4 Ayes, 1 Nay)  
 

ACTION ITEM #1415123 Motion was made by Charles Yerxa, seconded by Terry Bressler to approve the 
CAHSEE Waiver for Students with Disabilities.  
 
Whitesell – Aye 
Yerxa – Aye 
Forry – Aye 
Bressler – Aye  
Griffith-Garcia - Aye 
 
Vote: Unanimous  
 

NO ACTION TAKEN  No action was taken on agenda item I.3. - Provisional Lease and Agreement to 
Transfer Property.   
 
 

NO ACTION TAKEN  No action was taken on agenda item I.4 – CPM Update. Steven McGuckin of 
CPM presented information on the lease-leaseback process. After discussion with 
Mr. Newman and Bob Thurbon, CPM advised CUSD to suspend the use of lease-
leaseback for projects scheduled under Measure A at this time.  
 

ACTION ITEM #1415124 Motion was made by Charles Yerxa, seconded by Kathie Whitesell to approve 
the Fire Alarm Panel Replacement with Voltage Specialists (not to exceed 
$8160.00).  
 
Whitesell – Aye  
Yerxa – Aye 
Forry – Aye  
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Bressler – Aye  
Griffith-Garcia - Aye 
 
Vote: Unanimous  
 

ACTION ITEM #1415125 Motion was made by Terry Bressler, sec onded by Kathie Whitesell to approve 
the Architectural Services Agreement for District-Wide Fire Alarm  
 
Whitesell – Aye 
Yerxa – Aye 
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Aye  
 
Vote: Unanimous 
 

ACTION ITEM #1415126 Motion was made by Kathie W hitesell, seconded by Kelli Grif fith-Garcia to 
approve the First Reading of Board Po licy 4121- Substitute and Tem porary 
Employees.  
 
Whitesell – Aye 
Yerxa – Aye 
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Aye  
 
Vote: Unanimous 
 

ACTION ITEM #1415127 Motion was m ade by Charles Yerxa, s econded by Kelli Gri ffith-Garcia to 
approve Warrants: Batch #43-46.  
 
Whitesell – Abstain 
Yerxa – Aye 
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Aye  
 
Vote: (1 Abstain, 4 Aye)   
 

ACTION ITEM #1415128 Motion was made by Charles Yerxa, sec onded by Kathie Whitesell to approve 
consent agenda items a – i. 
 
Consent Agenda Items Approved: 

a. May 19, 2015 Meeting Minutes  
b. May Payroll  
c. Personnel Assignment Order # 2014-2015 #10  
d. Associated Student Body Fund 
e. Fund 01 Budget Revision 
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f. Fund 51 Budget Revision 
g. Resolution #2014-15.15 – GASB54 Classifi cation of Fund Balances in 

Governmental Funds 
h. Declaration of Need for Fully Qualified Educators 
i. 2015-16 Ag Incentive Grant  

 
Whitesell – Aye 
Yerxa – Aye 
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Aye 
 
Vote: Unanimous 
 

HEARING OF THE PUBLIC FOR 

MATTERS ON CLOSED SESSION 

AGENDA  

None  

 
ADJOURN TO CLOSED SESSION  

 
The Board adjourned to Closed Session at 8:20 p.m. to consider and/or take action 
upon any of the following items:  

1. Student Matters: 
a. Out of School Suspensions 
b. Inter-District Transfers 
c. Consider approval of AHP R ecommendation of Expulsion Case 

#2014-15.06. 
d. Consider approval of AHP R ecommendation of Expulsion Case 

#2014-15.07.  
 

2. Personnel Matters: 
a. Public Employee Resignation  
 

3. Possible/Pending Litigation 
 
Negotiations 

a. Instruction to District N egotiators (Executive Session of School Board and its 
designated representatives for the purpose of discussing its position regarding matters within 
the scope of representation and instructing its designated representatives.) 

1. Consider approval of MOT Stipends 
 
 

 The Board reconvened f rom Closed Session at 9:15. Board President, L incoln 
Forry reported out that the Board reviewed the Out of School Suspensions, Inter-
District Transfers, EH #2014-15.06, EH #2014-15.07, and Public Employee 
Resignation.    

 
ACTION ITEM #1415129 Motion was made by Kathie W hitesell, seconded by Terry Bressler to approve 

the recommendation of the Administrative Hearing Panel for EH #2014-15.06 
 
Whitesell – Aye 
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COLUSA UNIFIED SCHOOL DISTRICT 
745 Tenth Street 

Colusa, CA 95932 
 

 OFFICIAL MINUTES 
Board of Trustees Special Board Meeting 

 
June 29, 2015 

 
CALL TO ORDER The meeting was called to order at 7:30 a.m. in the CUSD Conference Room by 

Board President Lincoln Forry, who established a quorum  was present. 
Attending were Charle s Yerxa, Te rry Bressler and Kathie  Whitesell. Also in  
attendance were Superintendent Dwayne Newman.   
 

HEARING OF THE PUBLIC FOR 

ITEMS ON THE AGENDA 
No members of the public were present.  
 

HEARING OF THE PUBLIC FOR 

ITEMS NOT ON THE AGENDA 
No members of the public were present.  
 

  
ACTION ITEM #1415133 Motion was made by Charles Yerxa, sec onded by Terry Bressler to approve of 

the recommended Phase 1B projects.  
 
Whitesell – Aye 
Yerxa – Aye 
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Absent  
 
Vote: (4 Ayes, 1 Absent) 
  

ACTION ITEM #1415134 Motion was made by Kathie W hitesell, seconded by Charles Yerxa to approve 
the 15-16 Board Meeting Dates and Times. Board Meetings will take p lace on 
the second Tuesday’s o f each m onth at 6: 00 P.M. In addition to those dates,  
another meeting on the f ourth Tuesday will be reserved as a ten tative board 
meeting date in the event deadline item s relating to bond proj ects need board 
consideration and approval. If a meeting is not necessary, it will be cancelled. 
 
Whitesell – Aye 
Yerxa – Aye 
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Absent   
 
Vote: (4 Ayes, 1 Absent)  
 

ACTION ITEM #1415135 BP4121 
ACTION ITEM #1415136 Motion was made by Charles Yerxa, sec onded by Kathie Whitesell to approve 

the consent agenda items 1-5.  
 
Consent Agenda Items Approved: 
1. 15-16 Consolidated Application for Federal Funding 
2. Coaching Time Schedules  
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COLUSA UNIFIED SCHOOL DISTRICT 
745 Tenth Street 

Colusa, CA 95932 
 

 OFFICIAL MINUTES 
Board of Trustees Special Board Meeting 

 
July 17, 2015 

 
CALL TO ORDER The meeting was called to order at 7:16 a.m. in the CUSD Superintendent’s 

Office by Board President Lincoln Forry, who established a quorum was present. 
Attending were Terry Bressler Kelli Griffith-Garcia and Kathie Whitesell. Also 
in attendance were Superintendent Dwayne Newman, Sheryl Parker, Terry 
Biladeau and Ron Rogers.  
 

HEARING OF THE PUBLIC FOR 

ITEMS ON THE AGENDA 
No members of the public were present.  
 

HEARING OF THE PUBLIC FOR 

ITEMS NOT ON THE AGENDA 
No members of the public were present.  
 

ACTION ITEM #1415139 Motion was made by Terry Bressler, sec onded by Kathie White sell to approve 
the contract with Sport Court for purchase of EMS Gym Floor Material.  
 
Whitesell – Aye 
Yerxa – Absent  
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Aye 
 
Vote: (4 Ayes, 1 Absent)  
  

ACTION ITEM #1415140 Motion was made by Kathie W hitesell, seconded by Kelli Grif fith-Garcia to 
approve the contract with All Sport for installation of EMS gym flooring.  
 
Whitesell – Aye 
Yerxa – Absent  
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Aye  
 
Vote: (4 Ayes, 1 Absent)  
 

ACTION ITEM #1415141 Motion was made by Kelli Griffith-Garci a, seconded by Kathie W hitesell to 
authorize the Superintendent to approve an abatement contract not to exceed  
$25,000 for the removal of the current EMS gym floor.  
 
Whitesell – Aye 
Yerxa – Absent  
Forry – Aye 
Bressler – Aye 
Griffith-Garcia – Aye  
 
Vote: (4 Ayes, 1 Absent)  
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TRUSTEES: 
MR. LINCOLN FORRY 
MR. TERRY BRESSLER 
MR. CHARLES YERXA 
MRS. KELLI GRIFFITH-GARCIA 
MRS. KATHIE WHITESELL 

COLUSA UNIFIED SCHOOL DISTRICT 
 

745 TENTH STREET, COLUSA, CA 95932 
 PHONE: (530) 458-7791       •       FAX: (530) 458-4030 
  

DWAYNE NEWMAN 
DISTRICT SUPERINTENDENT 

 
	
	
	
	
	

Payroll totals for the month of:  June 2015 
       
 
 
Issued 6/10/2015: (SUP)  $     21,764.30 
Issued 6/25/2015: (10D#1)               $   295,427.02 

Issued 6/26/2015: (10D#2) $   295,426.51 
Issued 6/29/2015: (11D)  $     38,922.14 
Issued 6/30/2015: (EOM)  $   203,888.89 
 
June total    $   845,428.86 
 
 

	
		
 
 
 

Payroll totals for the month of:  July 2015 
 
 
Issued 7/10/2015:  $     21,242.77 
Issued 7/31/2015:  $   180,987.69 
 
July total    $   202,230.46 
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13/14 ACTUALS 14/15 BUDGET 15/16 BUDGET 16/17 BUDGET 17/18 BUDGET
TOTAL REVENUES 11,791,322 12,400,727 14,270,298 14,011,470 14,437,525

TOTAL EXPENSES & TRANSFERS OUT 11,778,667 12,987,483 14,177,079 13,458,961 13,691,156

TOTAL REVENUES LESS EXPENDITURES 12,655 -586,756 93,219 552,509 746,370

GENERAL FUND BEGINNING BALANCE 1,335,339 1,347,994 761,238 854,457 1,406,966

LESS AMOUNT ABOVE REVENUES LESS EXP 12,655 -586,756 93,219 552,509 746,370

Less Restricted Fund Balance Prop 39/Common Core -227,281

UNDISTRIBUTED GENERAL FUND RESERVE 1,120,713 761,238 854,457 1,406,966 2,153,335

% UNDISTRIBUTED RESERVE 9.51% 5.86% 6.03% 10.45% 15.73%

3% UNDISTRIBUTED RESERVE IS 353,360 389,624 425,312 403,769 410,735
AMOUNT ABOVE (-BELOW) 3% 767,353 371,613 429,145 1,003,197 1,742,601

5% UNDISTRIBUTED RESERVE IS 588,933 649,374 708,854 672,948 684,558
AMOUNT ABOVE (-BELOW) 5% 531,780 111,864 145,603 734,018 1,468,777

RECOMMENDED RESERVE 3% Plus one Year LCFF Growth

LCFF Growth Amount over Prior Year 483,946$         982,928$      1,420,485$      541,623$            463,238$            

Plus 3% Reserve 353,360$         389,624$      425,312$         403,769$            410,735$            

Total Recommended Reserve 837,306$         1,372,553$   1,845,797$      945,392$            873,973$            

AMOUNT ABOVE (-BELOW) RECOMMENDED RESERVE 283,407$         (611,315)$     (991,341)$        461,574$            1,279,362$         

LCFF FUNDING ESTIMATE: 13/14 ACTUALS 14/15 BUDGET 15/16 BUDGET 16/17 BUDGET 17/18 BUDGET

TOTAL ADA 1395.63 1384.16 1384.16 1384.16 1384.16

multiply x SSC Calculated recommended amount per ADA 7,034$             7,799$          8,825$             9,216$                9,551$                

Total LCFF Funding Budgeted 9,817,350$      10,794,752$  12,215,237$    12,756,860$       13,220,098$       

% Increase over Prior Year 4.60% 9.96% 13.16% 4.43% 3.63%

CUSD P-2 ADA 1387.81 1379.12 1379.12 1379.12 1379.12

Adult Transition Class Reported by CCOE 5.54 5.04 5.04 5.04 5.04
Community School ADA Reported by CCOE 2.28 0 0 0 0
TOTAL ADA CUSD LCFF 1395.63 1384.16 1384.16 1384.16 1384.16

-74K ROP -130K ROP -167K ROP

NOTE:13-14 Deficit Sending $214,393 does not reflect above due to accounting for Common Core and Prop 39 funds

Multi-Year Projection Summary - August 11, 2015

15-16 State Budget Adopted



Colusa Unified School District - August 11, 2015 8.25% STRS 8.88% STRS 10.73% STRS 12.58% STRS 14.43% STRS

11.1% PERS 11.7% PERS 11.847% PERS 13.05% PERS 16.6% PERS

INCOME 13/14 ACTUALS 14/15 BUDGET 15/16  BUDGET 16/17  BUDGET 17/18  BUDGET
8011-8089 TOTAL LCFF 9,817,350 10,794,752 12,215,237 12,756,860 13,220,098
8019 PRIOR YEAR ADJUSTMENTS -5,526
TOTAL REVENUE LIMIT SOURCES 9,811,824 10,794,752 12,215,237 12,756,860 13,220,098
TOTAL  FEDERAL REVENUE 513,251 554,117 477,531 438,559 438,559
STATE REVENUES
8550 MANDATED COSTS 49,128 154,208 774,759 50,000 50,000
8560 LOTTERY 234,017 217,776 245,000 245,000 245,000
8590 OTHER STATE 739,852 348,571 341,362 350,000 350,000
TOTAL STATE REVENUE 1,022,997 720,555 1,361,121 645,000 645,000
OTHER LOCAL REVENUES
8650 LEASES AND RENTALS 12,108 9,000 9,000 9,000 9,000
8660 INTEREST 7,906 5,000 5,000 5,000 5,000
8677 INTERAGENCY REVENUES 244,730 241,470 163,909 118,551 81,368
8699 OTHER LOCAL INCOME 178,506 75,833 38,500 38,500 38,500
TOTAL LOCAL REVENUES 443,250 331,303 216,409 171,051 133,868
TOTAL REVENUES 11,791,322 12,400,727 14,270,298 14,011,470 14,437,525

EXPENDITURES
1100 TEACHER'S SALARIES 4,627,859 5,016,152 5,194,592 5,205,166 5,211,256
1200 PUPIL SUPPORT SALARIES 294,042 262,579 269,760 275,200 280,000
1300 SUPERVISOR/ADMIN. SALARIES 564,779 692,626 646,322 656,671 670,000
1900 OTHER CERTIFICATED SALARIES 0 0 0 0 0
TOTAL CERTIFICATED 5,486,680 5,971,357 6,110,674 6,137,037 6,161,256

2100 INSTRUCTIONAL AIDES 324,984 363,918 441,107 455,258 468,250
2200 CLASSIFIED SUPPORT 508,314 588,324 674,487 680,258 695,000
2300 CLASSIFIED ADMINISTRATORS 266,938 311,682 305,750 315,000 320,000
2400 CLERICAL AND OFFICE 448,589 476,567 496,147 502,500 505,000
2900 OTHER CLASSIFIED SALARIES 106,358 135,240 127,061 127,000 127,000
TOTAL CLASSIFIED 1,655,183 1,875,731 2,044,552 2,080,016 2,115,250

3100 STRS 447,106 531,588 666,399 772,039 889,069
3200 PERS 155,558              183,111           224,760              271,442                 351,132                 
3300 SOCIAL SECURITY 189,285 227,369 238,822 242,000 250,000
3400 HEALTH 1,168,885 1,192,698 1,232,127 1,232,127 1,232,127
3500 UNEMPLOYMENT INSURANCE 4,425 3,837 4,053 5,000 5,000
3600 WORKER'S COMPENSATION 157,340 185,014 195,728 200,000 200,000
3900 OTHER BENEFITS 142,214 100,539 100,872 93,155 35,062
TOTAL BENEFITS 2,264,813 2,424,156 2,662,761 2,815,763 2,962,390

9,406,676 10,271,244 10,817,987 11,032,816 11,238,896

4100 TEXTBOOKS 20,379 50,000 205,000 40,000 40,000
4300 INSTRUCTIONAL SUPPLIES 639,353 781,935 949,254 457,361 457,361
TOTAL BOOKS AND SUPPLIES 659,732 831,935 1,154,254 497,361 497,361

5200 TRAVEL AND CONFERENCE 38,020 29,402 68,374 29,402 29,402
5300 DUES AND MEMBERSHIPS 10,626 12,061 12,061 12,061 12,061
5400 INSURANCE 114,095 124,000 122,224 124,000 124,000
5500 UTILITIES 432,480 410,000 420,000 430,000 430,000
5600 CONTRACTS, RENTS, LEASES 200,231 195,436 185,436 231,891 231,891
5750 DIRECT COSTS FOR CAFETERIA FD -44,838 -45,000 -45,000 -45,000 -45,000
5800 OTHER SERV. & OPERATING EXP. 231,065 380,430 298,139 247,885 250,000
5900 COMMUNICATIONS 18,399 30,837 40,837 40,000 45,000
TOTAL CONTRACTS/OTHER EXPENSE 1,000,078 1,137,166 1,102,071 1,070,239 1,077,354

6500 EQUIPMENT REPLACEMENT 34,666 42,306 250,000 0 0
TOTAL CAPITAL OUTLAY 34,666 42,306 250,000 0 0

7142 COMMUNITY SCHOOL/SELPA 642,668 606,481 782,722 788,500 807,500
7350/7613 Interfund  (to/from Cafeteria) -20,198 43,306 15,000 15,000 15,000
7649 OTHER LOAN PAYMENTS 55,045 55,045 55,045 55,045 55,045
TOTAL 7000 OTHER OUTGO 677,515 704,832 852,767 858,545 877,545
TOTAL EXPENDITURES & TRANSFERS OUT 11,778,667 12,987,483 14,177,079 13,458,961 13,691,156
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Consent Agenda                                          2015 
   
 

Colusa Unified School District 
Personnel Assignment Order 

2015-2016 
 

EMPLOYMENT, RESIGNATIONS, AND OTHER 
 

CERTIFICATED         
 
Employment / Appointments: 

 Name   Position    Status    Salary  Date 
Jill Conroy   3rd Grade Teacher  Prob I   48,520  8/17/2015 
Mallory Alves   1st Grade Teacher  Prob I   48,181  8/17/2015 
Vlahos, Kari   K-6 PE Teacher  Prob I   48,520  8/17/2015 
Rebecca Ramirez  50% Spanish/50% Intervention Prob I   52,167  8/17/2015 
Rebecca Robertson  CHS Science   Prob I   51,923  8/17/2015 
Robert Scott   EMS Science   Prob I   47,840  8/17/2015 
 
 
Retirement:                                            
Resignation: 
 
Leaves:        
Terminated: 
Non-Reelection: 
Transfers:  
 (Requests approved by Superintendent) 

 
CLASSIFIED    
 
Employment / Appointments:      
Name    Position                 Date 
Aricka Monroe   ASES Director-EMS       8/10/2015 
Brian Coppin   Computer Tech        8/10/2015 
Jessica Bedolla   Cafeteria Assistant I       8/17/2015 
Tiessa Santana   EMS Office Assistant       8/17/2015 
Maria Casorla   Café Sub        8/17/2015 
Shawna Johnson  Café Sub        8/17/2015 
 
Leaves: 
Resignation: 
   
Retirement: 
Increase of Hours: 
Jamie Lay   Utility Worker/Bus Driver      7/20/2015 
Job transfer:  
Termination: 
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Account Name of Club Balance

800 Colusa HS ASB 3,138.35$     
801 ASB Football Concessions -$              
802 ASB Student Store 3,272.36$     
811 Art Club 937.44$        
812 Ashland Shakespeare Trip 591.23$        
820 Block C - Other -$              
821 Block C - Baseball 8,049.84$     
822 Block C - Boys Basketball 1,942.90$     
823 Block C - Boys Soccer 176.30$        
824 Block C - Boys Tennis 219.77$        
825 Block C - Cross Country (83.62)$         
826 Block C - Football 2,092.40$     
827 Block C - Girls Basketball 164.62$        
828 Block C - Girls Soccer (127.21)$       
829 Block C - Girls Tennis 214.68$        
830 Block C - Golf (42.46)$         
832 Block C - Softball 766.24$        
833 Block C - Track and Field 1,622.11$     
834 Block C - Volleyball 12,470.99$   
835 Block C - Wrestling 25.00$          
835 Block C - Weight Room -$              
836 Block C - JV Boys Basketball 5.00$            
847 Class of 2016 887.97$        
848 Class of 2017 (240.18)$       
849 Class of 2018 65.94$          
850 Class of 2019 -$              
860 COLUS Yearbook 9,038.87$     
863 CSF 1,286.74$     
865 FBLA 3,842.23$     
870 FFA 4,543.76$     
876 Drama Club 418.82$        
885 Friday Night Live 209.13$        
887 Spanish Club 241.31$        
888 Spirit Club 2,197.80$     
890 Cooking Club 54.73$          
892 Science Club 91.52$          

TOTAL CHS 58,074.58$  

950 Egling MS ASB 2,490.07$     
955 Club Live 974.75$        
960 Kids Can Save 50.00$          
965 Library 385.15$        
985 Sweatshirts 122.44$        
990 Yearbook (516.56)$       
995 8th Grade 379.30$        

TOTAL EMS 3,885.15$    

TOTAL FUND 95 ASB 61,959.73$  

Associated Student Body Fund
Egling Middle School and Colusa High School

as of August 4, 2015

Colusa High School

Egling Middle School
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