COLUSA UNIFIED SCHOOL DISTRICT
745 Tenth Street
Colusa, CA 95932
(530) 458-7791 FAX (530) 458-4030

A.

B.

6:00 p.m. Open Session with Closed Session to Follow

6:00 P.M. OPEN SESSION

AGENDA
Board of Trustees Regular Meeting
DISTRICT OFFICE CONFERENCE ROOM
January 20, 2015

Call to Order
Pledge of Allegiance

Hearing of Public for items on the Agenda

The Bourd encourages public comment concerning any item of importance and will recognize requests to speak before the item is discussed
or voted upon.. To assure your right to address any action item, please notify the Superintendent’s Office of your desire to speak by noon of]
the day prior to the Board Meeting. Those requesting to address the Board in advance will be granted.up to five minutes to speak. Others
will be limited to a total of three minutes.

Hearing of Public for items not on the Agenda

The Board encourages public comment concerning any item of importance and will recognize requiests.to speak on items not appedring on
the Agenda. Speakers should be aware that the board may not be prepared to comment on the issues they raise, but may request those items
to be properly agendized for inclusion in the discussions at a future meeting. Those requesting to address the Board in advance will be
granted up to five minutes to speak.  Others will be limited to a total of three minutes.

Reports:
1. Student’s Report
2. Recognitions & Celebrations
3. President's Report
a. Board of Trustee Time — this is the time for individual Trustees to report on their Committee's activities and
to specify any items they would like to see on the agenda for the next meeting
b. Board Committees ~ Establish District Committee Members for 2015
4, Superintendent’s Report
a. Improving Achievement (standing item)

1. LCAP Progress
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b. Management (standing item)
1. Modernization Projects Update
2. SELPA Update

c. Budget (standing item)
1. Update from the Governor’s Budget Announcement
2. Zero Based Budgeting
3. Enrollment

5. Principal’s Report (standing item) — Darren Brown
F. CSEA (California School Employees Assn.) Representative's Report
G. CEA (Colusa Educators Association) Representative's Report
H. Information/Discussion/Possible Action Items
1. Consider approval of Resolution #2014-15.06 - Signatures of the Board
2. Consider approval of Resolution #2014-15.07 - Intention to Reimburse Expenditures
3. Consider approval of Resolution #2014-15.08 - Establish Building Fund 21
4. Consider Approval of Resolution #2014-15.09 - SB858 Local Reserve Cap
5. Consider approval of Request for Allowance of Attendance Because of Emergency

Conditions

Consider appointment of members to Citizen’s Oversight Committee
Consider approval of Part Time MOT position

Consider approval of CalSTRS Funding Coalition

Consider buyout of SELPA modular lease

0. Consider approval of Board Policies and Administrative Regulations:

YN

a.  First Reading of BP 0420 - School Plans/Site Councils

b.  First Reading of AR 0420 - School Plans/Site Councils

C. First Reading of AR 0520.2 - Title | Program Improvement Schools

d.  First Reading of BP 1431 ~ Waivers

e.  First Reading of BP 3311 - Bids

f. First Reading of AR 3311 - Bids

g. First Reading of BP 3350 - Travel Expenses

h.  First Reading of AR 3514 - Environmental Safety

i. First Reading of AR 3542 - School Bus Drivers

j- First Reading of BP 4112.42,4212.42,4312.42 - Drug & Alcohol Testing for School
Bus Drivers

k.  First Reading of AR 4112.42,4212.42, 4312.42 - Drug & Alcohol Testing for School
Bus Drivers

L First Reading of AR 4161.11,4261.11, 4361.11 - Industrial Accident/Illness Leave

m.  First Reading of AR 4161.8,4261.8,4361.8 ~ Family Care &Medical Leave

n.  First Reading of AR 5111.2 - Nonresident Foreign Students

o.  First Reading of BP 5131.61 - Drug Testing

p.  First Reading of BP 5141.27 - Food Allergies/Special Dietary Needs

q.  First Reading of AR 5141.27 - Food Allergies/Special Dietary Needs

I. First Reading of BP 6144 - Controversial Issues

S. First Reading of BP 6162.6 - Use of Copyrighted Materials

t.  First Reading of AR 6162.6 - Use of Copyrighted Materials

u.

First Reading of BB 9010 - Public Statements
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V. First Reading of BB 9250 - Remuneration, Reimbursement & Other Benefits

L Motion to Approve Items on the Consent Action Agenda
1. Consider Approval of Consent Agenda: Regular and Customary Business Items:

a. Minutes of December 16, 2014 Regular Board Meeting

b. December Payroll

c. Personnel Assignment Order #2014-2015 #6

d. Warrants: Batch # 23-25

e. Associated Student Body Fund

f. Approval of Budget Revision

g. Williams Quarterly Report

J. Hearing of Public for Matters on Closed Session Agenda
K. Adjourn to Closed Session to consider and/or take action upon any of the following items:
1. Student Matters:
a. Out-of-School Suspensions
b. Inter-District Transfers
2. Personnel Matters:

a. Public Employment
1. New Hires 2014/2015
2. Extended Leave Requests

b. Public Employee Discipline/Dismissal/Release/Resignations

3. Negotiations:

a. Instructions to District Negotiators (Executive Session of School Board and its designated representatives
for the purpose of discussing its position regarding matters within the scope of representation and instructing its
designated representatives.)

L. Adjournment of the Meeting

Posted: 1/15/15 8:41 AM
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BOARD MEMBERS ON DISTRICT COMMITTEES

January 20, 2015

CRAF

Friends of Music

Friends of Ag.

Grounds

SELPA




Colusa Unified School District ‘ i i
Construction Management Services, v 9 . r
Facilities Planning and Owner’s Representative Needs

Interview - January 9, 2015 at 9: 45 AM

«  Develop The Facilities Master Plan
Coordinate A/E, GC, and Consultant Selection Process

Steven McGuekn, AIA & (_}'z%e'
PrimarY CONTACT £ &,
+  Co-facilitate Modernization implementation Committee @Q’ @o“ é'&&
«  Validate The Facility Needs Assessment T «q?(o ) K ] ) )
Overali Development of Modernization Implementation e @ @ % e @ l é é T @ @
Plan

mmh Architect/Consultant Selection

pmmms) Project Assignments
Design Phase

¢} Kick-Off Mitg.

Paut CHamsers, AIA. LEED BD+C Agency Approvals

|6y Facilities Master Plan

SENIOR PrOGRAM MANAGER , , Bid/Award
—————————
Prepare Master Schedule to Manage all Projects 3 . Review'/ Validate Prop 39 EEP 1e/Rwar .
+ Recommendations for Local Contractor Participation . i Analyze’/ Reeommend Daliven O;‘tsatfrfu”lf:r:ng & Commissioning

«  Oversee The Bidding and Contract Award Process - hods
+  Advise on DSA Close-out Process Contract & DSA Close-out

s Bond Project Accounting
System
Suaron THomas, AlA Confirm Bond S On-Going COC Reporting

Enercy Program Manager Issuance(s) &

s Cost Controls & Invoice Due
Funding Sources

Diligence

+  District liaison for Prop 39 Energy Planning and
implementation

+ Review and Validate Energy Expenditure Plan by Energy Modernization -* implement Plan
Consultant Implementation
Notes: Plan

+  Management of Design Professionals, Inspection,
Contractor, and Agencies

«  Qversight, Project Tracking and Reporting, as Required by
Prop 39 Guidelines

Tim Doane
Director oF Bubcer & AccountInG
+ Validate Escalation and Soft Costs

« Develop Master Program/Project Budgets

»  Develop Cash Flow Analysis
«  Identify Cost Efficiency Procedures

+ Consult with CBO on Bond Project Accounting

i U e
4 Capital Program Management

1851 Heritage Lane, Suite 210 100 West Broadway, Suite 630 441 West Allen Avenue, Suite 120 Caital
Sacramento, CA 95815 (916) 553-4400 Long Beach, CA 90802 (562) 912-3653 San Dimas, CA 91773 (809) 599-8003 www.Lapitaipm.com




~ Capital Outlay Program Structur _

MASTER
PROGRAM BUDGET

Program-Wide
Expenses

Program
Escalation

Project

Program
Loss Reserve

Program
Balance

i
H

Project A

S

/100.00000 Site Costs
200.00000 District and Agency Costs
300.00000 Consultant Costs
400.00000 Bid Costs
500.00000 Construction Costs
600.00000 Construction Support Costs
700.00000 Furniture & Equipment Costs
800.00000 Miscellaneous Project Costs

\

0 \900.00000 Contingency Costs

Budgets

\900.00000 Contingency Costs

/

100.00000 Site Costs

200.00000 District and Agency Costs
300.00000 Consultant Costs
400.00000 Bid Costs

500.00000 Construction Costs
600.00000 Construction Support Costs
700.00000 Furniture & Equipment Costs
800.00000 Miscellaneous Project Costs

/

[ Project C, D, E...




COLUSA UNIFIED SCHOOL DISTRICT
745 Tenth Street
Colusa, California 95932

RESOLUTION #2014-15.06

Signatures of the Members of the Board

WHEREAS, the Governing Board of the School District recognizes its obligation to maintain
statutory regulations regarding Governing Boards (Education Code Section 42633/85234).

THEREFORE BE IT RESOLVED, the following people are designated by their affixed signatures
on the attached verification form as the members of the Governing Board of the Colusa Unified
School District.

L Kelli Griffith-Garcia , clerk of the Governing Board of the Colusa Unified School District of
Colusa County, California, do hereby certify that the foregoing is a full true and correct copy of a
resolution adopted by the said Board at a regular meeting thereof held at its regular place of meeting,
which resolution is on file in the office of said Board.

January 20, 2015
Date Kelli Griffith-Garcia, Clerk

PASSED AND ADOPTED this 20th™" day of January, 2015 by the following vote:

AYES:
NOES:
ABSENT:



TO: Colusa County Superintendent of Schools
FROM: Governing Board, Colusa Unified School District
RE: APPROVAL OF WARRANT ORDERS —January 1, 2015 through December 31, 2015.

In Accordance with Education Codes Section §42632 and Section §42633, following are verified
signatures of:

1. District officers or employees authorized to sign all orders for warrants against district funds
in the name of the governing board.

District Superintendent
Signature — Dwayne Newman Title

Business Manager
Signature — Sheryl Parker Title

(Please write “not applicable” on signature lines not utilized for authorization).

2. Governing Board members, whose signatures also indicate approval of any authorization
granted above:

President

Signature — Lincoln Forry

Clerk
Signature — Kelli Griffith-Garcia

Member
Signature — Charles Yerxa

Member
Signature — Terry Bressler

Member

Signature — Kathie Whitesell

{Approval of three board members is required on orders for warrants against district funds if no district officer or employee is
authorized to sign on behalf of the governing board).

Signed , Clerk Date: January 20, 2015

COLUSA UNIFIED SCHOOL DISTRICT
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Colusa Unified School District
745 Tenth St.
Colusa, CA 95932

Resolution #2014-15.09
January 20, 2015

Resolution on Local Reserves Cap
SB 858, Section 27/California Education Code 42127.01

WHEREAS, School district governing boards have the obligation to provide a quality
education that is essential for an informed citizenry, a competitive economy, a fulfilling life for all
students, and the foundation of our democratic society; and

WHEREAS, School district governing boards are responsible for maintaining fiscal
solvency of the school systems they govern; and

WHEREAS, The Local Control Funding Formula (LCFF), based on the principle of
subsidiarity, provides governing boards, working with interested stakeholders, with the authority to
prioritize funds in order to provide quality education for all students, especially those who are
English learners, from low income households and who are Foster Youth; and

WHEREAS, Funds for crucial services for school operations, such as payroll, classroom
materials, school construction projects, technology, home-to-school transportation, deferred
maintenance, etc. often require successful ongoing cash-flow management and disciplined planning,
including the creation and maintenance of prudent financial reserves; and

WHEREAS, School district reserve levels, as well as their fund balances, are determined by
governing boards to meet local priorities and allow districts to save for potential future expected and
unexpected expenditures and for eventual economic downturns; and

WHEREAS, community funded schools (Basic Aid Districts) receive funds only twice a
year and must rely on adequate reserves to manage cash flow for normal daily operations and for
future purchases and unforeseen events; and

WHEREAS, the statutory minimum for school district reserves for economic uncertainties
ranges from 1 to 5 percent, depending on district enrollment, and covers between one to five weeks
of payroll, or less than 20 days of total cash flow; and

WHEREAS, Prudent budgeting raises expectations for school districts to establish and
maintain reserves above the statutory minimum; and

WHEREAS, the governing board of the Colusa Unified School District currently maintains
a reserve of approximately 12% for purposes of employee cost of living increases, purchases such as
major textbook adoptions, planned projects for deferred maintenance/HVAC/roofing needs,
vehicle/bus replacement and to meet cash flow needs to allow the district to make payroll etc. during
the next economic downturn and when the revenues from Proposition 30 begin to sunset; and






H.9.

California Department of Education Form J-13A

REQUEST FOR ALLOWANCE OF ATTENDANCE
BECAUSE OF EMERGENCY CONDITIONS
Form J-13A (Rev. 01-05)

School District (or Charter School) Name: Colusa Unified School District
School District (or Charter School) Address: 745 10t Street, Colusa, CA 95932
County-District Code: 06-61598

County Name: Colusa

This form replaces the Form J-13A (Rev. 4-90) and should be used to obtain approval
of attendance and instructional time credit under one or more of the following
conditions:

¢ When one or more schools were closed because of conditions described in
Education Code Section 41422

% ¢ \When one or more schools were kept open but experienced a material decrease
in attendance because of conditions described in Education Code Section 46392

e When attendance records have been lost or destroyed as described in Education
Code Section 46391

Approved credit for instructional time may be used in conjunction with regular
instructional days to satisfy the requirements of Education Code Section 37202 (equal
length of instructional time among schools within a district).

A separate form should be submitted for each emergency event, but credit may be
requested for more than one school and under one or more of the foregoing conditions
on the same form. Each separate form must include the affidavit of the governing board
members and the county superintendent before it can be approved by the State
Superintendent of Public Instruction.

The original form (with the board members' affidavit) and two copies should be filed with
the county superintendent of schools. If the county superintendent approves the
request, he or she should execute the affidavit certifying that approval and forward all
pages of the original and one copy of the form to:

Office of Principal Apportionment and Special Education
School Fiscal Services Division

California Department of Education

1430 N Street, Suite 3800

Sacramento, CA 95814

This form consists of five preprinted pages. Pages 1 and 5 (5C for charter schools) must accompany all
submissions. Page 4 (Lost or Destroyed Attendance Records) will not need to be submitted by most
districts. Muitiple copies of Pages 2 and/or 3 may have to be submitted when claims are made on a
school-by-school basis.

Page 1



California Department of Education Form J-13A

\Q\‘{“ SCHOOL CLOSURE

Nature of Emergency (describe):

Name of School(s):
(if request covers all schools, write "all schools")

School Code(s):

We request that apportionments be maintained and instructional time credited for the above
named school(s) without regard to the fact that the school(s) were closed on (dates):

because of the described emergency. Approval of this request authorizes the local
educational agency to disregard these days in the computation of average daily
attendance (ADA) (per Section 41422) and obtain credit for instructional time for the
days and the instructional minutes that would have been regularly offered on those days
pursuant to Education Code Section 46200, et seq.

If the school closure resulted from a power outage or impassable roads caused by

inclement weather, state the number of school closure days for the same conditions in
each of the last five years:

Page 2



California Department of Education Form J-13A

MATERIAL DECREASE

Nature of Emergency (describe): Severe Winter Storm/street flooding/power
outages. Heavy Rainfall, Winds

Name of School:  James Burchfield Primary School (06615986003495)
George T. Egling Middle School (06615986057152)

School Code(s): see above

We request the substitution of estimated days of attendance for actual days of
attendance in accordance with the provisions of Section 46392. Approval of this request
will authorize use of the estimated days of attendance in the computation of
apportionments for the foregoing school(s) for (dates) December 11, 2014 during
which school attendance was materially decreased because of the described
emergency.

Estimated attendance for each day or May ADA): __990 students per day.
Estimated daily attendance multiplied by iumber of days of material decrease, yields
990 days of attendance requested.

State method of determining estimated daily attendance or May ADA):
ADA for school month beginning on October 6, 2014 and ending on October 31, 2014.

Actual apportionable attendance for days of material decrease:

Site George T. Egling Middle School Date 12/11/14 Actual Attendance 398

ISite James Burchfield Primary School Date 12/11/14 Actual Attendance 338
TOTAL 736

Page 3



California Department of Education Form J-13A

%&v LOST OR DESTROYED ATTENDANCE RECORDS

We request the use of estimated attendance in lieu of attendance that cannot be verified
because of the loss or destruction of attendance records. This request is made in
accordance with Section 46391. The entire period covered by the lost or destroyed
records commences with , 2 , up to and including,

, 2

Describe circumstances and extent of records loss or destruction:

Describe how it is proposed to reconstruct attendance records or estimate attendance in
the absence of records:

California Department of Education Form J-13A

Page 4






Egling Middle School 1/6/2015

2:47:37 PM
2014-2015 Daily Apportionment by Month ~ Page1
Month 1

Day # Date Holiday Enroliment Apportionment  Difference  Percent Present

1 8/11/2014 # 0 0 0

2 8/12/2014 # 0 0 0
3 8/13/2014 509 503 6 98.82%
4 8/14/2014 512 500 12 97.66%
5 8/15/2014 512 504 8 98.44%
6 8/18/2014 512 503 9 98.24%
7 8/19/2014 512 505 7 98.63%
8 8/20/2014 512 506 6 98.83%
9 8/21/2014 512 504 8 98.44%
10 8/22/2014 511 500 11 97.85%
11 8/25/2014 511 500 11 97.85%
12 8/26/2014 511 504 7 98.63%
13 8/27/2014 511 502 9 98.24%
14 8/28/2014 511 505 6 98.83%
15 8/29/2014 511 498 13 97.46%

16 9/1/2014 # 0 0 0
17 9/2/2014 510 494 16 96.86%
18 9/3/2014 510 496 14 97.25%
19 9/4/2014 512 500 12 97.66%
20 9/5/2014 513 496 17 96.69%
Month 1 Average: 511.29 501.18 98.02%

Month 2

Day # Date Holiday Enroliment Apportionment  Difference  Percent Present
21 9/8/2014 513 488 25 95.13%
22 9/9/2014 513 496 17 96.69%
23 9/10/2014 513 502 11 97.86%
24 9/11/2014 511 501 10 98.04%
25 9/12/2014 510 493 17 96.67%
26 9/15/2014 510 494 16 96.86%
27 9/16/2014 511 500 11 97.85%
28 9/17/2014 511 499 12 97.65%
29 9/18/2014 511 503 8 98.43%
30 9/19/2014 511 500 11 97.85%
31 9/22/2014 510 488 22 95.69%
32 9/23/2014 510 496 14 97.25%
33 9/24/2014 510 494 16 96.86%
34 9/25/2014 510 500 10 98.04%
35 9/26/2014 510 495 15 97.06%
36 9/29/2014 509 493 16 96.86%
37 9/30/2014 509 495 14 97.25%
38 10/1/2014 509 497 12 97.64%
39 10/2/2014 507 502 5 99.01%
40 10/3/2014 507 497 10 98.03%

Month 2 Average: 510.25 496.65 97.33%




Egling Middle School

1/6/2015

2:47:37 PM
2014-2015 Daily Apportionment by Month Page 2
Month 3
Day # Date Holiday Enroliment Apportionment  Difference Percent Present
41 10/6/2014 507 482 25 95.07%
42 10/7/2014 507 496 11 97.83%
43 10/8/2014 507 493 14 97.24%
44 10/9/2014 507 495 12 97.63%
45 10/10/2014 507 484 23 95.46%
46 10/13/2014 507 477 30 94.08%
47 10/14/2014 507 492 15 97.04%
48 10/15/2014 507 487 20 96.06%
49 10/16/2014 507 496 11 97.83%
50 10/17/2014 507 486 21 95.86%
51 10/20/2014 508 485 23 95.47%
52 10/21/2014 509 488 21 95.87%
53 10/22/2014 509 497 12 97.64%
54 10/23/2014 509 492 17 96.66%
55 10/24/2014 507 482 25 95.07%
56 10/27/2014 507 488 19 96.25%
57 10/28/2014 507 489 18 96.45%
58 10/29/2014 507 497 10 98.03%
59 10/30/2014 507 498 9 98.22%
60 10/31/2014 # s 0 0
Month 3 Average: [ 50737 | 489.68 96.51%
onth
Day # Date Holiday Enrollment Apportionment  Difference Percent Present
61 11/3/2014 504 475 29 94.25%
62 11/4/2014 504 483 21 95.83%
63 11/5/2014 503 493 10 98.01%
64 11/6/2014 503 489 14 97.22%
65 11/7/2014 503 488 15 97.02%
66 11/10/2014 503 482 21 95.83%
67 11/11/2014 # 0 0 0
68 11/12/2014 503 483 20 96.02%
69 11/13/2014 503 495 8 98.41%
70 11/14/2014 503 486 17 86.62%
71 11/17/12014 503 490 13 97.42%
72 11/18/2014 503 488 15 97.02%
73 11/19/2014 503 491 12 97.61%
74 11/20/2014 503 482 21 95.83%
75 11/21/2014 506 484 22 95.65%
76 11/24/2014 506 486 20 96.05%
77 11/25/2014 506 474 32 93.68%
78 11/26/2014 # 0 0 0
79 11/27/2014 # 0 0 0
80 11/28/2014  # 0 0 0
Month 4 Average: 503.69 485.56 96.40%




Egling Middle School

1/6/2015

2:47:37 PM
2014-2015 Daily Apportionment by Month Page 3
Month 5
Day # Date Holiday Enroliment Apportionment  Difference  Percent Present
81 12/1/2014 504 481 23 95.44%
82 12/2/2014 504 486 18 96.43%
83 12/3/2014 504 492 12 97.62%
84 12/4/2014 504 490 14 97.22%
85 12/5/2014 504 489 15 97.02%
86 12/8/2014 504 475 29 94.25%
87 12/9/2014 503 484 19 96.22%
88 12/10/2014 503 477 26 94.83%
89 12/11/2014 503 398 105 79.13%
90 12/12/2014 503 456 47 90.66%
91 12/15/2014 502 459 43 91.43%
92 12/16/2014 502 472 30 94.02%
93 12/17/2014 502 468 34 93.23%
94 12/18/2014 502 470 32 93.63%
95 12/19/2014 502 438 64 87.25%
96 12/22/2014 # 0 0 0
97 12/23/2014 # 0 0 0
98 12/24/2014  # 0 0 0
99 12/25/2014  # 0 0 0
100 12/26/2014  # 0 0 0
Month 5 Average: 503.07 469.00 93.23%
YTD Average Months 1 through 5: 507.38 489.21 96.42%



Burchfield Primary School 1/6/2015

2:46:13 PM
2014-2015 Daily Apportionment by Month Page 1
Month 1

Day # Date Holiday Enroliment Apportionment  Difference  Percent Present

1 8/11/2014 # 0 0 0

2 8/12/2014 # 0 0 0
3 8/13/2014 480 480 0 100.00%
4 8/14/2014 482 476 6 98.76%
5 8/15/2014 482 474 8 98.34%
6 8/18/2014 482 471 11 97.72%
7 8/19/2014 482 464 18 96.27%
8 8/20/2014 484 478 6 98.76%
9 8/21/2014 484 469 15 96.90%
10 8/22/2014 486 470 16 96.71%
11 8/25/2014 486 464 22 95.47%
12 8/26/2014 486 460 26 94.65%
13 8/27/2014 486 474 12 97.53%
14 8/28/2014 486 474 12 97.53%
15 8/29/2014 486 461 25 94.86%

16 9/1/2014 # 0 0 0
17 9/2/2014 486 468 18 96.30%
18 9/3/2014 486 474 12 97.53%
19 9/4/2014 486 472 14 97.12%
20 9/5/2014 486 473 13 97.33%
Month 1 Average: 484.47 470.71 97.16%

Month 2

Day # Date Holiday Enroliment Apportionment  Difference Percent Present
21 9/8/2014 483 466 17 96.48%
22 9/9/2014 483 475 8 98.34%
23 9/10/2014 483 472 11 97.72%
24 9/11/2014 483 474 9 98.14%
25 9/12/2014 483 470 13 97.31%
26 9/15/2014 483 466 17 96.48%
27 9/16/2014 484 468 16 96.69%
28 9/17/2014 485 472 13 97.32%
29 9/18/2014 483 473 10 97.93%
30 9/19/2014 483 475 8 98.34%
31 9/22/2014 483 464 19 96.07%
32 9/23/2014 483 470 13 97.31%
33 9/24/2014 483 472 11 97.72%
34 9/25/2014 483 473 10 97.93%
35 9/26/2014 483 454 29 94.00%
36 9/29/2014 482 458 24 95.02%
37 9/30/2014 482 469 13 97.30%
38 10/1/2014 482 477 5 98.96%
39 10/2/2014 481 468 13 97.30%
40 10/3/2014 481 462 19 96.05%

Month 2 Average: 482.80 468.90 97.12%




Burchfield Primary School

1/6/2015

2:46:13 PM
2014-2015 Daily Apportionment by Month Page 2
Month 3
Day # Date Holiday Enroliment Apportionment  Difference Percent Present
41 10/6/2014 481 459 22 95.43%
42 10/7/2014 481 463 18 96.26%
43 10/8/2014 482 467 15 96.89%
44 10/8/2014 482 469 13 97.30%
45 10/10/2014 482 444 38 92.12%
46 10/13/2014 483 461 22 95.45%
47 10/14/2014 482 455 27 94.40%
48 10/15/2014 482 470 12 97.51%
49 10/16/2014 482 466 16 96.68%
50 10/17/2014 483 463 20 95.86%
51 10/20/2014 484 456 28 94.21%
52 10/21/2014 484 458 26 94.63%
53 10/22/2014 484 467 17 96.49%
54 10/23/2014 485 465 20 95.88%
55 10/24/2014 484 463 21 95.66%
56 10/27/2014 482 446 36 92.53%
57 10/28/2014 482 458 24 95.02%
58 10/29/2014 482 461 21 95.64%
59 10/30/2014 482 469 13 97.30%
60 10/31/2014  # O 0 0
Month 3 Average: / 482.58 i 461.05 95.54%
Manth 4
Day # Date Holiday Enrollment Apportionment  Difference  Percent Present
61 11/3/2014 480 430 50 89.58%
62 11/4/2014 480 444 36 92.50%
63 11/5/2014 478 448 30 93.72%
64 1116/2014 477 452 25 94.76%
65 11/7/2014 477 446 31 93.50%
66 11/10/2014 477 447 30 93.71%
67 11/11/2014  # 0 0 0
68 11/12/2014 477 459 18 96.23%
69 11/13/2014 477 458 19 96.02%
70 11/14/2014 477 455 22 95.3%%
71 1171712014 476 455 21 95.59%
72 11/18/2014 476 456 20 95.80%
73 11/19/2014 476 457 19 96.01%
74 11/20/2014 478 456 22 95.40%
75 11/21/2014 479 452 27 94.36%
76 11/24/2014 479 444 35 92.69%
77 11/25/2014 479 451 28 94.15%
78 11/26/2014  # 0 0 0
79 11/27/2014 # 0 0 0
80 11/28/2014 # 0 0 0
Month 4 Average: 477.69 450.63 94.33%




Burchfield Primary School

1/6/2015

2:46:13 PM
2014-2015 Daily Apportionment by Month Page 3
Month 5
Day # Date Holiday Enrollment Apportionment  Difference Percent Present
81 12/1/2014 479 435 44 90.81%
82 12/2/2014 479 445 34 92.90%
83 12/3/2014 479 462 17 96.45%
84 12/4/2014 479 454 25 94.78%
85 12/5/2014 479 458 21 95.62%
86 12/8/2014 479 452 27 94.36%
87 12/9/2014 479 458 21 95.62%
88 12/10/2014 479 461 18 96.24%
89 12/11/2014 478 338 140 70.71%
90 12/12/2014 478 436 42 91.21%
91 12/15/2014 478 445 33 93.10%
92 12/16/2014 478 442 36 92.47%
93 12/17/2014 478 454 24 94.98%
94 12/18/2014 478 454 24 94.98%
95 12/19/2014 478 439 39 91.84%
96 12/22/2014  # 0 0 0
97 12/23/2014  # 0 0 0
98 12/24/2014  # 0 0 0
99 12/25/2014  # 0 0 0
100 12/26/2014  # 0 0 0
Month 5 Average: 478.53 442.20 92.41%
Month 8
Day # Date Holiday Enrollment Apportionment  Difference Percent Present
141 2/23/2015 483 483 0 100.00%
142 2/24/2015 483 483 0 100.00%
143 2/25/2015 483 483 0 100.00%
144 2/26/2015 483 483 0 100.00%
145 2/27/2015 483 483 0 100.00%
146 3/2/2015 483 483 0 100.00%
147 3/3/2015 483 483 0 100.00%
148 3/4/2015 483 483 0 100.00%
149 3/5/2015 483 483 0 100.00%
150 3/6/2015 483 483 0 100.00%
151 3/9/2015 483 483 0 100.00%
152 3/10/2015 483 483 0 100.00%
153 3/11/2015 483 483 0 100.00%
154 3/12/2015 483 483 0 100.00%
155 3/13/2015 483 483 0 100.00%
156 3/16/2015 483 483 0 100.00%
157 3/17/2015 483 483 0 100.00%
158 3/18/2015 483 483 0 100.00%
159 3/19/2015 483 483 0 100.00%
160 3/20/2015 483 483 0 100.00%
Month 8 Average: 483.00 483.00 100.00%

YTD Averages Cannot Be Calculated Unless Selecting Consecutive Months
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December 5, 2014

Mr. Dwayne Newman
Superintendent
Colusa USD

745 10th St

Colusa, CA 95932

Dear Mr. Newman:

The purpose of this letter is to request that your district become part of a coalition to
advocate for a separate appropriation to fully fund the California State Teachers’ Retirement
System (CalSTRS). The CalSTRS rate increases, when fully implemented, will result in local
educational agency (LEA) costs that are virtually double what they are today and will impair
the ability of your district to implement the goals of the Local Control Funding Formula
(LCFF) for your community.

While the CalSTRS unfunded liability was critical to resolve, we believe there is a better
approach to address these cost increases before they negatively affect the important reforms
that are underway within the LCFF framework. Without such action, we believe several
events are inevitable:

¢ LEAs facing higher CalSTRS costs will scale back programs to pay for retirement costs

e The LCFF audits will find that LEAs adjusted their plans to pay for CalSTRS costs
instead of completing their goals as stated in their respective LCAPs

e Communities will lose trust in their districts because the promised improvements of the
LCFF will not be realized

In the first year of implementation—the smallest of the scheduled employer rate increases—
your district’s CalSTRS costs are estimated to increase by $31,630; these are dollars that
your community expects to go towards implementation of the LCFF. In the final year of the
increase, Colusa USD’s estimated costs will be at least $550,000 higher than those costs in
2013-14—all of which would be absorbed into the LCFF under the current funding
mechanism.

We are forming a coalition in support of providing school districts a dedicated appropriation
to fund CalSTRS increases over the next several years to deal with the extraordinary costs
required to fully fund CalSTRS. Please consider joining us in seeking a change to the law
that will improve the method of funding CalSTRS for all districts.

Sincerely

MEGAN REILLY
Chair



CalSTRS Funding Coalition

The rate increases to fully fund the California State Teachers’ Retirement System were never discussed or
contemplated when the Local Control Funding Formula (LCFF) was being developed. The CalSTRS rate
increases, when fully implemented, will result in local educational agency (LEA) costs that are virtually double
what they are today and will impair the ability of your district to implement the goals of the LCFF for your
community.

TEYL e T ey
e issue

Many school districts will have CalSTRS cost increases that will significantly outstrip the additional funding
provided through the LCFF—but this is not an issue of whether districts “win™ or “lose” under the LCFF. As
retirement benefit costs outpace LCFF base grant increases, LEAs will have little alternative but cut programs
for all students to pay for the increases in CalSTRS contributions. For the average unified district, CalSTRS
costs will increase from 3.8% to nearly 9% of the district’s budget.

Percent of the Budget Spent on CalSTRS
{Average Unified District}

10% 8.42% 8.87%
8% - i
5.84%
6% 4:98% "
2g3% A%
4% G

2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21

In the first year of implementation—the smallest of the scheduled employer rate increases—we estimate your
district’s CalSTRS costs are increasing by $31,630; these are dollars that your community expects to go towards
implementation of the LCFF. In the final year of the increase, we estimate Colusa USD’s costs will be at least
$550,000 higher than those costs in 2013-14—all of which would be absorbed into the LCFF under the current
funding mechanism.

While the promise of the LCFF is to restore base funding to the 2007-08 levels adjusted for inflation, this will
be insufficient with retirement costs doubling over the implementation of the LCFF.

The Solution

We believe there is a better way to address these cost increases before they negatively affect the important
reforms that are underway within the LCFF framework. We believe that a separate, targeted appropriation

within Proposition 98 to address the increases in CalSTRS employer contribution costs will alleviate the need
for LEAS to redirect LCFF funding to pay retirement costs.

Please join us in seeking a change that will improve the method of funding CalSTRS for all districts and
maintains the integrity of the Local Control Funding Formula.
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Guiding Principles

Executing a plan to address the long-standing need to provide a stable funding
mechanism for the California State Teachers’ Retirement System (CalSTRS) is vitally
important. All three parties—the state, the employer, and the employee—should be
responsible for increased contributions to fund the system. We applaud the resources
being provided by the state outside of Proposition 98 for the benefit structure it has
created and believe that the state’s contribution should not be supplanted by increases
to the employers or employees.

The rate increases to fully fund CalSTRS were never discussed or contemplated when
the Local Control Funding Formula (LCFF) was being developed. The CalSTRS
employer rate increases, when fully implemented, will result in local educational
agency (LEA) costs that are virtually double what they are today and will impair the
ability of districts to implement the goals of the LCFF for their communities.

While the promise of the LCFF is to restore base funding to the 2007-08 levels
adjusted for inflation, this will be insufficient with retirement costs doubling over the
implementation of the LCFF. We believe the requirement for LEAs to fund the
CalSTRS contribution increases within the LCFF undermines the reform’s goals and
the promise of increased services for students in California.

By merely increasing the contributions required of the employers—school districts,
county offices of education, and community college districts—without providing a
dedicated funding source, the state is placing LEAs in a squeeze that can only result in
a reduction in services to students while expectations for those services are increasing.

We are not asking for the state to change how much funding is provided in
Proposition 98, nor are we asking for employers to pay less to fully fund CalSTRS.
We are seeking a different funding method to deal with the extraordinary cost to bring
CalSTRS back to a fully funded level and maintain transparency in the LCFF.

An appropriation within Proposition 98 that would be set aside to address the increases
in CalSTRS employer contribution costs could ensure that LEAs are provided a
dedicated fund source for this required expenditure that will grow at a predictable rate
for all districts and alleviate the need for LEAs to disrupt the existing LCFF funding to
pay retirement costs.

We believe this is a better way to address the CalSTRS cost increases imposed on
LEAs before they negatively affect the important reforms that are underway through
the LCFF.
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2014-15 Membership Application

Board Membersklg
. Membership Fee Structure

Scott Siegel
Ceres USD
. District ADA Dues

E’)’m Nr??k d Usbl‘fji;‘ 0-599 ADA »500

osertoani 1,000-9,999 ADA $1,000
Scott Patterson More than 10,000 ADA $3,000
Grossmont Union.
HSD

Yes! | want to join the CalSTRS Funding Coalition.

Colusa USD

Contact Name:

"Email address:

District Mailing Address:
745 10th St Colusa, CA 95932

Dlstrlct ADA* Dues Amount* Reference Number

_ ,_ 000 | 2014CalSTRS-249 | [

*Based on 2013-14 P-2 ADA. Please adjust as necessary if current ADA is substantially different.

Authorized Signature

Consultants

Jeff Bell Make checks payable to School Services of California, Inc., C/O CalSTRS Funding
Coalition. Please return this form with payment to Tina Gerges, 1121 L Street,
Michelle McKay Suite 1060, Sacramento, CA 95814.
Underwood

Questions? Contact Marianne Richardson at marianner@sscal.com or (916) 446-7517

School Services of
California, Inc.
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Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420(a)

SCHOOL PLANS/SITE COUNCILS

The Governing Board believes that comprehensive planning at each district school is
necessary in order to focus school improvement efforts on student academic achievement and
facilitate the effective use of district resources. The Superintendent or designee shall ensure
that school plans provide clear direction and identify cohesive strategies aligned with school
and district goals.

(cf- 0000 - Vision)
(¢f- 0200 - Goals for the School District)
(cf. 0400 - Comprehensive Plans)

For any school that participates in specitied state and/or federal categorical programs, the
school site council or other schoolwide advisory committee shall consolidate the plans
required for those categorical programs into a single plan for student achievement (SPSA).
(Education Code 52055.755, 64001)

(cf- 0420.1 - School-Based Program Coordination)
(cf- 0450 - Comprehensive Safety Plan)

(cf 0520.2 - Title I Program Improvement Schools)
(cf- 0520.4 - Quality Education Investment Schools)
(cf 1220 - Citizen Advisory Committees)

(cf 1431 - Waivers)

(cf. 3513.3 - Tobacco-Free Schools)

(cf- 4131 - Staff Development)

(cf- 5147 - Dropout Prevention)

(cf- 6020 - Parent Involvement)

(cf- 6142.9] - Reading/Language Arts Instruction)
(cf 6151 - Class Size)

(¢f 6164.2 - Counseling/Guidance Services)

(cf 6171 - Title I Programs)

(cf 6174 - Education for English Language Learners)
(cf: 6190 - Evaluation of the Instructional Program)

BP 0420(b)
SCHOOL PLANS/SITE COUNCILS (continued)

As appropriate, a school may incorporate any other school plan into the SPSA. (Education
Code 64001)

The Superintendent or designee shall review each school's SPSA to ensure that it meets the
content requirements for all programs included, is based on an analysis of current practices
and student academic performance, and reasonably links improvement strategies to identified



needs of the school and students. He/she shall submit to the Board his/her recommendations
for plan approval or revision.

The Board shall review and approve each school's SPSA and any subsequent material
revisions affecting the academic programs for students participating in the categorical
programs addressed in the SPSA. The Board shall certify that, to the extent allowable under
federal law, the SPSA is consistent with district local improvement plans required as a
condition of receiving federal funding. Any such review and approval shall be at a regularly
scheduled Board meeting. (Education Code 64001)

Whenever the Board does not approve a school's SPSA, it shall communicate its specific
reasons for disapproval of the plan to the school site council or committee. The school site
council or committee shall then revise and resubmit the SPSA to the Board for its approval.

The Superintendent or designee shall ensure that school administrators and school site
council members receive training on the roles and responsibilities of the site council.

Legal Reference: (see next page)

BP 0420(c)

SCHOOL PLANS/SITE COUNCILS (continued)

Legal Reference:
EDUCATION CODE
532-33 Designation of schools
33133 Information guide for school site councils
35147 Open meeting laws exceptions
41500-41573 Categorical education block grants
52055.700-52055.770 Quality Education Investment Act
32176 Advisory committees
32500-32617 Adult education
32800-52887 School-Based Program Coordination Act
32890 Qualifications and duties of outreach consultants
54000-54028 Educationally Disadvantaged Youth Programs
34100-54145 Miller-Unruh Basic Reading Act
34425 Advisory commitlees (compensatory education)
34650-54659 Education Improvement Incentive Program
56000-36867 Special education
64000 Categorical programs included in consolidated application
64001 Single school plan for student achievement, consolidated application programs




HEALTH AND SAFETY CODE

104420 Tobacco use prevention

CODE OF REGULATIONS, TITLE 5

3930-3937 Compliance plans

UNITED STATES CODE, TITLE 20

6311 Accountability, adequate vearly progress

6312-6319 Title I programs; plans

6421-6472 Programs for neglected, delinquent, and at-risk children and youth
6601-6651 Teacher and Principal Training and Recruitment program
6801-7014 Limited English proficient and immigrant students
7101-7165 Safe and Drug-Free Schools and Communities
7341-7355¢ Rural Education Initiative

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
A Guide for Developing the Single Plan for Student Achievement: A Resource for the School Site
Council, February 2013
WEST ED PUBLICATIONS
California Healthy Kids Survey
California School Climate Survey
WEB SITES
California Department of Education, Single Plan for Student Achievement:
http:/hwww.cde.ca.gov/nelb/srile/singleplan.asp
U.S. Department of Education: hitp:/Avww.ed gov
WestEd: htp:/Avww.wested. org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: August 2013
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0420(a)

SCHOOL PLANS/SITE COUNCILS

School Site Councils

School site councils shall be established when required for participation in a categorical
program. (Education Code 52852, 64001)

(cf. 0420.1 - School-Based Program Coordination)

The school site council shall be composed of the following: (Education Code 52852)
I The principal

2. Teachers selected by the school's teachers

3. Other school personnel selected by the school's other personnel
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4. Parent/guardian representatives, who may include parents/guardians of students
attending the school and/or community members, selected by parents/guardians of
students attending the school

5. In secondary schools, students attending the school selected by other such students

Half of the school site council membership shall consist of school staff, the majority of
whom shall be classroom teachers. For elementary school site councils, the remaining half
shall be parent/guardian representatives. For secondary school site councils, the remaining
half shall be equal numbers of parent/guardian representatives and students. (Education
Code 52852)

AR 0420(b)
SCHOOL PLANS/SITE COUNCILS (continued)

A district employee may serve as a parent/guardian representative on the school site council
of the school his/her child attends, provided the employee does not work at that school.
(Education Code 52852)

The bylaws of each school site council shall include the method of selecting members and
officers, terms of office, responsibilities of council members, time commitment, and a policy
of nondiscrimination.

School site councils may function on behalf of other committees in accordance with law.
(Education Code 52176, 52870, 54425; 5 CCR 3932)

School site councils shall operate in accordance with procedural meeting requirements
established in Education Code 35147.

(cf. 1220 - Citizen Advisory Committees)

Single Plan for Student Achievement

In order for a school to participate in any state or federal categorical program specified in
Education Code 52055.700 or 64000 on an ongoing basis, the school site council shall
approve and annually review and update a single plan for student achievement (SPSA). If
the school does not have a school site council, these responsibilities shall be fulfilled by a
schoolwide advisory group or school support group conforming to the composition
requirements of the school site council listed in the section "School Site Councils" above.
(Education Code 52055.755. 64001)

(cf 0450 - Comprehensive Safety Plan)
(cf- 0520.4 - Quality Education Investment Schools)
(cf. 1431 - Waivers)

AR 0420(c)

SCHOOL PLANS/SITE COUNCILS (continued)
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(¢f 3513.3 - Tobacco-Free Schools)

(cf- 4131 - Staff Development)

(cf- 5147 - Dropout Prevention)

(cf. 6020 - Parent Involvement)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf- 6151 - Class Size)

(cf. 6164.2 - Counseling/Guidance Services)

(cf- 6171 - Title I Programs)

(cf. 6174 - Education for English Language Learners)
(cf. 6184 - Continuation Education)

The SPSA shall be developed with the review, advice, and certification of any applicable
school advisory committees. (Education Code 64001)

Such groups may include, but are not limited to, advisory committees established for
categorical programs such as English learner, special education, gifted and talented
education, and Economic Impact Aid programs; Western Association of Schools and
Colleges leadership teams; district or school liaison teams for schools identified for program
improvement; and other committees established by the school or district.

(cf 0520.2 - Title I Program Improvement Schools)
(cf 6172 - Gifted and Talented Student Program)
(cf 6190 - Evaluation of the Instructional Program)

The SPSA shall be aligned with school goals for improving student achievement. School
goals shall be based on an analysis of verifiable state data, including the Academic
Performance Index (API) and the California English Language Development Test, and may
consider any other data developed by the district to measure student achievement.
(Education Code 64001)

(cf- 0500 - Accountability)

(cf. 6162.5 - Student Assessment)

(cf 6162.51 - Standardized Testing and Reporting Program)
(cf. 6162.52 - High School Exit Examination)

AR 0420(d)
SCHOOL PLANS/SITE COUNCILS (continued)
The SPSA shall, at a minimum: (Education Code 64001)
1. Address how funds provided to the school through specified categorical programs

will be used to improve the academic performance of all students to the level of the
performance goals established by the API

2. Identify the means of evaluating the school's progress toward accomplishing those
goals



3. Identify how state and federal law governing the categorical programs will be
implemented

In addition to meeting the requirements common to all applicable school plans, the SPSA
shall address any content required by law for each individual categorical program in which
the school participates.

In developing or revising the SPSA, the school site council or other schoolwide advisory
group or school support group shall:

I. Analyze student achievement data. Using measures of student academic performance,
the school shall identify significant patterns of low performance in particular content
areas, student groups, and/or individual students and determine which data summaries
to include in the plan as most informative and relevant to school goals.

(cf. 6011 - Academic Standards)

AR 0420(¢)

SCHOOL PLANS/SITE COUNCILS (continued)

2. Assess the effectiveness of the school's instructional program in relation to the
analysis of student data.

Identify a limited number of achievement goals and key improvement strategies to
achieve the goals. School goals shall reflect the needs identified at the school site
while aligning with goals identified in federally required district plans. The school
shall specify the student group(s) on which each goal is focused, the methods or
practices that will be used to reach the goal, and the criteria that will be used to
determine if the goal is achieved.

(8]

4. Define timelines, personnel responsible, proposed expenditures, and funding sources
to implement the SPSA.

The school site council or other schoolwide group shall approve the proposed SPSA at a
meeting for which public notice has been posted and then submit the SPSA to the Governing
Board for approval. (Education Code 35147, 64001)

The school site council or other schoolwide group shall regularly monitor the implementation
and effectiveness of the SPSA and modify any activities that prove ineffective. At least once
per year, the school shall evaluate results of improvement efforts and report to the Board,
advisory committees, and other interested parties regarding progress toward school goals.

The school site council or other schoolwide group may amend the SPSA at any time. Any
revisions that would substantively change the academic programs funded through the
consolidated application shall be submitted to the Board for approval.



Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: August 2013
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0520.2(a)

TITLE I PROGRAM IMPROVEMENT SCHOOLS

Definitions

Adequate yearly progress (AYP) refers to a series of annual academic performance goals, as
defined by the State Board of Education, that incorporate student participation levels on state
assessments, minimum required percentages of students scoring at the proficient level or
above on English language arts and mathematics state assessments, high school graduation
rates, and growth on the state's Academic Performance Index (API). AYP includes
measurable annual objectives for continuous and substantial improvement for the
achievement of all students at the school and for any subgroup of students, including
economically disadvantaged students, students from major racial and ethnic groups, students
with disabilities, and students with limited English proficiency, when the number of students
in the subgroup is sufficient to yield statistically reliable results. (20 USC 6311)

(cf. 0500 - Accountability)
(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf 6162.52 - High School Exit Examination)

Program improvement (PI) school refers to a school that is receiving federal Title I funds and
has failed to make AYP for each of two consecutive school years. (20 USC 6316)

A school shall be identified for Pl by the California Department of Education (CDE)
whenever, for each of two consecutive years, it either does not make AYP in the same
content area (English language arts or mathematics) schoolwide or for any numerically
significant student subgroup or does not make AYP on the same indicator (Academic

AR 0520.2(b)

TITLE 1 PROGRAM IMPROVEMENT SCHOOLS (continued)

Performance Index or high school graduation rate) schoolwide. If a small school has too few
students to generate a school-level report, its results shall be aggregated into a district
accountability measure.

Year 1 Program Improvement

When any Title I school is initially identified for PI: (20 USC 6316)



l. The Superintendent or designee shall provide students enrolled in the school the
option of transferring, as described below in the section "Student Transfers,” to
another school, which may include a charter school, served by the district that has not
been identified for PI.

(cf 0420.4 - Charter School Authorization)
(cf. 5116.1 - Intradistrict Open Enrollment)

2. Not later than three months of being identified for PI, the school shall develop or
revise a school plan, in consultation with parents/guardians, school staff, the district,
and outside experts, for approval by the Governing Board. The plan shall cover a two-
year period and address the components specified in 20 USC 6316.

(cf 6020 - Parent Involvement)

To fulfill this requirement, the school may revise its Single Plan for Student
Achievement to reflect the requirements of 20 USC 6316.

(cf 0420 - School Plans/Site Councils)

(cf 6171 - Title I Programs)

3. Within 45 days of receiving the plan, the Board shall establish a peer review process
to assist with its review of the plan, work with the school as necessary, and approve
the plan if it meets the requirements of law.

AR 0520.2(c)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

4. The school shall implement the plan no later than the beginning of the next full
school year following the school's identification for PI, or, if the plan has not been
approved prior to beginning the school year, immediately upon approval of the plan.

5. As the school develops and implements the school plan, the Superintendent or
designee shall ensure that the school receives technical assistance from the district,
CDE, an institution of higher education, a private organization, an educational service
agency, or another entity with experience in helping schools improve academic
achievement, including assistance in:

a. Analyzing data from state assessments and other examples of student work to
identify and address problems in instruction and/or problems in implementing
Title 1 requirements pertaining to parent involvement, professional
development, or school and district responsibilities identified in the school
plan

b. Identifying and implementing professional development, instructional
strategies, and methods of instruction that are derived from scientifically
based research and that have proven effective in addressing the specific
instructional issues that caused the school to be identified for Pl



C. Analyzing and revising the school's budget so that the school's resources are
more effectively allocated to the activities most likely to increase student
achievement and remove the school from PI status

(cf. 3100 - Budget)
Year 2 Program Improvement

For any Title I school that fails to make AYP by the end of the first full school year after
being identified for PI, the Superintendent or designee shall take all of the following actions:
(20 USC 6316)

1. Continue to provide all students enrolled in the school the option of transferring, as
described below in the section "Student Transfers"

2. Arrange for the provision of supplemental educational services (SES) to eligible
students from low-income families by a provider with a demonstrated record of
effectiveness, as described below in the section "Supplemental Educational Services"

3. Continue to provide for technical assistance in accordance with item #5 in the section
"Year | Program Improvement" above

AR 0520.2(d)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

Year 3 Program Improvement: Corrective Action

When a school continues to fail to make AYP by the end of the second full school year after
identification for Pl (four consecutive years of failure to make AYP), the Superintendent or
designee shall continue to provide all elements of Year 1 and Year 2 Pl specified above. In
addition, the Board shall take one or more of the following corrective actions: (20 USC
6316)

1. Replace school staff relevant to the failure

(cf. 4113 - Assignment)

(cf- 4114 - Transfers)

(cf 4314 - Transfers)

2. Implement a new curriculum and related professional development
(cf. 4131 - Staff Development)

(cf- 4231 - Staff Development)

(cf. 4331 - Staff Development)

3. Significantly decrease management authority at the school level
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4. Appoint an outside expert to advise the school
5. Extend the school year or school day for the school

(cf. 6111 - School Calendar)
(c¢f 6112 - School Day)

6. Restructure the internal organization of the school

AR 0520.2(e)
TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)
Year 4 Program Improvement and Beyond: Restructuring
For any school that continues to fail to make AYP after one full year of corrective action, the
Superintendent or designee shall continue to provide all students enrolled in the school with
the option to transfer to another school within the district and continue to make SES available
to eligible students who remain in the school. In addition, the Board shall develop a plan and

make necessary arrangements to implement one of the following options for alternative
governance and restructuring, consistent with state law: (20 USC 6316)

I. Reopen the school as a charter school
2. Replace all or most of the school staff relevant to the failure
3. Enter into a contract with an entity with a demonstrated record of effectiveness to

operate the school
4. Turn the operation of the school over to the CDE

5. Institute any other major restructuring of the school's governance arrangements that
makes fundamental reforms

Notifications

Whenever a school is identified for PI, corrective action, or restructuring, the Superintendent
or designee shall promptly notify parents/guardians of students enrolled in that school. The
notification shall include: (20 USC 6316; 34 CFR 200.37)

I. An explanation of what the identification means, and how the school compares in
terms of academic achievement to other elementary or secondary schools in the
district and state

AR 0520.2(f)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)
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2. The reasons for the identification

(P8

An explanation of what the school is doing to address the problem of low
achievement

4. An explanation of what the district or state is doing to help the school address the
achievement problem

3. An explanation of how parents/guardians can become involved in addressing the
academic issues that caused the school to be identified for PI

0. An explanation of the option to transfer to another school within the district, as
described below in the section "Student Transfers”

7. If the school is in Year 2 of Pl or beyond, an explanation of how parents/guardians
can obtain SES for their child as described below in the section "Supplemental
Educational Services"

(cf 5145.6 - Parental Notifications)

The Superintendent or designee shall disseminate information about corrective actions taken
at any district school to the parents/guardians of each student in that school and to the public
through such means as the Internet, the media, and public agencies. (20 USC 6316)

The Superintendent or designee shall promptly notify teachers and parents/guardians
whenever a school is identified for restructuring and shall provide them adequate
opportunities to comment before taking action and to participate in developing any plan for
restructuring school governance. (20 USC 6316)

(cf 4112.9/4212.9/4312.9 - Employee Notifications)

All notifications pertaining to Pl shall be written in an understandable and uniform format
and, to the extent practicable, in a language the parents/guardians can understand. (20 USC
6316; 34 CFR 200.36)

AR 0520.2(g)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

To the extent practicable, the district shall partner with outside groups, such as faith-based
organizations, community-based organizations, and business groups, to help inform eligible
students and their families of the opportunities to transfer or to receive SES. (34 CFR
200.48)

Student Transfers



All students enrolled in a school in Year 1 of Pl or beyond shall be provided an option to
transfer to another school, which may include a charter school, served by the district
provided that the school: (20 USC 6316; 34 CFR 200.44)

1. Has not been identified for PI, corrective action, or restructuring

In the event that all district schools are identified for Pl, the district shall, to the extent
practicable, establish a cooperative agreement with other local educational agencies
in the area for interdistrict transfers.

(cf. 5117 - Interdistrict Attendance)

2. Has not been identified by the CDE as a "persistently dangerous"” school pursuant to
20 USC 7912 and 5 CCR 11992-11994

(cf. 0450 - Comprehensive Safety Plan)

AR 0520.2(h)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

Among the students offered an option to transfer out of a PI school, priority shall be given to
the lowest achieving students from low-income families, as defined by the district for
purposes of allocating Title I funds. (20 USC 6316; 34 CFR 200.44)

If two or more district schools are eligible to accept transfers based on criteria listed in items
#1-2 above, the district shall provide a choice of more than one such school and shall take
into account parent/guardian preferences among the choices offered. (34 CFR 200.44)

The Superintendent or designee may consider school capacity in selecting schools that will
be offered as alternatives for school choice, but shall not use the lack of school capacity to
deny transfer opportunities to students. The district may increase capacity in eligible district
schools to accommodate all students who wish to transfer.

The transfer option shall be offered so that students may transfer in the school year following
the school year in which the district administered the assessments that resulted in the
identification of the school for PI, corrective action, or restructuring. In order to provide
adequate time for parents/guardians to exercise their transfer option before the school year
begins, the Superintendent or designee shall notify parents/guardians of the available school
choices sufficiently in advance of, but no later than 14 calendar days before, the start of the
school year or on a date otherwise determined necessary by the CDE. (34 CFR 200.37,
200.44)

AR 0520.2(i)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)



Notice of the transfer option shall:

1. Inform parents/guardians that, due to the identification of the current school as in
need of improvement, their child is eligible to attend another school, including a
charter school, served by the district

2. Identify each school that the parent/guardian may select

3. Explain why the choices made available to the parents/guardians may have been
limited

4. Describe the timelines and procedures that parents/guardians must follow in selecting

a school for their child, including a requirement that parents/guardians rank-order
their preferences of eligible schools as appropriate

5. Provide information on the academic achievement of the school(s) to which the
student may transfer (34 CFR 200.37)

6. Explain the provision of transportation to the new school (34 CFR 200.37)

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)
AR 0520.2(j)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

(cf- 5148.2 - Before/Afier School Programs)

In addition to mailing notices directly to parents/guardians, the Superintendent or designee
shall provide information about transfer options through broader means, such as the Internet,
the media, and public agencies serving students and their families. (34 CFR 200.36)

(cf. 1100 - Communication swith the Public)
(cf- 1113 - District and School Web Sites)
(¢f. 1114 - District-Sponsored Social Media)

The district shall prominently display on its web site, in a timely manner each school year, a
list of available schools to which eligible students may transfer in the current school year.
The district shall also display data on the number of students who were eligible for and who
participated in the student transfer option, beginning with data from the 2007-08 school year
and each subsequent year thereafter. (34 CFR 200.39)

In accordance with timelines established for the transfer request process, the Superintendent
or designee shall notify parents/guardians of their child's school assignment and shall
establish a reasonable deadline by which parents/guardians must either accept the assignment
or decline the assignment and remain in the school of origin.



The district shall provide, or shall pay for the provision of, transportation to the district
school which the student chooses to attend. (20 USC 6316; 34 CFR 200.44)

AR 0520.2(k)
TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

(¢f. 3540 - Transportation)

To ensure that transportation may be reasonably provided, the Superintendent or designee
may establish transportation zones based on geographic location within the district.
Transportation to schools within a zone shall be fully provided, while transportation outside
the zone may be partially provided.

(¢cf. 3541 - Transportation Routes and Services)

Any student who transfers to another district school may remain in that school until he/she
has completed the highest grade in that school. However, the district shall not be obligated to
provide, or pay for the provision of, transportation for the student after the end of the school
year that the school of origin is no longer identified for Pl corrective action, or restructuring.
(20 USC 6316; 34 CFR 200.44)

Supplemental Educational Services

When required by law, SES shall be provided outside the regular school day and shall be
specifically designed to increase achievement of eligible students from low-income families
on state academic assessments and to assist them in attaining state academic standards. (20
USC 6316)

(cf- 6011 - Academic Standards)
(cf. 6179 - Supplemental Instruction)

When a school is required to provide SES, the Superintendent or designee shall provide
annual notice to parents/guardians that includes: (20 USC 6316; 34 CFR 200.37)

1. The availability of SES
AR 0520.2(1)
TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)
2. The identity of approved providers that are within the district or are reasonably
available in neighboring local educational agencies

3. The identity of approved providers of technology-based or distance learning services



4. The services, qualifications, and demonstrated effectiveness of each provider,
including an indication of those providers who are able to serve students with
disabilities or limited English proficiency

5. The benefits of receiving SES

In addition, the notification shall describe procedures and timelines that parents/guardians
must follow to select a provider.

This notification shall be clearly distinguishable from other information sent to
parents/guardians regarding identification of the school for PI, corrective action, or
restructuring. (34 CFR 200.37)

The district shall prominently display on its web site, in a timely manner each school year, a
list of state-approved providers serving the district in the current year and the location where
services are provided. The district shall also display the number of students who were
eligible for and who participated in SES, beginning with data from the 2007-08 school year
and each subsequent year thereafter. (34 CFR 200.39)

The Superintendent or designee shall distribute sign-up forms for SES directly to all eligible
students and their parents/guardians and make them available and accessible through broad
means of dissemination such as the Internet, other media, and communications through
public agencies serving eligible students and their families. (34 CFR 200.48)

AR 0520.2(m)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

The district shall provide a minimum of two enrollment windows, at separate points in the
school year, that are of sufficient length to enable the parents/guardians of eligible students to
make informed decisions about requesting SES and selecting a provider. (34 CFR 200.48)

Within a reasonable period of time established by the Superintendent or designee,
parents/guardians shall select a SES provider from among those approved by the SBE. Upon

request, the Superintendent or designee shall assist parents/guardians in choosing a provider.
(20 USC 6316; 34 CFR 200.46)

The district shall not prohibit or limit an approved provider from promoting its program or
the general availability of SES to members of the community. (5 CCR 13075.9)

No district employee who administers or provides SES, either solely or in collaboration with
a SES provider, or who has a financial interest of any kind in a SES provider, shall use
his’her position as a district employee to encourage district students or their
parents/guardians to use the services of that provider. (5 CCR 13075.7)

(cf. 9270 - Conflict of Interest)
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The Superintendent or designee shall ensure that eligible students with disabilities, students
covered under Section 504 of the federal Rehabilitation Act, and students with limited
English proficiency receive appropriate SES with any necessary accommodations or
language assistance. (34 CFR 200.46)

(cf 6159 - Individualized Education Program)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf 6164.6 - Identification and Education Under Section 504)

(cf 6174 - Education for English Language Learners)

AR 0520.2(n)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)

If no provider is able to make the services available to such students, the district shall provide
the services with necessary accommodations or language assistance, either directly or
through a contract. Services shall be consistent with a student's individualized education
program (IEP) or Section 504 services plan, as applicable.

If available funds are insufficient to provide SES to each eligible student whose
parents/guardians request those services, priority shall be given to the lowest achieving
eligible students. (20 USC 6316)

If the number of parents/guardians selecting a particular provider exceeds the capacity of that
provider, priority shall be given to the lowest achieving eligible students.

Once a SES provider has been selected by a parent/guardian, the Superintendent or designee
shall enter into an agreement with the provider. The agreement shall: (20 USC 6316)

1. Require the district to develop, in consultation with the parents/guardians and the
provider, a student learning plan which includes specific achievement goals for the
student, a description of how the student's progress will be measured, and a timetable
for improving achievement. In the case of a student with disabilities, the student
learning plan shall be consistent with the student's IEP.

2. Describe how the student's parents/guardians and teacher(s) will be regularly
informed of the student's progress.

3. Provide for the termination of the agreement if the provider is unable to meet such
goals and timetables.
4. Contain provisions with respect to the district making payments to the provider.

AR 0520.2(0)

TITLE I PROGRAM IMPROVEMENT SCHOOLS (continued)
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5. Prohibit the provider, without written parent/guardian permission, from disclosing to
the public the identity of any student eligible for or receiving SES.

(cf. 5125.1 - Release of Directory Information)

In developing the student learning plan as required by item #1 above, the Superintendent or
designee shall consult with the parent/guardian of each student to, at a minimum, provide the
parent/guardian an opportunity to express his/her views and have them considered.
Consultation may include, but is not limited to, communication by telephone, email, home
visits, parent/guardian meetings, and/or parent/guardian signature(s). Evidence of this
consultation shall be included in the student learning plan. In the event that a consultation
does not take place but the parent/guardian has selected an approved SES provider, the
Superintendent or designee, or the provider acting on the district's behalf, shall show
evidence of at least three separate attempts to contact the parent/guardian using at least two
different means of communication. If the parent/guardian elects not to participate in the
consultation, the Superintendent or designee, or approved provider acting on the district's
behalf, must develop a student learning plan for the student. (5 CCR 13075.7)

The Superintendent or designee may request, but not require, that the SES provider develop
the student learning plan on behalf of the district for each student served by the provider as
indicated in the agreement. In such cases, the Superintendent or designee shall make
available to the provider pertinent student academic achievement data with parent/guardian
permission and other technical assistance that will facilitate the development of the plan. The
Superintendent or designee shall maintain responsibility to review and approve the student
learning plan to ensure that it is developed in consultation with the parent/guardian and
contains all required information. (5 CCR 13075.7)

Eligible SES providers shall be given access to school facilities, using a fair, open, and
objective process, on the same basis as other groups that seek access to school facilities. (34

CFR 200.48)

(cf. 1330 - Use of School Facilities)

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: August 2013
Community Relations BP 1431(a)

WAIVERS

.



The Governing Board recognizes that strict compliance with the law may sometimes hinder
the district's ability to provide its students with an effective, well-rounded educational
program. When it is in the interest of district students, the Board may request that the State
Board of Education (SBE) waive any provision of state or federal law or regulation which it
has authority to waive pursuant to Education Code 33050.

Any waiver request to be submitted to the SBE shall first be approved by the Board. The
Superintendent or designee shall ensure that each proposed waiver request includes all
information necessary for the Board to analyze the need for the waiver and make an informed
decision.

Prior to presenting the proposed request for Board approval, the Superintendent or designee
shall consult with and obtain the approval of any advisory committee or site council when
required by law.

(cf. 0420 - School Plans/Site Councils)
(¢f- 0420.1 - School-Based Program Coordination)
(cf 1220 - Citizen Advisory Committees)

BP 1431(b)

WAIVERS (continued)

In addition, the Superintendent or designee shall involve the exclusive representative of
district employees in the development of the waiver request, and shall include in the request
the exclusive representative's position regarding the waiver. (Education Code 33050)

(cf. 4140/4240/4340 - Bargaining Units)

To receive public testimony on each waiver request proposal, the Board shall hold a properly
noticed public hearing during a Board meeting. (Education Code 33050)

The notice, which shall state the time, date, location, and subject of the public hearing, may
be printed in a newspaper of general circulation or posted at each school and three public
places in the district.

(cf 9320 - Meetings and Notices)

When the district has requested and received the same general waiver from the SBE for two
consecutive years, the Board is not required to reapply annually if the information contained
on the request remains current. However, the district shall apply annually for the renewal of
any waiver regarding teacher credentialing. (Education Code 33051)

Legal Reference: (see next page)



BP 1431(c)

WAIVERS (continued)

Legal Reference:

EDUCATION CODE

305-311 Structured English immersion program; parental exception waivers
5000-5033 Governing board elections

8750-8754 Grants for conservation education

10400-10407 Cooperative improvement programs

17047.5 Facilities used by special education students

17291 Portable school buildings

33050-33053 General waiver authority

37202 Equity length of time

41000-41360 School finance

41381 Minimum school day

41600-41854 Computation of allowances

41920-42842 Budget requirements; local taxation by school districts
44520-44534 New Careers Program

44666-44669 School-Based Management and Advanced Career Opportunities
44681-44689 Administrator Training and Evaluation

45108.7 Maximum number of senior management positions
48660-48666 Community day schools

48800 Attendance at community college

49550-49560 Meals for needy students

51224.5 Algebra instruction

51745.6 Charter school independent study ratio

51870-51874 Educational technology

52080-52090 Class size reduction grade 9

52122.6-52122.8 Class size reduction, impacted school sites
52160-52178 Bilingual-Bicultural Education Act of 1976
52180-52186 Bilingual teacher waiver

52200-52212 Gifted and Talented Pupils Program

52340-52346 Career Guidance Centers

52522 Plans for adult education

32850-52863 School-Based Program Coordination

54000-54028 Disadvantaged Youth Program

54100-54145 Miller-Unruh Basic Reading Program

54407 Waiver for compensatory education programs

56000-56867 Special education programs

38407 Waiver related to individualized instruction program
38900-58928 Restructuring demonstration programs

60119 Public hearing on sufficiency of instructional materials
60851 High school exit examination, waiver for student with disabilities
CODE QF REGULATIONS. TITLE 5

1032 Academic Performance Index

3100 Resource specialist caseload waivers

3945 Cooperative programs

9531 Instructional materials funding

11960 Charter school attendance

11963.4 Charter school percentage funding

13017 Waivers, compensatory education New Careers in Education Program




13044 Waivers, compensatory education Professional Development and Program Improvement
Programs

Legal Reference continued: (see next page)

BP 1431(d)

WAIVERS (continued)

Legal Reference: (continued)
UNITED STATES CODE. TITLE 20
1400-1482 Individuals with Disabilities Education Act
7115 Safe and Drug Free Schools, authorized activities

Management Resources:
WEB SITES
California Department of Education, Waiver Office: htip:/ www.cde.ca.govire/lr/wr
Commission on Teacher Credentialing: http:/Awww.ctc.ca.gov
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Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: August 2013
Business and Noninstructional Operations BP 3311(a)

BIDS

The Governing Board is committed to promoting public accountability and ensuring prudent
use of public funds. In leasing or purchasing equipment, materials, supplies, or services for
the district and when contracting for public projects involving district facilities, the Board
shall explore lawful opportunities to obtain the greatest possible value for its expenditure of
public funds. When required by law, or if the Board determines that it is in the best interest
of the district, such leases and purchases shall be made using competitive bidding.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf 3000 - Concepts and Roles)
(¢f- 3300 - Expenditures and Purchases)

The Superintendent or designee shall establish comprehensive bidding procedures for the
district in accordance with law. The procedures shall include a process for advertising bids,
instructions and timelines for submitting and opening bids, and other relevant requirements.

No work, project, service, or purchase shall be split or separated into smaller work orders or
projects for the purpose of evading the legal requirements of Public Contract Code 20111-
20118.4. (Public Contract Code 20116)

When calling for bids, the Superintendent or designee shall ensure that the bid specification
clearly describes in appropriate detail the quality, delivery, and service required and includes
all information which the district knows, or has in its possession, that is relevant to the work
to be performed or that may impact the cost of performing the work.

The Superintendent or designee shall develop the procedures to be used for rating bidders for
award of contracts which, by law or Board policy, require prequalification. The procedures
shall identify a uniform system for rating bidders and shall address the issues covered by the
standardized questionnaire and model guidelines developed by the Department of Industrial
Relations pursuant to Public Contract Code 20101.

(cf- 9270 - Conflict of Interest)

Except as authorized by law and specified in the administrative regulation, contracts shall be
let to the lowest responsible bidder who shall give such security as the Board requires, or else
all bids shall be rejected. (Public Contract Code 20111)

When the Board has determined that it is in the best interest of the district, the district may

piggyback onto the contract of another public agency or corporation to lease or purchase
equipment or supplies to the extent authorized by law. (Public Contract Code 20118)

Legal Reference: (see next page)



BP 3311(c)

BIDS (continued)

Legal Reference:

EDUCATION CODE

17070.10-17079.30 Leroy F. Greene School Facilities Act

17406 Lease-leaseback contract

17595 Purchase of supplies through Department of General Services

17602 Purchase of surplus property from federal agencies

38083 Purchase of perishable foodstuffs and seasonable commodities

38110-38120 Apparatus and supplies

39802 Transportation services

GOVERNMENT CODE

4217.10-4217.18 Energy conservation contracts

4330-4334 Preference for California-made materials

6252 Definition of public record

533060 Special services and advice

54201-54205 Purchase of supplies and equipment by local agencies

PUBLIC CONTRACT CODE

1102 Emergencies

2000-2002 Responsive bidders

3000-3010 Roofing projects

3400 Bids, specifications by brand or trade name not permitted

3410 United States produce and processed foods

6610 Bid visits

12200 Definitions, recyeled goods, materials and supplies

20101-20103.7 Public construction projects, requirements for bidding

20103.8 Award of contracts

20107 Bidder's security

20111-20118.4 Contracting by school districts

20189 Bidder's security, earthquake relief

22002 Definition of public project

22030-22045 Alternative procedures for public projects (UPCCAA)

22050 Alternative emergency procedures

22152 Recycled product procurement

COURT DECISIONS

Los Angeles Unified School District v. Great American Insurance Co., (2010) 49 Cal 4th 739
Great West Contractors Inc. v. frvine Unified School District, (2010) 187 Cal App.4th 1425
Marshall v. Pasadena Unified School District, (2004) 119 Cal App.4th 1241

Konica Business Machines v, Regents of the University of California, (1988) 206 Cal App.3d 449
City of Inglewood-Los Angeles County Civic Center Authority v, Superior Court, (1972) 7 Cal 3d 861
ATTORNEY GENERAL QPINIONS

89 Ops.Cal. Atv.Gen. 1 (2006)

Management Resources:

WEB SITES



Sl

mrq
Ik
[

83
6]
B

CSBA: hup:// www.csba.org
California Association of School Business Officials: htip://www.casbo.org

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: August 2013
Business and Noninstructional Operations AR 3311(a)
BIDS

Advertised/Competitive Bids

The district shall advertise for competitive bids to let any public project contract involving an
expenditure of $15,000 or more. Public project means construction, reconstruction, erection,
alteration, renovation, improvement, painting, repainting, demolition, and repair work
involving a district owned, leased, or operated facility. (Public Contract Code 20111, 22002)

The district shall also seek competitive bids through advertisement for contracts exceeding
the amount specified in law, as annually adjusted by the Superintendent of Public Instruction,
for any of the following: (Public Contract Code 20111)

1. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to
the district

2. Services, not including construction services or special services and advice in
accounting, financial, legal, or administrative matters

Repairs that are not a public project, including maintenance

Lo

Maintenance means routine, recurring, and usual work for preserving, protecting, and
keeping a district facility operating in a safe, efficient, and continually usable
condition for the intended purpose for which it was designed, improved, constructed,
altered, or repaired. Maintenance includes, but is not limited to, carpentry, electrical,
plumbing, glazing, and other craft work designed to preserve the facility, as well as
repairs, cleaning, and other operations on machinery and other permanently attached
equipment, but does not include painting, repainting, or decorating other than
touchup, or among other types of work, janitorial or custodial services and protection
provided by security forces. (Public Contract Code 20115)

AR 3311(b)

BIDS (continued)



Instructions and Procedures for Advertised Bids

The Superintendent or designee shall call for bids by placing a notice at least once a week for
two weeks in a local newspaper of general circulation published in the district, or if no such
newspaper exists, then in some newspaper of general circulation circulated in the county.
The Superintendent or designee also may post the notice on the district's web site or through
an electronic portal. The notice shall state the work to be done or materials or supplies to be
furnished and the time and place and web site where bids will be opened. The district may
accept a bid that has been submitted electronically or on paper. (Public Contract Code
20112)

(cf- 1113 - District and School Web Sites)

The notice shall contain the time, date, and location of any mandatory prebid conference, site
visit, or meeting. The notice shall also detail when and where project documents, including
the final plan and specifications, are available. Any such mandatory visit or meeting shall
occur not less than five calendar days after the publication of the initial notice. (Public
Contract Code 6610)

Bid instructions and specifications shall include the following requirements and information:

1. All bidders shall certify the minimum, if not exact, percentage of post-consumer
materials in products, materials, goods, or supplies offered or sold. (Public Contract
Code 22152)

(cf. 3510 - Green School Operations)

2. All bids for construction work shall be presented under sealed cover and shall be
accompanied by one of the following forms of bidder's security: (Public Contract
Code 20107, 20111)

a. Cash
b. A cashier's check made payable to the district
c. A certified check made payable to the district
AR 3311(c)
BIDS (continued)
d. A bidder's bond executed by an admitted surety insurer and made payable to

the district

The security of unsuccessful bidders shall be returned in a reasonable period of time,
but in no event later than 60 days after the bid is awarded. (Public Contract Code
20111)
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When a standardized proposal form is provided by the district, bids not presented on
the standard form shall be disregarded. (Public Contract Code 20111.5)

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether
the bids are actually opened at that time. (Public Contract Code 20112)

5. When two or more identical lowest or highest bids are received, the Governing Board
may determine by lot which bid shall be accepted. (Public Contract Code 20117)

6. If the district requires that the bid include prices for items that may be added to or
deducted from the scope of work in the contract, the bid solicitation shall specify
which one of the following methods will be used to determine the lowest bid. In the
absence of such a specification, only the method provided in item #a below shall be
used. (Public Contract Code 20103.8)

a. The lowest bid shall be the lowest total of the bid prices on the base contract
without consideration of the prices on the additive or deductive items.

b. The lowest bid shall be the lowest total of the bid prices on the base contract
and those additive or deductive items that were specifically identified in the
bid solicitation as being used for the purpose of determining the lowest bid
price.

c. The lowest bid shall be the lowest total of the bid prices on the base contract
and those additive or deductive items that, when taken in order from a
specifically identified list of those items in the solicitation, and added to or
subtracted from the base contract, are less than or equal to a funding amount
publicly disclosed by the district before the first bid is opened.

AR 3311(d)

BIDS (continued)

The lowest bid shall be determined in a manner that prevents any information that
would identify any of the bidders or proposed subcontractors or suppliers from being
revealed to the district before the ranking of all bidders from lowest to highest has
been determined. (Public Contract Code 20103.8)

7. Any subsequent change or alteration of a contract shall be governed by the provisions
of Public Contract Code 20118.4.

8. After being opened, all submitted bids become public records pursuant to
Government Code 6252 and shall be made available for public review pursuant to
law, Board policy, and administrative regulation.
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