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Construction Administrative Procedures Manual

L INTRODUCTION

The purpose of this Manual is to provide the Owner, District Representative, Architect/Engineers and Contractors

with detailed information concerning specific requirements and procedures that will be implemented during
construction.

This Manual delineates the lines of authority and responsibilities of the project team members associated with this
Project, along with highlighting specific requirements of the General Conditions of the Contract Documents. This

Manual is not intended to replace any of the requirements of the General Conditions, and in the event of any conflict
between this Manual and the General Conditions, the latter controls.
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Il. ORGANIZATION
A. Colusa Unified School District - Owner

The Board of Education of the Unified School District will be represented by the Superintendent. The District is
responsible for the following:

Development of Program Requirements
Formal Liaison with the District Staff
Contract Administration

Payment and Change Order Approvals
Final acceptance of the Project

Oversight Committee Regulation Adherence

DN on I

B. Project/Construction Management

The District has retained a District Representative as a consultant to assist the District in overall management of the
Project. The District Representative will be responsible for such activities as monitoring time and cost, coordinating
inspection and testing, and advising the District of actions required. All contact between the District and Contractor is
to be made through the District Representative.

C. Architect/Engineers/Engineering Consultants (A/E)

The A/E is responsible for the design and clarification of the Contract Documents. The A/E is responsible for review
of submittals, shop drawings, requests for information, payment requests, and requests for material substitutions.
The A/E may issue requests for proposals and/or review responses to requests for proposals. The A/E will advise
the District Representative concerning all technical decisions. The A/E will also make project site visits as required.

D. Testing Laboratories

In special cases, as the District deems necessary, a specialized testing lab will be hired by the District to provide
testing and inspection services. This includes the testing, inspection, and safety monitoring of the asbestos
abatement. The District Representative will be responsible for coordinating and monitoring the testing firm's
activities. The Contractor is responsible for coordinating the scheduling of all required testing with the District
Representative.

E. Contractor

The Contractor has contracted with the District to perform work as detailed in the Contract Documents and is
responsible for the performance and coordination of all Subcontractors and suppliers providing services under this
contract. The Contractor will have one full-time superintendent, on the Site at all times during construction of its
work.

F. Project Inspector/Quality Assurance Inspector

The District has hired DSA Certified Inspectors to conduct inspections for conformance to the Contract Documents
and code compliance. The District has Quality Assurance Inspectors to assist the Project Inspector in specialty
areas (i.e., mechanical, electrical).

G. Hazardous Waste Consultants

Not Used
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M. PROJECT DIRECTORY

OWNER

Colusa Unified School District
745 Tenth Street

Colusa, CA 95687

Phone (530) 458-7791

Fax (530) 458-4030

DISTRICT REPRESENTATIVE
Capital Program Management, Inc.
1900 3" Strest, Unit 500
Sacramento, CA 95811

Phone (916) 553-4400

Fax (916) 553-4200

ARCHITECT/ENGINEER/CONSULTANT
Architectural Nexus

2407 J Street, Suite 500

Sacramento, CA 95811

Phone (916) 443-5911

Fax

The Engineering Enterprise
1125 High Street,

Auburn, CA 95603

Phone (510) 769-7600

Fax (510) 769-126

TESTING FIRM
TBD

HAZARDOUS MATERIALS MANAGEMENT

Not Used
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V. PROJECT PROCEDURES
A. COMMUNICATIONS

1. Incarrying out the terms of the Contract, the Contractor will interact with the Project Team only through
the District Representative. In turn, the District Representative will communicate with the Contractor. The
District Representative will refrain from communicating with the Contractor's Subcontractors and
suppliers. All correspondence, shop drawings, samples, descriptive data, reports, proposals or requests
of any nature are to be submitted by and to the Contractor through the District Representative, who will
distribute further as required.

2. All correspondence and submittals shall reference the specific Project Site and name, bid package
number, and DSA application number. The District Representative will return to the Contractor any
correspondence or submittals from a subcontractor or vendor that have not been directed through the
office of the Contractor.

3. Within ten (10) days following issuance of the Notice of Intent to Award, the Contractor will forward to the
District Representative a list outlining the key project personnel. At the same time, the Contractor will
provide a letter of authority identifying those of the Contractor's personnel who are authorized to sign
official project documents on behalf of the Contractor, and the specific documents they are empowered
to sign.

4. According to the Contract Documents, the Contractor will provide the name, address, phone and fax
number of all proposed Subcontractors (including those who are to furnish material or equipment and
those who are Subcontractors to the Subcontractors).

5. The AJE shall make written field reports for each site visit. If the A/E observes any work that does not
conform to the Contract Dacuments he/she shall clearly state this in his/her report.

8. The Inspectors and the Contractor shall prepare daily written field reports and forward copies to the
District Representative no less than on a weekly basis.

B. MEETINGS
1.  Pre-Construction Meeting

a. After award of the Contract, the District Representative will schedule a Pre-Construction Meeting to be
held at a time and location designated by the District Representative. This meeting will follow the Pre-
Construction Meeting Agenda and will be conducted by the District Representative with representatives
of the A/E, the Owner, Inspectors, Testing Firms, and the Contractor. In some cases, Subcontractors
and/or manufacturer's representatives may be requested to attend.

2. Project Meetings

a. The District Representative will conduct project meetings (weekly or as needed) at the Project Site.
Meetings will be conducted according to the weekly project meeting agenda, a copy of which is included
in the Appendix.

b. The purpose of these meetings is to provide a formal and regular forum for the Owner, District
Representative, A/E, Project Inspector, and the Contractor to present questions, problems and/or issues
that need to be addressed. They will also provide an opportunity to review the progress on previous
issues and action items along with submittal and schedule review.

c. [Each Contractor with crews on site must attend the meetings.

d. Persons required to attend the weekly project meetings include the Contractor's supervisory personnel,
Subcontractor personnel (as appropriate), District Representative, Project Inspector, and others as
requested by the District Representative. A/E or Owner personnel may attend at any time.
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e. At each of these regularly scheduled progress meetings, the Contractor shall bring any documentation
as may be required to accomplish a joint review and status of the Project activities.

f.  The Contractor shall prepare for each weekly meeting a short interval schedule (SIS). The SIS shall be
prepared according to Paragraph 37 of the General Conditions, Section 007200, and the scheduling
section of this Manual and will be reviewed with the Contract Schedule at each weekly meeting.

Special Project Meetings

a. The District Representative may call special project meetings at any time during the Project. Special
project meetings, if deemed necessary, shall include representatives of the Contractor and
Subcontractors as requested, to provide an adequate line of communication to discuss problems and/or
solutions that are common to the Project. These meetings may also include the A/E, their consultants,
the Project Inspector, and the Owner's representative as required.

C. SUBMITTALS/SUBSTITUTIONS

1.

The Contractor will prepare submittals in accordance with Paragraph 46 of the General Conditions 007200. Requests for
Electronic Data will be considered upon receipt of written request by the Contractor accompanied by a signed copy of the
Electronic Data Request Form (included with this section). Request should clearly outline specific drawings desired and the intent
of the request.

a. Submit Electronic Data Request Form on standard form.
b. Allow 72 hours minimum for review and consideration by Architect.

c. Electronic data files are not a part of the contract documents, but rather a convenience for the
contractor in preparation of his required submittals and layout efforts. Electronic files do not alter the
content or meaning of the hard copy documents which may be a part of the Contract Documents.

d. The electronic data files will remain the property of the Architect, shall not be used for any other
purpose than that purpose stated in the Electronic Data Request Form, and shall not be released by
the Contractor or any subcontractor to any other party without written consent from the Architect.

e. The electronic data files are distributed for reference only. Transferring such files can alter, delete or
change original information. Accuracy of the data cannot be guaranteed as correct or complete and
the Contractor accepts full responsibility for any and all inaccuracies, regardless of cause.

f.  The hard copy documents, including addenda and subsequent written changes to the documents,
represent the complete work of the Contract. All electronic files should be cross-referenced to the
Contract Documents by the user and verified from that the information included contains all of the
necessary Contract information. It is the Contractor's responsibility to make any changes or revisions
to the electronic data files as necessary.

g. Architect may, at his complete discretion and without explanation, approve or deny any and all
requests for electronic data.

D. REQUESTFOR INFORMATION

1.

Should the Contractor require clarification or additional information of the Contract Documents, and after the
Contractor has consulted with the Project Inspector, the Contractor will direct the request to the District
Representative on a Request for Information (RFI) form. (See appendix.)

Each RFI will be submitted to the District Representative un-numbered. The District Representative will
number each RF| sequentially and will maintain an RF| log. The Contractor shall describe on the RFI the
problem or clarification being requested. The description provided should be complete and adequate to permit
a written response without additional communications with the Contractor. The Contractor shall attach any
related information or correspondence that may have been received from Subcontractors or vendors on the
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subject. In instances where the Contractor believes there may be a conflict hetween elements of the plans and
specifications, the Contractor should identify the conflict and indicate the manner in which it interprets the
Contract Documents.

The District Representative will review the request and take one or more of the following steps:

a. Return the request to the Contractor for additional information.
b. Forward the request to the A/E for response, copying the Project Inspector.
¢. Provide response and return to the Contractor with copies to the A/E and Project Inspector.

The A/E or other appropriate party receiving the RFI, will attempt to provide a response to the District
Representative within seven (7) calendar days of receipt. The District Representative will in turn review the
response and forward it to the Contractor. Should the response to an RFI be required by a specific critical date
the Contractor shall indicate that date on the RFI.

If the A/E’s review indicates a change or revision is necessary to the Contract Documents, the A/E will prepare
the appropriate drawings and/or specifications required to define the change or revision and obtain DSA
approval, if necessary. These documents will be transmitted to the District Representative for review and
incorporation into the Contract Documents. The District Representative will transmit the revised documents to
the Contractor.

If the Contractor believes the clarification or direction provided by the response to the RFI will impact the cost
or schedule of the Project, the Contractor shall provide prompt notification to the District Representative,
according to the General Conditions. After consultation with the A/E, the District Representative may prepare a
Request for Proposal, PCO/Work Order and/or Change Order (see appendix) that shall be processed as
outlined in the Change Order Procedure section of the Manual.

Because RFI's are used for clarification or Construction Document interpretation purposes, the response
will be issued back to the Contractor in the space provided on the standard RFI form. More complex
issues requiring Contract Document revisions and/or which may result in a change in cost to the Contract
will be handled using a Construction Change Document (CCD). RFI's and CCD’s will not be used to
address simple or minor coordination or construction issues which can normally be addressed quickly and
easily by the Contractor or in conjunction with the Contractor and Architect. RFI's deemed unnecessary or
frivolous by the Architect will be returned to the Contractor for reconsideration or will be rejected. RFI's so
returned shall be removed from the RFI log and noted as unnecessary.

NON-CONFORMING WORK

If the Contractor fails to correct deficient work or has a part of the work improperly completed, the District
Representative, the A/E or the Project Inspector through the District Representative, will issue a “Notice of
Non-Conforming Work/Construction Deficiency.” (See appendix.) This report puts the Contractor on formal
notice that a deficiency exists and becomes substantiating documentation for any future action. If the
corrective action required is not evident, the District Representative will also request the Contractor's plan for
correction.

If the Contractor does not correct such rejected or non-conforming work and/or materials within a reasonable
time, fixed by the District Representative or A/E in a written notice to the Contractor, the District may correct
the same and charge the expense to the Contractor, per Paragraph 1 of the General Conditions, Section
007200.

In no case will a Certificate of Completion be issued as long as any Notice of Non-Conforming
Work/Construction Deficiency is unresolved.

The Owner's acceptance of defective or non-conforming work will be only as described in the Contract
Documents.
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F. CHANGE ORDER PROCEDURE

1.

The Owner, through the District Representative, may from time to time direct the Contractor to make changes
in the work within the general scope of the Contract Documents. All change order work will be in accordance
of Paragraph 11 of the General Conditions, Section 007200.

If the signed Change Order or Directive directs work to be done on a “time and materials” basis per Paragraph
11.4.b of the General Conditions, Section 007200, the Contractor shall prepare a separate Daily Extra Work
Report for each Change Order or Directive, clearly identified as to the Change Order or Directive number and
Scope of Work involved. These Daily Extra Work Reports must be signed by the District Inspector or District
Representative each day that extra work is performed. Any time not recorded and confirmed on the actual
date of the work will not be allowed in the change order cost.

DSA approval may be required on Contract Change Documents (*CCD"). The District Representative will
review each with the A/E to determine the appropriate DSA approval and proceed one of three ways:

a. Ifthe change is i) CCD Category A (affecting structural safety, access compliance, or fire & life
safety) or ii) otherwise required to be submitted to DSA, and iii) is not time critical, then it will
require standard review and approval by DSA before proceeding.

b.  Ifthe change is CCD Category A or otherwise required to be submitted to DSA and is time critical,
the A/E will use the DSA's "Preliminary Change Order Procedure” and contact DSA by phone and
fax to discuss the proposed change and obtain verbal concurrence from DSA prior to proceeding.
The A/E will notify the District Representative and the District Representative will direct the
Contractor to proceed. The District Representative will process the CCD with all appropriate
documentation.

c. Ifthe change is clearly CCD Category B (not affecting structural safety, access compliance or fire
& life safety) and is not required to be submitted to DSA for approval, the A/E will give preliminary
approval, and the District Representative will direct the Contractor to proceed.

G. APPLICATION FOR PAYMENT/PREVAILING WAGE DOCUMENTATION

1.

Application for Payment shall be made on a monthly basis for work completed on or before the end of the
billing cycle. The Application for Payment will be in the form provided by the Owner. (See appendix.)
Separate Application for Payment shall be made for each Project Site, identify the applicable Site and bid
package number. The Application for Payment and invoices are to be submitted to the District Representative
with appropriate supporting documentation.

As part of required post-bid submittals, and within ten (10) days of the execution of the Contract, per
Paragraph 42 of the General Conditions, Section 007200, The Contractor shall submit to the District
Representative the schedule of values for the each Project Site, identifying the bid package number, and
broken down by phase and building within each phase in sufficient detail to evaluate progress at any point in
the Work. In no event shall an individual line item on a schedule of values exceed five percent of the
Contract Sum unless so approved in advance by the District Representative. Labor, material, awarded
alternates and subcontract costs shall be shown separately. Cost of contract close out, as-built
documentation and punch list shall be shown as individual line items. Each of these line items shall be no
less than three (3) percent of the total Contract Sum.

Additionally, as part of required post-bid submittals, the Contractor shall submit identifying the bid package
number, a completed Fringe Benefit Statement (if requested) and Contractor Compliance Affidavit. (See
appendix.)

Should the District Representative assess that other conditions of the Contract warrant withholding payment
(i.e. missing verified reports, daily report forms, submittals, as-builts progress, approved Contract Schedule,
schedule data, certified payroll records if requested to be submitted, liquidated damages, and/or as set forth in
General Conditions, Section 007200, etc) the District Representative shall inform the Contractor in writing
indicating the reason for withholding payment.
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Payment for materials delivered to the Project Site but not yet incorporated in the Work may be made at the
discretion of the Owner. Such materials must be stored at the Project Site, properly stacked crated or boxed
and if necessary covered or protected from the weather. Documentation of cost of the paid inveices for the
materials must be provided with the Application(s) for Payment.

See Paragraph 35.8 of the General Conditions, Section 007200, for the procedures for final payment.
Lien Releases:

Contractor conditional lien releases must be received and accepted by the District Representative for current
billing and Unconditional Lien Releases will be required for the prior months billing before a current billing will
be forwarded to the Owner. Final Lien Releases for all contractors and suppliers will be required with the final
billing.

SCHEDULES

No later than twenty-one (21) days after receiving the Notice to Proceed, the Contractor shall submit to the
District Representative one hard copy and one copy on a CD in electronic format other than pdf of a detailed
proposed Contract Schedule, in accordance with Paragraph 37 of the General Conditions, Section 007200, for
each Project Site, identifying the applicable Site and bid package number.

The Contract Schedule(s) shall furnish or comply with the following requirements:
Separate buildings and other independent Project elements shall be individually identified in the network.

Fourteen (14) days for developing punch list(s), completion of punch list items, and final clean up for the work
or any designated portion thereof. No other activities shall be scheduled during this period.

Interface with the work of other Contractors (or entities).

The Contract Schedule(s) as submitted must reflect completion within the time established in Section
00800, Special Provisions, including any durations and phase milestone completion dates stated therein.

The District Representative will review the Proposed Contract Schedule(s) for conformance with the
requirements of the Contract. Within ten (10) days after receipt, the District Representative will accept the
Contract Schedule(s) or will return it with comments. If the proposed Contract Schedule(s) is not accepted,
the Contractor shall revise the schedule to incorporate comments and resubmit the schedule for
acceptance within seven (7) days after receiving it. The accepted schedule(s) shall become the Contract
Schedule(s).

The Contract Schedule(s) shall be the basis for evaluating job progress, payment requests, and time
extension requests. The responsibility for developing the Contract Schedule(s) and monitoring actual
progress as compared to the schedule(s) rests with the Contractor.

Failure of the Contract Schedule(s) to include any element of the work or any inaccuracy in the Contract
Schedule(s) will not relieve Contractor from responsibility for accomplishing all the Work in accordance
with the Contract.

Acceptance of the Contract Schedule(s) will not relieve the Contractor of the responsibility for
accomplishing the Work in accordance with the Contract.

Failure to obtain the accepted Contract Schedule(s) within forty (40) calendar days of the Notice to
Proceed may result in the District withholding ten percent (10%) of each progress payment, or $1000,
whichever is greater, until an accepted Contract Schedule(s) is obtained.
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Monthly Updates.
The Contractor will prepare Monthly Updates in accordance with Paragraph 37.8 of the General Conditions 007200.

Short Interval Schedules.

The Contractor will prepare Short Interval Schedules in accordance with Paragraph 37.8 of the General Conditions 007200.
The Contractor shall participate in short interval scheduling coordination during the weekly construction
meetings.

. PERMITS. INSPECTION AND TESTING

1. The Contractor shall be responsible for maintaining the necessary licenses required for the completion of its
work.

2. The cost of plan check fees, permit fees and inspection fees will be paid directly or reimbursed by the District.

3. Contractor and all subcontractors will be responsible for obtaining and paying for a business license as
required.

4.  The on-site Project Inspector will make in writing the normal building and code compliance inspections. The
Contractor shall inform the District Representative at least 24 hours before scheduling of any required
inspections.

5. Inspection, testing, and sampling will be performed as specified in the General Conditions and the specific
divisions of the Contract Documents. In general, the Owner, will contract for the performance of soil,
compaction, concrete, grout, and steel (bolts, welding), asphalt and mortar testing. For all other testing and
sampling, the Contractor will be guided by the relevant sections of the Contract Documents and specifications.
In all cases where testing is being perfermed or samples being taken, the District Representative will be given
notification pursuant to Contract Document requirements.

6. If inspections or testing disclose errors, omissions, inconsistencies or deficiencies during construction
activities, the Contractor will be notified in writing within 24 hours, using the “Notice of Non-Conforming
Work/Construction Deficiency” form. If the form of corrective action is not apparent, the District Representative
may request the Contractor to propose a corrective action plan.

7. If the excavation of utilities is required, Underground Services Alert (U.S.A.) must be contacted. The
Contractor must notify the District Representative of USA's instructions. Where utilities (electric, water,
drainage, sewer, etc.) will be disrupted as a result of construction activity, the Contractor shall notify the District
Representative in writing at least seven (7) calendar days before the interruption of service.

8. Verified Reports - The Contractor shall submit three (3) copies of the Final Verified Report with an original
signature on each (DSAB) (see appendix) to the District Representative at the completion of the Project. The
District Representative will provide the proper forms to use.

&

SAFETY/SECURITY/ACCESS

1. The Contractor shall have sole and complete responsibility for initiating, maintaining and supervising all safety
precautions and programs in connection with the Project. Also, in no case shall the Owner, the District
Representative, the A/E, the Project Inspector, and/or their agents, employees or representatives, have either
direct or indirect responsibility for the means, methods, techniques, sequences or procedures utilized by the
Contractor, or for safety precautions and programs in connection with the Work.

2. The Contractor will identify their designated Safety Supervisors to the District Representative, and will provide
a copy of his safety program along with all program revisions and updates following issuance
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3.  Keys - The Contractor may acquire master key(s) to access Project Site by requesting the appropriate key (s)
from District Representative and completing the District Master Key Receipt (see appendix). Any key(s)
distributed to the Contractor are to be returned to the District Representative on demand. The contractor will
be solely responsible for the full cost of re-keying the entire school if a Master Key is lost or stolen.
Additionally, any lost or stolen individual door key (or “Pass Key") will be incur replacement costs equal to time
and materials required to re-key the locks that affect the security of the school site.

K. GUIDELINES WHILE ON SCHOOL SITE

The safety of students is our highest priority. Please follow these guidelines as you visit and work on our
campuses. At each site you will see many students, staff, and parents who will be delighted to know that
you are there to modernize our schools.

1. Startand End Times.
The daily beginning and end of the school day is a busy time. Try to avoid arriving and/or leaving schools
during these times. See the office of the school for the daily schedules.

2. Parking.
Please check with the District Representative for approved parking and staging locations. Certain locations
have been designated at each school. In some cases, parking areas have been arranged on school
grounds, at the end of parking lots or adjacent properties. In other cases, parking is on the street.

3. Driving on School Grounds.
When children are present on campus and you must drive a vehicle on the school grounds, especially
playground or blacktop areas where physical education classes are held, it is mandatory that a “spotter”
WALK alongside the vehicle. Students are sure that they can run faster than a truck and may try to cross
in front of a moving vehicle, etc. Please also use a “spotter” when backing up at any time on schoeol
grounds.

4. Working Within Fenced Areas.
Construction work is allowed only in areas fenced for each phase of construction as shown on the
schedule. Workers, materials, and equipment (including storage) will not be allowed outside fenced areas,
except to the extent they are continuously supervised and monitored by the Contractor's supervisory
personnel who have been fingerprinted and certified as required by the Contract Documents.

5. Classroom Disruptions.
Before entering an area where instruction is in process, you are required to clear access with the District
Representative. Do not engage in conversation with the students.

6. Lunch.
Lunch time at schools is busy and congested. Try to avoid getting in the student path of travel. We know
that this is not always possible. Lunch times vary by site. See the office of the school for the daily
schedules.

7. Recesses.
These are usually 15-20 minutes. In most elementary schools there is a morning and an afternoon recess.
See the office of the school for the daily schedules.

8.  Construction Breaks and Lunches.
Coffee breaks and lunch should be taken at a location removed from the playground/blacktop and from the
buildings. It is perfectly acceptable to relax in a corner of the grounds or other out-of-the-way area
acceptable to the school. There is no food service availahle for workers on the site. Use of student
restrooms is not allowed. Use the Contractor provided temporary restroom facilities only.

9. Smoking. Drugs. Radios. Appropriate Language and Dress.
s CUSD is a “tobacco-free facility” District wide (including electronic cigar rates). If you need to smoke
or chew tobacco, you must do so off campus.
* Use or possession of drugs of any kind is strictly forbidden.
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Please do not play radios during school hours and, when possible, keep talking to normal levels.
Acceptable language is a must. This means the avoidance of swearing, foul language, and racial,
ethnic, or sexual slurs or comments that could be considered harassment. CUSD ftries very hard to
MODEL the behavior we wish our youngsters to adopt, so we would very much appreciate any help
you can give us in this effort.

Dress appropriately for the work site. Specifically, tank tops and cut-off shorts are not allowed.
Additionally, what is written or pictured on shirts must comply with the requirement of acceptable
language above.

Violation of any of the above will result in immediate automatic removal from the site.
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PROJECT COMPLETION

A. NOTICE OF PUNCH LIST INSPECTION

When the Contractor believes that a phase of its Work is complete, it shall request in writing a punch list inspection.
Within five (5) days of the receipt of such request, the District Representative, the Project Inspector and the A/E shall
make a punch list inspection or inform the Contractor that the work is not ready for punch list inspection; upon
completion of the deficient work, the Contractor shall again request a punch list inspection. The Contractor or its
representatives shall be present at the punch list inspection. The purpose of the punch list inspection is to determine
whether the Work has been completed in accordance with the Contract Documents, including all Change Orders, all
interpretations and instructions previously issued.

If Contractor fails to attend any punch list inspection, the Contractor shall be charged for the cost of the District
Representative, Project Inspector, A/E and other design professionals who attended the punch list inspection.

. PUNCH LIST

The District Representative, Project Inspector and A/E shall notify the Contractor in writing of any deficiencies to be
remedied prior to final acceptance, by preparing a written list, known in the industry as a punch list.

The Contractor shall remedy all items shown on the punch list prior to final acceptance by the District
Representative, Project Inspector and A/E.

No one is authorized to amend the Contract Documents by use of the punch list; it is provided solely for the benefit
of the Contractor to enable the Contractor to determine what items must be corrected before final acceptance will be
recommended by the District Representative, Project Inspector and A/E. The District reserves the right to require
compliance with the Contract Documents, notwithstanding the issuance of a punch list or the completion by the
Contractor of all items on the punch list.

In the event that the Work still does not comply with the Contract Documents, the District reserves the right to issue
such further punch lists as may be required, or to deduct from the final payment the cost of correcting any work not
completed in accordance with the Contract Documents, but accepted by the District, without the issuance of further
punch lists.

If punch list work needs to be performed after the District has taken occupancy of a phase, the work shall be
conducted outside of normal school hours at the direction of the District Representative.

Use of Work Prior to Acceptance.

Whenever, in the opinion of the District, the Work or any part thereof, is in a condition suitable for use, and the best
interests of the District require such use, the District may take possession of, connect to, and open for public or
District use that portion of the Work.

Effect of Occupancy.
The District's occupancy shall not constitute acceptance by the District of the Work or any part thereof. Such use

shall neither relieve the Contractor of any of its responsibilities under the Contract Documents, nor act as a waiver
by the District of any of the terms or conditions of the Contract Documents. Any damage done by the District is the
responsibility of the District.

Coordination with Other Activities.

The Contractor shall conduct its operations so as not to interfere unreasenably with the District's use of the occupied
portions of the site. The Contractor shall submit periodic schedules to the District Representative proposing the
times, areas, and types of work to be done within such areas.

If the work produces conditions rendering the occupied portions of building, the Site, or other areas uninhabitable,
either because of noise, dust, vibration, smoke, fumes, or for any other cause whatscever, the District

Colusa Unified School District Exhibit F - Construction Administration Procedures Manual
Fire Replacement Projects Burchfield Primary School Page 11
Egling Middle School, and Colusa High School



Construction Administrative Procedures Manual

Representative may suspend the Work or direct the Contractor to modify the Construction Schedule, and the
Contractor shall comply.

Except as provided by Change Order or Directive signed by the District, the Contractor shall not be entitled to a time
extension or increase in the Contract Sum by virtue of conflicts between the Contractor's work and the District's

occupancy.

Exhibit F - Construction Administration Procedures Manual
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VI. CONTRACT CLOSE OUT
At completion of the Work and prior to final acceptance/inspection and occupancy by the District, the Contractor
shall thoroughly clean the interior and exterior of the buildings, and the Site and adjacent areas, of all material
related to its performance of the Work.
Temporary facilities shall be removed from site.
Operating instructions for equipment shall be properly mounted and posted.
TRAINING
Provide training and orientation of Owner's operating staff in proper care and operation of equipment, systems
and controls including:
1. Fire Alarm equipment.
2. Other systems as required in the specifications or needed to properly instruct Owner’s representatives.
3. Submit three copies of certificate, signed by the Owner's representative, attesting to their having been
instructed.
MAINTENANCE / OPERATION MANUALS
General: Contractor shall incorporate in Maintenance/Operation Manual(s) all brochures, manufacturer's
catalogs and written instructions for equipment and materials needing regular care or maintenance; i.e., carpets,
resilient flooring, architectural finishes, mechanical and electrical equipment and other items as required
elsewhere in project documents. Prepare all such manuals in durable plastic loose leaf binders size to
accommodate 8-1/2 x 11 sheets with following minimum data:
1. 1 Hard copy binder and 1 electronic copy.
2. Identification on or readable through, front cover stating general nature of manual.
3. Neatly typewritten index of all contents.
4. Site plan and building plans indicating location of equipment referenced (reduced scale).
5. Complete instructions regarding operation and maintenance of all equipment involved.
6. Complete nomenclature of all replaceable parts, their part numbers, current cost and name and address
of nearest vendor of parts.
7. Copy of all guarantees and warranties issued, in a separate binder as specified in this section.
8. Copy of approved shop drawings (reduced scale) with all data concerning changes made during
construction.
Where contents of manuals include manufacturer's catalog pages, clearly indicate precise items included in the
Project installation and delete, or otherwise clearly indicate, all manufacturer's data with which the Project
installation is not concerned.
Materials shall be organized in a logical and consistent manner, by specification section number, with separating
tabs clearly marked.
Colusa Unified School District Exhibit F - Construction Administration Procedures Manual
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C. RECORD DRAWINGS

il At time of installation, installed locations of all underground work, including plumbing and electrical, shall
be recorded on prints by Contractor, and reviewed with Inspector. Record drawings are to be maintained
and adjusted on a daily basis by the Contractor.

7l All information entered on drawings copy shall be neat, legible and emphasized by drawing "clouds”
around changed items. Changes shall be made in an accurate manner by a qualified draftsperson
acceptable to Architect. Completed Record Drawings shall be signed by the Contractor.

3 Locate and dimension all work, including stubs for future connections with reference to permanent
landmarks or building and indicate approximate depth below finish grade.

4. All symbols and designations used in preparing record drawings shall match those used in the Contract

Drawings.

5. Record drawing shall be up-dated monthly, prior to and pursuant to approval of the progress payment
application.

6. Record drawing Signoff:
a. At such time that the underground work has been completed, all the contractor's and sub

contractors’ notes, sketch and miscellaneous drawings documenting installed locations not
currently part of the ongoing record drawing set shall be transferred. These updates shall be
reviewed for accuracy by the inspector of record and architect. Once all corrections have been
completed the inspector shall sign and date the record set coversheet noting it as acceptance of
the underground phase of record drawings.

b. At project completion, the record drawings shall be submitted by the contractor for project inspector
and architect review and comment. These will be returned to the contractor for revisions. Once all
corrections have been completed the inspector shall sign and date the record set coversheet noting
it as acceptance of the completed record drawings. The original record drawings are to be
resubmitted to the architect along with a scanned electronic file set in PDF format with file names to
matching the drawing titles.

Conditions of Payments: Evidence of maintenance of Record Drawings shall be presented to Inspector and/or
Architect monthly before progress payment will be authorized.

D. EXTRA STOCK

Provide all extra stock and materials as described in the individual specification sections, to the Owner at time of
final acceptance. Materials shall be inventoried in writing, clearly marked and packaged neatly with quantities
as required. Contractor is required to obtain written acceptance of delivery from Owner's representation.

E. DOCUMENT REQUIREMENTS

Where specifically indicated by pertinent Specification Sections, submit proper certification of recognized
producer or association in lieu of or in addition to testing. Certification shall attest to product's compliance with
requirements of Contract Documents.

Contract close out involves review and acceptance of the Contract Documents, drawings, specification,
schedules, and inspection reports to ensure the Contractor has satisfactorily completed the requirements of the
Contract Documents for the bid package. The Contract is not considered complete until all close out
documentation is submitted and accepted. The following is a typical list for Contractor close out
documents/services showing the long lead as items a-l below. Documents that are complete before the end of job
are to be turned in as soon as available, and these are indicated by an * in front of them.

*Asbestos Documentation

*Letter Stating Impact to Hazardous Materials
*Fluorescent Tube/PCB Handling Manifests (if applicable)
*Lead Handling Manifests (if applicable)

Final Project costs submitted to District Representative
*Manufacturers Guarantee Form

~ooooTw
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*Contractors Subcontractor/supplier address and contact list

*Concrete Weighmaster Certificate (if required)

Megger Grounding Test Certificate (if required)

Certificate of Chlorination and Sterilization (if required)

Certificate of Compliance for Building Materials

Project Record documents, including one (1) set of reproducible as-built drawings

. "0 & M Manuals submitted and accepted by A/E

Completion of all punch list items and sign off by A/E or Project Inspector

*Spare parts/materials/extra stock /keys

In-Service Training proof (if applicahle)

*Affidavit of Payment

*Final Conditional/Unconditional Waivers of Lien for Contractors/subs/suppliers

DSA-6 Verified Reports incorporating final Change Order information — 3 Originals

Certificate of Final Completion

Other data as required by the District Representative for assurance of satisfaction of the requirements of the
Contract Documents

The District Representative will make the distribution to the Project Inspector and A/E for review and acceptance of
relevant documents. Upon acceptance the District Representative will distribute close out submittals to the District.
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This is an example of close out check list which identifies items required by multiple parties on a project

A. CHECKLIST FOR RETENTION/FINAL PAYMENT

Completed

N/A Checklist Item

Punch list Complete - signed off by IOR/A/E

A/E Statement of Final Inspection

Final Payment Application from Contractor to District Representative

As-Builts updated by Contractor

Project Inspector Sign Off of As-Builts

A/E Approval of As-Builts

Asbestos Documentation

Letter Stating Impact to Hazmat Materials

© |0 (N (o o [ N =

Fluorescent Tube/PCB Handling Manifests

.
o

. _Lead Handling Manifests

—
—

. _Letter from Hazmat Consultant that Hazmat Docs are complete

—_
nN

. All Extra Work Reports fully signed

—
(5]

._Directives into Change Orders

-y
I~

. DSA approved Contract Change Documents to File

_y
a

. All RFl's answered

-
[s2]

._Submittals processed and complete

.
—~l

. AlB's Logged and Approved if Req'd

i
[e2]

. CCD Log

.
[as]

._Contractor's Guarantee form 00420

-
w

._Manufacturer's Guarantee

[
[=]

. Warranty Matrix

]
—

._Contractor's Subcontractor/supplier address/ contact list

[
)

. Concrete Weighmaster Certificate(s)

[
(%)

. O & M Manuals from Contractor

L]
£

. _Contractor O & M's to A/E as a Submittal for Approval

Lo
(53]

. Extra stock provided to CUSD

%]
[=2]

. Panel keys to CUSD

]
~1

. Exhaust fan keys to CUSD

[ne]
[os]

._Handicap lift keys to CUSD

]
[{e]

._In-Service Training Performed

(#3)
o

. School Master Keys from Contractor

[9%)
g

. Return of |.D. Badges

(93]
"N

. DSA-6 Verified Reports-Contractor

(#8]
(I8

. _Project Inspector/A/E/District Rep Sign-Off on Final Pay App

(95]
F=

. Affidavit of Payment from Contractor

(95
o

._Final Conditional Lien Waivers Received

(93]
[s2]

. NOC Recorded at County within 10 days

37.

$ to Contractor 60 days from Recorded NOC

Colusa Unified School District
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CHECKLIST FOR FINAL CLOSE OUT
Compleded  NA Checkdist ltem

Daie of Final Payment [ins=r]

Linzand nonal Fnal Wasers - PimaSuhs

e SR A e sacily Expiration

Spproved &s-Buils 1o Disirct o Frinters for Frotecson Cagy

Elaciraric ard Qranal As-SuiEs 1 Erdinaering

1.
2
3
4. Capy of Recard=g NOC 1o DS& File
A
?.

Mote: This is a warking decument and may be updated as deemed necessary during pregram ar Gwner's
requestinesds.

c.

CLOSE QUT AND FINAL BILLING

The clos= cunt Schedul= of Value ire t=2m ar s firal Siling »il nal be rel=ased urzl all close out documenis are
received ard acoepted by the Disticl Represeniative. Percent of progress may be applied as documenls ars
accmpled.

Ligen completion of werk, the Cantractor saall sibamil an spalcaton for fral payment, which shall 98 processed
atcorcing 1o Ma lamis and sanciions of Faragragh 35.6 of tha Genaral Condiiars Sactior QU720

D. ACCEPTANCE AND NOTICE OF COMPLETION
The Tistacts accaprance of 1ha Contract ardd grocessing of the Motee of Camaktian shal ba pumsusm o
Famgraah 13 4 of tha Germral Candhors Sechon 007700 The final chack wil b sxckanged far Final
Unezardeanal Warnes.
Cobssa Unncd schon! Lysinel Lafrbel - - Sonshchon Admmchabng s Froccdurs Rargel
Fie Rechzement Frojects Buctlie d Prinary Schoe, 2

Byw VEdz School and Coesabigh Sthes
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W, APPEMNDIX OF FORMS

l. CONTRACTOR GENERATED FORME:

& REGUEST FOR MFCSMATION (RFI)

A2 WORKERS COMPENZATION AFFIDAMT

&3 COMNTRACTOR AFFICAMIT OF FUBLIC WDIRKS COMPLIAMCE

= SLEMIT TAL THAMSMIT TAL =R

PRGPOGEED CHAMGE ORDER

Cally EXTRA WORK REPORT

INZFECTESY REEJEST

APPLICATICN FOR PAYRERMT

SUPERINTERDIERT DalLY REFCRT (LOSTRISTS FGRM)

WERIFIED SEFORT - DEAE

SOMDITIONAL WaARER AN RELEASE LP0N FROGRESS PATMENT
LIMCOMDITINAL WaARER AND EELEASE IO PROGREESS PAYRMENT
CORDITIONAL WARER AMD RELEASE U=CH FINAL PANTIENT
UMCOHDITIONAL Wal/ER AND RELEASE UPCH FINAL FAYMENT
AFFIDANT OF FAYMERNT FORM

SLUESTITUTION BEEQUEST FOREM

. T & MWAGE CHaRT

EXTRA STOCK RECEIFT

Ih-SERVICE TRAIMING

ASEESTOE COMNTAIN NG BILEING M&TERIAL MOTIFICATION STATERERKT

oGm0

L

[=

(N

. OWHER'CWHERS/EPRESENTATIVE GEWERATED FORME:

[ ]

RECLEST FCR PROPCSAL

CHANGE CRDER

5 DOMSTRUGTIN CHAMGE DIREDTIVE

T PROJECT KMEETING AaGEMDA

s CIETRICT REPRESEMNTATIVE FIELD REPORT

W, HOTICE OF NONCDNFORM MG WORKCCMNSTRLCTION DEFRZIEMTY
W BaLME= REGEIFT =0RW

. KE® RECEIFT FORK

W CEA CCO TRACKING 10T

Z E-DATA REQUEST M.

A8 DERTIEICATIEN OF CHLORIMATIDN SMED ETERILIZAT N

SH.  ROCFING CERTIFICATION

cC CERTIFICATESN OF SORPLIAKCE FOR BUILDING KATERIALS

Al

obua Unred Sschon ! Lesinel Lahbed F - Coelrochen admmnelrsbo ) Froccdunss Kangal
Firz Rephacemnmcnt Frojecis Bunc ®hied Primang Schoa), Fage 1B
Eging VEdi2 Schaol and CalesaHigh 5chas
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Colusa Lntied Seoe] Diatdel FORM A
T4E 100 3treet
Calusa, Ca 20832

SR ASE-TTR Fas (530 4384000

REGQUEST FOR INFORMATION

RFI NG
D5A FilelAppl 3. Crale:
Te archizetural Nexus Fram: Cortracsar
1900 3" Sereet, Sube E000 Comlact
Sacramerio, CA 85511
fzin.  De=borzh Slewvens Sub-Corirachor
Zonlact
R=farenza:
Creeg Dracumeznt Mo Rew.: Tite
Lozalicn Shewalian.

£, Exiating Conclition:

3. Recommeided Actioin]s):

4. Project Inspectar Acknowledogment: Dare Beweved: Cemments:

5. Dwner { AE Resolutienis):

Lade of Respanse: gy

This dacument is to pravde additinral rdormataon or elar®eaton onfy and does net canstifute awshorizatiar or drecton o
proce=d with any changed or additiaral werk. Changed o additizral work must be separai=ly autherized i wring by the
Diisericd.

AMEchmants:

Exlre Wk invoived lo the Atose Descnbed Changsa — Yaa, Mo
Dutncotan, GO0 Rag; CarsuTant
Disdrier Crar: Pl FiR:

obiza Urned Schog! Lysinel Lol - Comslrochon Admomsl st Froccdunes Maroal
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Calusa Unfled Scheel Diswrict FORM A2
T4E 100 Sraet

Colusa, G4 55532

Phaons (550 450-775 1 Faw (5300 450-4000

WORKER S COMPENSATION AFFIDAVIT

Fursuant o Gereral Coroddons, IDT200. Anxle 3, Secton 3,935, I accerdancs «ith the Zpecial Provisiers of Seclon
OJE000 of tha Calformia Lanor Coda, every confractor undar contrast an s project i recured w0 sacuna workers
eoMpenEaNnn IrEUransa far it employeas

Eazh contractar, o wham a public weorks comirazd is awarded, iz required 23 sigr and file with e zsarding body ke
follerwing ceddification oror to performing the waork of the cantrack

am aveans ot the provsians of Sechon 2700 of the Calfornia Labaor Code wnieh reciinss svary ampioyar 1o
earry varkers comparsahan insuranca o ho unceraka sell insuranss in acsandanca with Ta provsians of hat eoda,
ared | wil pomply wim such provsions befare commeneing $ie pefomanse of this comtmact ang «il camy sueh
previsices thraugh sa campletion of the comtzct

Campany Dzt
By
[ I
Mame
[IRLIN}

Tifle
Codusa Unied Schoa | Lsingl Lxhbl = - Corslnctcn ddmonsl s Froccdmes Rangel
Firz Rephazomcnt Frojeeis Burethied Primany Schod), Saqe 20

Eging VEdi2 Schaol and CalesaHigh 5chas
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Celusa UnMad Scrocl Distdl FORM A.3
74E 175 Sireel

Cclusa, Ca 95532

(3300 408-77S1 OMce £30) 458-4030 ~ax

CONTRACTOR AFFIDAVIT OF PUELIC WORKS COMPLIANCE
Gerimzatian of Camplancs with Pravaling Wags Laes

Az owner of

THAVE! {CCMPANY;

| araby, certify under panslty of perury

1

=]

Bl

L&l

That | am the Cffcial Rzpresentative of the ascue named comaary and therefare responsbe for compliance
with the Puklic 'Werks ez on this project

Thal as Crerer of the sompary, | was irformed of the Caifornia Pubic Works was and was given {he
rifarmalon ard focrs 1o complels the project n somolance wit e laws al the beginring of Fie project

That the desamalators and classMzatians aubilshed by tha State of Salformls DUER haws basr used to b
e wadkas on 1his prajact by my Somaary ang my subcontraziars compankas

That al warkers «ha pariarm aacr an she prajaet will ke paid al prevaiing wagas as Isted n e applicable
determimatizes due ta tham ir se course of the ware as [sted e ther imezards, including firge banefils,

Thal all lraning fees, ¢ applicable. % lbe frade ir which lbey are ergloyed wil ke paid o te aporoprale,
approwed lumd.

That | il sutamit, andd varey all subcaontractors suamit, a 2ublic Works Contract Award (nformation Fom

IDAS “40) m 1he aaplcabls Aparealisaship Fragrams *or aach Irace anc elasshicatian readad 10 complate
the work

That | wil regu=st, anc versy all subcordraciors reguess, the dspalch of required aoprertices from ane of the
applizable Apprericeshp Commitlzes af least 48 hours (=xcluding Saburgays, Surdays, and halidays) before
the dale an which one or mare aporenlices are regaived.

Thal al workers [E%d a8 aporantices Wil D8 regetensd, atgle appeerices ardd umah 8 camficahs o

e irahon,
Titl=:
Spnalure.
dara: Proet

obiza Urned Schog! Lysinel Lol - Comslrochon Admomsl st Froccdunes Maroal
Fie Rechzement Frojects Buctlie d Prinary Schoe, Page
Eying VEdz School and Calzabigh Schee
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FORME

SUEBMITTAL NO.:

Re<Submittal of Original No.

DEA FileAppl #

Date:

1. SUBMITTAL TRANSMITTAL

Te Archileclural Maxus Conkrachor
1930 37 Sres, Sute £00
Satramenrto, 04 B5311
AT Eein Anvoosd Colack
Sub-Corfractor
Please submit only one
Iracle pey sulienitial?
Colact
DEECFl_EI'Il{Ih QF Submithed Materals:
Specificalion Seclicn
Zuartty lumbar | AMame= D=szription

Contractor Statement:

Th= suamitta’ has been revewed and sppraved with resp=ct ta the m=ans
methads, technigues, and prozedures of consiruction, safely precauvtions, and
program reidentzls tharate  This submmial complias weith the coremact documents
and comprses N3 varatians thersta, unless accompanisc by a substitubion

requ=st

Archieet's Recaivad Stamp

Sy Cart=:
2. TRANSMITTAL TO CONSULTANTIS):
Jane: Cansultent's Recenved Stamp archiet's Recened Slamp
Civl:
Struct.
ecl.
cnner:
3. RE-TRANSMITTAL TO CONTRAC TOR: Distribution:
CIran Fa BT ©di TAKTH O RFECTFR O R Rkt 25 (TERFESTED H
Cmmey
1 A1NeT S EE TR T O Frds sk EF51NMT O KOAST O S AR
T T Se— T (U (SRR TSP RN PR LR ———— s r——" ) |
ww: ke dws § 3 ke Fa el 2 cofeemoxe sl e i coried of 30 oo and el comodhisce M e PaTeEE
g bt b Cordee: Zocamh. Tha Corzachor b rencors Be o tonfiming ard oorw g o auar@en 3o dreraiors, sescie Sariadoo pooemn |
TR OO AR DO L W W T TR T SN W AT 3 2W 30 ST ol
Architectural Nexus =8 Date: i
Commenls: o
=lu
S
Caobusa Unncd schoa! Lysinel Leh el - Conslruchen fdmomslatn s Fraccduns KMarual

Fie Rechzement Frojects Buctlie d Prinary Schoe,
Eying VEdz School and Calzabigh Schee
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Celusa UnMad Senocl Dt FORMC
T4E 100 Sirast

Ccluza, CA 2532

(3300 L2-TTE! CMze 10301 468-4030 Fax

PROPOSED CHANGE ORDER
FCO MUMBER:
PROJECT: DSA APPLICATION NO.:
MAME CF CONTRACTOR.
MAME CF ARCHITECT
Gororactor propeses 1 change o Corsrsct as follows:
Refarenca Dacument (RFF, RSl #)
PROPOSED ADJUSTMENTS

1. The gropesed kasis of agjustm=rt 13 the Carbract Sum is:
2, The prapeeed schedule change is _days

Sigrature by ke Cortractor ndizales the AFPPROVED ACCEFTED

Conlracler's  agreemant  witn ke

proposed adustiments in Convact Sum Ciale Date.

ard Cantact Time st forthy In this

Prapesed Coarga Order & full ang

campletn satsfactian of any dreet ar Colusa Unified Sehoo Disticl

mdires:  addianal  cost incurred by ARCHITECT (Typed Name] OWHNER (Typed Mame)

Caniracier in cornechicn with

ACCEPTED (Sanatre) Signature’

DATE.

(Prnt Mame) (Prind Name]
CONTRACTOR Typed Mame) W= USE ONLY
ISignahre] e e
LSS Apaleaton =

|=nnt Mama) DSA cate approved ) 7
Gobza linned o) Lisitl Lah bl k- Consliston Admmclatos Frsccdures Margal
Fie Rechzement Frojects Buctlie d Prinary Schoe, Page I3

Byw VEdz School and Coesabigh Sthes
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Cclusa UnMad Scoacl Distdcl FORMD
T4E€ 17 Sircet

Cclusa, C& 55232

(O30 488-T7S1 OMce 1630) 465-dD30 Fax

DAILY EXTRA WORK REFORT

Bid Package: ¢ ReportNo: _ of
Froject: FCO No:

Contractar: Dat= work performed:
Superintendsni: DSA App #:

Orsznghan of Werk in Pragrass |Incluce Bidg ‘&rea)

Ferseniel
Mams CrafClassfcalior Haurs Fay Rata Tatal

Equpmers By Type Mumber ane Haurs [Irwoies is mardatzry with recancliatian)

Matarss By Typa, Las (Inuaica & mancaany wih reconciliaston

Sigrasiure Cate Gheck Bax il
[Conlraglier) Fial T& 14

Ackrovledgment L
Urepactar. Dlsviet Represermalive. T & i Manror)

Nate: I0R. Custrict resonfaree or TEM Mamitar mist sign on the day that the work 1s hoing porformen ar
Cantracior will forfeit payment.

obiza Urned Schog! Lysinel Lot bl - Comslrochon Admomsl st Froccdunes Maroal
Fie Rechzement Frojects Buctlie d Prinary Schoe, Page e
Eying VEdz School and Calzabigh Schee
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Cclusa UnMad Scoacl Distdcl FORM E
T4E€ 17 Sircet

Cclusa, C& 55232

(O30 488-T7S1 OMce 1630) 465-dD30 Fax

INSPECTION REQUEST

Frojecl. Conlag! persar.

Craia of reguest

Contracior [Cana of Inspechon:
Budget Cace CEa dap:
LS File:

DESCRIPTION CF REQUIRED INSPECTICN:

LOCATIONIS),

Dlale Reouirad, Tirme Raguired,

=

SUBMIT TOD DISTRICT REPRESENTATIVE 43 HOAURS PRIOR TC REQUESTED INSPETTION

DatedTme racaed by Disiret Reprasamiahea: Danas
Cobsa Unmeed Sschog Lysined Lot = - Somslhchon admmelabe s Froccd s Kargel
Fie Rechzement Frojects Buctlie d Prinary Schoe, Page b

Eqw WEdn Skl one Ca e FkE Sihes
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Celusa UnMad Scrocl Distdl FORMF
74E 175 Sireal

Celusa, Ca 95532

(3300 498-7751 CfMce |£30) 468-3030 Fax

CONTRACTOR APPLICATION FOR PAYMENT

MAME & ADDRESS OF PROJECT. DSA APPLICATION MNO.:
FROGRESS FAYNENT NUMBER-

FERIOND EMDING

CERTIFICATE OF THE CONTRACTOR:

The utersigreac Coriraclor cefdtes thet Io the bast of e Cortraciors knowedge, Ivdormalion. and beisl. the Wark coversd by ths
Appization for Fayment has b2ean compiei=d In accordancs with the Toneract Dotuments, than &l amoumts have tesn paid oy the
Conlraco for woe prevous cehifcemes for Fay—set wers mess sec paymects ecswss fam the Corer and the curen pasms
shawn Fepsin s nov due.

Qrigine Conlracs Sum

Fetcharge by prevcusly authorized Charge Crders
Revaed Agraaman: Amaart to Dta

vako ol wwork Comiieied w0 Cate jper attached dreasdo=n;
Lass Ral* Ratardan of Completad Wark

Entiew Pagnant | appicabla)

Lass Prior Ellirgs

Curmant Payran Dua

Mot vald anel sl by the Coptractar, District Reprasantatva, Cwnar, Anchitect and Inspactor of

Coniracior: Dmi=:
Authorzed Signature Fri~
Mama:
Chsir ol Sepresnniaive [iul=
Authoreed Sigreture Far
Nams:
[T Calaa Unilet Srhaal Clariet Data:
Autharzed Signature PrT
HEms
Archiaes . Data:
Authorzed Sigrmturs Pr
Hams=.
Insecion Doi=:
AuthaZad Siguatuie Pl
Hums
Caobusa Unncd schoa! Lysinel Leh el - Conslruchen admomslatn - Froaccdunrs hMarual
Fine feghzemeont Frojecis Buctlie d Primary Schoa), Page 20

Eying VEdz School and Calzabigh Schee



m Construction Administrative Procedures Manual

FORMF [Cent,|
Schedule of Valuss Breakdown PROGRESS PATYMENT MUMESR ¢
Applicaticn Date : Prajecti® :
Peniod To ;
& 5] L C E F ] F |
= Cescripticn al'éiork Schedued “Valuz Frovicus Waork | ek Somplane F-"n.'.crtr,' Tozal Campigted | % Balarcz | Tolal
Complkts ‘o This Far>d | Siorad £ Stoad o Cate tc Finsh | Retanaga
Fmaning Casznplon
1 Itam Dascipdon 30.00 £C.00 =C.co $0.00 =0.CC 0% | £0.00 30,00
i Itwm Dimsc-paon 0.0 5000 0.00 $0.00 SOLC (% | $0.00 $0.00
3 Itam Dascrpdon 50.20 £C.00 .00 $0.20 S0.CC o= | £0.00 50,00
4 Itamn Descripdon 0.0 sC.00 =C.00 ¥0.02 S0.CC 0% | £0.00 50,20
3 I Desceiplion 5000 000 E0.00 $0.00 L 0%, | $0.00 $0.00
o) Itam Descrigdon 0.0 =C.00 =2.00 ¥0.22 S0.CC 0% | E0.00 32,20
7 I Desciplion 5000 000 E0.00 $0.00 FOLCC 0%, | £0.00 $0.00
=] Itamm Descipian £0.00 £c.on £C.00 £0.00 =0CC 0%, | £0.00 £000
) Itern D=scopdon 0.0 SC.00 =C.00 ¥0.02 S0.CC 0% | £0.00 50.00
10 Iham Diascoiptian £0.00 £C.on 2Len £0.00 S0CC 2%, | £0.00 5000
11 Itepn D2scipdon 50.30 cC.00 =C.CO £0.30 S0.CC 0% | 0.00 5200
2 Ihain Decdiptian £0.00 £0.00 000 £0.90 SO 00 0%, | £0.00 8000
12 Itemn Descopdon 0.0 =C.00 =C.00 0.22 S0.CC 0% | =0.00 52,20
Haaging Cescrpiion Sumssal: 50.02 ZC.00 ZC.00 $0.02 S0.CC 0% | £0.00 $0.00
o0& | £0.00 5000
GRAND TOTAL 5020 =C.00 =LC.C0 5$0.22 S0.CC 0% | $0.00 $0.00
Coobaay Linaad] Db P el Lafviml = Comalpiegn ackmoepeloslees Frgcsad e Rangs)
Frd Supbicananl Fregecis Doresial Famay Seheay bty

Eging ViEdz Sebool and Czlesaligh Sches



Construction Administrative Procedures Manual

Cclusa UnMad Scoacl Distdcl FORM G
TAE 17 Sreel
Cclusa, Ca 25532
(O30 488-T7S1 OMce 1630) 465-dD30 Fax
SUPERINTENDENT DAILY REPORT: __ | /20__

Project Gereral Contraziar Hame
D5& Applicatian Mo.: scdess
0S4 File Mo.: City Zzale. Tp
Biv Packaps= ho.: Flons.
P2 No..
Report Dase: Rezpert By
Mer-Wark Day: Cause:
Mubes
WEATHER:
COMPANY:

Campany " Ho [ Work Man Faurs Total No [ Ay

Lecaran Warkes

EGUIPMENT:
MATERIAL-
VISITOR:

MName Camaany Time holzs
SAFETY:

Campany Cantact Noficed By Wark Actyulty Safety Raguramant CLnconme

lggae

Coobrsm Llrafel Sadizms! Daabicd Falubed I« Camvsdimtizn dsbinestoadon Frossethinees Kucaisd
Fia Tisehcansnl Figects  Bov ol Mrivoaey Sadion), Aok

Lgpmgy Nedie tckanl e Caws| wh ches



- Caonstruction Administrative Procedures Manual
FORM M

DIVISION OF THE VERIFIED
STATE ARCHITECT M‘ REPORT DS&_—Q

Fom e rafmial &l caiwdgd e b of Padgieil wfint deie Sed | B Gl well e e T DT G hged Al b ddled afieh sadh ddaid K Feiee e dne il

wher Bp D dhs §Of The igidl b Somgeed  Hod OOl s oF ShpE 2 ReTe gk W Caletwe Condd o Hegeaboa s, Tl 20 Sl 1, Eedteer 3008
¥ acdwsd i erd 8539 [ba cswdul sorvces nddnpai

 H [ Fimsl - Wik 100P% compintnd [smics D54 speroved senze b 1000 competw) | 3. | A Fie ko

2 Theck all | | Werk, et ca— pheledd (desanite n sux 10 swoed || Teerinsding Crsd mg gl cadibon Me

acpleacks |_| Wtk Bacpqed i

Lrmia | Crrupeed Bakbgls]

4. Schaod CeincnTraner 6 Pigead B [ Sobwof)

6 Senee of
Froce Srojed

T. Corimas A Fial Progees for comvact) 5 A, Trdal Poacgsst Comg eehan o]
Hurrbar Coxt (Required ook ook s compiadn dor mod s DS

100% complels)) = proved scopm|
10, Do b Al neneccrmpd il werk scdine werk b =a percdsled | ] ol el peges allactwd:

11 Tazal Mo of changs ardens received: Tasal fda of D34 approped changs cnders rece v

2| S o iy vy Gl b e B @ g e Ol Ders, b1 ey Crbendl e, Doy e vk e o e ne mly e GES g epmm)
docz ety | Sesierz unsder sevelly o seqary het | orcowsad Fee rzzof end aed el yslcTents we brae.

Sigatue Fil Mo e

Servieg @5 [ Propect Inepect | Cartracnn [ carew

(=0 R L

Ciy Sww CA i

13 Contmsior nues compieds the dnllowing
I am 2 acthasowd cficlal of

workirg i e cepecriy of

with psegonal kncsdedg e of the woik of conmrucion | have sesr srhonizsed bp eakd Arm G corporation 4o 507 th & iepert

Sytrw: carpkizs ‘oo fw DSA Pegoral Dfce where his zroe o ens Bez:

[[] =4 zer rawtcoSey Ace Begon || D24 Seaemero Beger. || D58 Los dnge e Sams __| C5A Sen Ciwga Regoe
1915 Sy STeet Sl 0 11830 Toreed, Buix YIIT T3 K. Anreeds Drenl. Zulle 3307 1033 wheai Rarmowch Coea
Tubiard CA R4E17 A reanin, O, BSEI4 Lors Bawpcdea GA T Zan Jeogo. CA 2IT

Fare D580 1w - 00T =l IECRREA, Sugs ol 2
dDGS TEPARTMELT OF GEAFRAL SFRWICES

Coobrsm Llrafel Sadizms! Daabicd
Fia Nisehcansn Figents B
Lgpmy Nedie bckanl e Caws | gl

Falulad 7« Srmsdtoadicn Asbionesladnin Frzestbings Kl
o Mty & ! YA 20
ihes



Caonstruction Administrative Procedures Manual

Cclusa Unfad Scoacl Distdcl FORM
THE 107 Srect

Colusa, CA 25532

(3301 498-7751 CfMze 10300 468-4030 Fax

CONDITIONAL WAIVER AND RELEASE ON PROGRESS PAYMENT

MOTICE THIZ DOCUMENT WAIYES THE CLAIMANT'S LIEN, STCF FAYMEMT MOTICE, AKD FAYMENT BCHMD
RIGHTS EFFECTIVE ON RECEIPT OF PAYMENT. A FERICMN ZHOULD NOT RELY ON THIS DOCUMENT UNMLESS
SATSFIZED THAT THE CLAIMANT HAZ SECEIVED FAYMENT.

ldantitying Informatean
MNama of Claimant

Mama of Custamean

Freject

Cwner: Colusa Jrified Schoal Disinct

Threwgh Date

Conditional Wamwer and Release

This document walves anvd rakases e, shop aaymant rotkes, ardd paymant bang rights the clalmart bas for &har anc
wervice provided, and eqaipmenl ane mabesial celversc lo e culomer on b= ol beough e Throogh Dabe of this
dacument Rights based upen labor ar s2rece pravided, or equipmant or material delivered, pursuant to 2 writlen change
orciar 1nat has basn hully axeewsad by the parhas paar o the date that ths dacumant s sigrad by the c@man, ars walvad
ad relesaed by this cocumenl, unkess (sled as ar Seeeplion Dby, This documsnt (s effesiiae anly or T clalmant's
receipt of pavment fram the fnancial insliulicn or which te falewing checs iz dresan:

Maker of Sheck.

Aranut of Dhack %

Check Payable w:

Excaptions

This cozunmenl does net affest ary of the Tollewing:

(71 Fel=rzons.

() Extras for waich the clamant has nat receives aaymant

(31 The follaving progress paymenls for whick the camart has grevously given a conditonal waiver and release but has
rat raceivad paymentk

Drabeia) of waiver ard rekage

Ameunis] of urpai progress payment|s) &

(d1 Conlragl righls, ircludng (4) a gl based on ressizeion. abandonmenl, o breach of conlracl, and (Bl the righl Lo
recocwer compensatian far work rot compersatad by the payment.

Signature

Claimanl's Sgnalune Claimanl's Title
Diate of Signature
Cochumm Llifbel Sadizmzl Daabizd Falulad 7 - Simsdtoadicn Asbionesladnin Frzesstbings Kl

Fia Tisehcansnl Figects  Bov ol Mrivoaey Sadion), YA 5
Lgpwy Vedim Yickanl me Cawsm | wh tiches



“ Construction Administrative Procedures Manual

Celusa UnMad Sckesl Disirzi FORM.J
TdE 1 Slreel

Colusa, G4 55532

(o0 4587751 CMce |£30) 4558-4030 Fax

LUNCONDITIONAL WAIVER AND RELEASE ON PROGRESS PAYMENT

MOTICZ TS CLAIMANT. THIZ JOCURMERT WARNES AND RILEAZES LIEM, STOF PAYMENT KOTICE, AMD
PAYMENT BOMD RIGHTS LNCOMDITIONALLY AMD STATES THAT ¥YOU Havs BEEM FaI0 FOR GIAMNG UP ThOEE
RIGHTZ. ThIS DRCUMENT 15 ENFORTEASLE AGAINGT ¥OLIF YOU ZEN T EVEN IF vOU HAVE ROT BEER
F&IC. IF¥OU HAVE HOT BEZM PAIC. USE A CONDITIONAL WANER ARKD RELEASE FORM.

Identifying Intormatian

Mame &f Claimant

Mare of Sushame:.

Joh Loeatan:

Cvener: Colusa Urified Scheal Disiicl

Trreugh Date

Minconditicnal Waiver and Release

This documend waives and releases lien, stop aayment raotice, ard payment band rights the clzimart kas for @aar anc
service provided, and equipment and mabesial cefvered 1o the customer an ths jod through te Through Oate of zhis
daocument Righis bazed upen labor ar sereice provided, or equipment or malerial delivered, pursuar to 2 writlen change
orider Thal has beer uly execuiad By lhe parlies prior 1o The dals la! e docum@nl = gigred by e chaiman, are waived
ard released Sy lhis documenl, uriess lBed a2 an Exceplion elow, The claimant Fas meceved the falosing prograss
payment: &

Exceplicns
Thig cocumenl Goes nod alfes] ary of e ol g

{71 Rxertons.
12 Extras for waich the claimar has nat receivee gayment

{21 Contract rights, includng (4 a rgil based on rescission, abandenment, o breach of canract and (B the gl b
rRCOVEr BEmpensatian far work rot comprrsatan by the payment

Sigriatura

Clamants Sgnahune

Claimani's Title:

Diata of Zgnahre

Fahilol 7 - Sovelon Jeen daboonel admo Frossohrnees Kaoad
Twrgn




Caonstruction Administrative Procedures Manual

Cclusa Unfad Scoacl Distdcl FORM K
T4E 10 Sincet

Cclusa, Ca 55232

(O30 488-T7S1 OMce 1630) 465-dD30 Fax

CONDITIONAL WAIVER AND RELEASE ON FINAL PAYMENT

NOTICZ. THIZ DOSUMENT WAIVES THE CLAIMANT'S LIEM, STCF PAYMENT MOTICE, ARD PAYMENT ECMD
RIGHTS EFFECTIVE ON RECEIFT OF PAYKMENT. A PERECH SHOULD NOT RELY ON THIS DOCUMENT UMLESS
SZATSFIZD THAT THE CLAIMANT HAS SECEIVED FAYMENT.

Identifying Information

Mame= of Claimant

Mama of Dustamar

Job Locamon:

Cvener Coluss Jpifed Sehoal Disiet

Conditional Waiver and Release

This decurnent waives ard rekeases len, slop sayment rotice, and paymenl bongd rignls (ke claimant Mas Tor lahor ang
service prowiced, and equipmert and matenal deliversd, 1o the customer an this [0, Righss based upon S5cr or s=rvice
proined, ar agupmert o matenal delvered, pursuant 12 a wniben change oroer that has been fuly exacuted by 1he
pares priar o S date hat this decumert s Slgrad by the clalbnam, ane walved and redeasas by 1hls documert. unlass
listeg as an Seceplion Selow, The decumer) 2 elMeglive only on ke claimanls recepl of pavment frcm e rancial
irstitluson on which the fallosing check is drawen:

Maker of Theck:

Amou of Cheack: &

Check Payatle to:

Exceptions

This cocamenl doss not alfesl ary of e Rollawing.

Dieputed slams or &evas Ir Me amount ot §

Slgnature
Claimants Sgnahira

Claimari's Title:

Diate of Signahire

Cochumm Llifbel Sadizmzl Daabizd Falulad 7 - Siwmsdtoadicn Asbionesladnin Frzestbings Kl
Fia Tisehcansnl Figects  Bov ol Mrivoaey Sadion), Mga &2

Lgpwy Vedim Yickanl me Cawsm | wh tiches



- Caonstruction Administrative Procedures Manual

Cclusa Unfad Scoacl Distdcl FORML
T4E 103 Sireet

Cclusa, Ca 25532

(3300 4287751 CMce £30) 365-d030 Fax

UNCONDITIONAL WAIVER AND RELEASE ON FINAL PAYMENT

MOTICZ TS CLAIMANT. THIZ JOCUMENT WANES ANMD RILEAZES LIEM, STOFP PAYMEMT ROTICE, AMD
FAYMENT BOND RIGHTS LMCONDITIONALLY AMD STATES THAT vOU Ha%= BEEN FAID FOR GIVIMNG UP THCSEE
RIGHTS THIS DOCUMENT IS ENFORCEABLE AGAINST ¥DU IF ¥QU S:GN 1T EVEN IF YOU HAVE NCT SEEN
PAIC. IF ¥OU HAVWE NCT EEEN PAIC. USE A CONDITIONAL WANER AND RELEASE FORM.

Identifying Informabon

Mame of Claimank

Mama of Cussamar

Project

Covner: Soluss Jrified Schoad District

Uisconditional Waiver and Releage

Tha dacumsnt walves ang reegsas llan, 0p saymant ngtice, and pavmert bond rghss 1he clalmer: has Tor & 1aksr and
service prowived, and equipmert and matenal delivered, o lhe customer an lhis o, Rights based upon Eer or s2rvice
proviced, ar sgupmend o matenal delvered, pursuant 12 a witten change order that has been fuly =xecuted by the
partes priar ta tha daka Hat this decemart 1s sigrad by e claimant, ane waivad and redeasad by 1his dacumars. unkass
liztes a2 ap Saeestion Delow. The claimant has bean paid in il

Exceptions

This cocumenl co=s no: affect the follaving:

Diizpubed claims lor exvas in Te anounl ol §

Signature
Claimanls Sanabune.

Clamant's Tida:

Oiate of Signature

Cochumm Llifbel Sadizmzl Daabizd Falulad 7 - Simsdtaadicn Asbinesladnin Frzestbings Kl
Fia Tisehcansnl Figects  Bov ol Mrivoaey Sadion), Ma S
Lgpmgy Nedie tckanl e Caws| wh ches



Caonstruction Administrative Procedures Manual

Celusa UnMad Echecl Disircl FORM M
74€ Tenlh Strect
Crlume, CA w82
(3300 428-7751 Cffice (230) 450-3030 Fas
AFFIDAVIT OF PAYMENT

TO ALL WHOM IT MAY CONCERN:

WHEREAE, the Lndersgned has bear empoyed by

13 furniza labar and mai=rals urder 2

corirazl datad for ;

Fraojeck Bl Fackage.

Schoal

in the County of Colusa Stase of California. af whizh the Calaza Unihed Schacl Distrizt 5 the Cwsner

NOW, THEREFGRE, tniz day of , 20 the uncersigred, as ihe
Corractor for the abovenamed Contract parsuant o the Candlions of the Conlrad, hereby cerlifies {ba, exoepe lisi=d
Balaw. Fe Bas paid i ful or Bas otheraize salishied all cbigalions Tor &l matanials and egquipmenl Tuinizhes far all veors
labar. @d services gerformead, and *or &l kngwn indebtadress and clams against the Corachor Tor dar@ges arsing in
&y MaENer In comscion sith The partamancs of e Cormact refansncad adove 1or which 1he Cwner of Re propary
rghtin any way ke hels respansiala.

EXCEPTIONS: (If nane wriz "hane” 4 raguirad by the Tramer the Condracior shall fumish bard satisfactory o the
Cwner for ach Exceplian).

Mame arvd Acddress ‘What For Cantract Price | Amount Faid | The Eaance Dus
Payment

(AR Carasrate Seal baioa

Cantracter |Mame of sole owrership carparahar ar
partrership)

Sigraie o Aulanzed Represerialive

TEH&

Cochumm Llifbel Sadizmzl Daabizd Falulad 7 - Simsdtoadicn Asbionesladnin Frzestbings Kl
Fiw Tieehcimnent Fiogents  Bovofwod Myinary Sahon), g s
Lgpwy Vedim Yickanl me Cawsm | wh tiches



Caonstruction Administrative Procedures Manual

Cclusa Unfad Sl Distdcl FORM N
T4E Tanih Ztresct

Cclusa, Ca 55232

(O30 488-T7S1 OMce 1630) 465-dD30 Fax

SUBSTITUTION REQUEST

D54 Fileeappl. #: Diats: Substitution Request &
1. SUBSTITUTION REQUEST:
To Architeciural Mesuy Cerirsetor

1930 3 Sresd, Suts 507

Sacrameno, CA B5311

Azn:  Da=borsh Stevens Comlact
Sub-Coriractar

Plags@ syt anly ana
wade per requesr! Comfact

Z. PROPOSED SUBSTITUTIONS:! The UNCRraigned [ecesls Gorel oo of Ihe Tollowarg substiut o

Spacted Iham Faga ko Faragraph Mo

Frepasan =am:

3. REASON FOR REQUEST: (Refar i Gereral Condilizrs 007210, Sactiar T1.07 for 2cceptable reasans):

4. REQUIREMENTS FOR SUBETITUTIONS:

Aftackad dats ireludas produst cescriation. spachcatiars, drasings photacrapis, paramiarcs ard fast data adequata
tor ewaluahan of recquesst appicabe porhions of data 276 ceany icenhhas “Atached dalas alza ireluces & descrpmon of
smargas to Contrazt Documants, whizh propasec subsilubon @all sequire for s proper irstalzton

Tha undersgned canfies that Tae ‘alowing naragraphs, uriess modhed by atachmants are carect ) )

1. The s=c sibstbian does nat affect dmersions shosn on drasirgs 2nd does nat require dasign changes in
the Cantract Occumeris. . 2w . s -

The undersigre=d wil pay for changes %o the bulcing design, including enginezrng desgn, detailng 2nd construction
costs causen by the requested substodtian. ) :

The gropesed substibutian wil kave no adverss affect an tha wark the schadule ar specified warraaly reguirements,
ldainlenance anc semnice pare wil be readly available for lhe sroposed substbation,

ftanufaciurer's guararises of lhe oroposed and specified femrs are: .

Fasbory Mulugl, Urderstiers Laboreiory ancior 1050 Humber of proposed sub=tiulior.

. Casl savingedoerelt lo the Disticl is.

The ungersigned faiher slates thal e furchion, sogearance ane qually of e sropeeed subsiiulion are equivalerst of
superion 1o e apss fed Herm,

re

b Lo LT ) B

SEnatane - Comdrasian Subantracior Cata
5. TRAMEMITTAL TO CONSULTANTIS):
Jale: Cangulbas Recehed Stanp Archirasl’s Recene] Slamp
C
KT
Mank
Slect:
Crner:
Cochumm Llifbel Sadizmzl Daabizd Falulad 7 - Simsdtoadicn Asbionesladnin Frzestbings Kl
Fia Tigebcmnsnl Piogedds Fac il Privoary el MR 6

Lgpwy Vedim Yickanl me Cawsm | wh tiches



“ Construction Administrative Procedures Manual

FORM N (Cant.)
i, TRANEMITTAL TO CONTRACTSOR:
Mi=zinbuban:
OACCEPTED O ACCEPTED 45 NOTED O REJECTED Conirasiar
Architectural Mexus = Cate <IN
Comimssnts: O
Fil=:
e
Coohimn Llnafisel S Deabied Fahilol 7 - Sovelon Jeen dabonel admro Frossthrnee Kaosd
g

s Magcamsnt Fogects Boc il Prisaey Saben
Laghm Wesdie i begl s Ul o Sches




Construction Administrative Procedures Manual

Zolusa UnHad Schod Clatriz: FORMOD
742 01h Strect
Coluse. CA 85532
1530 8357791 CMice (5301 408-4030 Fax T & M WAGE CHART
Tae Sehaed Prage Genaml Soelracian
Prevailing Wage Rate Calculation
Dale.
Fringes Banein: (doas nat Ingraass far O ratas) Bureen (Empioyas Payments)
el NP I L L B e eate
IR e, HAaTE [T T s Sempd Curp Tam | b
¥a ol Heats | Webien Pt | iawer  Peamen | Tieaed | TETR2 ,;‘I:f Buden | 50 L Camm i
- R Y 150 Waws (& LY =T Y
A -] 1] C r ] n 1 ] K L w H (=] ] -] n 4 T 1]
q LIIE S L TLE] mo L AL LA S g mno BN B N s el | MK LA e
e
i e shee wey | smen T se | osepa | osaoe | seea  sase | saem [ semy | sase | sam | sem
- neEm
] P soee o | me s sae | oo | osae | sees saa | saee [ sem | s | sam | wm
g nem
g s el e HD o ] o B ol o | Ko 21X LI 22X sue 5 | 520 L xIo
CET
; e e "4 4] W 2 Wira ('l e Wa IR e el FR & A o e
CETN
i 2ird Wira '] W 5170 Wira M S1e Wia HE R g W Ed 1L 170 Gl
Mates:

Traat] Comihazions laen: lcaniy tsln tealll & wel wes clnenn, s dbinhud they s ol peranses n eodamie =0 ke 17 P stk sdnng iechimn S0 Skl simag=l Al ies Lo Raatly inme wil e

rHriw st Al cokimn T owe

fm e T, Ml de” s ke 1o TR Y s bk rdbas malihiseecm Die irest Dorw et S0 iie T Setisd T i i sians s shuachil fezonky iales

Trail Coaciors e Comcenaadien on al [sesr sacmion of codimns W wias shaies 1AM W oot Coomadionliads Teml Teode rals noing Tinges Bemall ond d "Fodats " sl bs
eaculoned al cobunn M S s "Rundens o percantoges of 1he “eaboonal shiigho OT houdy mdes” thay will incrmase for osar frra nonas and will ba cokoobied ncloratcally by iha soneadshmat

oeitacnat Gdre ] S bl Mzl
T Rapdeckment Froecs Buchikbd Morasy Scrool

Coltng Tk Beetaend sns Danies Pagh i

Failul T - Corsinicbon Sleinsimon Mool ulm._m

MRow 37




Construction Administrative Procedures Manual

Cclusa UnMad Scowacl Distdcl FORM F
T4E€ 17 Sircet

Cclusa, C& 55232

(O30 488-T7S1 OMce 1630) 465-dD30 Fax

RECEIPT QF ITEMS RECEIVED BY SCHOOL SITE

[Jata

Paawve reseivad Ui folesing ilems o
tSehoal RepresentalivaCustodan)

Celusa Wrified Seheo DiEtnet sie fram
(Mame ot Sekoal)

(Company Mame ard Regresznzalive) PLEASE PRINT

Mole. Lt slock paint by cooe and 2 of galors (1 galor eacn cobar reguinad, 5 galons anti-gramii;

Guantity Descriphan
Cobiza Urrsed Schoa! Lisiel Latast F - Constucion AcmiresTalon Seotodures Manm
Fie Rechzement Frojects Buctfie d Prinary Schoe, Pape 38

Byw VEdz School and Coesabigh Sthes



“ Construction Administrative Procedures Manual

Celusa UnMad Ecvwasl Dt FORM 2
T4E 1000 Strael

Colusa, G4 55532

(30 HEB-TTS Cffice (2300 458-4030 Fax

IN-SERVICE TRAINING

Project:

Crarte :

Suhject of Traming:

Albemdance:

Mama CompanyDaparimart

obusa Unred Sschon ! Lesinel Latuzé: F - Consruclon ScminesTalon Socaourcs Wano
Fir Rophacemnmcnt Frojects Bunc i d Primang Scho), Pape ¥
Eging VEdi2 Schaol and CalezaHigh 5ches



- Caonstruction Administrative Procedures Manual

Cclusa UnMad Scoacl Distdcl FORMR
T4E 133 Sreet

Cclusa, Ca 95532

(3300 4287751 CMce £30) 365-d030 Fax

Contractors/Short-Term Workers

Asbestos-Contalning Bullding Material (ACEM Notiflcation Statement)

This farm muast b= comal=led and sigred by the saontractor’short-teem warkes prier to keginning ary work thal may dsbub
LBCBI gl gy Solued Unilied Scnedl Districl schaclsile. The adging et be Ted with e Dislicl Represenlat ve belore
beginning waork

Zpacie Informatian ragarcing aebasieos-cantanmg bullding materas 12 avalahe In tha Azhasles Razard Swmergenny
Responsa ot (AHERA) bnder Indoreatan can alsa ke obtanadd oy cartaciing tha Dsmz Heprasarsatva

of
IPl=ase 2irt Mame of R=preserialive) |Please Prinl Susnuss Kames|

an aware o e presence of ATENM located al the Tollewng schaslste, now where 1o obtan infomstion regarding
AZBI ozated at tik schoclisha, and understand thal |11 ba Pekl resasrzible *ar dituding ATEM ak

(Prrt Kame af SchaclSile)

Signalure of Represertalive Cae

Riaham this form a: [asinct Sepreseranve

*Diratvict olice AHERA birders @ located gl e Maintenares & Cperaliong OMee at 745 107 Sveet Coluea, o 03332

obiza Urred Schog! Lysinel Latizt b - Constucion Acmiresraton “ocedwrcs Mania
Fie Rechzement Frojects Buctfie d Prinary Schoe, Page &
Eyng VEdz School and Calsa ik Sthee



Caonstruction Administrative Procedures Manual

Cclusa UnMad Scowacl Distdcl FORM S
THE 13 Strect

Colusa, C& S5532

(3301 498-7751 CfMze 10300 468-4030 Fax

Request For Propoaal
RFF ND.:

PROJECT: DS54 APPLICATICN K.

MAME CF CONTRACT DR

MaME OF ARCHITECT

Fleas= submit ar itemized propasal for changes in Cortact Sum and Cendract Time for proposed macifizatians to the
Ceortract Documens descrio=c harain. Subkmi prapesal by

A CHAMGE ORDER. A CONSTRUCTION CHANGE DIRECTIVE OR A DISECTION TO FROCEZD WITH
THE WCAK DESCRIEED [N THE PROPDSED MODIFICATIONS.

Imzar a vnthen gescriahon of tha propasad medheahon:

Asachmants:
(List siiached documents ina! suppar! descriphan)

REQUESTED 5Y:

(Signature) [(Ernied rame and ble|

L TR AN LY T ] rainzl Fatesd b Csarinshoe Ssimanendlon Soorwcrss, Bans
Fos Hepkossn Pogsds Boesdsoal Pomsey Sieas Hagm A7
Ly Ve Schaol ang Czamal gk Siboz




- Caonstruction Administrative Procedures Manual

Cclusa Unfad Scoacl Distdcl FORMT
T4E 103 Sireet

Cclusa, Ca 25532

(3300 4287751 CMce £30) 365-d030 Fax

CHANGE ORDER

Change Order Na.:

FROJECT: [DEa ARFLICATION RO -

MAME OF COMNTRACTOR:

MAME CF ARCHITECT

You are hereby sulhorized t3 make the follavwng changes relatve 1o your work on Project
kaaled gl

For final setfiement bstesan 1Cormracior and the Caluzsa Unifes Schood Distict of al red clalms
Inelucing bus nes iminad tthe 1glioarg:

Crighal Cantract Sam

Met change by previcusly adthorizes Change Oroer

Certract Sum will be increased by this Change Crder in the amount of
Cerzract Sum inz'uding this Change Ordar

Gertract Tima incraasac by days

Dabe of Comglaliam as of Te dale of ths Change Croer

fcepbance of this Change Order constbnies an agresment Delyespe te Dislrict and Condrachor, and T work & o be
peforred ubect o ke sarme teare ard cordiicr: as are cortarad n e ooigingl Contrast with Serdractor ang e
vagrk o The asgve-mendorsd prajes.

égeeptance of this Change Order constbres aeeeptanca of the Change Oreer as ful and complete satsfaction of any
dir=zt ar rdreot aoditicra costs incumes by Conracior N connectior win performarce of the change work

It Iz understcod that the work shal b2 perionmed In accendance vith T revis=d Slans and SpazHcadons enumeraed abowe orin
accerdanze wha e edginal Flars and SpecHeadons supplomented oy tha insructiors stated Ferain.

Mot walid undil signed by the AE, Contractor and Owner.

APPROVED &/E USE ONLY ACCEPTED ACCEPTED
Jale: Diale Ja
AE (Company Mamea) O™ Z3, | contracTor OWNER
(Company hamea)
"-;.!-Lr'mrzm Slgnatura) (Autharzed Signatura) JALmorEad Slgnahra)
{Prinl Mame| (Prini Name] {Prinl Mamne|

L TRV AN S Rk minzl Favesd b Csarishoe Ssimanendlon Soorwcrss, Bans
Fus HHEcmesnl I Hirsdmcl Posaey S Pagm o0
Ly Ve Schaol ang Czamal gk Siboz



Caonstruction Administrative Procedures Manual

Cclusa Unfad Scoacl Distdcl FORM U
THE 107 Srect

Colusa, CA 95532

(3301 428-7751 CMze 10300 J68-4030 Fax

CONSTRUCTION CHANGE DIRECTIVE

CCD No.:
FROJECT: D5A APPLICATICM K
NaAME COF CONTRACTOR: MAME OF ARCHITECT:

‘You are hereby drecled lo make the falowing charge(s] in this conlraci:

Decurmerialion supgorling sroper comglelion of veors oy Ihis C.C D0, mugd be altashed 1o pay appication.

PROPOSED ADJUSTMENTS

1. Thke graposed basis of agjustment 1o the Cartract Sum
| I Lump Sum irerasss) (decrassa) of
[ Lnit Frice of 5 per,
[ Time & Materas, Mok lo Escesd 5

2. The Conirazi Tme is propos=c @ dG= adju=sed ] Remain unchanged.

3. The sroposed adustneat, ifany. [ A0 neeass of days [ A degrease of dave
FIELD AUTHCRIZATION
=i’ faprasaatio
(Autherized Signature) P Mama) =
o%A moproenl recpared; | Yes [ e “arm o approvs: [1¥irten [ Smi
Grenby: [ DEA  TJ&E  Name: D=

gl - N

Sigreure by 1ve Cortracty clzates Te
Cortracta’s  agresmant whn tha  proposec
acjustments In Contract Sum and Comtract Tire Wahan signad by tha Cuwrer and Arthlact ard raczalaad by Coentracior
sal farth I\ %z Cranga Dracthie as 4l are Fls decument bacomes effecibve IMWEDIATELY, and the Ceniractor
comsiala sadsfacten of any drect or rdlect shal arezeed =i tha changals) destrbed acova.

actifenal coats neamed &y Cenlrazie
cannachion win peromanca cf tha changa work.

ACCEPTED APPROVED ACCEPTED
QWTE : JWTE: DATE:

Soluse Lnifad Schodl Clatrize

CONTRACTOR (Company Name) ARCHITECT Company Mame) TWNER
Authordzed Sgnatute) Atherzec Sgnatue) Wwrherzec Sgralure)
[ (Frint Hama) {Frint Hama) TPrirE ama)

Caohism | Inna] dah minzl Fatesd b Csarinshoe Ssimanendlon Soorwcrss, Bans
Fus Hepsbomisnl Pugsis Bonctlsol Pomsey S Haem 700
Ly Ve Schaol ang Czamal gk Siboz
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Celusa UnMfaed Ecveol Distdzl

TdE 107 Siresl

Colusa, G 532

(3207 428-T751 Cifice (2300 458-4037 Fax

Mleeding Na.

Fraject:

Aftendees:

Jafety:

Crilizal lsgues:

Pragress Status:

SEnort Irferval Sehedule:
]

Swarall Progact Schachs;

RFI's:

Submittals:

Cleande Qridsrs:
Frogress Payments:

Inspections

Insprctor ssues:
L}

Special Inspeclions:

District Coardination lssues:

O har BRs1sas;

Bext Kleeding:

Ciobisn Llmaisg] Sachead el

Fos HAapbHzmen Pegads Foresdwe] Py Sadeear

Laing VEd Sbaol and Czlesalagh Sobeo

MEETING AGENDA

FORM WY

Cror i bam Scimanes i bom oo peires, B
LI |



Construction Administrative Procedures Manual

Calsa Unifed Scrocl Distct FORM W
T4 17 Strecl

Colusa, C& 25532

(3301 498-7751 CfMze 10300 468-4030 Fax

DISTRICT REPRESENTATIVE FIELD REPORT

FROJECT FIELC REFCRT NJUMEER:
CONTRACTCR BI0 PACKAGE:

DATE: TIME WEATHER

WORK IN PROGRESS! PRIZZERT AT SITE.

CESERVATIONS & ITEMZ OF DIZCUSSI0N

Descrpson Agticn
|
i
4
ATlachmants Fhodos Takan
Caobrsm | Inese] Schewel Dainel Favtesd b Csarinshoe Ssimanendlon Soorwrss, Bans
Fos Hepkossn Pogsds Boesdsoal Pomsey Sieas Haem 70

Ligag VEda Schaol ang Comsalugh Sbzz
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Cclusa UnMad Sl Disticl FORM X
T4E 10 Sincet

Cclusa, Ca 55232

(O30 488-T7S1 OMce 1630) 465-dD30 Fax

NOTICE OF NON-CONFORMING WORK

EBid Fackage: Reoor He
Fram. Crata.
cenrasier: CS5h, i2aue Mo
Projact: 128 Ao
CFEC No:

Dascnghon of Nen-Canferming Veark:

The above indicared work is rmeciad. ¥ may Ee acceptad only pursuant iz Genersl Candihons 2.3

Receiol Acknowledged by Conbraclor: Ciale.

Rezsalatian of Meor-Conforning Wark:

Revieaed By Dismic: Represenative: Oate:

fcoepied By Irspechor: Cials:

Caobrsm | Inese] Schewel Dainel Fatesd b Csarinshoe Ssimanendlon Soorwcrss, Bans
b es HHzcw=n is  Horeetdwal Fymosay S Haem “H
Ly Ve Schaol ang Czamal gk Siboz
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Cclusa UnMad Scoacl Distdcl FORM Y
T4E€ 17 Sircet

Cclusa, C& 55232

(O30 488-T7S1 OMce 1630) 465-dD30 Fax

BADGE RECEIPT GUIDELINES

Tha 3aneral Gantracter «all pragay $2 00 nan-returdabls hancling faa per demdcaion adge whish vl a8 payakla o
Gelusa Unified Schacl Detact at faz hme of ander The urdersgned acknawedoes receipt af idemication badges for
lecation indezted bzlow. By azcepting thesa badges, the coriractar accepts all resaonsibiley in the ewent that badges are
le=t ar stolan, along with the falowing conditiars:

a1 Should ary badpe2) be ozl o slelern. Sonbiaslern iz e rolily Dislicl Repressnlative mmedialely.

5l Badesis) must ba rabared o CUSD when nlshedd with prefect or $100,00 esch migsing 2acge a2 rastnullan. Yol
wil MOT be changed 125 damacad badges at ana ratirned, onky for hadeges nat ratuwrnad mo CUSD

<) GCondractar is respansikie for 2nsuring that 2ach employee anc each subecrtraciar has possession of and is
wearing, a badg= at all imes on any schaocl prapesty (weekancs ard evanings included) Coreractar may b= helo
responsiale for any missing Distizt property whil= in pass=ssion of badgeis).

al Any certactar conlracboc's empleyee subconirasion o cemparny rearesenialive NOT wearing 8 badge may be
remeved fram &y scnool prooerty sl any me,

Site/Project # of Badge(s) Chazwad Cut
Mamea of Company Date Sadpa|s) Chezcked Out
X X
Corrachors Represeniallve Cantractor's Rearasantaiive
(primad nania) [Egnahra)

BADGE RETURN CONFIRIRATION (FOR OFFICE USE ONLY) '
Diate Dadgeis| Returred To Distict Eadge(s) Recened By
# af Badoals) Hedurnsd = # of Badge|s] NOT Returned =

X5100.00 EACH =5 00 TOTAL

Cahism | gl Bachemel Dl Fatesd b Csarinshoe Ssimanendlon Soorwcrss, Bans
Fos Hepkossn Pogsds Boesdsoal Pomsey Sieas Paem ¢

Ligag VEda Schaol ang Comsalugh Sbzz



- Caonstruction Administrative Procedures Manual

Celusa UnMad Scrocl Distdl FORM Z
74E 175 Sireal

Celusa, Ca 95532

(3300 408-7751 CMce 1£30) I65-4030 Fax

KEY RECEIPT GUIDELINES

Tha Unaemsignad acknivedges recamt ot a hich secunty Kay or keys 1ar tha Iocaton rdcatsd beiow By acteptng Mis
kew or ways, the Contractor ascepts all respansiaiily in the avent that the key is lost o sicien, alang wih the “alowing
conditians:

a) Shoulc keyis) be lest or sioken, Comtracter IS o notfy DSl Rapepseniatye Immechaiay.

Bl Any keyls] derbuled G e Contezicr sm 0 be resaoec 0 Cistnct Represscislin on demand. The Gonrsstar wll e
mobely reaparEinie 1ar ihs A4 cost ol m-keyng 7= enirs achocl =houd 8 KMesier e be et or siclsn. Addiboraly. sy osl
or =hoien indricual door sey [or "Pass “ey ) wil inzur replacement cosis egual 2> me and makenalks reguired 10 re-kay the
Incke thal allscl = ancurnily of ha 2ol sjs

<) Cortradiar ks resparaiia Tar kx2kng & sazuring al Tazltics forwhich a &y & haid. Conlracior may ba hald reasorsbla for
any misalrg Cletric: propersy whla in passsasion of Kaws)

Srnedl coaions are alarmes. Comimctor | rrIponsie T noefying aporoociate Dizinct Repressrtatise x eazt 48 housin
acuance of any nbention to enler the she durng typlcal otttk nours. (Monday - Friday 3:30 pam. 10 700 a.m. and all day
Satunday ard Su~iay|. A0 tha Clstict Sepresamatdve Is responsiia 1o raquest afl-wark hours access 1o any sta drecty
with Dostrct

[l

M2TE: Zuring noma werk hoors, accass 20 all ste facliies mest 22 coordiraled on she win the Dlstrizt Represantathve.

) Copleston of ke axelee Calfoms “epsl Cooe, Par Saction 05 of Calfomis “enel Coce: “any person o knangy
makaz, dupizales couses 1o be cuplcased, or uTes, of ATempls o maks. cuploans. cauze 17 be duxicaled. or uze, cr has
in Fis posssescn ary kay o 8 BLiicing or alver ares e goscaied o senlcied By the Sale of Calfamea @y 2lals
sgeny, commeELnn. s coury, dly orary skl sehasl o commundy colege deiel ool sulvoreston from (hs parean
In cargs ol =uen dukding or area o hie desgnmes resreseniatne and wih knosedge of the lacs, of =ucth suthonzabon s
guiky of & misdemy2arcr.” (Adced by 51 1370 1050, p.193d)

Checkaut
Schacl MamaFrajact ==: miated Canstruchan
Starl Firigh

Key Checkout — District Represantative ~
Lompany Raturned
Sulh Rep [Print Date
Zoy af Keys | W=y Smps) | Qiy.
Sonatue [ Imtial
Hay Chackout - GC _
| Compary Reduined
Ltk Reg Date
(Pr)
Oy af Keys | Way Stampis) Qty.
_Sgnahie | Initial
Key Checkout - Project Inspector
Comgany Refurned
| Auath Ren Date
':Pl'm:l
|_Cny af Kays | %2y Stanps) | any,

obiza Urred Schog! Lysinel Latizt b - Constucion Acmiresraton “ocoiwrcs Mania
Fine feghzement Frojects Buctlie d Primary Schoa), Faoe &8
Eyng VEdz School and Calsa ik Sthee
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Celuza UnMad Scveol Distrl FORM A&
745 10 Sreal
Celusa, ©4 55532
(2300 428-T751 Cffice |830) 455-3030 Fa
DSaA CCO TRACKING LOH=
Froject Mame S5,
Cantal
CoD® 147 - 141 - Foalerence Document Descrigfion Cate Sent o DA | Dabe Asproved
Category & | Catageory B IRF1, AZ1 Diractiva # by DSA

Gk Lnifad Saho Diawicl

Fira Nskiceiment Progects Burhisdd Mrimedy S

Fejhew) Ve b bl W s e bnh Sbes

Fehici [ - Goremillon S2micsmalon Mocadives Mo
Figg= 400
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Sousa Urifed Schoo! Cistrics FORM BES
T435 10th Soast

Cousa CA A03:E

{B30] 455-Tra] Offica (530 488-4C30 Fax

Arhitacts Propee 2 E-DATA Requast No.;
CSa, Fileddapl. # Diake.
1. ELECTRONIC DATA REQUEST
lar Lrchibectural Mewis =ram: Contracior:

1800 3" Strest. Suite 570 cansad:

Sacramente, A 93811
Altr 0 Oebarah Swvars Sun- Contrastor:

Caontasd.

2, DATA REQUESTED - Fravude claar and detatled list af infarmation requested;
3. REASON FOR REQUEST - Provide tlaar asplanation of why Informaten & daskad ard far what porposa ©wll e otized:

4. ACKNOWLEDGEMENT OF RESPONSIBILITY:

The electraniz cata files reguested are dstribaizc for refzrence only. Transizming such fies can aiter, dezleiz or chan
aniginal informalion.  Accurasy of the data carmol be guaranlesd &= sorecl or somrplele and the Conraclor acceptz Tull
resspons bRy for &y ang &l nascuracles, regandiess of causa,

The hard copy documenls, incuding add=nca and zubs=guent written changes to the documents, regresent the complete
wirk of e contract and al eleclianic Tlee shoule be cross-refererced andd verilied from &l rianmation &2 eecronis Mes may
neteortam all coreraet Informeaton I iE T8 Canfrasiars responabilfy bo make a7y chantes o Favsians necessary

Ths electroric desa is furnisned wilhout guaremi=e of compaliziily wih your haroware or software, |l is the Conlraciar's
reapons iy 1o actly the Archiest i the event a comaaliality prodkem of disg defect k2 ancourianed and & epacenern dek =
NECRESGAN

Thie eecionc dala in il pregend Toem remding e poooerly of Archilechural Mexus ard snall nel be psed Tor any clbsr
surpese 1han 10 provics bsckoround Infamnaton far 1he pragst notad aaeve s not 10 ba relaased 12 any alhar pary
withaut the wrtten corsent of Arcarzetural haxus

Azcepled by

Seprecanting

Cola Unfed Schood Dosdnkce Exh bt F - Consiructen dudminisizaiio n Froocdunes Karuazl
Sire Replad emomt Projects  Bax Tk Firas Shoa Sage 10
Falwg MakbeSdus | anl Sihea Hegh Soend
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Sousa Urifed Schoo! Cistrics FORM CC
T435 10th Soast

Cousa CA A03:E

\B30] 455-TTra] Offica (530 488-4C30 Fax

CERTIFICATION QF CHLORINATION AND STERILIZATION

This certifies that chiorinated the demestic et and cold water plumibing Fines fer
the Fire Replacement Projects at Burchfield Premary Schaol, Egling Middle Schoal. and Colesa High Schoal.
Colusa Unified School District. The lines were firsi flushed and chlorine was inpect=d in the main water line an _
.20 . A minimum chlorine residual of 50 ppm was measured at =ach oullet. The
lines were tagged, secured and the make-up water was shut off. On .20

|@ minimum of 24 howrs later) the chlorine residual was retested and found to contain a minimum of 50 ppm. The
plumbing lines wars then thorsughty flushed with fresh water untll the chilorise residual was not greatar than 0,2
pom at all outlats, A Bacteriolagical Examinatsan report has baan providad,

Cistret aspectar Sgnature

Dans=:
Marme of Chlasnralion and Te2trg From.
Authanzed Rearesartatg Sigratuna:
Dana:
Namne ol Cenaral Soalrasiern
Aulharized Rearezsertalive Sigrature.
Cama
Zolusa Lnfed Schecd Diclrke Exh b F . Zonsiructen ddminisiatien Froocdures Maruzl
Sire Replad emomt Projects  Bax Tk Firas Shoa Sage I

Falwg MakbeSdus | anl Sihea Hegh Soend
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Sousa Urifed Schoo! Cistrics FORM CD
T435 10th Soast

Cousa CA A03:E

\B30] 455-TTra] Offica (530 488-4C30 Fax

CERTIFICATION OF COMPLIANCE FOR BUILDING MATERIALS

Thiz is o cerdily, in accorgance with the Savicamental Proteclion Agency recuremen:s. hal the malers= and equipment
uged 1 the comstruston of fie Fire Alann Replacement Projects at Burchfield Primary Schoal, Egling Midadle Sclwal,
and Colusa High Scheol, Solusa Unifled Schoed Ristrict of Calusa County, Galtarta, are asbestos e ang &re

Proest Kame:

Adoresy,

Contrastor:

Adoress:

TIFICAT

Cola Unfed Schood Dosdnkce Exh b F - Zonsiructen dudminisizaii n Froocdunes Karuazl
Sire Replad emomt Projects  Bax Tk Firas Shoa Sage 12
Falwg MakbeSdus | anl Sihea Hegh Soend



